
  

 

 

8 November 2024 

 
Dear Councillor  
 
You are summoned to attend a meeting of LEDBURY TOWN COUNCIL to be held on 
Thursday, 14 November 2024 at 7.00 pm in the Town Council Offices, Church 
Lane, Ledbury for the purpose of transacting the business shown in the agenda 
below. 
 
 
      Yours faithfully 

 

   
    
  

Angela Price PSLCC, AICCM, MIWFM 
Town Clerk  

 
FILMING AND RECORDING OF COUNCIL MEETINGS 

Members of the public are permitted to film or record meetings to which they 
are permitted access, in a non-disruptive manner.  Whilst those attending 
meetings are deemed to have consented to the filming, recording, or 
broadcasting of meetings, those exercising the rights to film, record or 
broadcast must respect the rights of other people attending under the Data 
Protection Act (GDPR) 2018 

 
A G E N D A 

 
1. Apologies 
 
2. Declarations of Interests 
 

To receive any declarations of interest and written requests for dispensations. 

Members are invited to declare disclosable pecuniary interests and other 
interests in items on the agenda as required by the Ledbury Town Council Code 
of Conduct for Members and by the Localism Act 2011.  
 
(Note: Members seeking advice on this item are asked to contact the Monitoring 
officer at least 72 hours prior to the meeting 

LEDBURY TOWN COUNCIL 
TOWN COUNCIL OFFICES, CHURCH STREET, LEDBURY 

HEREFORDSHIRE HR8 1DH.  Tel. (01531) 632306 
Email: clerk@ledburytowncouncil.gov.uk      Website: www.ledburytowncouncil.gov.uk 



3. To note the Nolan Principles
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-
7-principles-of-public-life—2

4. To approve and sign as a correct record the minutes of a meeting of
Council held on 31 October 2024. 

5. To receive and note the action sheet

6.  Ward Councillor Reports

7. Mayors Communications

(Pages 2208 - 2213) 

(Pages 2214 - 2221) 

(To Follow) 

(Verbal) 

8. To consider questions/comments from members of the public in
accordance with the provisions of Standing Orders 3(e) and 3(f)

“Members of the public may make representations, answer questions and give
evidence at a meeting which they are entitled to attend in respect of the
business on the agenda. The period of time designated for public participation
at a meeting shall not exceed 15 minutes unless directed by the Chairman of
the meeting”

9. To receive motions presented by Councillors in accordance with Standing
Order 9

MINUTES 

10. To receive and note the minutes of an extraordinary meeting of the
Resources Committee held on 11 October 2024 and the minutes of a
meeting held on 24 October 2024 and to give consideration to any
recommendations therein      (Pages 2222 - 2225)

FINANCE 

11. To approve Invoices for payment – November 2024 (interim)
(To follow) 

12. To receive the record of Receipts and Payments for September 2024
  (Pages 2226 - 2235) 

13. To receive the Balance Sheet and Trial Balance for month 6
(Pages 2236 - 2240) 

14. Budget Monitoring Reports 1 April – 30 September 2024
(Pages 2242 - 2250) 



  

15. To confirm verification of bank statements and reconciliations for August 
and September         
         

16. To review CCTV revenue funding 2025 – 2026      (Pages 2252 - 2264 ) 
 
17. Grant Applications                                                 (Pages 2266 - 2270) 
 

Ledbury Food Group – Grant Application for 2025 Ledbury Celebration – Local 
Government Act 1972 s. 144, power to encourage tourism to the council’s area 
or contribute to organisations encouraging tourism -Amount requested 
£1,500.00. 

 
 PLANNING, ECONOMY & TOURISM  
 
18. To consider Planning Consultations    (Page 2272) 
 
19. To receive and note Planning Decisions   (Pages 2274 - 2277) 
 
20.  Tree Preservation Order Notification                       (Pages 2278 - 2282)  
 
21.  Notification of gift of land proposal from Vistry Group      

        (Pages 2284 - 2285) 
 
22. To note Environmental Impact Assessment Screening Opinion in respect 

of application P242776                                                (Pages 2286 - 2287) 
 
23. Request for views from Wellington Heath Parish Council on road safety 

issues       (Page 2288) 
 
24. To consider an application from Lanark House Investments Ltd for a 

variation of a premises licence                                  (Page 2290) 
 
25. Increasing Tourism in Ledbury Update Report – October 2024 - Heritage 

and History       (Pages 2292 - 2295) 
 
ENVIRONMENT & LEISURE  
 
26. Annual play equipment inspection reports   (Pages 2296 - 2374) 
      
GOVERNANCE  
 
27. Outcome of Code of Conduct Complaint  (Verbal report) 
 
28. Consultation on Enabling remote attendance and proxy voting at local 

authority meetings                                                      (Pages 2376 – 2377) 
 
29. Outcome of Notice of Casual Vacancy   (Pages 2378 - 2379) 
 
POLICY 
 



  

30. To approve draft Funding Policy    (Pages 2380 - 2381) 
 
 
GENERAL  
 
31.  Outside Bodies       (None received)  
 
32. Date of next meeting 
 

To note that the next meeting of Council is scheduled for 28 November 2024 in 
the Council Offices    

  
33. Exclusion of Press and Public 
 

In accordance with Section 1(2) of the Public Bodies Admission to 
Meetings) Act 1960, in view of the confidential nature of the business 
about to be transacted, it is advisable in the public interest that the press 
and public are excluded from the remainder of the meeting.  
        

34.  Recommendation from Resources Committee held on 7 November 2024 
in respect of Post Holder 47                                      (Pages 2382 – 2384) 

 
35. Request from Chair of Masefield Matters Project Board 
         (Page 2385) 
 
36. Consideration of purchasing an electrically assisted pedal cycle 
         (Pages 2387 - 2396) 
   
  
 
 
 
Distribution: -  Full agenda reports to all Councillors (10) 
         Plus file copy  
 

Agenda reports excluding Confidential items to: 
Local Press (1) 
Library (1) 
Police (1) 

 
 



Agenda Item: 4 

Full Council 31.10.2024 V1 

MINUTES OF AN MEETING OF FULL COUNCIL 
HELD ON 31 OCTOBER 2024 

PRESENT: Councillors, Bradford, Chowns, Harvey, Kettle, Morris and 
Sinclair  

ALSO PRESENT: Angela Price – Town Clerk 
Honor Holton – Minute Taker 

C462. APOLOGIES FOR ABSENCE 

Apologies for absence were received by Councillors, Browning, Hughes 
and Newsham. Councillor Howells apologies were received as per his 
request for dispensation.  

C463. DECLARATIONS OF INTEREST 

Councillor Morris declared a non-pecuniary interest in agenda item 
22 – Masefield Matters, National Lottery Heritage Funding. 

C464. NOLAN PRINCIPLES 

RESOLVED:  

That the Nolan Principles be received and noted. 

C465. TO APPROVE AND SIGN AS A CORRECT RECORD THE MINUTES 
OF A MEETING OF COUNCIL HELD ON 17 OCTOBER 2024 

RESOLVED: 

That the minutes of the Full Council meeting held on 17 October 
2024 be approved and signed as a correct record, with one 
abstention from Councillor Bradford.  

C466. ACTION SHEET 

 RESOLVED: 

That the action sheet be received and noted. 

C467. MAYORS COMMUNICATIONS  

The Mayor spoke on the upcoming coffee morning event, which will take 
place on Tuesday, 19 November 2024. As well as the recent success of 
the Fika event. 
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Agenda Item: 4 

Full Council 31.10.2024 V1 

RESOLVED:  

To note the Mayors Communications. 

C468. TO CONSIDER QUESTIONS/COMMENTS FROM MEMBERS OF THE 
PUBLIC IN ACCORDANCE WITH THE PROVISIONS OF STANDING 
ORDERS 3(E) AND 3(F)  

No members of the public were present. 

C469. TO RECEIVE MOTIONS PRESENTED BY COUNCILLORS IN 
ACCORDANCE WITH STANDING ORDER 9 

None received.  

C470. TO APPROVE INVOICES FOR PAYMENT – OCTOBER FINAL 

RESOLVED:  

1. That a covering report be provided with the invoices for
payment going forward.

2. That the October invoices for payments be approved in the sum
of £6,512.86 plus vat.

C471. GRANT APPLICATIONS 

RESOLVED:  

1. That Ledbury Poetry be awarded a grant for £5,000 in support of
the annual poetry festival. A named vote was taken the outcome
of which was:

For:
Councillors, Chowns, Harvey and Morris.

Against:
Councillors Bradford, Kettle and Sinclair

As the vote was tied the Mayor gave his casting vote in favour.

2. That the Ledbury Community Brass Band be awarded a grant
from Ledbury Town Council for £1,000 in support of a
masterclass day.
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Full Council 31.10.2024 V1 

C472. TO RECEIVE AND NOTE THE NOTIFICATION OF GRANT FUNDING 
AWARDED FOR PAINTED ROOM  

Concerns were raised as to why this funding application has not been 
considered by Council prior to its submission.  

RESOLVED: 

1. That the notification of grant funding awarded for the painted
room be received and noted.

2. That the Clerk submit a draft funding policy to the next meeting
of Council.

C473. TO RECEIVE AND NOTE THE NOTIFICATION OF LOCAL 
GOVERNMENT PAY AWARD 

RESOLVED: 

That the notification of local government pay award be received 
and noted.  

C474. TO CONSIDER PLANNING AND CONSULTATIONS 

RESOLVED:  

1. Application No. 242400 – Proposed drainage works and
redecoration of railing. – St Katherines Hospital, High Street,
Ledbury, HR8 1DZ. – Listed building consent – No objections,
one abstention from Councillor Harvey.

2. Application No. 242469 – First floor extension to provide
accommodation for carer. – 29 Jubilee Close, Ledbury,
Herefordshire, HR8 2XA – No objections, one abstention from
Councillor Harvey.

3. Application No. 242401 – T1 Cedar, fell to ground level in the
interests of safety. Reasons – multiple weak unions throughout
crown. Significant branch loss has occurred on a number of
occasions causing danger to occupant and neighbours. – South
Parade House, South Parade, Ledbury, Herefordshire, HR8 2HB.
(awaiting free officer report) – Tree has recently been fell without
Council approval or authorisation and will be looked into.

Councillor Morris reported that this tree has been fell.

C475. TO RECIVE AND NOTE PLANNING DECISIONS  

That the planning decisions be received and noted. 
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  Agenda Item: 4 
 

Full Council 31.10.2024 V1 

C476.  PARISH FOOTPATH OFFICER SCHEME 
 

Councillor Harvey spoke in support of local volunteers, the importance 
of maintaining public rights of way, as well as encouraging more people 
to volunteer as a footpath officer, as there is no current footpath officer 
in the local Ledbury area. It was also discussed that an advertisement 
for a parish footpath officer is to be put into the next newsletter. 

 
  RESOLVED:  
 

That Ledbury Town Council support the proposed footpath 
scheme.  
 

C477. TO APPROVE THE DRAFT TERMS AND CONDITIONS FOR ST 
KATHERINE’S SQUARE 

 
 RESOLVED:  
 
 That this item be deferred to the next meeting to allow officers to 

consider the following points:  
 

• What type of insurance people will need to hire the square such 
as a Public Liability Insurance. 

• Whether the square is an alcohol-free zone and if alcohol will be 
allowed to be consumed or sold on the site. 

• Whether a deposit is needed and if so how much, along with if 
the deposit will be refundable.  

 
C478. TO APPROVE THE DRAFT BULLYING, HARASSMENT AND 

VICTIMISATION POLICY   
 
 RESOLVED:  
  
 That this item be deferred to the next Resources Committee 

Meeting to consider the following points:  
 

• It was suggested that this policy should make clearer that it is 
for employees of the Council only, with reference to other 
relevant existing policies form the Council.  

• The way in which informal complaints are made needs to be 
made clearer. 

• That this policy should be approved by unions.  
 
C479.  HEREFORDSHIRE HISTORIES FESTIVAL – MAY 2025 
 
 RESOLVED:  
 
 That the Herefordshire Histories Festival from 10 May – 18 May 2025 

be approved subject to the Community Engagement Officer liaising 
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Full Council 31.10.2024 V1 

with the Histories Festival organisers and to create a short report 
on what Ledbury Town Council can do to help towards the event. 

C480. OUTSIDE BODIES 

None were received.  

C481. DATE OF NEXT MEETING 

RESOLVED:  

To note that the next meeting of Council is scheduled for 14 
November 2024. 

C482. EXCLUSIONS OF PRESS AND PUBLIC 

RESOLVED:  

That in accordance with section 1(2) of the Public Bodies 
(Admission to Meetings) Act 1960, in view of the confidential nature 
of the business about to be transacted, it is advisable in the public 
interest that the press and public are excluded from the remainder 
of the meeting. 

No press or public were present. 

C483. MASEFIELD MATTERS – NATIONAL LOTTERY HERITAGE 
FUNDING  

RESOLVED: 

1. That a vote of thanks be sent to the John Masefield Memorial
Working Party, in particular, Jane Mee, who through her work to put
the funding application together has been instrumental in Ledbury
Town Council being awarded the NLHF funding.

2. That Ledbury Town Council agree to underwrite the additional
£20,000 matching funding, noting that it is anticipated that the
Project Board will be successful in securing this funding from other
sources, and instruct the Clerk to write a letter to NLHF confirming
this, and reiterating that the Council has committed to £5,000
towards the £25,000 match funding.

3. That Council agree to the Clerk and Councillor Morris, as the Chair
of the Project Board, being appointed as signatories for the project.

4. That Members note the Approved purposes of the funding.
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  Agenda Item: 4 
 

Full Council 31.10.2024 V1 

5. That Members note the change of title of the working group from 
John Masefield Memorial Working Party to Masefield Matters 
Project Board. 

 
The meeting ended at: 8:15 pm  
 
 
 
Signed …………………………………………..  Date …………………………………….. 
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MINUTES OF AN EXTRAORDINARY MEETING OF THE RESOURCES 
COMMITTEE  

HELD ON 11 OCTOBER 2024 

PRESENT: Councillors Chowns (Chair), Harvey, Hughes, Morris and 
Newsham 

ALSO PRESENT:  Angela Price – Town Clerk 

R89.  APOLOGIES FOR ABSENCE  

None received. 

R90.  DECLARATIONS ON INTEREST 

None received.. 

R91. TO APPROVE AS A CORRECT RECORD THE MINUTES OF AN 
EXTRAORDINARY MEETING OF THE RESOURCES COMMITTEE 
HELD ON 11 OCTOBER 2024 

RESOLVED: 

That the minutes of the meeting of an extraordinary meeting of the 
Resources Committee held on 11 October 2024. 

R92. EMPLOYMENT LAW REVIEW 

Members were provided with information on the Employment Law 
Review Bill being introduced by the Government.   The Clerk advised 
that both Citation and HALC were providing updates in relation to this, 
the most recent being the new legislation around Bullying, Harassment 
and Victimisation Policy and associated documents.   

Councillor Harvey noted the potential increase in employers National 
Insurance contributions which it is rumoured will be introduced by the 
Chancellor in the upcoming budget.  Members noted that if introduced 
this would have an affect on the Council’s 2024/25 budget as well as 
future years. 

R93. DATE OF NEXT MEETING 

RESOLVED: 

That it be noted that the date of the next meeting Resources 
Committee is scheduled for 7 November 2024. 
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R94.  EXCLUSION OF PRESS AND PUBLIC  
 
  RESOLVED: 

 
That in accordance with section 1(2) of the Public Bodies 
(Admission to Meetings) Act 1960, in view of the confidential nature 
of the business about to be transacted, it is advisable in the public 
interest that the press and public are excluded from the remainder 
of the meeting. 

 
R95.  STAFFING MATTERS 
 
  Members were provided with updates on personnel matters.  
 
  RESOLVED: 
 

1. That the report in respect of current sickness absence be 
received and noted. 

 
2. That the contractors who have been maintaining the 

cemetery grounds be asked to continue on a limited basis for 
the immediate future.  

 
3. That officers draft a job specification in relation to tasks and 

support required through the winter months. 
 

4. That  the Clerk write to Post Holder 53 advising of the 
requirements of their training coursework and the deadline 
for completion of this course. 

 
5. That the update on the Clerk’s appraisal and current working 

practices be received and noted. 
 

6. That the Mayor and Deputy Mayor meet with the Clerk on a 
fortnightly basis to consider work priorities of the Council. 

 
7. That the business of the meeting of the Resources 

Committee on 7 November be to consider the approach to 
the committee structure review, making use of an example 
for the PET Committee drafted by Councillors Harvey and 
Morris. 

 
8. That the request for flexible working arrangements from Post 

Holder 53 be extended until Christmas 2024 to enable 
officers to evidence that the proposed system is working for 
all involved. 
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LEDBURY TOWN COUNCIL 

MINUTES OF A MEETING OF A RESOURCES COMMITTEE 
HELD ON 24 OCTOBER 2024 

PRESENT: Councillors Chowns, Harvey, Hughes and Morris 

ALSO PRESENT: Angela Price – Town Clerk 

R89.  APOLOGIES FOR ABSENCE  

Apologies for absence were received from Councillor Newsham. 

R90. DECLARATIONS OF INTEREST 

None received. 

R91. TO APPROVE AND SIGN, AS A CORRECT RECORD, THE MINUTES OF A 
MEETING OF AN EXTRAORDINARY MEETING OF THE RESOURCES 
COMMITTEE HELD ON 11 OCTOBER 2024 

RESOLVED: 

That the minutes of the extraordinary meeting of the Resources 
Committee held on 11 October be approved and signed as a correct 
record. 

R92. DATE OF NEXT MEETING 

RESOLVED: 

To note that the next meeting of the Resources Committee is scheduled 
for 7 November 2024. 

R93. EXCLUSION OF PRESS AND PUBLIC 

RESOLVED: 

That in accordance with section 1(2) of the Public Bodies (Admission to 
Meetings) Act 1960, in view of the confidential nature of the business 
about to be transacted, it is advisable in the public interest that the press 
and public are excluded from the remainder of the meeting. 

R94. TO RECEIVE THE INITIAL INVESTIGATION REPORT 

Members had been provided with sight of the initial investigation report from 
Hoople.  
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RESOLVED: 

1. That the four recommendations from within the Investigating
Officers report be accepted.

2. That input be sought from all members of staff who are involved in
undertaking aspects of the management and delivery of services at
the Cemetery to see if there are other improvements that can be
made.

3. That a panel sit to consider the detail of the Investigating Officers
report and make a decision on what further action, if any, should be
taken.

4. That the Clerk seek legal advice in terms of the detail of our
response to the request for redress in the complaint under
consideration.

5. That HR advice should be sought from Hoople in terms of the detail
of our response to the request for redress in the complaint under
consideration .

6. That relevant training options be provided to the panel for their
consideration.

R95. STAFF SICKNESS ABSENCE 

Members were advised that staff sickness absence continues to be an issue, 
with two key staff member’s currently off sick. 

RESOLVED: 

1. That the current situation in respect of sickness absence and
workloads of other staff be monitored.

2. That officers monitor the need for grounds maintenance at the
cemetery with a view to asking the current contractors to undertake
maintenance on an as and when needed basis.

The meeting ended at 19:51. 

Signed ……………………………………   Dated…………………………………… 
(Chairperson) 
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FULL COUNCIL 14 NOVEMBER 2024 AGENDA ITEM: 16 

Report prepared by Angela Price – Town Clerk  

TO REVIEW CCTV REVENUE FUNDING 2025–2026 

Purpose of Report  

The purpose of this report is to inform Members of the costs  associated with the 
provision of CCTV coverage by Herefordshire County Council in Ledbury for the 
2025/26 financial year. 

Equality Duty 

Under section 149 of the Equality Act 2010, the “general duty” on public authorities is 
set out as follows: 

A public authority must, in the exercise of its functions, have due regard to the need 
to: 

a. eliminate discrimination, harassment, victimisation and any other conduct that
is prohibited by or under this Act;

b. advance equality of opportunity between persons who share a relevant
protected characteristic and persons who do not share it;

c. foster good relations between persons who share a relevant protected
characteristic and person who do not share it.

The public sector equality duty (specific duty) requires Ledbury Town Council to 
consider how it can positively contribute to the advancement of equality and good 
relations and demonstrate that they are paying ‘due regard’ in their decision making in 
the design of policies and in the delivery of services. 

Detailed Information 

Members are reminded that the CCTV cameras situated throughout the town centre 
are operated from the CCTV control suite located in the Shire Hall, Hereford.  Ledbury 
Town Council is required to contribute to the costs associated with the maintenance 
and surveillance of these cameras. 

The attached letter outline that the current Service Level Agreement between Ledbury 
Town Council and Herefordshire Council for monitoring and maintenance is due to 
terminate on 31 March 2024. 

Herefordshire Council has proposed a one-year extension of the current SLA under 
the same terms, as they review the operating costs of the CCTV service over the next 
year. A copy of the current SLA has been attached for your reference. 
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Additionally, included in the attachments is a letter from the Community Safety 
Partnership, expressing gratitude for the ongoing support of the CCTV network across 
the county. 
 
Also attached is a letter received from the Community Safety Partnership expressing 
their appreciation of the continued support of the county’s CCTV network. 
 
Members will recall that in February 2024 it was established that Hereford City Council 
had withdrawn funding for the CCTV coverage and maintenance in the City, and 
consequently Herefordshire County Council has provided funding for the 2024/25 
financial year.  Since then there has been limited information in respect of CCTV 
funding for the City in 2025/26 and proposals to improve the provision of CCTV in 
Ledbury and Ross.  The Clerk, along with the Clerks of Leominster and Ross, who 
also have SLAs in place for the provision of CCTV in their towns, raised concerns with 
the Leader of Herefordshire Council at the HALC Conference in October.   The Leader 
encouraged the Clerks to reach out via email to arrange a further discussion on the 
subject of CCTV in Herefordshire. 
 
An email has subsequently been sent to the Leader and a response is awaited.  
 
Financial Implications 
 
Herefordshire Council are advising that the contribution request for 2025/26 from 
Ledbury Town Council would be £10,551.60, which represents a 2.7% increase (being 
the current RPI rate) on the 2024/25 costs. 
Recommendation 
 
That Members give consideration to the attached information and agree to an 
extension of one-year for the monitoring and maintenance of CCTV coverage in 
Ledbury in 2025/26 at a cost of £10,551.60. 
 
Recommendation 
 
Members are invited to review the attached documentation and consider the proposal 
to extend the monitoring and maintenance of the CCTV coverage in Ledbury for the 
2025/26 financial year, at a cost of £10,551.60.  
 
Attachments: 
 

• Letter from Herefordshire Council re 2025/26 CCTV funding costs 
• Current Service Level Agreement (SLA) between Ledbury Town Council and 

Herefordshire Council. 
• Letter from the Community Safety Partnership. 

 

Page 2253 of 2381



Page 2254 of 2381



Page 2255 of 2381



Page 2256 of 2381



Page 2257 of 2381



Page 2258 of 2381



Page 2259 of 2381



Page 2260 of 2381



Page 2261 of 2381



Herefordshire Council, Plough Lane, Hereford HR4 0LE 
www.herefordshire.gov.uk | facebook: hfdscouncil | twitter: @hfdscouncil 

Economy & Environment 
Corporate Director Ross Cook 

Angela Price 
Town Clerk 
Ledbury Town Council 
Ledbury Town Council Offices 
Church Street 
Ledbury 
Herefordshire 
HR8 1DH 

Your Ref: 

Our Ref: 

Please ask for: 

Direct line / Extension: 

E-mail:

Ledbury SLA 

Ledbury SLA 

David Wood / John Gibbon 

01432 383 146 / 01432 383 204 

dwood1@herefordshire.gov.uk / 
John.Gibbon@herefordshire.gov.uk 

31st October 2024 
Dear Angie, 

CCTV REVENUE FUNDING 2025 - 2026 

Firstly, thank you for your support over the previous six months, which has been appreciated. 

The existing Service Level Agreement (SLA) between Ledbury Town Council and Herefordshire Council for 
CCTV monitoring and maintenance is due to terminate on the 31st March 2025. 

You will be aware that additional CCTV coverage is currently being planned in Ledbury. Furthermore the 
CCTV service is undergoing a period of transformation with preparations to move the CCTV Control Room 
from the Shirehall into Maylord Orchards, with these works planned to commence in May/June next year. 
This will allow the CCTV service to improve its functionality and wider support, whilst continuing to monitor 
and maintain the existing public CCTV infrastructure across Herefordshire. 

Accordingly, alongside the addition of new CCTV, during the next twelve months we will be reviewing future 
operating costs for the CCTV service, which would incorporate proposals for amended SLA’s with our key 
stakeholders. 

However, for the period 2025-2026, in accordance with Clause 9 of the existing SLA, should Ledbury Town 
Council wish to extend this agreement beyond the expiry of the initial term, Herefordshire Council would 
propose a one (1) year extension on the same terms of the existing SLA. 
We would ask that any confirmation to extend the current SLA be made in writing at least three (3) months 
before the expiry date. 

The requested contribution from Ledbury Town Council towards CCTV in Ledbury for the next financial year, 
2025-26, would be £10,551.60. 
This amount has been calculated using this year’s figure (£10,274.20) with a percentage increase of 2.7%, 
being the RPI rate announced for September 2024. 

As always, we would like to extend an invitation to you and colleagues to visit the CCTV Control Room and 
observe how this valuable service operates to facilitate the compliant access to CCTV footage by various 
stakeholders on your behalf. This visit can be accommodated as a group or individually. 

If you require any further information please do not hesitate to make contact. 

Yours sincerely, 

Interim CCTV & Regulatory Intelligence Manager 
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Funding Request of more than £500 

Grant Application Form 

1. Tell us about your organisation1

Contact Name: David McCauley 

Position: Treasurer 

Organisation: Ledbury Food Group 

Contact Address: 9 Lambourne Close Ledbury HRS 2HW 

Telephone Number: 01531 634033 

E-mail: david@ledburyfoodgroup.org 

Status of Organisation: Other (specify): Community Group 
(delete as appropriate) 

Charity/Company No. N/A 
(if applicable) 

How long has your Less than 1 year 
organisation been in 1-5 years
existence? (please 0) 

More than 5 years X 

We organise and support local food 

events to promote local food and drink. 

We maintain a website and database of 

What does your organisation do? local producers, retailers and members

of the public. 

11 Data will be held in accordance with Ledbury Town Council's data privacy policy a copy of 
which can be found on our website at the following link: 
https://www. led burytowncouncil. gov. uk/uploads/General-privacy-policy VO. 1. pdf 

Page lofS 

Page 2266 of 2381

Olivia Trueman
Rectangle



Page 2267 of 2381



Page 2268 of 2381



Page 2269 of 2381



Page 2270 of 2381



Page 2271 of 2381



FULL COUNCIL 7 NOVEMBER 2024 AGENDA ITEM: 18 

Report prepared by Angela Price – Town Clerk 

PLANNING CONSULTATIONS 

Purpose of Report  

The purpose of this report is to provide Members with a list of Planning Consultations 
received from Herefordshire Council. 

Detailed Information 

Below is a list of planning consultations received from Herefordshire Council for 
comment from Ledbury Town Council, as a Statutory Consultee. 

Application 
Number 

Deadline for 
comments/ 
determination 

Application details 

1 
242541 Deadline for 

comments 21/11/2024 
Deadline for 

Determination 
27/11/2024 

Proposed alterations to principal 
elevation in the form of new 
doors and windows, in a more 
outward position. - 10 New 
Street, Ledbury, Herefordshire, 
HR8 2DX.  

2 242738 

Deadline for 
comments 27/11/2024 

Deadline for 
Determination 

04/12/2044 

Works to Trees in Conservation 
Area – Proposed works to 
western red cedar – to reduce 
the tree by 30% to take it back to 
the work done in May 2012.  The 
tree is now grown so tall that it is 
excessively shading the garden 

Recommendation 

Members are requested to give consideration to the above planning consultations and 
provide relevant comments where applicable to be submitted to Herefordshire Council 
accordingly. 
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Town and Country Planning Act 1990 

NEW STREET - LEDBURY 2024 (NO.687) 
Tree Preservation Order 

The County of Herefordshire District Council in exercise of the powers conferred on them by 
section 198 of the Town and Country Planning Act 1990 make the following Order— 

Citation 
 This Order may be cited as New Street, Ledbury (2024) (NO.687) Tree Preservation Order 

Interpretation 

1.— (1) In this Order “the authority” means the County of Herefordshire District Council 
(2) In this Order any reference to a numbered section is a reference to the section so numbered in
the Town and Country Planning Act 1990 and any reference to a numbered regulation is a
reference to the regulation so numbered in the Town and Country Planning (Tree
Preservation)(England) Regulations 2012.

Effect 

2.— (1) Subject to article 4, this Order takes effect provisionally on the date on which it is made. 
(2) Without prejudice to subsection (7) of section 198 (power to make tree preservation orders) or
subsection (1) of section 200 (tree preservation orders: Forestry Commissioners) and, subject to
the exceptions in regulation 14, no person shall—

(a) cut down, top, lop, uproot, wilfully damage, or wilfully destroy; or
(b) cause or permit the cutting down, topping, lopping, uprooting, wilful damage or wilful

destruction of,
any tree specified in the Schedule to this Order except with the written consent of the authority in 
accordance with regulations 16 and 17, or of the Secretary of State in accordance with regulation 
23, and, where such consent is given subject to conditions, in accordance with those conditions. 

Application to trees to be planted pursuant to a condition 

3. In relation to any tree identified in the first column of the Schedule by the letter “C”, being a
tree to be planted pursuant to a condition imposed under paragraph (a) of section 197 (planning 
permission to include appropriate provision for preservation and planting of trees), this Order takes 
effect as from the time when the tree is planted. 

Dated this 30th day of April 2024 

Signed on behalf of the County of Herefordshire District Council 

… …………………………… 

Authorised by the Council to sign in that behalf 
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                                                  CONFIRMATION OF ORDER 
 
This Order was confirmed by the County of Herefordshire District Council without modification on 
the 28th day of October 2024 
 
OR 
 
This Order was confirmed by the County of Herefordshire District Council, subject to the 
modifications indicated by…. 
 
 on the … day of …… 
 
Signed on behalf of the County of Herefordshire District Council 
 
 

 
 
……………………………… 
 
Authorised by the Council to sign in that behalf 
 
                                          DECISION NOT TO CONFIRM ORDER 
 
A decision not to confirm this Order was taken by The County of Herefordshire District Council on 
the … day of …… 
 
Signed on behalf of the County of Herefordshire District Council 
 
……………………………… 
 
Authorised by the Council to sign in that behalf 
 

VARIATION OF ORDER 
 
This Order was varied by the Herefordshire Council on the … day of ………… by a variation order 
under reference number ………….. a copy of which is attached 
 
Signed on behalf of the Herefordshire Council 
 
……………………………... 
 
Authorised by the Council to sign in that behalf 
                                                    
                                                   REVOCATION OF ORDER 
 
This Order was revoked by the Herefordshire Council on the … day of …… 
 
Signed on behalf of the Herefordshire Council 
 
………………………………. 
 
Authorised by the Council to sign in that behalf 
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SCHEDULE 

Specification of trees 

Trees specified individually (encircled in black on the map) 

Reference on map Description Situation 

T1 

T2 

T3 

T4 

T5 

Copper Beech/Fagus 
sylvatica ‘purpurea’ 

Austrian Pine/Pinus 
nigra 

Persian 
Ironwood/Parrotia 
persica 

Common Yew/Taxus 
baccata 

False acacia/Robinia 
pseudoacacia 

Located adjacent to boundary wall of 
Beech Croft & Woodleigh rd.  
Grid Ref 370794 237415 

Located adjacent to SW boundary of 
Parkwood, adjacent to New St. 
Grid Ref 370816 237424 

Located adjacent to SW boundary 
between Parkwood & Beechcroft 
Grid Ref 370809 237431 

Located adjacent to SE boundary of 
Parkwood, adjacent to New St.  
Grid Ref 370834 237443 

Located adjacent to SE boundary of 
Parkwood, adjacent to New St.  
Grid Ref 370837 237449 

Trees specified by reference to an area (within a dotted black line on the map) 

Reference on map Description Situation 

None 

Groups of trees (within a broken black line on the map) 

Reference on map Description  Situation 

None 

Woodlands (within a continuous black line on the map) 
Reference on map Description Situation 

None 
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FULL COUNCIL 14 NOVEMBER 2024 AGENDA ITEM: 21 

Report prepared by Angela Price – Town Clerk  

NOTIFICATION OF GIFT OF LAND PROPOSAL FROM VISTRY GROUP  

Purpose of Report 

The purpose of this report is to provide Members with a map of the area of land that 
Vistry Homes have expressed an interest in gifting to Ledbury Town Council. 

Equality Duty 

Under section 149 of the Equality Act 2010, the “general duty” on public authorities is 
set out as follows: 

A public authority must, in the exercise of its functions, have due regard to the need 
to: 

a. eliminate discrimination, harassment, victimisation and any other conduct that
is prohibited by or under this Act;

b. advance equality of opportunity between persons who share a relevant
protected characteristic and persons who do not share it;

c. foster good relations between persons who share a relevant protected
characteristic and person who do not share it.

The public sector equality duty (specific duty) requires Ledbury Town Council to 
consider how it can positively contribute to the advancement of equality and good 
relations and demonstrate that they are paying ‘due regard’ in their decision making in 
the design of policies and in the delivery of services. 

Detailed Information 

Members will recall that Vistry Homes have expressed an interest in gifting an area of 
land to the south of the town to the Town Council. 

Attached is a map provided by Vistry Homes which shows the location of this area 
which can be identified via the following link: 

https://www.google.co.uk/maps/place/Ledbury/@52.0272236,-
2.4267724,981m/data=!3m1!1e3!4m6!3m5!1s0x48704e180b90aea7:0xacd866100a
dce901!8m2!3d52.033882!4d-
2.423574!16zL20vMDIxNmxy?entry=ttu&g_ep=EgoyMDI0MTAyOS4wIKXMDSoASA
FQAw%3D%3D  

The Clerk has been liaising with Vistry Homes in respect of this matter and has recently 
received the following: 
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“We met with the county highways team yesterday to discuss pedestrian and cycle 
connections across Leadon Way and towards the town from the additional land to the 
south of the current Hopfields development.  
 
Off the back of that meeting we are exploring a few different options, including a 
connection to Jubilee Close and/or other connections into town.  
 
Just whilst we agree these connections we thought it may be best to pause handing 
over any land just in case we need to plan any further pedestrian/cycle routes through 
it.  
 
Apologies I should have provided a better explanation in my original email, more than 
happy to pick up conversations though once we have these agreed with the highways 
team.  
 
Also I know that the town council previously declined our offer to pop in to talk through 
our proposals which I completely understand. Again more than happy to talk through 
any elements of the scheme or answer any questions as they arise.  
 
Thank you for your time and we'll catch up soon re: the land to the north of Leadon 
Way.” 
 
Recommendation  
 
That Members note the area highlighted in the attached Land Registry Plan, provided 
by Vistry, and consider whether they wish to pursue the potential offer from Vistry 
Homes to gift the area of land to Ledbury Town Council. 
 
 
Attachment:  Land Registry Plan 
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FULL COUNCIL 14 NOVEMBER 2024 AGENDA ITEM: 22 

Report prepared by Angela Price – Town Clerk 

ENVIRONMENTAL IMPACT ASSESSMENT (EIA) SCREEING – VISTRY HOMES 
APPLICATION P242776 

Purpose of Report 

The purpose of this report is to provide Members with information in respect of 
planning application no. P242776 – EIA Screening Opinion – Land South of Ledbury, 
Herefordshire 

Equality Duty 

Under section 149 of the Equality Act 2010, the “general duty” on public authorities is 
set out as follows: 

A public authority must, in the exercise of its functions, have due regard to the need 
to: 

a. eliminate discrimination, harassment, victimisation and any other conduct that
is prohibited by or under this Act;

b. advance equality of opportunity between persons who share a relevant
protected characteristic and persons who do not share it;

c. foster good relations between persons who share a relevant protected
characteristic and person who do not share it.

The public sector equality duty (specific duty) requires Ledbury Town Council to 
consider how it can positively contribute to the advancement of equality and good 
relations and demonstrate that they are paying ‘due regard’ in their decision making in 
the design of policies and in the delivery of services. 

Detailed Information 

Members will recall that McLoughlin Planning have requested to meet with Ledbury 
Town Council in respect of plans for land to the South of Ledbury.  This request was 
declined on the grounds that it would not be appropriate for the Town Council to meet 
and discuss the plans at this time. 

Further correspondence has been received from McLoughlin Planning advising that 
Vistry Homes have submitted a request for an EIA Screening Opinion to Herefordshire 
Council in respect of their proposed development at Land South of Ledbury.  It should 
be noted that this is not a planning application  and will not be subject to neighbour 
consultation, Vistry are simply requesting Herefordshire Council’s view on whether the 
proposed development would be EIA Development.  
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In addition to this, Vistry intend to carry out a two-week virtual public consultation from 
11 November 2024, and a link to this will be provided to Ledbury Town Council in due 
course. 
 
Vistry have also, once again, advised that they would be happy to meet with Ledbury 
Town Council in either a closed or public meeting to discuss the proposals, should 
Members consider this to be appropriate. 
 
Recommendation  
 
That Members receive and note the above information.  
 
Attachment 
 

• Map outlining EIA area 
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FULL COUNCIL 14 NOVEMBER 2024 AGENDA ITEM: 23 

Report prepared by Angela Price – Town Clerk 

REQUEST FOR VIEWS FROM WELLINGTON HEATH PARISH COUNCIL ON 
ROAD SAFETY ISSUES 

Purpose of Report 

The purpose of this report is to ask Members to provide a response to Wellington 
Heath Parish Council in respect of road safety issues as detailed below. 

Detailed Information 

An email has been received from the Chair of Wellington Heath Parish Council 
outlining their concerns in relation to road safety measures, in particular a 30-mph 
speed limit for Beggars Ash.   

As Members will be aware Beggars Ash is a narrow lane with blind bends, pinch points 
and no footway.  It is walked by large numbers of fruit pickers from Wellington Heath, 
permanent residents and by a significant number of cyclists. 

Wellington Heath Chairman has advised, in his email, that vehicle/pedestrian near 
misses are frequent which poses a significant safety issue for users.   

Considering that most of Beggars Ash is outside the parish and within the 
administrative area of Ledbury Town Council, Wellington Heath Parish Council seeks 
your input on this matter. They will be discussing this further at their next parish 
meeting on 25 November 2024 and have expressed their intention to reach out for 
more collaboration. They have also contacted Herefordshire Council for their initial 
views on the proposed speed limit. 

Recommendation 

That Members give consideration to a potential 30-mph speed limit for Beggars Ash, 
noting that the majority of this road falls within the administrative area of Ledbury Town 
Council, and advise Wellington Heath Parish Council as to whether this is something 
they would support if they were to take it forward. 
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Herefordshire Council, Licensing Section, Plough Lane, Hereford. HR4 0LE 
herefordshire.gov.uk | facebook: hfdscouncil | twitter: @hfdscouncil | instagram: hfdscouncil 

. 

Dear Sir/Madam 

An application has been received on 30 October 2024 for a variation of a premises licence at: 

Lanark House Investments Ltd, The Shed, Rear of Lanark Housem, 17 New Street, Ledbury. 
HR8 2DX 

Applied for: 

Licensable Activities 

To vary Sale/Supply of Alcohol (consumption on and off the premises) 
Monday – Saturday 09:00 – 18:00 

Currently licensed for: 

Sale/Supply of Alcohol (consumption on and off the premises) 
Monday – Saturday 10:00 – 15:00 

Consultation dates are as follows: Begins 31 October 2024 and ends 27 November 2024 

Any representation should address one of the four licensing objectives: 
• Prevention Crime & Disorder
• Public Safety
• Prevention of Public Nuisance
• Protection of Children from Harm

A copy of the application can be found at the below website within 24hrs (working days only) of the date on 
this memo. 
https://www.herefordshire.gov.uk/business-1/current-licensing-applications  

Details on how to make a representation can be found at the below website address 
https://www.herefordshire.gov.uk/business-1/current-licensing-applications/2  

Any representations need to have name/address and contact details and should be emailed to 
licensing@herefordshire.gov.uk no later than 27 November 2024 addressing the four licensing objectives 
above. 

Yours faithfully 

EMMA BOWELL 
SENIOR LICENSING TECHNICAL OFFICER 

Directorate/Division: Economy and Environment 

Team: Environmental Health & Trading Standards 

Please ask for: Licensing 

Direct line: 01432 261761 

Email: licensing@herefordshire.gov.uk 

Date: 30 October 2024 

TalkCommunityEnquiries 
Cllr   Liz Harvey 
Via Email  
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FULL COUNCIL 14 NOVEMBER 2024 AGENDA ITEM: 25 

INCREASING TOURISM IN LEDBURY UPDATE REPORT – OCTOBER 2024 

Prepared by Al Braithwaite & Penelope Shaw 

INTRODUCTION 

1. Following agreement by PET/Full Council to a framework for Tourism for Ledbury
and the agreement to establish 3 working groups to progress 3 strands:

a. History & Heritage
b. Merchants and Markets
c. Poetry and Arts
d.

2. This report sets out the actions progressed through the History and Heritage
delivery group and the financial impact for the Council. It also details the key links
made with the Merchants and Markets delivery strand.

3. The report also suggests an approach to being involved in the “Tourism, Events &
Markets Action Plan for Ledbury” being developed through grant funding
arrangements with Herefordshire Council and an appointed contractor. See para
13 below.

4. The History and Heritage delivery group is chaired by Penelope Shaw and Al
Braithwaite and during the course of the following actions we also met with the
Chairperson of Ledbury Traders Association, who is key to the Merchants and
Markets strand.

WHAT WE DID 

5. Through the initial meeting with Cllrs Huges and Morris, we identified that a map &
town guide to Ledbury was urgent and important.  It would need to be ready for the
start of 2025 Season.  Both members supported progress in this area of work.

6. It was agreed with Councillors Hughes and Morris that as other groups had yet to
form (Sept/Oct 24), there should only be one map and town guide that pulls
together the important elements for visitors and new residents to Ledbury. It was
noted that this would be a local guide available in the town, but also something that
would be distributed regionally to other towns, TIC, and accommodation facilities.

7. At the same time as this delivery group were meeting, we were also involved in a
discussion about content for welcome packs for the new homes.  In order to avoid
confusion and duplication of effort, it was suggested that the same map & town
guide be used as the town information for the “welcome packs.”  This would be
used by the new homes and by some estate agents in the town.  This area of
activity, given its importance and urgency, has taken up the largest amount of time
for this group, working with chairman of the Traders Association.  Funding for this
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town guide will potentially come from a range of sources.  See recommendations 
and future actions 14A below. 

 
8. Through discussions across the heritage sites, such as Butcher Row, Masters 

House, Heritage Centre and Painted Room, it became apparent that each venue 
have their own promotional leaflet, which is acceptable given the different 
ownerships and histories, but there were diverse opening times each week as well 
as throughout the year, which is difficult to explain to visitors or local residents. It 
would appear that this position has arisen because these buildings are all run by 
volunteers, (with the exception of the Painted Room) and dependent on their 
availability.  

 
9. Visitor data is held by buildings and can indicate the more popular days. This data 

could also be used to indicate days when coach parties could be accommodated 
as there would be an expectation that the majority of historic locations are open – 
or can be opened to invite coach parties in. 

 
10. Our discussions with the Chairperson of Ledbury Traders Association also 

highlighted that one of the greatest challenges is readiness to respond to the arrival 
of coach parties in the town.  The issues are 2-fold: 

 
a. Nowhere for coaches to park 
b. Nobody to greet the coach parties on their arrival because nobody is aware 

of their presence. 
 

11. The issue of coach parking was highlighted in the approved tourism framework 
document as a weakness and needs to be addressed if Ledbury is serious about 
becoming a destination hub.  Linked to this, if Ledbury is to become a hub for 
visitors to spend money here in the main, yet visit other locations, then serious 
consideration should be given to encourage more locations for people to stay. 
 

12. In order to learn more about the coach trips and prepare the town’s offer for 2025, 
coach parking areas need to be identified which would need to include a facility to 
support the coach drivers.  

 
13.  In October 2024, Herefordshire Council advised Ledbury Town Council, that 

Herefordshire Council had secured UKSPF funding (to be spent by 31st March 
2025), to procure a contractor to prepare a “Tourism, Events & Markets Action Plan” 
for 5 years.  Through discussions with Councillors Hughes and Morris, the Clerk 
and the CEO, it was suggested by that given the work that this delivery group has 
achieved, it should form the Project Board to whom the appointed contractor would 
report throughout the duration of the contract (March 2025) and support the 
delivery of the outcomes from this 5-year Action Plan.  Terms of Reference for this 
Project Board are set out at Appendix 1. 
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14. RECOMMENDATIONS & NEXT STEPS

A. Town Map & Guide:
Work is being commissioned and quoted for, for the design, copywriting and
printing of a town map and guide to be used across the town as the main tourist
guide and a core element to the welcome pack for new residents to the town. This
is an urgent action as there needs to be an informative booklet available to new
residents before Christmas and ready for distribution before the new 2025 season.
Recommendation A report to the subsequent Full Council will set out the
details of quotes received for all aspects of this work, delivery timescale and
the funding sources.

B. Distribution of the map & town guides would need to be done by the council to
venues within and outside of Ledbury, such as Hotels, B&B, TICs, Eastnor etc.
Recommendation: Distribution of the town guide as agreed with the Council
and undertaken by the council and other volunteer groups, where
appropriate.

C. As the 2024 tourist season is coming to a close, discussions will be held to try and
more closely align the opening of the following buildings:

I. Heritage Centre
II. Butcher’s Row

III. Masters’ House
IV. Painted Room
V. St Michael’s & All Angels

This approach would support the town in offering an integrated historic & 
heritage offer to visitors, with, as a minimum, all organisations knowing when 
others were open. It is recognized by this group and those with whom it has 
consulted, that this is big ask on a town which is highly dependent on volunteers 
to keep buildings open. The aim would be to achieve this in readiness for 2025 
season. 

Recommendation: To bring the representatives of the above historic 
buildings together and find common ground for more aligned opening times. 

D. Investigating the opportunity for finding appropriate locations for coach parking and
make contact with regional coach companies and hotels to promote the coach
parking opportunities.

Recommendation: CEO to contact providers of appropriate space for coach
parking facilities.

E. The creation of the Project Board to support the Tourism, Events & Markets Action
Plan are agreed as set out in Appendix 1.

Recommendation: To agree to the Terms of Reference and the progression
of the Project Board.
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          APPENDIX 1 
 
TERMS OF REFERENCE FOR THE TOURISM, EVENTS & MARKETS ACTION 
PLAN (TEMAP) PROJECT BOARD 
 
Membership 
Councillor Hughes 
Councillor Morris 
Clerk to the Council 
Community Engagement Officer 
Al Braithwaite, Project Advisor  
Penelope Shaw, Project Advisor  
Senior Supplier: Appointed Consultant (from Grant Funding via Herefordshire 
Council) – as and when required to ensure progression of the commissioned works 
and alignment with the current Tourism framework. 
 
Terms of Reference: 
 
1. This new Project Board will provide a steer on various project-related issues 

(Tourism, Events & Markets) throughout the lifecycle of the overarching TEMAP 
project.  
 

2. The Project Board will review the progress of the TEMAP project and decide 
whether to continue, change or stop associated/contributing projects. 

 
3. Project Board members have been chosen to represent major stakeholder 

groups and for their specialist knowledge associated with the TEMAP project.  
 

4. To oversee and monitor delivery of the TEMAP project and associated projects 
to ensure that timescales are achieved and are in line with the current Tourism 
framework. 

 
5. The Project Board will provide regular reports to the appropriate committee for 

approval in line with standing orders and council processes and aligned with 
the Council’s Corporate Plan. 

 
Frequency of Meeting 
 
1. Monthly as a minimum unless there are urgent issues to resolve. 
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FULL COUNCIL 14 NOVEMBER 2024 AGENDA ITEM: 26 

Report prepared by Angela Price – Town Clerk  

ANNUAL PLAY EQUIPMENT INSPECTION REPORTS 

Purpose of Report 

The purpose of this report is to provide Members with the annual inspection reports 
of the equipment at the recreation ground, which includes, play equipment, outdoor 
gym, basketball nets and skate park. 

Equality Duty 

Under section 149 of the Equality Act 2010, the “general duty” on public authorities is 
set out as follows: 

A public authority must, in the exercise of its functions, have due regard to the need 
to: 

a. eliminate discrimination, harassment, victimisation and any other conduct that
is prohibited by or under this Act;

b. advance equality of opportunity between persons who share a relevant
protected characteristic and persons who do not share it;

c. foster good relations between persons who share a relevant protected
characteristic and person who do not share it.

The public sector equality duty (specific duty) requires Ledbury Town Council to 
consider how it can positively contribute to the advancement of equality and good 
relations and demonstrate that they are paying ‘due regard’ in their decision making in 
the design of policies and in the delivery of services. 

Detailed Information 

The British and European safety standard BS EN1176 and the Health and Safety 
Executive strongly recommend that all play areas have at least one inspection every 
year from an independent suitably qualified body such as RoSPA. 

Children's playgrounds should be inspected annually by an independent specialist to 
ensure the long-term safety of the site, equipment and ancillary items. This will also 
meet legal and insurance responsibilities as well as complying with the requirements 
of EN1176 (the European Playground Standard). 

These inspections are acceptable for insurance purposes. 

In line with this recommendation, Ledbury Town Council engaged Combined 
Playground Services Ltd to undertake the 2024/25 playground inspection on their 
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behalf and the reports provided as a result of that inspection are attached for Members 
information and include the risk assessment of all equipment.  
 
The risk assessment is based on a likelihood x possible severity of injury index with 1 
being the lowest and safest value and 5 being the highest and most severe. 
 
Risk Score Risk Categories  
1-5 Low risk – Monitor  
6-10 Low/medium risk – carry out the inspector’s recommendation  
12-15 Medium risk – programme actions to remove the hazard  
15-16 Medium/High Risk – Take action at the earliest possible 

opportunity/isolate the equipment  
20-25 Unacceptable risk – Take immediate action to reduce the risk  

 
The two reports provided advise of either low risk or low/medium risk and where 
recommendations are provided officers will need to ensure that action is taken.  A list 
of tasks is being drawn up to establish which of the tasks can be undertaken by the 
Council’s Maintenance Operative and which would fall under the remit of the Council’s 
grounds maintenance contract, or which may require both of these individuals to work 
together.  Once completed the tasks will be assigned accordingly.  
 
Recommendation  
 
That Members note the content of the two reports provided by Combined Playground 
Services Ltd, noting that a list of tasks required is being drawn up to be assigned 
accordingly. 
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Photo

Combined Playground 

Services Ltd

Tel: 01495 986848

Mobile: 07828 704460

Annual Inspection

e-mail: info@playgroundservices.co.uk

Inspection carried out by

Lyn Williams

29 September 2024

Ledbury PA
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Inspection Methodology

Inspections are undertaken with reference to the standards listed in this preamble only; where no date for the 

standard is given it will be the standard that is current at the time of inspection except where overlap periods are 

granted by the standards committee when standards are updated. The information contained in reports is provided 

to assist the owner/operator in fulfilling their responsibilities as detailed in the relevant standard.  Other standards 

referenced within the listed standards do not form part of the inspection, unless they are also explicitly listed here. 

The following standards are relevant to all installations of equipment that are publicly accessible to users; this 

includes public parks, pay and play parks, schools, nurseries, public houses, holiday parks, indoor play centres, farm 

parks etc.  All equipment used or employed in publicly accessible areas should meet with the requirements of the 

relevant standards (listed below): 

This document outlines the RPII scope for inspections undertaken by the Inspectors listed as Annual Inspectors on 

the RPII Register of Inspectors when undertaking Indoor Annual, Outdoor Annual, Outdoor Operational and Outdoor 

Routine inspections

BS EN 1176 Parts 1, 2, 3, 4, 5, 6, 10 & 11 Playground equipment intended for permanent installation outdoors & 

indoors.

BS EN 1176 Part 7 - ‘Guidance on Installation, Inspection, Maintenance and Operation’ (this document gives 

guidance to the owners/operators of the facility on the installation, inspection, maintenance and operation of 

playground equipment, excluding ancillary items). 

In the United Kingdom the National Foreword forms an important part to the understanding and implementation of 

the recommendations set out in this document. It clarifies the application of the document within the UK as best 

practice guidance, as the document has been used since its initial publication. Therefore, in the UK this standard (BS 

EN 1176 – Part 7) contains no requirements and needs to be read and implemented as guidance, with the use of the 

term ‘shall’ therefore becoming a recommendation, as in the term ‘should’. 

Domestic play equipment falls outside of the scope of the current BS EN 1176 and has its own standards (BS EN 71 

series – Safety of Toys). Where domestic equipment can be identified this will be acknowledged in the report but 

any comments concerning compliances will follow the requirements and recommendations of BS EN 1176.

When water play items, including spray parks, are inspected any comments concerning compliance within the 

inspection will refer to EN 1176.  We have not assessed these against the requirements of EN 17232 (Water play 

equipment and features).
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Free access multi-sports equipment

Equipment - Skateparks

Permanently installed outdoor fitness equipment

Parkour equipment (plus RPII/API guidance notes)

The owner/operator is responsible for the overall safety of the equipment and area.

Other equipment that is not clearly identified as unsupervised or domestic (natural play, self-build equipment etc.) 

will be assessed for compliance with the relevant standard listed below:

Annual and Post Installation inspections will take into consideration compliance with these current standards and 

defects related to wear and vandalism. Items on site but not listed in the report have not been included in the 

inspection. The inspection will cover the playground equipment and the active area (that area which is obviously 

part of the playground), nominally up to three metres around, the fence line if closer, or other areas as agreed. 

Operational inspections only take into consideration defects related to cleanliness, equipment ground clearances, 

ground surface finishes, exposed foundations, sharp edges, missing parts, excessive wear (of moving parts) 

structural integrity, wear and vandalism

Routine visual inspections relate only to the most obvious defects such as broken or missing parts, litter, vandalism 

and issues created by severe weather conditions (the intention is to identify hazards created by storm damage). 

Ancillary equipment will be assessed using the inspector’s knowledge and experience of the standards named in this 

document. (Note: Ancillary items are not included in the specific equipment-type parts of the EN 1176 series; hence 

they are not assessed for compliance with EN 1176 series and are subject to a general safety assessment).

The operator is responsible for managing risks of their provision and is required by law to carry out a ‘suitable and 

sufficient assessment’ of the risks associated with a site or activity.  This inspection shall be considered as 

contributing to the operator's discharge of this responsibility

All inspections are non-dismantling, non-destructive and do not include any structural, toxicology or impact 

assessments defined in the standard; however, the inspector will undertake a manual test for stability and if 

equipment fails under manual load, or any other hazard is identified as an unacceptable risk, the owner/operator 

will be notified as soon as practicably possible.

BS EN15312  

BS EN 14974

BS EN 16630

BS EN 16899

The inspector will access all reasonably accessible equipment and will assess all reasonably accessible parts above 

the standing surface.  Where it is not possible to access parts of the equipment without employing an alternative 

means of access the report will record the action required by the owner/operator to ensure the continued safe use 

of the equipment.
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Checking the depth and underlying structural integrity of any surface areas and/or carrying out any testing of the 

impact attenuating properties of any surfaces; the identification of any corrosion, rot or other deterioration in any 

apparatus or equipment other than by an external inspection; the inspection of any equipment (or part thereof) 

that is beneath the playing surface (loose-fill materials may be moved to expose foundations); tightening any bolts, 

hinges or other fixing devices on any apparatus or equipment; assessing or inspecting any electrical installations 

contained on any site and/or apparatus and/or equipment; assessing or inspecting any water supplies and/or water 

features and/or any associated computerised systems (including carrying out any programming); where planting or 

trees are mentioned in the report no assessments of toxicity, suitability or condition are undertaken – the 

owner/operator should have suitable inspections provided by a competent person. 

The details contained within the report are a snapshot of the condition at the time of inspection only and 

subsequent events may affect the condition of the facility. Suggested remedial actions are based on the knowledge 

and experience of the inspector and/or that of the inspection company. The owner/operator should always seek the 

advice of the manufacturer or a competent person when undertaking repairs and/or modifications to equipment. 

The inspector will not undertake any of the following works unless specifically agreed in writing at the time of the 

order:
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6.1 d) Effects of weather

6.1 d) Presence of rot, decay or corrosion (see note 1)

N.B: The clause numbers in table 1 are taken from BS EN 1176-7: 2020. The content is equally applicable to all other

relevant standards listed herein. Playgrounds contain a range of equipment from different manufacturers and

installed over a number of years; operators should implement any guidance provided by the manufacturer. Item

specific detail is not readily available to RPII Playground Inspectors, whose report contributes to the operator’s

overall Annual Main Inspection as detailed in the relevant Standards

Yes Yes (1)

6.1 d) Assessment of repairs made or added or replaced 

components (see note 4)
Yes Yes (4)

Yes

6.1 d) Excavation or dismantling/additional measures No

No

The operator is responsible for following the guidance of the relevant standards. The standards give guidance on the 

installation, inspection, maintenance and operation of the various types of facilities. The inspection guidance is 

listed in Table 1, with an indication of which parts will be included in an RPII Annual or Post-Installation Inspection. 

The relevant standards also contain additional parts which the operator should follow.

6.1 d) Overall levels of safety of equipment (see note 1) Yes

No

Yes (1)

6.1 d) Overall levels of safety of playing surfaces (see note 

2)
Yes Yes (2)

6.1 d) Compliance with the relevant parts of the standard 

and or risk assessment (see note 3)
Yes Yes (3)

Yes (1)

Annual Main
RPII Annual Outdoor 

Inspection
Refer to relevant standards for full text

Yes (1)

Yes

Table 1

Inspection Recommendations of relevant standards

6.2.1 Inspection of one post equipment (see note 1)

6.2.4 Undertaking the Operators inspection protocol Yes

6.2.1 Assessment of glass reinforced plastic components 

(see note 5)
Yes

6.1 d) Overall levels of safety of the foundations (see note 

1)
Yes

Yes

Yes
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Note 1

Note 2

Note 3

Note 5

Visible glass fibres will be noted in reports. The operator is responsible for repairs or replacement.

Timber

A manual test only is undertaken for stability. Wear and instability are only detectable where readily apparent 

without dismantling or destruction and without the use of tools, excavation or specialist equipment. Rot and 

corrosion are tested for with a hammer and/or steel rod. Decay in timber may exist which can only be found with 

specialist equipment.

Only the visible condition and dimensional compliance of surface extent is considered. Neither testing of impact 

attenuating properties nor measurement of the thickness of bound surfaces are undertaken on RPII annual 

inspections. 

The inspection assesses compliance where this can be tested on site using manual methods without dismantling, 

destruction and without the use of tools or specialist equipment.

The operator should use manufacturers' recommended parts, or equivalent. We are unable to verify if such parts 

have been used, and any subsequent change in quality or performance of replaced parts.

Where timber posts  are set into the ground it is not always possible to determine levels of rot or decay, in 

particular internal rot. The owner/operator should ensure it conducts appropriate inspections to identify rot/decay 

in timber, especially at or just below ground level, before it becomes a problem

The majority of timber posts will rot/decay from the inside out making it difficult to identify a problem unless 

specialist tools (e.g. a Resistograph) are used and we would recommend the use of a Specialist to conduct such a 

survey when indications of rot are noted.

Note 4
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General comments:

Risk Assessment Evaluation:

Items present on site but not contained within this report have not been inspected.

Site Overview

The site is not overlooked

Disabled access:

The site is accessible to most people including those with severe disabilities if help is at hand

NOTE: Typically two non compliances will be highlighted when the recommendation is to monitor which may mean 

some non compliances present will not be indicated. All non compliances requiring action will be commented on.

The above table is a guideline only and should be read in conjunction with the individual recommendations

NB: The inspection only identifies the current condition of the equipment, It is the responsibility of the 

owner/operator to provide a continued level of maintenance and to  ensure that the equipment is kept in good 

working order and the site fit for use.

Some elements of the Standards are open to interpretation. In the event of a dispute a decision on interpretation 

may be sought from the BSI or from the European Standards Committee.

Low/medium risk - Carry out the inspectors recommendations

Medium risk - Programme actions to remove the hazard

6 - 10

15 - 16

20 - 25

Medium/high risk - Take action at the earliest possible opportunity / isolate the equipment

Unacceptable risk - Take immediate action to reduce the risk.

12 - 15

The risk assessment is based on a likelihood x possible severity of injury index with one being the lowest and safest 

value and five being the highest and most severe value.

The Standards refered to above are not retrospective or a legal requirement, however a site risk assessment is a 

legal requirement and good practice encourages the carrying out of the risk assessment in conjunction with a 

Standards compliance assessment. The Standards limitations should be recognised as mere compliance will not 

automatically create a safe playground. Like previous playground standards they are intended to be used 

intelligently as an aid and are aimed at providing a uniform source of reference throughout the U.K and the rest of 

Europe. 

Risk Score

1 - 5 Low risk - Monitor

Risk Categories
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Site General Comments

1 There are loose timber logs throughout the site

2

3

Recommendations:

1 Remove the logs from site

Risk Assessment: 2 x 4

2 Tuck in edges of grass mat to remove trip hazards

Risk Assessment: 2 x 3

3

Risk Assessment: 2 x 3

The edges of the grass mat surface have not been installed in 

accordance with the API Code of Practice

The grass mats are silted up and the soil is compacted; this may 

have an effect on the impact absorbing properties of the surface

Lift and relay mats or test impact absorbing properties to ensure 

the correct surface qualities are maintained for the equipment
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Signs Comments:

1 There is graffiti present on this item

Recommendations:

1 Remove the graffiti

Risk Assessment: 2 x 2
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Gates Comments:

1

2 The gate is not operating correctly

3

Recommendations:

1

Risk Assessment: 2 x 3

2 Ensure that the gate closes between 4 and 8 seconds

Risk Assessment: 2 x 3

3 Adjust the gate to ensure a 12mm opening all around

Risk Assessment: 2 x 3

The gate is snagging on the surrounding surface preventing it from 

closing correctly

The opening between the gate and the post is less than 12mm and 

could trap users fingers

Adjust the gate or reduce surface levels to ensure the gate closes 

correctly
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Maintenance Gate Comments:

1 The gate has one drop bolt missing

2 There is no padlock on the maintenance gate

3

Recommendations:

1 Replace Drop bolt

Risk Assessment: 2 x 3

2 Provide a padlock to secure the gate

Risk Assessment: 2 x 3

3

Risk Assessment: 2 x 4

There are openings that are less than 12mm that could trap or 

crush users' fingers

Where possible a 12mm gap should be provided on both sides or 

between the gate leaves
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Fence Comments:

1 There is minor damage to the fence sections

2 There is surface corrosion / rust present on the item

Recommendations:

1 Monitor for any further deterioration and repair as required

Risk Assessment: 2 x 3

2 Treat the corrosion / rust

Risk Assessment: 2 x 3
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Timber Benches Comments:

1 The surface has eroded and may be slippery in wet conditions

2 Parts of the timber are rough or splintered

Recommendations:

1 Reinstate the surface

Risk Assessment: 2 x 3

2 Remove all rough or sharp edges

Risk Assessment: 3 x 3
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Metal Benches Comments:

1

2 There are trip hazards at the edges of the surface

3 The end caps are missing

4 The surface has eroded and may be slippery in wet conditions

Recommendations:

1 Treat and repaint the metalwork

Risk Assessment: 2 x 3

2 Reinstate the surface

Risk Assessment: 2 x 3

3 Replace missing end caps

Risk Assessment: 2 x 3

4 Reinstate the surface 

Risk Assessment: 2 x 4

The paintwork on this item has been damaged or worn exposing 

the metal underneath which is rusting
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Picnic Tables Comments:

1 The surface has eroded around the item

2 There are fixings missing on this item

3 There is minor damage on this item

Recommendations:

1 Reinstate the surface

Risk Assessment: 2 x 3

2 Replace the fixings

Risk Assessment: 2 x 3

3 Monitor

Risk Assessment: 2 x 3
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Ground Anchored Litter Bins Comments:

1 The paint is flaking off the metalwork

2 The hinge is broken on the door

Recommendations:

1 Treat and repaint the metalwork

Risk Assessment: 2 x 3

2 Repair / replace the hinge

Risk Assessment: 2 x 3
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Embankment Slide Surfacing: Grass Mats

EN1176 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Kaiser Kune

Comments:

1 The surface has eroded around the item

2 The concrete foundations are exposed creating trip points

3

4 There are parts of the timber that have rotted

Recommendations:

1 Reinstate the surface

Risk Assessment: 2 x 3

2 Reinstate surrounding surfaces to remove the trip points

Risk Assessment: 2 x 4

3 Tuck in edges of grass mat to remove trip hazards

Risk Assessment: 2 x 4

4 Replace all affected timbers

Risk Assessment: 2 x 4

The edges of the grass mat surface have not been installed in 

accordance with the API Code of Practice creating trip hazards
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Embankment Slide continued Comments:

5

6 There are bolt caps missing from the item

7 There is a large amount of mud on the Slide Runout

Recommendations:

5 Treat and repaint the metalwork

Risk Assessment: 2 x 3

6 Replace missing bolt caps

Risk Assessment: 2 x 2

7 Remove the mud

Risk Assessment: 2 x 3

The paintwork on this item has been damaged or worn exposing 

the metal underneath
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Commando Net Surfacing: Grass Mat

EN1176 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Not Known

Comments:

1 There are bolt cap covers missing or damaged 

2 The ropes are showing signs of wear

Recommendations:

1 Replace missing or damaged bolt cap covers

Risk Assessment: 2 x 2

2

Risk Assessment: 2 x 3

Monitor for further deterioration and repair or replace the 

components as required
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Timber Sleepers Surfacing: Grass

EN1176 Compliance: N/A

EN1177 Compliance: N/A

Manufacturer: Not Known

Comments:

1 The surface has eroded around the item

2 There are parts of the timber structure  that have rotted

Recommendations:

1 Reinstate the surface

Risk Assessment: 2 x 3

2 Replace all affected timbers

Risk Assessment: 2 x 4
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Space Net Surfacing: Grass Mats

EN1176 Compliance: No

EN1177 Compliance: Yes

Manufacturer: Not Known

Comments:

1 There is a potential crush point between the post and ropes

2 The ropes / nets are worn / damaged in places

3 There is moderate damage to the safety surface

Recommendations:

1 Monitor

Risk Assessment: 1 x 5

2

Risk Assessment: 2 x 3

3 Repair the damaged areas of surfacing

Risk Assessment: 2 x 4

Monitor for further deterioration and repair / replace the 

components as required
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Single Point Swing Surfacing: Grass Mats

EN1176 Compliance: N/A

EN1177 Compliance: N/A

Manufacturer: Not Known

Comments:

1 There are parts of the timber on the structure that have rotted

2

Recommendations:

1 Replace all affected timbers

Risk Assessment: 3 x 3

2

Risk Assessment: 2 x 3

NOTE:

The timber has a number of splits although these are not 

considered to be a problem at present

Monitor to ensure the splits do not cross through fixing points of 

the structure and cause any instability

The basket and suspension were missing at the time of inspection. 

We would advise a comprehensive investigation of possible deep 

rot within the timber components before replacing the missing 

components
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1 Bay Cradle Swing Surfacing: Wet Pour

EN1176 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Wicksteed

Comments:

1 There is surface corrosion present on the item

2 The bushes are showing signs of wear

Recommendations:

1 Consider treating and repainting the item

Risk Assessment: 2 x 3

2 Monitor for any further deterioration and replace as required

Risk Assessment: 2 x 3

Page 2321 of 2381



2 Bay mixed Swing Surfacing: Wet Pour

EN1176 Compliance: No

EN1177 Compliance: Yes

Manufacturer: Wicksteed

Comments:

1

2 There is some chain wear

3 The ropes are worn / damaged in places

4 The safety surfacing is damaged

Recommendations:

1 Replace with compliant chains during next maintenance cycle

Risk Assessment: 1 x 5

2 Monitor and replace when the links are 40% worn

Risk Assessment: 2 x 3

3 Monitor and repair or replace the components as required

Risk Assessment: 2 x 3

4 Repair the damaged areas of surfacing

Risk Assessment: 2 x 4

The chain openings are in excess of the maximum of 8.6mm 

recommended by BS EN 1176
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2 Bay mixed Swing continued Comments:

5 The bushes are worn or missing

6

Recommendations:

5 Replace worn or missing bushes

Risk Assessment: 2 x 4

6 Monitor use

Risk Assessment: 2 x 3

The surfacing width under each seat is less than 1.75 metres and 

fails the requirements of BS EN 1176 Part 2
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Monkey Ladder Surfacing: Wet Pour

EN1176 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Wicksteed

Comments:

1 The item is satisfactory

Recommendations:

1 No action required

Risk Assessment: 2 x 2
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Dome Climber Surfacing: Bark

EN1176 Compliance: No

EN1177 Compliance: Yes

Manufacturer: Wicksteed

Comments:

1

2

3 There is a fixing that has worked loose on this item

Recommendations:

1 Top up the loose fill surfacing to recommended levels.

Risk Assessment: 2 x 3

2 Monitor use

Risk Assessment: 1 x 5

3 Secure all loose fixings

Risk Assessment: 2 x 3

There is a finger entrapment in the structure and the item fails to 

meet the requirements of BS EN 1176:2008 Part 1 4.2.7.6

The level of loose fill surfacing has fallen below the minimum 

200mm recommended by BS EN 1176 Part 1
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Multiplay Slide Surfacing: Wet Pour

EN1176 Compliance: No

EN1177 Compliance: Yes

Manufacturer: Playworld

Comments:

1

2 The paint is flaking off the metalwork

3 There is some minor damage to the surface

Recommendations:

1 Monitor use

Risk Assessment: 1 x 5

2 Treat and repaint the metalwork

Risk Assessment: 2 x 3

3 Monitor for any further deterioration and repair as required

Risk Assessment: 2 x 3

There are finger entrapments in the platform and the item fails to 

meet the requirements of BS EN 1176:2008 Part 1 4.2.7.6
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Aerial Runway Grass Mats

EN1176 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Not Known

Comments:

1

2 There is notable evidence of chain wear 

3 There are gaps opening between the grass mat tiles

4 The surface has eroded around the item

Recommendations:

1

Risk Assessment: 2 x 4

2 Monitor for further deterioration and replace when 40% worn

Risk Assessment: 2 x 3

3 Lift and relay the mats to remove the gaps

Risk Assessment: 2 x 3

4 Reinstate the surface

Risk Assessment: 2 x 3

We recommend that the main cable is thoroughly inspected at 

least once every 2 years this; will involve either removing the cable 

or gaining access by ladders and/or steps to inspect for damage or 

internal rusting

Inspect the cable in accordance with the manufacturers' 

recommendations 
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Aerial Runway continued Comments:

5 The main cable is rubbing on the cross bar entry point

6 The cable is slack on the Drum

7

8

9 The chain / rope covering is damaged

Recommendations:

5 Provide a bush to reduce wear

Risk Assessment: 2 x 5

6 Re tension the Cable

Risk Assessment: 2 x 4

7

Risk Assessment: 2 x 4

8 Replace worn or missing inserts as required

Risk Assessment: 2 x 3

9 Monitor for further deterioration and replace as required

Risk Assessment: 2 x 3

Adjust the cable stop position to ensure the minimum distance is 

maintained

The seat is less than 2.0 metres from the post when extended at 45 

degrees at the end of the area of travel and does not meet the 

requirements of BS EN 1176 Part 4

The nylon inserts are worn or missing at the point the cable enters 

the traveller
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Helical Slide Surfacing: Wet Pour

EN1176 Compliance: No

EN1177 Compliance: Yes

Manufacturer: Not Known

Comments:

1

2

Recommendations:

1 Monitor use

Risk Assessment: 1 x 5

2 Monitor - no remedial action recommended

Risk Assessment: 2 x 3

There are finger entrapments in the framework and the item fails 

to meet the requirements of BS EN 1176:2008 Part 1 4.2.7.6

The surfacing dimensions are short and do not meet with the 

requirements of the current applicable standard
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Roundabout Surfacing: Wet Pour

EN1176 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Not Identified

Comments:

1 There is minor damage to the safety surface

2 Ther are fixings loose on the handrail

3 The bearing is showing signs of wear 

Recommendations:

1 Monitor and repair when required

Risk Assessment: 2 x 3

2 Secure all loose fixings

Risk Assessment: 2 x 4

3 Monitor for further deterioration and replace as required

Risk Assessment: 2 x 3
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Hexagon Swing Surfacing: Bark

EN1176 Compliance: No

EN1177 Compliance: Yes

Manufacturer: Not Known

Comments:

1

2 Some of the tiles are lifting and creating trips hazard

3 There are trip hazards at the edges of the tile surface

4 There are timber edging  that are missing

Recommendations:

1 Replace with compliant chains during next maintenance cycle

Risk Assessment: 1 x 5

2 Resecure the tiles as required

Risk Assessment: 2 x 4

3 Reinstate surrounding surface levels to remove the trip points

Risk Assessment: 2 x 4

4 Replace all affected timber edgings

Risk Assessment: 2 x 4

The chain openings are in excess of the maximum of 8.6mm 

recommended by BS EN 1176
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Hexagon Swing continued Comments:

5

6 The seat connectors are loose

7

8 There is some notable evidence of chain wear 

9

Recommendations:

5 Top up loose fill surfacing to recommended levels.

Risk Assessment: 2 x 4

6 Tighten seat connectors

Risk Assessment: 2 x 4

7 Top up the loose fill to the correct levels 

Risk Assessment: 2 x 5

8 Monitor for further deterioration and replace when 40% worn

Risk Assessment: 2 x 3

9

Risk Assessment: 2 x 4

The timber edgings form a hard object within the falling space of 

the equipment in contravention of the requirements of BS EN 1176 

Part 1

The seat clearance from finished surface level to the underside of 

the seat is too low and does not meet the requirements of BS EN 

1176 Part 2 (350mm minimum clearance required)

Install the swing seats to a minimum height of 350mm to the 

underside of the seat 

The level of loose fill surfacing has fallen below the minimum 

200mm recommended by BS EN 1176 Part 1
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3 Way Springer Surfacing: Wet Pour

EN1176 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Not Known

Comments:

1 The safety surfacing is damaged

2

3 There is algae on this item

4

Recommendations:

1 Monitor and repair if required

Risk Assessment: 2 x 3

2 Treat and repaint the metalwork

Risk Assessment: 2 x 3

3 Remove algae and clean item

Risk Assessment: 2 x 3

4 Remove weeds / vegetation growth

Risk Assessment: 2 x 3

The paintwork on this item has been damaged or worn exposing 

the metal underneath which is rusting

There are weeds / vegetation growth on, between or around the 

edges of the surfacing
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Toddler Multiplay Slide Surfacing: Wet Pour

EN1176 Compliance: No

EN1177 Compliance: Yes

Manufacturer: Wicksteed

Comments:

1

2 There are inserts missing on this item

3 There is minor damage to the surface

Recommendations:

1 Monitor - No remedial work recommended

Risk Assessment: 2 x 3

2 Replace the missing inserts

Risk Assessment: 2 x 2

3 Monitor for further deterioration and repair as required

Risk Assessment: 2 x 3

The firemans pole is less than 350mm from the platform in 

contravention of BS EN1176, we consider this to be a low risk 

finding and no remedial action is required
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Platform Bridge Surfacing: Grass Mats

EN1176 Compliance: No

EN1177 Compliance: No

Manufacturer: Evaplay

Comments:

1

Recommendations:

1 Monitor and Remove the Sleeper if required

Risk Assessment: 2 x 4

The adjacent sleeper forms a hard object within the falling space of 

the equipment in contravention of the requirements of BS EN 1176 

Part 1
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See Saw Surfacing: Wet Pour

EN1176 Compliance: N/A

EN1177 Compliance: N/A

Manufacturer: Not Identified

Comments:

1

2 The safety surfacing is damaged

Recommendations:

1 Remove the Trip Hazards

Risk Assessment: 2 x 4

2 Repair safety surface

Risk Assessment: 2 x 4

This item has been Removed leaving Trip Hazards over the poorly 

reinstated Base
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Inspection Methodology

Inspections are undertaken with reference to the standards listed in this preamble only; where no date for the 

standard is given it will be the standard that is current at the time of inspection except where overlap periods are 

granted by the standards committee when standards are updated. The information contained in reports is provided 

to assist the owner/operator in fulfilling their responsibilities as detailed in the relevant standard.  Other standards 

referenced within the listed standards do not form part of the inspection, unless they are also explicitly listed here. 

The following standards are relevant to all installations of equipment that are publicly accessible to users; this 

includes public parks, pay and play parks, schools, nurseries, public houses, holiday parks, indoor play centres, farm 

parks etc.  All equipment used or employed in publicly accessible areas should meet with the requirements of the 

relevant standards (listed below): 

This document outlines the RPII scope for inspections undertaken by the Inspectors listed as Annual Inspectors on 

the RPII Register of Inspectors when undertaking Indoor Annual, Outdoor Annual, Outdoor Operational and Outdoor 

Routine inspections

BS EN 1176 Parts 1, 2, 3, 4, 5, 6, 10 & 11 Playground equipment intended for permanent installation outdoors & 

indoors.

BS EN 1176 Part 7 - ‘Guidance on Installation, Inspection, Maintenance and Operation’ (this document gives 

guidance to the owners/operators of the facility on the installation, inspection, maintenance and operation of 

playground equipment, excluding ancillary items). 

In the United Kingdom the National Foreword forms an important part to the understanding and implementation of 

the recommendations set out in this document. It clarifies the application of the document within the UK as best 

practice guidance, as the document has been used since its initial publication. Therefore, in the UK this standard (BS 

EN 1176 – Part 7) contains no requirements and needs to be read and implemented as guidance, with the use of the 

term ‘shall’ therefore becoming a recommendation, as in the term ‘should’. 

Domestic play equipment falls outside of the scope of the current BS EN 1176 and has its own standards (BS EN 71 

series – Safety of Toys). Where domestic equipment can be identified this will be acknowledged in the report but 

any comments concerning compliances will follow the requirements and recommendations of BS EN 1176.

When water play items, including spray parks, are inspected any comments concerning compliance within the 

inspection will refer to EN 1176.  We have not assessed these against the requirements of EN 17232 (Water play 

equipment and features).
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Free access multi-sports equipment

Equipment - Skateparks

Permanently installed outdoor fitness equipment

Parkour equipment (plus RPII/API guidance notes)

The owner/operator is responsible for the overall safety of the equipment and area.

Other equipment that is not clearly identified as unsupervised or domestic (natural play, self-build equipment etc.) 

will be assessed for compliance with the relevant standard listed below:

Annual and Post Installation inspections will take into consideration compliance with these current standards and 

defects related to wear and vandalism. Items on site but not listed in the report have not been included in the 

inspection. The inspection will cover the playground equipment and the active area (that area which is obviously 

part of the playground), nominally up to three metres around, the fence line if closer, or other areas as agreed. 

Operational inspections only take into consideration defects related to cleanliness, equipment ground clearances, 

ground surface finishes, exposed foundations, sharp edges, missing parts, excessive wear (of moving parts) 

structural integrity, wear and vandalism

Routine visual inspections relate only to the most obvious defects such as broken or missing parts, litter, vandalism 

and issues created by severe weather conditions (the intention is to identify hazards created by storm damage). 

Ancillary equipment will be assessed using the inspector’s knowledge and experience of the standards named in this 

document. (Note: Ancillary items are not included in the specific equipment-type parts of the EN 1176 series; hence 

they are not assessed for compliance with EN 1176 series and are subject to a general safety assessment).

The operator is responsible for managing risks of their provision and is required by law to carry out a ‘suitable and 

sufficient assessment’ of the risks associated with a site or activity.  This inspection shall be considered as 

contributing to the operator's discharge of this responsibility

All inspections are non-dismantling, non-destructive and do not include any structural, toxicology or impact 

assessments defined in the standard; however, the inspector will undertake a manual test for stability and if 

equipment fails under manual load, or any other hazard is identified as an unacceptable risk, the owner/operator 

will be notified as soon as practicably possible.

BS EN15312  

BS EN 14974

BS EN 16630

BS EN 16899

The inspector will access all reasonably accessible equipment and will assess all reasonably accessible parts above 

the standing surface.  Where it is not possible to access parts of the equipment without employing an alternative 

means of access the report will record the action required by the owner/operator to ensure the continued safe use 

of the equipment.
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Checking the depth and underlying structural integrity of any surface areas and/or carrying out any testing of the 

impact attenuating properties of any surfaces; the identification of any corrosion, rot or other deterioration in any 

apparatus or equipment other than by an external inspection; the inspection of any equipment (or part thereof) 

that is beneath the playing surface (loose-fill materials may be moved to expose foundations); tightening any bolts, 

hinges or other fixing devices on any apparatus or equipment; assessing or inspecting any electrical installations 

contained on any site and/or apparatus and/or equipment; assessing or inspecting any water supplies and/or water 

features and/or any associated computerised systems (including carrying out any programming); where planting or 

trees are mentioned in the report no assessments of toxicity, suitability or condition are undertaken – the 

owner/operator should have suitable inspections provided by a competent person. 

The details contained within the report are a snapshot of the condition at the time of inspection only and 

subsequent events may affect the condition of the facility. Suggested remedial actions are based on the knowledge 

and experience of the inspector and/or that of the inspection company. The owner/operator should always seek the 

advice of the manufacturer or a competent person when undertaking repairs and/or modifications to equipment. 

The inspector will not undertake any of the following works unless specifically agreed in writing at the time of the 

order:
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6.1 d) Effects of weather

6.1 d) Presence of rot, decay or corrosion (see note 1)

N.B: The clause numbers in table 1 are taken from BS EN 1176-7: 2020. The content is equally applicable to all other

relevant standards listed herein. Playgrounds contain a range of equipment from different manufacturers and

installed over a number of years; operators should implement any guidance provided by the manufacturer. Item

specific detail is not readily available to RPII Playground Inspectors, whose report contributes to the operator’s

overall Annual Main Inspection as detailed in the relevant Standards

Yes Yes (1)

6.1 d) Assessment of repairs made or added or replaced 

components (see note 4)
Yes Yes (4)

Yes

6.1 d) Excavation or dismantling/additional measures No

No

The operator is responsible for following the guidance of the relevant standards. The standards give guidance on the 

installation, inspection, maintenance and operation of the various types of facilities. The inspection guidance is 

listed in Table 1, with an indication of which parts will be included in an RPII Annual or Post-Installation Inspection. 

The relevant standards also contain additional parts which the operator should follow.

6.1 d) Overall levels of safety of equipment (see note 1) Yes

No

Yes (1)

6.1 d) Overall levels of safety of playing surfaces (see note 

2)
Yes Yes (2)

6.1 d) Compliance with the relevant parts of the standard 

and or risk assessment (see note 3)
Yes Yes (3)

Yes (1)

Annual Main
RPII Annual Outdoor 

Inspection
Refer to relevant standards for full text

Yes (1)

Yes

Table 1

Inspection Recommendations of relevant standards

6.2.1 Inspection of one post equipment (see note 1)

6.2.4 Undertaking the Operators inspection protocol Yes

6.2.1 Assessment of glass reinforced plastic components 

(see note 5)
Yes

6.1 d) Overall levels of safety of the foundations (see note 

1)
Yes

Yes

Yes
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Note 1

Note 2

Note 3

Note 5

Visible glass fibres will be noted in reports. The operator is responsible for repairs or replacement.

Timber

A manual test only is undertaken for stability. Wear and instability are only detectable where readily apparent 

without dismantling or destruction and without the use of tools, excavation or specialist equipment. Rot and 

corrosion are tested for with a hammer and/or steel rod. Decay in timber may exist which can only be found with 

specialist equipment.

Only the visible condition and dimensional compliance of surface extent is considered. Neither testing of impact 

attenuating properties nor measurement of the thickness of bound surfaces are undertaken on RPII annual 

inspections. 

The inspection assesses compliance where this can be tested on site using manual methods without dismantling, 

destruction and without the use of tools or specialist equipment.

The operator should use manufacturers' recommended parts, or equivalent. We are unable to verify if such parts 

have been used, and any subsequent change in quality or performance of replaced parts.

Where timber posts  are set into the ground it is not always possible to determine levels of rot or decay, in 

particular internal rot. The owner/operator should ensure it conducts appropriate inspections to identify rot/decay 

in timber, especially at or just below ground level, before it becomes a problem

The majority of timber posts will rot/decay from the inside out making it difficult to identify a problem unless 

specialist tools (e.g. a Resistograph) are used and we would recommend the use of a Specialist to conduct such a 

survey when indications of rot are noted.

Note 4
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General comments:

Risk Assessment Evaluation:

Items present on site but not contained within this report have not been inspected.

Site Overview

The site is monitored by CCTV cameras

Disabled access:

The site is accessible to most people including those with severe disabilities if help is at hand

NOTE: Typically two non compliances will be highlighted when the recommendation is to monitor which may mean 

some non compliances present will not be indicated. All non compliances requiring action will be commented on.

The above table is a guideline only and should be read in conjunction with the individual recommendations

NB: The inspection only identifies the current condition of the equipment, It is the responsibility of the 

owner/operator to provide a continued level of maintenance and to  ensure that the equipment is kept in good 

working order and the site fit for use.

Some elements of the Standards are open to interpretation. In the event of a dispute a decision on interpretation 

may be sought from the BSI or from the European Standards Committee.

Low/medium risk - Carry out the inspectors recommendations

Medium risk - Programme actions to remove the hazard

6 - 10

15 - 16

20 - 25

Medium/high risk - Take action at the earliest possible opportunity / isolate the equipment

Unacceptable risk - Take immediate action to reduce the risk.

12 - 15

The risk assessment is based on a likelihood x possible severity of injury index with one being the lowest and safest 

value and five being the highest and most severe value.

The Standards refered to above are not retrospective or a legal requirement, however a site risk assessment is a 

legal requirement and good practice encourages the carrying out of the risk assessment in conjunction with a 

Standards compliance assessment. The Standards limitations should be recognised as mere compliance will not 

automatically create a safe playground. Like previous playground standards they are intended to be used 

intelligently as an aid and are aimed at providing a uniform source of reference throughout the U.K and the rest of 

Europe. 

Risk Score

1 - 5 Low risk - Monitor

Risk Categories
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Site General Comments:

1 The openings in the storm drain covers are in excess of 30mm

2 There is rust / corrosion on the majority of the Fitness Equipment

3

4

Recommendations:

1 Monitor and reduce the opening if required

Risk Assessment: 2 x 4

2 Treat and Repaint as required

Risk Assessment: 2 x 3

3 Clean and treat appropriately

Risk Assessment: 2 x 4

4 Reinstate to provide a uniform surface

Risk Assessment: 2 x 4

There is algae, silt or moss growth on the surface resulting in 

slippery conditions

There are holes in the grassed area adjacent to the Fitness 

Equipment
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Sign Comments:

1 The item is satisfactory

Recommendations:

1 No action required

Risk Assessment: 2 x 2
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Self Closing Gate Comments:

1

2 There are trip hazards over the edgings under the gate

3 The gate isn't operating correctly

4 The gate is snagging on the surrounding surface 

Recommendations:

1 Adjust the gate to ensure a 12mm opening all around

Risk Assessment: 2 x 3

2 Remove the trip hazard

Risk Assessment: 2 x 4

3 Adjust the gate to ensure it closes in between 4 - 8 seconds

Risk Assessment: 2 x 3

4 Adjust surface levels to ensure the gate closes correctly

Risk Assessment: 2 x 4

The opening between the gate and the post is less than 12mm and 

could trap users fingers
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Self Closing Gate continued Comments:

5 The surface has eroded and very slippery in wet conditions

6 There is surface corrosion / rust present on the item

Recommendations:

5 Reinstate eroded area

Risk Assessment: 2 x 4

6 Treat the corrosion / rust

Risk Assessment: 2 x 3
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Maintenance Gate Comments:

1

2 There is no padlock on the maintenance gate

3 There is surface corrosion / rust present on the item

Recommendations:

1 Provide drop bolt sleeves

Risk Assessment: 2 x 3

2 Provide a padlock to secure the gate

Risk Assessment: 2 x 3

3 Treat the corrosion / rust

Risk Assessment: 2 x 3

There are no drop bolt sleeves fitted and the drop bolts are scoring 

the tarmac
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Flat Top Fence Comments:

1 There is minor damage to the fence

2 There are fixings missing on this item

Recommendations:

1 Monitor and repair if required

Risk Assessment: 2 x 3

2 Replace missing fixings

Risk Assessment: 2 x 3
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Mesh Fence Comments:

1 There are inserts missing from the posts

2 There are a number of loose posts around the fence

3 There is some damage to the fence sections

4 There are protruding bolt thread(s) present

Recommendations:

1 Replace missing inserts

Risk Assessment: 2 x 2

2 Reset the posts as required

Risk Assessment: 2 x 4

3 Repair the damaged fence sections

Risk Assessment: 2 x 4

4 Remove the excess thread length or provide a cap

Risk Assessment: 2 x 3

Page 2352 of 2381



Mesh Fence continued Comments:

5 There are unsheared nuts on the fence

Recommendations:

5 Shear of the nuts as required

Risk Assessment: 2 x 2
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Quarter Pipe Surfacing: Tarmac

EN14974 Compliance: Yes

Manufacturer: Evolution

Comments:

1 The item is satisfactory

Recommendations:

1 No action required

Risk Assessment: 2 x 2
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Combination Ramp Surfacing: Tarmac

EN14974 Compliance: Yes

Manufacturer: Evolution

Comments:

1 The item is satisfactory

Recommendations:

1 No action required

Risk Assessment: 2 x 2
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Grind Rail Surfacing: Tarmac

EN14974 Compliance: Yes

Manufacturer: Evolution

Comments:

1 The item is satisfactory

Recommendations:

1 No action required

Risk Assessment: 2 x 2
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Flat Bank  Ramp Surfacing: Tarmac

EN14974 Compliance: Yes

Manufacturer: Evolution

Comments:

1 The item is satisfactory

Recommendations:

1 No action required

Risk Assessment: 2 x 2
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Quarter Pipe Surfacing: Tarmac

EN14974 Compliance: No

Manufacturer: Mixed

Comments:

1

2

3

4 There is or are fixings missing on the item

Recommendations:

1 Monitor - No remedial work recommended

Risk Assessment: 1 x 5

2 Monitor - No remedial work recommended

Risk Assessment: 2 x 3

3 Monitor - no remedial action recommended

Risk Assessment: 2 x 3

4 Replace all missing fixings

Risk Assessment: 2 x 4

The horizontal openings in the barriers is in excess of 89mm and 

fails the requirements of BS EN 14974

The height of the barrier is less than 1200mm and fails the 

requirements of BS EN 14974

The item has exposed edges and corners with a radius of less than 

3mm and fails the requirements of BS EN 14974
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Quarter Pipe continued Comments:

5 There is algae or moss on the equipment

6 The Riding Surface is damaged

Recommendations:

5 Clean and treat appropriately

Risk Assessment: 2 x 3

6 Monitor and Replace if required 

Risk Assessment: 2 x 3
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Flat Bank Surfacing: Tarmac

EN14974 Compliance: No

Manufacturer: Mixed

Comments:

1

2

3

4

Recommendations:

1 Monitor - No remedial work recommended

Risk Assessment: 2 x 3

2 Monitor - No remedial work recommended

Risk Assessment: 1 x 5

3 Monitor - no remedial action recommended

Risk Assessment: 2 x 3

4

The height of the barrier is less than 1200mm and fails the 

requirements of BS EN 14974

The horizontal openings in the barriers is in excess of 89mm and 

fails the requirements of BS EN 14974

The item has exposed edges and corners with a radius of less than 

3mm and fails the requirements of BS EN 14974

The tree canopy overhangs the equipment and is less than the 

recommended 2.0m away

Lift the tree canopy to ensure a minimum clearance of 2.0m from 

the equipment
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Flat Bank continued Comments:

5 There is or are fixings missing on the item

6 There is surface corrosion / rust present on the item

Recommendations:

5 Replace all missing fixings

Risk Assessment: 2 x 4

6 Treat the corrosion / rust

Risk Assessment: 2 x 3
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Combination Table Top Surfacing: Tarmac

EN14974 Compliance: No

Manufacturer: Mixed

Comments:

1

2

3

4

Recommendations:

1 Adjust the  height to ensure a maximum of 5mm change in level

Risk Assessment: 2 x 4

2 Secure the kicker plate 

Risk Assessment: 2 x 5

3 Monitor - No remedial work recommended

Risk Assessment: 2 x 4

4 Remove the gaps

Risk Assessment: 2 x 5

The kicker plate protrudes more than 5mm above the surrounding 

surface level, BS EN 14974 recommends a maximum of 5mm with 

3mm preferred

There is a positive Lip in the tarmac at the base of the Kicker Plate 

in contravention of BSEN14974

There is a change in the level of the rolling surface in excess of 

3mm and the item fails the requirements of BS EN 14974

There should be no gaps between adjacent components to comply 

with BS EN14974
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Combination Table Top continued Comments:

5 There are splits in the metal kicker plate

6

Recommendations:

5 Monitor and Repair if required

Risk Assessment: 2 x 3

6

Risk Assessment: 2 x 4

Joints between the riding surfaces should not be greater than 5mm 

to meet the requirements of BS EN 14974

Take corrective action to ensure that the gaps between the joints 

do not exceed 5mm
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Shelter Comments:

1 There are trip hazards over the kerb

2 There is some evidence of fire damage to the surfacing

3 There is litter / debris in the area

4 There is or are fixings missing on the item

Recommendations:

1 Remove the trip hazards

Risk Assessment: 2 x 3

2 Monitor for any further deterioration and repair as required 

Risk Assessment: 2 x 3

3 Remove litter / debris from the area and maintain

Risk Assessment: 2 x 3

4 Replace all missing fixings

Risk Assessment: 2 x 4
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Fitness - General Surfacing: Grass Mats

EN16630 Compliance: N/A

EN1177 Compliance: N/A

Manufacturer: Fresh Air Fitness

Comments:

1

2

3

Recommendations:

1 Provide appropriate signage

Risk Assessment: 2 x 3

2 Lift and relay the mats

Risk Assessment: 2 x 3

3 Replace the labels as required

Risk Assessment: 2 x 3

The grass mats are silted up, the soil is compacted and the area will 

become very slippery when the soil is wet

The I.D. labels / Instruction labels are damaged on the majority of 

the equipment

Signage should be provided at the facility in accordance with the 

requirements of BS EN 16630, key requirements of the sign include, 

but are not limited to, intended users, medical safety and 

emergency contact details
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Leg Press Surfacing: Grass Mats

EN16630 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Fresh Air Fitness

Comments:

1 There is surface corrosion / rust present on the item

Recommendations:

1 Treat the corrosion / rust

Risk Assessment: 2 x 3
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Leg Extension Surfacing: Grass Mats

EN16630 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Fresh Air Fitness

Comments:

1 There is surface corrosion / rust present on the item

Recommendations:

1 Treat the corrosion / rust

Risk Assessment: 2 x 3
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Duo Air Walker Surfacing: Grass Mats

EN16630 Compliance: No

EN1177 Compliance: Yes

Manufacturer: Fresh Air Fitness

Comments:

1

Recommendations:

1 Monitor use

Risk Assessment: 2 x 3

The swinging movement exceeds the maximum 55 degrees from 

the vertical as required by BS EN 16630
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Chest Press Surfacing: Grass Mats

EN16630 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Fresh Air Fitness

Comments:

1 There are bolt caps missing

Recommendations:

1 Replace missing bolt caps

Risk Assessment: 2 x 2
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Duo Rower Surfacing: Grass Mats

EN16630 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Fresh Air Fitness

Comments:

1 The seat has minor damage or wear

2 There is surface corrosion / rust present on the item

Recommendations:

1 Monitor for further deterioration and replace as required

Risk Assessment: 2 x 3

2 Treat the corrosion / rust

Risk Assessment: 2 x 3
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Air Skier Surfacing: Grass Mats

EN16630 Compliance: No

EN1177 Compliance: Yes

Manufacturer: Fresh Air Fitness

Comments:

1

2 There is surface corrosion / rust present on the item

Recommendations:

1 Monitor use

Risk Assessment: 2 x 3

2 Treat the corrosion / rust

Risk Assessment: 2 x 3

The swinging movement exceeds the maximum 55 degrees from 

the vertical as required by BS EN 16630
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Air Walker Surfacing: Grass Mats

EN16630 Compliance: No

EN1177 Compliance: Yes

Manufacturer: Fresh Air Fitness

Comments:

1 There are end caps missing

2

Recommendations:

1 Replace the missing end caps

Risk Assessment: 2 x 2

2 Monitor use

Risk Assessment: 2 x 3

The swinging movement exceeds the maximum 55 degrees from 

the vertical as required by BS EN 16630
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Rider Surfacing: Grass Mats

EN16630 Compliance: Yes

EN1177 Compliance: Yes

Manufacturer: Fresh Air Fitness

Comments:

1 The item is satisfactory

Recommendations:

1 No action required

Risk Assessment: 2 x 2
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Basketball Post Surfacing: Tarmac

EN15312 Compliance: Yes

Manufacturer: Carr

Comments:

1 There is graffiti present

2 The hoop net is damaged

Recommendations:

1 Remove the graffiti

Risk Assessment: 2 x 2

2 Replace the net 

Risk Assessment: 2 x 4
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FULL COUNCIL 14 NOVEMBER 2024 AGENDA ITEM: 28 

Report prepared by Angela Price – Town Clerk 

ENABLING REMOTE ATTENDANCE AND PROXY VOTING AT LOCAL 
AUTHORITY MEETINGS  

Purpose of Report 

The purpose of this report is to advise Members of a consultation that was published 
by the Ministry of Housing Communities & Local Government (MHCLG) on 24 October 
2024 in respect of remote attendance and proxy voting at authority meetings.  

Equality Duty 

Under section 149 of the Equality Act 2010, the “general duty” on public authorities is 
set out as follows: 

A public authority must, in the exercise of its functions, have due regard to the need 
to: 

a. eliminate discrimination, harassment, victimisation and any other conduct that
is prohibited by or under this Act;

b. advance equality of opportunity between persons who share a relevant
protected characteristic and persons who do not share it;

c. foster good relations between persons who share a relevant protected
characteristic and person who do not share it.

The public sector equality duty (specific duty) requires Ledbury Town Council to 
consider how it can positively contribute to the advancement of equality and good 
relations and demonstrate that they are paying ‘due regard’ in their decision making in 
the design of policies and in the delivery of services. 

Detailed Information 

Members will recall that during the Covid Pandemic a temporary law was passed that 
allowed local Councils to hold meetings remotely. During this period Council’s reported 
increased engagement from local residents and NALC and SLCC have been working 
with the LGA to lobby government to introduce powers for local authorities Members 
to apply to the relevant authority for a dispensation to attend formal council meetings 
remotely and vote by proxy in certain circumstances. 

The consultation can be found at the following link: 

https://www.gov.uk/government/consultations/enabling-remote-attendance-and-
proxy-voting-at-local-authority-meetings/enabling-remote-attendance-and-proxy-
voting-at-local-authority-meetings#:~:text=meetings%20in%20England.-
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,Scope%20of%20this%20consultation,by%20proxy%20in%20certain%20circumstan
ces.  
 
Recommendation  
 
Members are requested to give consideration to the consultation on Enabling Remote 
Attendance and Proxy Voting at Local Authority Meetings and consider what, if any, 
responses they would wish to give to the thirteen questions within the consultation 
document. 
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FULL COUNCIL 14 NOVEMBER 2024 AGENDA ITEM: 29 

Report prepared by Angela Price – Town Clerk  

OUTCOME OF NOTICE OF VACANCY LEDBURY NORTH 

Purpose of Report 

The purpose of this report is to provide Members with the outcome of the recent Notice 
of Vacancy in relation to Ledbury North Ward following the resignation of Stephen 
Furlonger. 

Equality Duty 

Under section 149 of the Equality Act 2010, the “general duty” on public authorities is 
set out as follows: 

A public authority must, in the exercise of its functions, have due regard to the need 
to: 

a) Eliminate discrimination, harassment, victimisation and any other conduct that
is prohibited by or under this Act;

b) advance equality of opportunity between persons who share a relevant
protected characteristic and persons who do not share it;

c) foster good relations between persons who share a relevant protected
characteristic and person who do not share it.

The public sector equality duty (specific duty) requires Ledbury Town Council to 
consider how it can positively contribute to the advancement of equality and good 
relations and demonstrate that they are paying ‘due regard’ in their decision making in 
the design of policies and in the delivery of services. 

Detailed Information 

Members were advised at their meeting on 17 October of the resignation of Council 
Stephen Furlonger, which instigated the Notice of Vacancy process in relation to 
Ledbury North Ward. 

Subsequently the vacancy was advertised in line with the Electoral Commission 
requirements, following which the Clerk was advised that there had been no request 
an election and therefore Ledbury Town Council could now proceed to co-option for 
this vacancy. 

Currently there are seven vacancies at Ledbury Town Council, which have been 
advertised at various time over the past twelve months in the hope that local residents 
may be interested in being co-opted.   
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The vacancies are as follows: 
 
South Ward – Three 
North Ward – Two 
West Ward – Two 
 
The Clerk has received an request for an application for co-option and the potential 
candidate has advised that they have completed the forms and are acquiring the 
necessary signature, following which they will submit the application for consideration.  
 
Recommendation  
 
That Members receive and note the above information.  
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Created with the support of https://www.aichatting.net/ 
Council Files/Policies/2024/Fundraising Policy 

LEDBURY TOWN COUNCIL  

DRAFT FUNDRAISING POLCIY 

Purpose 

The purpose of this Fundraising Policy is to guide and govern all fundraising activities 
conducted by Ledbury Town Council.  This policy aims to ensure transparency, 
accountability, compliance with legal regulations, and ethical practices in all 
fundraising efforts. 

Fundraising Principles 

• All fundraising activities will be conducted in line with the values and mission
of Ledbury Town Council.

• Donors and sponsors will be treated with respect, honesty, and transparency.
• Fundraising activities will comply with all relevant laws, regulations, and

guidelines, in particular the   Fundraising Regulator Code of Fundraising
Practice https://www.fundraisingregulator.org.uk/code

• The privacy and confidentiality of donor’s personal information will be strictly
maintained.

Fundraising Methods 

Ledbury Town Council will utilise a variety of fundraising methods to support its 
mission, including but not limited to: 

• Direct mail campaigns
• Online fundraising campaigns
• Events and sponsorships
• Corporate Partnerships
• Grants and foundations

Donor Relations 

• Donors will receive prompt acknowledgement and recognition for their
contributions.

• Donors’ privacy will be respected, and their personal information will not be
shared with third parties without their consent.

• Donor complaints or feedback will be dealt with by the Council and will be
addressed promptly and professionally.

Financial Accountability 

• When in operation the Finance, Policy and General Purposes Committee will
oversee all fundraising activities and ensure that funds are managed
responsibility and transparently.  This may be by way of a Task and Finish
Group or Grants Working Party.
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Created with the support of https://www.aichatting.net/  
Council Files/Policies/2024/Fundraising Policy  

• All applications for external funding MUST be approved by the Finance, Policy 
& General Purposes Committee or Council. 

• Financial reports detailing fundraising activities and outcomes will be prepared 
regularly and submitted to regular meetings of the Finance, Policy & General 
Purposes Committee and made available to stakeholders upon request/as 
required. 

• All funds received will be managed, and expenditure made, in accordance with 
the conditions of the award and the Council’s Financial Regulations 

 
Compliance  
 
Ledbury Town Council will comply with all relevant fundraising regulations, including 
the UK Fundraising Regulator’s Code of Fundraising Practice. 
 
Any complaints, concerns, or issues related to fundraising activities will be investigated 
and addressed promptly. 
 
Monitoring and Review 
 
This Fundraising Policy will be reviewed annually by Council at its Annual Council 
meeting to ensure its continued relevance and effectiveness. 
 
By adhering to the principles outlined in this Fundraising Policy, Ledbury Town Council 
is committed to maintaining the trust and support of its donors, sponsors, and the 
community while continuing to serve the community of Ledbury. 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
Adopted: 
Review Date: 
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