LEDBURY TOWN COUNCIL

TOWN COUNCIL OFFICES, CHURCH STREET, LEDBURY
HEREFORDSHIRE HR8 1DH. Tel. (01531) 632306

Email: clerk@ledburytowncouncil.gov.uk  Website: www.ledburytowncouncil.gov.uk

17 October 2025

To: All Councillors

Dear Councillor

You are summoned to attend a meeting of LEDBURY TOWN COUNCIL, to be held
on Thursday. 23 October 2025 at 7.00 pm in the Town Council Offices, Church
Lane, Ledbury, HR8 1DH for the purpose of transacting the business shown in the
agenda below.

Yours faithfully
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Angela Price PSLCC, MIWFM, AICCM
CiLCA (England & Wales)
Town Clerk

FILMING AND RECORDING OF COUNCIL MEETING
M<embers of the public are permitted to film or record meetings to which they
are permitted access, in a non-disruptive manner. Whilst those attending
meetings are deemed to have consented to the filming, recording, or
broadcasting of meetings, those exercising the rights to film, record or
broadcast must respect the rights of other people attending under the Data
Protection Act (GDPR) 2018.

AGENDA
1. Apologies for absence
2. Declarations of Interests
To receive any declarations of interest and written requests for dispensations.
Members are invited to declare disclosable pecuniary interests and other

interests in items on the agenda as required by the Ledbury Town Council Code
of Conduct for Members and by the Localism Act 2011.



10.

(Note: Members seeking advice on this item are asked to contact the Monitoring
Officer at least 72 hours prior to the meeting.)

To note the Nolan Principles
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-
7-principles-of-public-life--2

To note the General Duty on Public Authorities of Section 149 of the

Equality Act 2010 (Page 4811)

To approve and sign as a correct record the minutes of a meeting of
Council held on 2 October 2025 (Pages 4813 - 4823)
To receive and note the Action sheet (Pages 4825 - 4827)
To receive Ward Reports (To follow)

Chairman’s Communications

To consider questions/comments from members of the public in
accordance with the provisions of Standing Orders 3(e) and 3(f)

“Members of the public may make representations, answer questions and give
evidence at a meeting which they are entitled to attend in respect of the
business of the agenda. The period of time designated for public participation
at a meeting shall not exceed 15 minutes unless directed by the Chairman of
the meeting.”

To receive motions presented by Councillors in accordance with Standing
Order 9

Motion received from Councillor Bradford
“That Council agree to reinstate the Finance, Policy & General Purposes and

Environment & Leisure Committee meetings to encourage debate in a timely
manner and make recommendations to Council accordingly.”

FINANCE, POLICY & GENERAL PURPOSES

1.

12.

13.

To receive and note Month 6 financial reports (Pages 4829 - 4855)

i. Receipts and Payments 1 to 30 September 2025
ii. Balance sheet and Trial Balance — Month 6
iii. Budget Monitoring Reports 1 April — 30 September 2025

To confirm verification of bank statements and reconciliations for
September 2025

To approve invoices for payment for October 2025 (Final)
(To follow)


https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2

14.  Grant Funding Applications (Pages 4857 - 4862)

i. Ledbury Places - Local Government Act 1972, s144 Power to encourage
tourism to the council’s area or contribute to organisations encouraging
tourism — amount requested £1,705.00 for supply and install for hearing
loop

15.  To consider the statement made by Herefordshire Council at their meeting
held on 3 October 2025 regarding play area investment.
(Pages 4863 - 4872)

16. To receive and note the notes of a meeting to consider the Feasibility

Study and proposed TEMAP actions (Pages 4873 - 4882)
GOVERNANCE
16a. Code of Conduct Matters (Standing Item)

17. To consider the “Charter for Herefordshire’s Councils 2025” booklet
(Pages 4883 - 4889)

PLANNING, ECONOMY & TOURISM
18. To consider Planning Consultations (Pages 4891 - 4892)

19. To receive and note update on Planning Decisions
(Pages 4893 - 4896)

20. To consider licensing application in respect of Weavers, 10 New Street,
Ledbury, HR8 2DX (Page 4897)

21. To consider correspondence from the Ledbury Civic Society regarding
roundabout sponsorship (Pages 4899 - 4902)

ENVIRONMENT & LEISURE

22. To give consideration to the proposed officer actions in respect of the
recent Fire Risk Assessment (Pages 4903 - 4951)

MASEFIELD MATTERS

23. To receive and notes the minutes of a meeting of the Masefield Matters
Board held on 13 October 2025 (To follow)

GENERAL



24.

25.

26.

27.

28.

29.

Outside Bodies

i. Ledbury Community Choir — minutes of a meeting held on 19

September 2025 (Pages 4953 - 4954)
Notes of a meeting to discuss Remembrance Services held on 6 October
2025 (Pages 4955 - 4957)
Cemetery

26.1 That in accordance with Standing Order 23(a), authority be given for the
Deeds of Exclusive Right of Burial 800 and 801 to be signed, granting
the exclusive right of burial to those named on the interment form.

26.2 That in accordance with Standing Order 23(a), authority be given for the
Transfer of Deeds of Exclusive Right of Burial 540 and 100128 to be
signed, granting the transfer of the exclusive right of burial to those
named on each transfer request.

Date Of Next Meeting

To note that the next meeting of Council is scheduled for Thursday, 13
November 2025.

Exclusion Of Press & Public

In accordance with Section 1(2) of the Public Bodies (Admission to Meetings)
Act 1960, in view of the confidential nature of the business about to be
transacted, it is advisable in the public interest that the press and public are
excluded from the remainder of the meeting

Resources Committee Confidential Matters (Oral Update)

To consider any matters discussed at the meeting of the Resources Committee
held on 23 October 2025 which need to be considered as a matter of urgency

Distribution: Full agenda and reports to all Councillors (11)
Plus file copy

Agenda and reports excluding confidential items to:
Local press (1)

Library (1)

Council Website (1)



FULL COUNCIL 2 OCTOBER 2025 AGENDA ITEM: 4

SECTION 149 OF THE EQUALITIES ACT 2010

Members are requested to note the information provided below and give due
consideration to Section 149 in their decision making as set out within.

Equality Duty

Under section 149 of the Equality Act 2010, the “general duty” on public authorities is
set out as follows:

A public authority must, in the exercise of its functions, have due regard to the need
to:

a. eliminate discrimination, harassment, victimisation and any other conduct that
is prohibited by or under this Act;

b. advance equality of opportunity between persons who share a relevant
protected characteristic and persons who do not share it;

c. foster good relations between persons who share a relevant protected
characteristic and person who do not share it.

The public sector equality duty (specific duty) requires Ledbury Town Council to
consider how it can positively contribute to the advancement of equality and good
relations and demonstrate that they are paying ‘due regard’ in their decision making in
the design of policies and in the delivery of services.

Page 4811 of 4957
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LEDBURY TOWN COUNCIL

MINUTES OF A MEETING OF FULL COUNCIL
HELD ON 2 OCTOBER 2025

PRESENT:

Councillors: Bradford, Browning, Eakin, Harvey (Chair),
Hughes, Kettle, Morris, and Troy

ALSO PRESENT: Angela Price — Town Clerk

C966.

C967.

C968.

C969.

Julia Lawrence — Deputy Clerk
Honor Holton — Minute Taker
One member of the Public

APOLOGIES FOR ABSENCE

Apologies for absence were received from Councillors Chowns,
Coleman and Sinclair.

DECLARATIONS OF INTEREST

e Councillor Harvey declared a non-pecuniary interest in
item number 14, due to a personal relationship with the
applicant for the Ledbury Fringe Grant

e Councillors Hughes and Kettle declared a non — pecuniary
interest in item 14 due to being members of the Ledbury
Carnival Association.

TO NOTE THE NOLAN PRINCIPLES
RESOLVED:
That the Nolan Principles be received and noted.

TO NOTE THE GENERAL DUTY ON PUBLIC AUTHORITIES OF
SECTION 149 OF THE EQUALITY ACT 2010

RESOLVED:

That the General Duty on Public Authorities of Section 149 of the
Equality Act 2010 be received and noted, noting that the Clerk
will advise Members if and when it is appropriate for them to be
considered under this Duty.

Full Council 04.10.2025V3
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C970.

Co71.

Co72.

TO APPROVE AND SIGN AS ACORRECT RECORD THE MINUTES
OF A MEETING OF COUNCIL HELD ON 11 SEPTEMBER 2025

RESOLVED:

That the minutes of a meeting of Council held on 11 September
2025 be approved and signed as a correct record subject to the
following amendment:

Minute no. C954. That “ALTENRATIVE” be amended to
“ALTERNATIVE.”

TO RECEIVE AND NOTE THE ACTION SHEET
RESOLVED:

That the Action Sheet be received and noted, subject to the
following amendments:

C931(2) — Councillor Bradford reminded Members that it had
previously been agreed to meet with Platform Housing on a 6-
monthly basis and pointed out that this had not happened.

1. C948(3) — The Clerk advised that she had not been able to
attend the flood workshop due to staff shortages.

2. That the Clerk contact Herefordshire Council officers to ask
whether there is any information that could be shared from
the Workshop or whether there are any plans to hold further
workshops.

3. C954, “Hoped that a report will be available” be amended to
“Planned to provide a report at the next meeting of council.”

CHAIRMAN’S COMMUNICATIONS

The Chairman spoke on a recent event she had attended with
Councillor Hughes to Leadon Bank to assist with the
presentation of the Long Service Awards to Shaw Healthcare
Staff. The Chairman also noted the upcoming October Fair taking
place on Monday, 13 and Tuesday, 14 October 2025.

Full Council 04.10.2025V3
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C973.

C974.

C975.

C976.

TO CONSIDER QUESTIONS/COMMENTS FORM MEMBERS OF
THE PUBLIC IN ACCORDANCE WITH THE PROVISIONS OF
STANDING ORDERS 3 (e) AND 3 (f)

RESOLVED:

A member of the Public asked what the process is to have an
item included on the Council agenda. They were advised that
they should send their requests to the Clerk

TO RECEIVE MOTIONS PRESENTED BY COUNCILLORS IN
ACCORDANCE WITH STANDING ORDER 9

RESOLVED:

None were received.

TO RECEIVE AND NOTE MONTH 5 FINANCIAL REPORTS
RESOLVED:

1. That the Receipts and payments for the period 1-31 August
2025 be received and noted.

2. That the Balance sheet and Trial Balance for Month 5, ending
31 August 2025 be received and noted.

3. That the Budget Monitoring Reports to 31 August 2025 be
received and noted.

4. The Chair requested that all Councillors be sent an electronic
copy of the full Excel Budget Workbook for 2025-26 in
preparation for budgeting for 2026-27.

INVOICES FOR PAYMENT OCTOBER 2025 (INTERIM)

The Chairman thanked the Clerk and Finance Team for swiftly
progressing the additional Rialtas software and training.

RESOLVED:
That the following Recommendations be approved:

1. That the invoices for payment in the sum of £13,035.12 plus
VAT be approved for payment.

2. That the sharing of the cost to purchase the badge punch
press between the Council and the Masefield Matters Project
be approved.

Full Council 04.10.2025V3
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co77

C978.

C979.

3. That a new EMR be set up for the cost of new IT Software and
equipment in the sum of £15,000.

4. That a £5,000 budget allocation be made over the next three
years to repay the General Reserves for the cost of the IT
software and equipment.

5. Thatit be noted that the Accounts Clerk be asked to undertake
a journal movement in respect of IT equipment purchased
from 401/4483 ICT Services and Software to 235/4415 office
support & Equipment in the sum of £1,754.

6. That funds be transferred from the new IT EMR to both lines
to cover approved in-year expenditure as and when
appropriate.

LOCAL GOVERNMENT PAY AWARD 2025

RESOLVED

That the information in respect of the Local Government Pay
Award for 2025/26 be received and noted.

SUBSCRIPTIONS
RESOLVED:
1. None received.

2. The Subscriptions is removed as a standing item from
future agendas.

GRANT FUNDING APPLICATIONS

RESOLVED:

1. That the minutes of the Grant Working Party held on
23 September 2025 be approved as a correct record and
that consideration be given to the recommendations
within.

2. RECOMMENDATIONS:

Over £500

i. That the Malvern District Scouts be awarded a grant
of £2,500 under the Local Government Act 1976,

Full Council 04.10.2025V3
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S137 Power of local authorities to incur expenditure
for certain purposes not otherwise authorised.

That Ledbury Places be asked to provide two further
quotes in respect of the Hearing Loop and be invited
to attend the meeting of Council on 23 September
2025 to provide clarification on their request for
grant funding,

That the Ledbury Community Hub be awarded a
grant of £2,500 and that they be encouraged to
submit a multi-year application to assist the
operating costs of the Community Hub and that they
be invited to give a presentation to a future meeting
of Council Local Government Act 1972, s137 Power
of local authorities to incur expenditure for certain
purposes not otherwise authorised

Multi — Year

Councillors Hughes and Kettle left the meeting, as they had declared a
non-pecuniary interest.

iv.

That the Ledbury Carnival Association be awarded
a multi-year grant to as set out below,

Year 1 - £5,000
Year 2 - £5,500
Year 3 - £6,000

That Ledbury Town Council work closely with the
Carnival Association to create a plan for the next
three years in terms of public engagement and
shaping the event for the 215t Century.

Councillors Hughes and Kettle returned to the meeting.

Councillor Harvey left the meeting, as she had declared an interest in
the Ledbury Fringe.

vi.

That the Ledbury Fringe be awarded a grant as set
out below, and that they be encouraged to seek
additional funding from other sources - Local
Government Act 1972, s145(1)(a) Power to provide
entertainments and facilities for dancing in or outside
the council’s area

Year 1 - £1,000
Year 2 - £1,000

Full Council 04.10.2025V3
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Year 3 - £1,000

Councillor Harvey returned to the meeting.

Vil.

Viii.

That Ledbury primary School PTA be awarded a
multi-year grant to Ledbury Primary School PTA in
support of an annal fireworks display set out below
- Local Government (Miscellaneous Provisions) Act
1976, s. 19 — Power to provide and contribute to a
wide range of recreational facilities in or outside the
council’s area

Year 1 - £1,500
Year 2 - £1,500
Year 3 - £1,500

That Community Voluntary Action Ledbury also
known as (Community Action Ledbury) be aware a
multi-year grant to Community Action Ledbury as
set out below - Local Government Act 1976, s137
power of local authorities to incur expenditure for
certain purposes not otherwise authorised

Year 1 -£12,000
Year 2 - £12,500
Year 3 -£13,000

That 50% of the allocated grant award (£2,500) be
released to Citizens Advice Bureau (CAB) from
within the 2025/26 budget allocation

That the Clerk writes to CAB advising that 50% of
the annual grant funding will be paid to them and
that they be advised that the Council is currently
reviewing the arrangements of how grant funding
will be paid to them going forward - Local
Government Act 1976, s137 power of local
authorities to incur expenditure for certain
purposes not otherwise authorised

Additional Grant applications received

X.

That the Royal British Legion be awarded a grant of
£240 towards the cost of hosting the ship’s
company of HMS Ledbury at the Remembrance Day
commemorations - Local Government Act 1976,
s137 power of local authorities to incur expenditure
for certain purposes not otherwise authorised

Full Council 04.10.2025V3
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C980.

co81.

C982.

Xi. That the Ledbury Community Brass Band be
awarded a grant of £1,000 — Local Government Act
1972, s. 145(1)(c)- Power to maintain a band or
orchestra to contribute to the maintenance of a band
or orchestra in or outside the Council’s area.

xii. That the Ramblers Well Being Walks be awarded a
grant of £500 - Local Government Act 1976, s137
power of local authorities to incur expenditure for
certain purposes not otherwise authorised

3. That it be recorded that items ii, iii, iv, and viii above meet the
criteria of the Section 149 of the Equalities Act 2011, in so
far as the projects provide for individuals who are protected
by the Act due to qualifying as protected characteristics.

UPDATE IN RESPECT OF POTENTIAL LEASE LINE

Members were requested to give consideration to the additional
information provided in respect of a lease line and review their
decision made at the meeting of Council of 11 September as to
whether officers should pursue the installation of a lease line to the
Council offices, noting that is likely that the Council will incur costs for
installation in the region of £2,000/£2,600 plus monthly fees.

RESOLVED:

That the Clerk be authorised to progress the installation of a
lease line to the Council offices for a period of two years at a cost
of circa £2,000/£2,600.

COUNCIL POLICIES

Members were requested to approve the revised Disciplinary and
Grievance Policies, and to adopt the updated Complaints policy.

RESOLVED:
1. That the revised Disciplinary and Grievance Policies be
approved.

2. That the updated Complaints Policy be adopted.
CODE OF CONDUCT MATTERS

The Clerk advised Members that she had received notification of
complaints against four Ledbury Town Councillors and that she had
also received notification that the Monitoring Officer had considered
the complaints and concluded that no further action will be taken, as
the complaint fails the local assessment criteria.

Full Council 04.10.2025V3
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C982.

Cc983

RESOLVED:

That the update in respect of four Code of Conduct Complaints
against Ledbury Town Councillors be received and noted.

SUSPENSION OF STANDING ORDER 3(x)

RESOLVED:

That Standing Orders be suspended for a period of 30 minutes to
allow the remaining business of the Agenda to be completed.

PLANNING CONSULTATIONS

1. Application Number 252142 — Proposed change of use from a
retail butchers shop with commercial production kitchen to a hot
food take away business with installation of replacement
mechanical kitchen ventilation system - 71a The Homend,
Ledbury, Herefordshire, HR8 1BP.

RESOLVED:

No objection, subject to reassurances that the proposed
extraction unit and waste management plans are acceptable
to the statutory consultees i.e. environmental health.

2. Application Number 252742 — T1 — Red Oak adjacent to car
park, fell to as near ground level as possible. — Ledbury Rugby
Union Football Club, Ross Road, Ledbury, Herefordshire HR8
2LP.

RESOLVED:
No objection, and the Rugby Club be encouraged to plant

replacement young trees at suitable locations around their
grounds.

Councillor Bradford left the meeting at 9:05pm

C984.

PLANNING DECISIONS
RESOLVED:

That the planning decisions be received and noted.

Full Council 04.10.2025V3
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C984. PLANNING INSPECTORATE APPEAL DECISION - SHERIDON, NEW
STREET, LEDBURY, HEREFORDSHIRE, HR8 2EE

RESOLVED:
That the Planning Inspectorate Appeal Decision be received and
noted.
C985. PAINTED ROOM VISITOR NUMBERS
RESOLVED:
That the Painted Room Visitor Numbers be received and
noted.
C896. TO RECEIVE AND NOTE MINUTES OF THE EVENTS
WORKING PARTY MEETING HELD ON 23 & 30 SEPTEMBER
2025
RESOLVED:

1. That the minutes of the Events Working Party Meeting
held on 23 & 30 September 2025 be received and noted.

2. That the recommendations within the report be
considered at agenda item 21.

Cc987. CHRISTMAS LIGHTS SWITCH ON
RESOLVED:

1. That officers be authorised to progress the Christmas
Lights Switch On Event using the allocated budget, at an
estimated cost of £4,510 which includes all the
entertainment referred to above.

2. That consideration be given to how the ABE lorry can be
accessed, noting that they may be able to provide steps.

3. That a fee of £40 be levied on market traders for the hire of
a market pitch.

4. That a fee of £80 be levied on vehicle based hot food
traders.

5. That the Barn be asked if they would be interested in
holding a Farmer’s Market in partnership with the Town
Council on St. Katherine’s Square.

Full Council 04.10.2025V3
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C988.

C989.

C990.

6. That Council offer a discount of 50% per stall-based
trading pitch to town centre businesses, as a way of
supporting independent traders and encourage local
participation, noting that the fee per pitch offered will be
£20.

TO REVIEW GROUNDS MAINTENANCE CONTRACT
RESOLVED:

That this item be deferred to a working party meeting to review
the Council’s amenity maintenance plans, to include the request
from the Community Hub to undertake conservation work in
respect of Dog Hill Woods.

REQUEST FROM LOCAL POLICING TEAM FOR QUARTERLY
PARISH PRIORITIES

Members were requested to give consideration to parish priorities in
respect of policing.

RESOLVED:

That the following priorities be provided to the local policing
team:

1. Speeding on Homend, High Street, Southend/Glos Rd, New
Street, Hereford Road and round the bypass/Leadon Way

2. ASB & valdalism at and adjacent to town playground and park
areas and along town trail

3. Sale of alcohol and tobacco to underage consumers

4. Public smoking of cannabis particularly in town centre and
PSPO areas of the town

5. Unlicenced riding of e-scooters and motorbikes

6. Treatment of migrant workers at local farms

7. County lines and use of supermarket car parks and town
centre locations for transfer of drugs and handling of cash

8. PCSO visibility — esp 15:00-20:00

That the following priorities be raised, noting that Council took
the view that these would already be priorities of the Police

1. Child safeguarding and tackling of neglect
2. Drink/drug driving — particularly in the run-up to Christmas

OUTSIDE BODIES

RESOLVED:

Full Council 04.10.2025V3
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i. That the minutes of a meeting of the Ledbury Carnival
Committee held on 3 September 2025 be received and
noted.

ii. That the minutes of meetings of the Ledbury Community
Choir held on 28 July 2025 be received and noted.

C991. DATE OF NEXT MEETING
RESOLVED:
To note that the next meeting of Council is scheduled for

Thursday, 23 October 2025.

The meeting ended at 9:22 pm

Full Council 04.10.2025V3
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FULL COUNCIL 23 OCTOBER 2025 AGENA ITEM: 11

Report prepared by Angela Price — Town Clerk/Responsible Finance Officer

FINANCE OVERVIEW REPORT FOR THE 6 MONTHS ENDING 30 SEPTEMBER
2025

This report provides a high-level summary of the 6 months balance sheet/trial balance
and budget performance the full analysis is contained within agenda item 11.

Actual to | Annual Budget | Variance to % spend to
date Annual Budget Budget
(£) (£)
(£)
Income - Precept 734,622 734,622 0 100.0%
Income - Other 35,701 51,103 15,402 69.9%
Expenditure 379,048 785,725 406,677 48.2%

Note: The Income budget as stated in the Detailed Income & Expenditure report has
been adjusted for the National Lottery Fund John Masefield receipt due later in the
financial year.

Expenditure has been adjusted for the EMR transfers contained within the Detailed
Income & Expenditure report, together with John Masefield Matters expenditure. The
EMR transfers relate to the following expenditure:

Tree works and perimeter wall (Church Yard) £ 9,045
New CCTV in council offices £ 4113
Cemetery Grounds maintenance £ 1,000
Ledbury in Bloom (watering) £ 3,578

TOTAL EMR TRANSFERS £17,736

Within the expenditure no annual payments for insurance have been made to date,
these will be made in December. Consequently, there is no budget phasing that is
impacting on the 6-month financial performance.

Full and final payment has now been received from the Stone Workshop.

The actual total expenditure to date represents 48.2% of the annual budget which is
within the expected 50% at month 6 of the financial year.

Cash balances at the end of August were £686,317, which includes the receipt of the
annual precept funds, and the National Lottery Fund John Masefield award carried
forward from 2024/25.

To date £17,736 has been allocated from reserves, The general reserves stand at
£208,073 and ear-marked reserves at £145,253 at the end of September.
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RESOLVED

That the above information be received and noted, noting that the 2025/26 budget is
below the expected percentage of 50% at the end of month 6 of the financial year.
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14/10/2025 Ledbury Town Council Current Year Page 1
11:21 Cashbook 1 User: SAE
Lloyds Alc (235& 174)(Bus Ext)
Receipts received between 01/09/2025 and 30/09/2025
Nominal Ledger Analysis
Receipt Ref Name of Paver £ Amnt Received £ Debtors EVAT Alc  Centre £ Amount Transaction Detail
L021143 Banked: 01/09/2025 195.83
L021143 The Co-operative Group (CGP) 195.83 1160 102 195.83 Mortuary Rent
2497 Banked: 01/09/2025 19.50 |
2497 Kelly Dilly 19.50 10890 an 19.50 Charter Market
MORT Banked: 01/09/2025 -195.83
MORT The Co-operative Group (CGP) -195.83 1160 102 -195.83 Mortuary Rent
STONE Banked: 01/09/2025 277.78
STONE The Stone Workshop 277.78 . 1289 118 277.78 War Memorial Refund
500535 Banked: 03/09/2025 811.00
500535 Painted Room Donations -811.00 1090——--301—~——814-00-Charfer-Market————— -— -
500534 Banked: 03/09/2025 364.50
500534 Various 364.50 1090 3 58.50 Charter Market &
1130 102 47.00 Charter Market &
1100 102 259.00 Charter Market &
500536 Banked: 05/09/2025 390.00
500536 Painted Room 390.00 1450 105 213.00 Donations & Sales
1451 105 177.00 Donations & Sales
2483 Banked: 08/09/2025 78.00
2483 Le Delice 78.00 1090 301 78.00 Charter Market
Interest Banked: 09/09/2025 8.72
Interest Lloyds Bank 872 1870 220 8.72 Bank Interest
Interest Banked: 09/09/2025 136.58
Interest Lloyds Bank 136.58 1870 220 136.58 Bank Inferest
CO_OP Banked: 12/09/2025 374.25
CO_OP The Co-operative Group (CGP) 374.25 1100 102 374.25 Interment & EROB
Banked: 12/09/2025 26,000.00
736-235 Premier Afc (736) Comm Call 25,000.00 202 25,000.00¢ internal Trannsfer
2494 Banked: 15/09/2025 23.50
2494 Vivienne Young 23.50 ’ 1080 30t 23.50 Charter Market
Bakes Banked: 15/09/2025 23.50
Bakes Bakes by Holly 23.50 1090 301 23.50 Charter Market
TAYN Banked: 18/09/2025 90.00 '
TAYN Taynton Farm Sales 90.00 1090 301 90.00 Charter Market
Precept Banked: 18/09/2025 367,311.00
Precept Herefordshire Council 367,311.00 1800 220 367,311.00 Precept
Precept Banked: 19/09/2025 -367,311.00
Precept Herefordshire Council -367,311.00 1900 220 -367,311.00 Precept
Subtotal Carried Forward: 27,597.33 0.00 0.00 27,5697.33
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14/10/2025 Ledbury Town Council Current Year Page 2
11:21 Cashbook 1 User: SAE
Lioyds A/c {235& 174)(Bus Ext)
Receipts received between 01/09/2025 and 30/09/2025
Nominal Ledger Analysis
Receipt Ref Name of Payer £ Amnt Received £ Debtors EVAT Alc Cenfre £ Amount Transaction Detail
2504 Banked: 22/09/2025 78.00
2504 Parsons Ridge 78.00 1090 301 78.00 Charter Market
2505 Banked: 22/09/2025 47.00
2505 Flics Rustic Bakes 47.00 1090 301 47.00 Charter Market
Market Banked: 22/09/2025 -359.50
Market Various -359.50 1090 301 -359.60 Charter Market
INT Banked: 22/09/2025 -136.58
INT Lloyds Bank -136.58 1870 22¢ -136.58 Bank Interest
Banked: 23/09/2025 50,000.00
736-235 Premier Alc (736) Comm Call 50,000.00 202 50,000.00 Internal Transfer
CARD Banked: 30/09/2025 1.90
CARD Barclaycard 1.90 1034 301 1.90 Tourist Information
CARD Banked: 30/09/2025 580.00
CARD Barclaycard 530.00 1460 120 52.00 Income
1450 106 317.05 Income
1451 105 220.95 Income
CARD Banked: 30/09/2025 37.00
CARD Barclaycard 37.00 1460 120 37.G0 Various
Total Receipts: 77,855.15 0.00 0.00 77.855.15
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14/10/2025 Ledbuiy Town Council Current Year Page 1
11:21 Cashbook 3 User: SAE
Premier Alc (736) Comm Call
Receipts received between 01/09/2025 and 30/09/2025
Nominal Ledger Analysis
Receipt Ref Name of Péver £ Amnt Received £ Debtors £VAT Ac  Centre £ Amount Transaction Detail
CHG Banked: 01/09/2025 195.83
CHG The Co-operative Group (CGP) 195.83 1160 102 195.83 Mortuary Rent
2497 Banked: 03/09/2025 19.50
2497 Kelly Dilly 19.50 1090 301 19.50 Charter Market
2483 Banked: 03/09/2025 78.00
2483 Le Delice 78.00 1090 301 78.00 Charter Market
INT Banked: 09/09/2025 136.58
INT Lloyds Bani 136.58 1870 220 136.58 Bank Interast
2494 Banked: 15/09/2025 23.50
2494 V Young 23.50 1090 301 23.50 Charter market
BAKES Banked: 15/09/2025 23.50 .
BAKES Bakes By Holly 23.50 1090 iy 23.50 Charter Market
TAYN Banked: 15/09/2025 20.00
TAYN Taynton Farm Sales 20.00 1090 301 90.00 Charter Market
PREC Banked: 19/09/2025 367,311.00
PREC Herefordshire Council 367,311.00 1900 220 367,311.00 Precept
2504 Banked: 22/09/2025 78.00
2504 Parsons Ridge 78.00 1090 301 78.00 Charter Market
2505 Banked: 22/09/2025 47.00
2505 Flics Rustic Bakes 47.00 1080 301 47.00 Charter Market
ALLP Banked: 26/09/2025 846.00
ALLP R Witson 846.00 1080 301 846.00 Charter Market
Total Receipts: 368,848.91 0.00 0.00 368,848.91
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14/10/2025 Ledbury Town Council Current Year Page 1
11:22 Cashbook 4 User: SAE

Public Sector Deposit Fund
Receipts received between 01/09/2025 and 30/09/2025

Nominal Ledger Analysis

Receipt Ref Name of Payer £ Amnt Received £ Debtors EVAT Alc Centre  £Amount Transaction Detail
500535 Banked: 03/09/2025 811.00
500535 Painted Room Donations 811.00 1451 105 811.00 Donations
500535 Banked: 03/09/2025 -811.00
500535 Painted Room -811.00 1090 301 -811.00 Donations
AllP Banked: 26/09/2025 846.00
AllP R Wilson 846.00 1090 301 846.00 Charter Market
ALLP Banked: 26/08/2025 -846.00
ALLP R Wilson | -B46.00 1090 3 -846.00 Charter Market
INT Banked: 30/09/2025 606.09
INT The Pubiic Sector Deposit Fund 606.09 1870 220 606.09 Bank Interest
Total Receipts: 606.09 0.00 0.00 606.09
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14/10/2025
11:22

Ledbury Town Council Current Year Page 1
Cashbook 6 User: SAE
Petty Cash
Receipts received between 01/09/2025 and 30/09/2025

Nominal Ledger Analysis

Receipt Ref Name of Payer £ Amnt Received £ Debtors EVAT Alc Centre £ Amount _Transaction Detail
PCASH Banked: 30/09/2025 1.99
PCASH Ledbury Store 1.99 4155 202 1.99 Housekeeping
Pcash Banked: 30/09/2025 -1.99
Pcash Ledbury Local -1.99 4155 202 -1.99 Housekseping
Total Receipts: 0.00 0.00 0.00 0.00
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Date: 14/10/2025

Ledbury Town Council Current Year

Page 1

Time: 11:21 Lloyds Alc (235& 174)(Bus Ext)
List of Payments made between 01/09/2025 and 30/09/2025

Date Paid Payee Name Reference Amount Paid Authorized Ref  Transaction Detail
01/09/2025 Advansys Lid DD 123.60 52314 Web Hosting
02/09/2025 Take Payments DD 30.00 20164-1 LTC Card Machine
02/09/2025 O2 DD 153.56 39224870 LTC Mobile Phones
03/09/2025 SLCC Enterprises Ltd BACS 12.50 QL205819-2 Referral Fee
03/09/2025 Take Payments DD 30.00 20164-2 PR Card Machine
03/09/2025 EE Limited DD 15,13 310144 = WC Mobile Phone _ _
04/09/2025 Tinsmiths Itd BACS 25.00 TRA1680 The Town of Ledbury Print
08/08/2025 Welsh Water DD 20.39 3237910304 LTC Water
08/G9/2025 Welsh Water DD 31.74 3237910305 LTC Water
08/09/2025 Citation Limited DD 279.48 0063014 HR Compliance Services
08/09/2025 Water Plus DD 9.22 08676062 Market House Water Drainage
10/09/2025 Barclaycard DD 18.58 016436880825 PR Card Machine
10/09/2025 Barclaycard DD 10.00 016436880825 LTC Card Machine
10/02/2025 Water Plus DD 12.29 08680344 LTC Water Drainage
10/09/2025  Octopus Energy DD 34.50 B092647B Cemetery Electricity
11/09/2025 Octopus Energy DD 261.86 30D6C022 LTC Electricity
11/08/2025 Take Payments DD 58.80 0053306 Annual Fee
16/09/2025  Citation Limited DD 62.14 Q011620 Employee Assistance
16/09/2025 Amazon BACS 12.33 5000TLE0SVWXI  Digital counters
16/09/2025 Amazon BACS 9.65 505AQ82T4H1  Pipe Cleaners for events
16/09/2025 Amazon BACS 6.01 5003HATKAPL!  Craft items for events
16/09/2025 Amazon BACS 21.09 501XY3NJUKDI Craft goods for events
16/09/2025 Amazon BACS 7.15 5002UZAE90BI  Crafts for events
16/09/2025 Amazon BACS 8.15 501CLRMM7PDI World Map
16/09/2025 Amazon BACS 29.99 5000CSPWHTBI Crafts for events
16/09/2025 Amazon BACS 21.61 56BYPADEUIE  Craft goods for events
16/09/2025 Amazon BACS 13.91 50008D1XK7NI  Crafts for events MM
16/09/20256 Liv Mabey BACS 150.00 089 MM paint & Plant workshop
16/09/2025 PENS BACS 460.54 08063889 LTC Pens
16/09/2026  Fircone Books BACS 162.50 9305 Artisan books
16/09/2025 PKF BACS 2,016.00 SB05114 Professional Services
16/09/2025 Angela Price BACS 2.00 Re-imburse Adveitising
16/09/2025  Angela Price BACS 3.00 Re-imburse Advertising
16/09/2025 Angela Price BACS 5.00 Re-imburse Advertising
18/09/2025 Angela Price BACS 8.00 Re-imburse Advertising
16/09/2025 Angela Price BACS 8.00 Re-imburse Advertising

16/09/2025 Communitas Publishing BACS 288.00 108/26M2 Advertising

16/09/2025 Printerbase 16092025 178.20 783115 Ink Cartridges

16/09/2025 Viking Raja BACS 142.51 6212665 Stationery and Housekeeping
16/09/2025 JRB Enterprise Ltd BACS 563.04 28774 Dog Bags

16/09/2025 Shredall Ltd BACS 107.70 111016 Confidential Waste
16/09/2025 PJ Nicholls Ltd BACS 68.46 202507000005  Fuel for van and mowers
16/09/2025 NPower BACS 91.38 13800432 Christmas lights electricity
16/09/2025 Ledbury Places BACS 325.00 0046 Service Barrett Browning Clock
16/09/2025 G & P Enterprises BACS 5.20 000222 Weekly Repotter
16/09/2025 SLCC Enterprises Ltd BACS 36.00 QL207900-1 GDPR Course
16/09/2025  Signworx BACS 472.00 9169 LTC Newsletter
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Date: 14/10/2025 Ledbury Town Council Current Year Page 2

Time: 11:21 Lioyds Alc (235& 174}(Bus Ext)
List of Payments made between 01/09/2025 and 30/09/2025

Date Paid  Payee Name Reference Amount Paid Authorized Ref  Transaction Detail
16/09/2025  Chubb Electronic Security BACS 431.10 119099880 Servicing

16/09/2025 SETON BACS 340.50 9303906313 Signage for Tl
16/06/2025  Ledbury Hardware Limited BACS 65.98 47 DIY Goods

16/09/2025 KOMPAN BACS 7,176.96 263806 Installation of new swing
16/09/2025 Sovereign BACS 1,658.13 147869 play equipment
16/09/2025 LEAF BACS 80.00 250825 Plants

16/09/2025 Office Boffins BACS 151.08 12465108 Office Equipment
16/09/2025  Screwfix BACS 69.99 2008822847 Shelving unit

16/09/2025 C H Baetjer BACS 65.00 43 LTC Maintenance
16/09/2025 Amazon BACS 10.96 5005SEQ0GFIGTI  Window privacy stickers
16/09/2025 Amazon BACS 9.50 5691Q8LAEUI Screan wipes

16/09/2025  Chubb Electronic Security BACS 726.00 11102033 Fire Risk Assessment
16/09/2025 D M Property Maintenance BACS 1,608.74 007 Contractor Works
16/09/2025  Bliss Cleaning Services BACS 361.20 13215 LTC Cleaning
16/09/2025  Ledbury Garden Machinery BACS 40.80 21725 Switch for Water Bowser
16/09/2025 Amazon BACS 13.95 56FSVEGAEUI  Crafts for events
16/09/2025  Herefordshire Council BACS 15.00 91728088 Hire of Panelled Room
16/09/2025  Signworx BACS 90.00 9333 Landscape Prints
16/09/2025 Total Merchandise BACS 156.74 416617 Pens
16/09/2025 Al about the Hills BACS 96.00 0026453 Advertising
16/09/2025  Stehen C Large BACS 2,112.00 003821 Watering Hanging Baskets
16/09/2025 Angela Price BACS ' 9.54 Re-imburse Advertising
16/09/2025 Kidshivis BACS 58.80 03366 Childrens Hard Hats and Shippi
16/06/2025 Printerbase BACS 178.20 78527 Ink Cartridges
16/09/2025 Viking Raja BACS 31.10 6308705 Stationery
16/09/2025  Herefordshire Council BACS 2,637.90 9173135 CCTV Contribution
16/09/2025  Herefordshire Council BACS 121.49 91731342 LTC Bin Collection
16/09/2025 Herefordshire Gouncil BACS 84.57 91731334 Bin Collection St Michaels
16/09/2025  Love Ledbury BACS 68.99 A-788FCAEC Bye St Toilets Electricity
16/09/2025 West Mercia Energy DD 43.05 11708480 Barratt Browning Clock Elec
16/09/2025 NPower BACS 1,827.80 13800432 Christmas Lights 2024
17/09/2025 OMS UK Ltd DD 1,346.82 133492 Managed IT Service
17/09/2025 E.on PAYMENT -549.29 1DBC1576-0045 WMarket House Cradit Elec
23/09/2025 Adobe Systems BACS 583.92 3215737535 Licence renewai
23/09/2025 Lloyds Bank DD 16.80 465852284 Bank Charges
25/09/2025 Staff Salaries BACS 41,832.50 Salaries Payroll Mth 6
26/09/2025 Herefordshire Council DD 79.00 85806086 Market House Rates
26/09/2025 Herefordshire Council DD 101.00 8427557X Mortuary Rates
26/09/20256  Herefordshire Council DD 213.00 84275471 Cemetery Rates
26/09/2025  Herefordshire Council DD 697.00 85237264 LTC Rates
26/09/2025 Lloyds Bank DD 50.13 464975551 Bank Charges
20/09/2025  Doiphin Tec DD 36.30 025365 Photocopier reading
30/09/2025 Thompson & Co DD 55.20 22011 Payroli
30/09/2025 Onecom Limited pD A489.43 7682622 Telephone System
30/09/2025 Mayors Charity Account BACS 10.00 1149610137 Bank Charges

Total Payments

71,615.59
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Date: 14/10/2025 Ledbury Town Council Current Year
Time: 11:22 Premier Afc (736) Comm Call

List of Payments made between 01/09/2025 and 30/09/2025

Page 1

Date Paid Payee Name Reference Amouni Paid Authorized Ref  Transaction Detail
12/09/2025 Lloyds A/c (235& 174}(Bus Ext} 736-235 25,000.00 Internal Trannsfer
23/09/2025 Lloyds Afc (235& 174)(Bus Ext) 736-235 50,000.00 Internal Transfer

Total Payments 75,000.00

Page 4838 of 4957



Date: 14/10/2025

Ledbury Town Council Current Year Page 1
Time: 11:23 ' Petty Cash
List of Payments made between 01/09/2025 and 30/09/2025
Date Paid  Payee Name Reference Amount Paid AuthorizedRef  Transaction Detail
30/09/2025  Ledbury Local PCASH 1.99 Petty Cash Housekeeping
Total Payments 1.89
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Date : 14/10/2025 Ledbury Town Council Current Year Page 1
Time: 10:46 Trial Balance for Month No: 6 User : SAE
Account Number Order
Al/c Code Account Name Centre Centre Name Debit Credit
120 Vat Due 12,964.51
150 Stock 1,727.69
200 Lloyds A/c (235) (Bus Ext) 19,974.27
202 Premier A/c (736) Comm Call 491,642.84
203 Public Sector Deposit Fund 174,630.61
215 Petty Cash 69.39
310 General Fund 195,337.12
324 EMR - Listed Buildings 106,855.97
331 EMR - Advertising 5,000.00
335 EMR - Amenity & Public Spaces 17,696.05
336 EMR - Community Projects 15,701.35
339 EMR - Vehicle Replacement/Ref 5,000.00
1030 Market House Income 201 Market House 240.00
1034 Tourist Information Centre 301 Planning/Economic Development 22.40
1036 Photocopier Printing 235 Office Facilities & Equipment 18.80
1090 Charter Market Income 301 Planning/Economic Development 3,010.00
1100 Cemetery Interment Income 102 Cemetery & Buildings 2,662.54
1130 Cemetery Memorial Permit Incom 102 Cemetery & Buildings 915.50
1131 Cemetery Deed Transfers Income 102 Cemetery & Buildings 68.00
1160 Mortuary Rent Income 102 Cemetery & Buildings 1,058.34
1273 Event Income 127 Services and Events 330.00
1289 War Memorial Refund 118 Minor Infrastructure 1,666.68
1450 Painted Room Sales Income 105 Painted Room 2,670.55
1451 Painted Room Donations Income 105 Painted Room 4,288.65
1452 UKSPF Funding 105 Painted Room 9,000.00
1460 Ceremony Room Income 120 Non-Statutory Services 3,296.00
1460 Ceremony Room Income 127 Services and Events 52.50
1471 Dog Poop Bags 127 Services and Events 85.10
1710 Lengthsman (basic) Income 301 Planning/Economic Development 1,120.00
1870 Bank Interest Received Income 220 Finance and General Purposes 5,189.54
1900 Precept Income 220 Finance and General Purposes 734,622.00
1902 Western Power WayLeave 220 Finance and General Purposes 5.95
4000 Staff Salaries 103 Grounds Maintenance 20,825.01
4000 Staff Salaries 105 Painted Room 22,484.49
4000 Staff Salaries 109 Masefield Matters 38,840.89
4000 Staff Salaries 230 Management and Payroll 167,693.33
4001 Agency Cover 102 Cemetery & Buildings 5,170.00
4001 Agency Cover 230 Management and Payroll 3,623.20
4004 Wedding Decorations 120 Non-Statutory Services 119.33
4013 Devolved Services 125 Green Spaces Maintenance 52.08
4014 Lengthsman Scheme/P3 Scheme 125 Green Spaces Maintenance 1,120.00
4020 Cleaning 120 Non-Statutory Services 300.00
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Date : 14/10/2025 Ledbury Town Council Current Year Page 2
Time: 10:46 Trial Balance for Month No: 6 User : SAE
Account Number Order
Al/c Code Account Name Centre Centre Name Debit Credit
4021 Rubbish Collection 202 Town Council Offices 242.98
4050 Staff Training 230 Management and Payroll 2,426.97
4051 Officers Travel/Conference/Sub 109 Masefield Matters 188.90
4051 Officers Travel/Conference/Sub 230 Management and Payroll 1,076.44
4110 Rates 102 Cemetery & Buildings 1,571.52
4110 Rates 201 Market House 390.11
4110 Rates 202 Town Council Offices 4,567.33
4115 Water 102 Cemetery & Buildings 37.95
4115 Water 105 Painted Room 15.76
4115 Water 106 Bye Street Toilets 8.70
4115 Water 201 Market House 46.10
4115 Water 202 Town Council Offices 448.11
4116 Confidential Waste - Shredding 202 Town Council Offices 734.21
4119 CCTV New 202 Town Council Offices 4,112.62
4122 Electricity 102 Cemetery & Buildings 184.69
4122 Electricity 106 Bye Street Toilets 342.48
4122 Electricity 108 Amenity Areas 190.01
4122 Electricity 115 Town Centre Decorations 1,827.80
4122 Electricity 201 Market House 269.38
4122 Electricity 202 Town Council Offices 5,859.59
4130 Insurance 220 Finance and General Purposes 644.97
4150 Cleaning 102 Cemetery & Buildings 4.78
4150 Cleaning 202 Town Council Offices 1,420.00
4155 Housekeeping 109 Masefield Matters 1.21
4155 Housekeeping 202 Town Council Offices 272.77
4155 Housekeeping 235 Office Facilities & Equipment 2.90
4170 Maintenance 102 Cemetery & Buildings 10.83
4170 Maintenance 106 Bye Street Toilets 8.30
4170 Maintenance 202 Town Council Offices 307.90
4170 Maintenance 235 Office Facilities & Equipment 21.67
4176 CCTV Link to Hereford 118 Minor Infrastructure 4,836.15
4185 Alarms 202 Town Council Offices 1,971.20
4200 New Equipment 102 Cemetery & Buildings 6.66
4200 New Equipment 108 Amenity Areas 3.63
4205 Grounds Maintenance (Contract) 106 Bye Street Toilets 336.66
4205 Grounds Maintenance (Contract) 108 Amenity Areas 2,466.64
4205 Grounds Maintenance (Contract) 110 Recreation Ground 4,580.00
4206 Grounds Maintenance 102 Cemetery & Buildings 3,695.36
4224 Wheely Bins Refuse Collection 101 Closed Churchyard 169.14
4225 Skip Hire 102 Cemetery & Buildings 460.00
4228 General Tree works 108 Amenity Areas 4,345.00
4235 Play Equipment-New 110 Recreation Ground 8,253.07
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Date : 14/10/2025 Ledbury Town Council Current Year Page 3
Time: 10:46 Trial Balance for Month No: 6 User : SAE
Account Number Order
Al/c Code Account Name Centre Centre Name Debit Credit
4236 Play Equipment Maintenance 110 Recreation Ground 1,370.14
4250 Tree Works/Property Maintenanc 101 Closed Churchyard 6,850.00
4250 Tree Works/Property Maintenanc 102 Cemetery & Buildings 925.00
4252 General Park Maintenance 108 Amenity Areas 208.32
4271 Dog Bags 127 Services and Events 469.20
4276 External power supply -High St 118 Minor Infrastructure 575.25
4300 Vehicle Repair 102 Cemetery & Buildings 44.00
4330 Fuel 102 Cemetery & Buildings 290.60
4340 Insurance, Tax & MOT 102 Cemetery & Buildings 399.85
4400 Stationery 225 Councillors/Newsletter 148.50
4400 Stationery 235 Office Facilities & Equipment 1,358.49
4405 Photocopier Hire 235 Office Facilities & Equipment 1,830.03
4415 Office Support & Equipment 235 Office Facilities & Equipment 4,009.23
4416 Equipment Maintenance 102 Cemetery & Buildings 227.00
4416 Equipment Maintenance 202 Town Council Offices 99.00
4420 Newsletter 225 Councillors/Newsletter 393.33
4430 Advertising 105 Painted Room 144.00
4430 Advertising 109 Masefield Matters 358.45
4430 Advertising 220 Finance and General Purposes 324.54
4433 Card Machine rental 105 Painted Room 229.09
4433 Card Machine rental 220 Finance and General Purposes 259.00
4439 Contingency 109 Masefield Matters 200.00
4455 Postage 401 Full Council 233.08
4460 Subscriptions 220 Finance and General Purposes 1,756.07
4481 Telephones 401 Full Council 2,950.09
4482 Website 108 Amenity Areas 103.00
4482 Website 401 Full Council 1,873.41
4483 ICT Services & Software Lease 401 Full Council 7,749.19
4500 Town Mayors Expenses 225 Councillors/Newsletter 361.95
4501 Mayor's Hospitality 210 Civic Matters 11.95
4525 Councillors Training 225 Councillors/Newsletter 562.50
4531 Roll of Honour 210 Civic Matters 20.00
4535 Civic Hospitality 210 Civic Matters 1,378.03
4549 Charter Market improvements 301 Planning/Economic Development 1,800.00
4550 Bank Charges 220 Finance and General Purposes 260.41
4580 Audit External 220 Finance and General Purposes 1,680.00
4590 Professional Services 220 Finance and General Purposes 4,815.24
4592 PPE/Health & Safety 102 Cemetery & Buildings 120.00
4592 PPE/Health & Safety 103 Grounds Maintenance 458
4592 PPE/Health & Safety 220 Finance and General Purposes 57.39
4595 Climate Change 127 Services and Events 1,930.00
4605 Events Barriers 127 Services and Events 100.00

Page 4843 of 4957

Continued over page



Date : 14/10/2025 Ledbury Town Council Current Year Page 4
Time: 10:46 Trial Balance for Month No: 6 User : SAE
Account Number Order
Al/c Code Account Name Centre Centre Name Debit Credit
4607 Events 109 Masefield Matters 24.99
4607 Events 127 Services and Events 1,512.24
4640 Christmas Lights & Install 115 Town Centre Decorations 6,000.00
4650 Ledbury In Bloom 115 Town Centre Decorations 4,858.30
4700 Stock Purchase 105 Painted Room 709.48
4703 Promotional Material 107 Town Promotion 450.00
4704 Tourism/ Town Plan Projects 107 Town Promotion 4,889.13
4705 Sighage 107 Town Promotion 283.75
4800 Barrett Browning Clock 214 Grants with Powers 532.40
4827 Community Action Ledbury 214 Grants with Powers 12,000.00
4875 Distinguished Citizen Awards 214 Grants with Powers 250.00
4890 Unspecified Grants 214 Grants with Powers 5,052.00
4892 Dream Your Future 214 Grants with Powers 1,500.00
4893 Ledbury Food Bank 214 Grants with Powers 2,500.00
4894 Ledbury Methodist Church 214 Grants with Powers 1,500.00
4897 LEAF 214 Grants with Powers 10,440.00
4898 Ledbury Carnival 214 Grants with Powers 4,500.00
4903 Professional Fees 109 Masefield Matters 872.00
4906 Event Costs 109 Masefield Matters 2,914.24
4907 Equipment and Materials 109 Masefield Matters 1,526.09
6000 Transfers from EMR 101 Closed Churchyard 6,850.00
6000 Transfers from EMR 102 Cemetery & Buildings 4,000.00
6000 Transfers from EMR 108 Amenity Areas 2,195.00
6000 Transfers from EMR 115 Town Centre Decorations 3,578.00
6000 Transfers from EMR 202 Town Council Offices 4,112.62
Trial Balance Totals : 1,133,520.66 1,133,520.66
Difference 0.00
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101 Closed Churchyard

4205 Grounds Maintenance (Contract) 0 0 1,500 1,500 1,500 0.0%
4206 Grounds Maintenance 0 0 1,000 1,000 1,000 0.0%
4224 Wheely Bins Refuse Collection 85 169 250 81 81 67.7%
4250 Tree Works/Property Maintenanc 0 6,850 1,000 (5,850) (5,850) 685.0% 6,850
Closed Churchyard :- Indirect Expenditure 85 7,019 3,750 (3,269) 0 (3,269) 187.2% 6,850
Net Expenditure (85) (7,019) (3,750) 3,269
6000 plus Transfers from EMR 0 6,850 0 (6,850)
Movement to/(from) Gen Reserve (85) (169) (3,750) (3,581)

102 Cemetery & Buildings

1100 Cemetery Interment Income 633 2,663 11,000 8,337 24.2%
1130 Cemetery Memorial Permit Incom 47 916 2,500 1,585 36.6%
1131 Cemetery Deed Transfers Income 0 68 360 292 18.9%
1160 Mortuary Rent Income 196 1,058 2,500 1,442 42.3%
1161 Chapel Hire 0 0 150 150 0.0%
Cemetery & Buildings :- Income 876 4,704 16,510 11,806 28.5% 0
4000 Staff Salaries 0 0 33,952 33,952 33,952 0.0%
4001 Agency Cover 0 5,170 12,000 6,830 6,830 43.1%
4110 Rates 314 1,572 3,350 1,778 1,778 46.9%
4115 Water 0 38 100 62 62 38.0%
4122 Electricity 33 185 1,000 815 815 18.5%
4150 Cleaning 5 5 100 95 95 4.8%
4170 Maintenance 0 11 0 (12) (12) 0.0%
4181 CCTV Maintenance Contract 0 0 100 100 100 0.0%
4183 Memorial Board 0 0 100 100 100 0.0%
4200 New Equipment 0 7 1,100 1,093 1,093 0.6%
4201 Equipment Hire 0 0 500 500 500 0.0%
4206 Grounds Maintenance 0 3,695 2,200 (1,495) (1,495) 168.0% 1,000
4223 Perimeter Wall Repairs 0 0 2,000 2,000 2,000 0.0%
4225 Skip Hire 0 460 1,800 1,340 1,340 25.6%
4227 Memorial Testing 0 0 1,000 1,000 1,000 0.0%
4250 Tree Works/Property Maintenanc 0 925 2,500 1,575 1,575 37.0%
4273 Scatter Garden & Memorial Tree 0 0 2,000 2,000 2,000 0.0%
4300 Vehicle Repair 0 44 1,000 956 956 4.4%
4310 Vehicle Replacement/Refurb 0 5,000 5,000 5,000 0.0% (5,000)
4311 Green Vehicle 0 3,000 3,000 3,000 0.0%
4312 Storage Container 0 2,000 2,000 2,000 0.0%
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4330 Fuel 57 291 1,100 809 809 26.4%
4340 Insurance, Tax & MOT 0 400 1,100 700 700  36.4%
4416 Equipment Maintenance 34 227 2,000 1,773 1,773 11.3%
4592 PPE/Health & Safety 0 120 500 380 380 24.0%
4594 Cemetery Mapping 0 0 395 395 395 0.0%
Cemetery & Buildings :- Indirect Expenditure 443 13,148 79,897 66,749 0 66,749 16.5% (4,000)
Net Income over Expenditure 433 (8,444) (63,387) (54,943)
6000 plus Transfers from EMR 0 (4,000) 0 4,000
Movement to/(from) Gen Reserve 433 (12,444) (63,387) (50,943)

103 Grounds Maintenance

4000 Staff Salaries 3,636 20,825 35,057 14,232 14,232  59.4%
4592 PPE/Health & Safety 0 5 0 (5) (5) 0.0%
Grounds Maintenance :- Indirect Expenditure 3,636 20,830 35,057 14,227 0 14,227 59.4% 0

Net Expenditure (3,636) (20,830) (35,057) (14,227)

105 Painted Room

1450 Painted Room Sales Income 530 2,671 2,000 (671) 133.5%

1451 Painted Room Donations Income 1,209 4,289 5,000 711 85.8%

1452 UKSPF Funding 0 9,000 0 (9,000) 0.0%
Painted Room :- Income 1,739 15,959 7,000 (8,959) 228.0% 0

4000 Staff Salaries 4,680 22,484 25,711 3,227 3,227 87.5%

4115 Water 0 16 0 (16) (16) 0.0%

4430 Advertising 144 144 800 656 656 18.0%

4433 Card Machine rental 43 229 600 371 371 38.2%

4434 Music Licence 0 0 500 500 500 0.0%

4700 Stock Purchase 19 709 1,550 841 841  45.8%
Painted Room :- Indirect Expenditure 4,885 23,583 29,161 5,578 0 5,578 80.9% 0

Net Income over Expenditure (3,146) (7,624) (22,161) (14,537)

106 Bye Street Toilets

4115 Water 0 9 0 9) (9) 0.0%
4122 Electricity 66 342 500 158 158  68.5%
4155 Housekeeping 0 0 500 500 500 0.0%
4170 Maintenance 0 8 500 492 492 1.7%
4205 Grounds Maintenance (Contract) 0 337 0 (337) (337) 0.0%
Bye Street Toilets :- Indirect Expenditure 66 696 1,500 804 0 804 46.4% 0
Net Expenditure (66) (696) (1,500) (804)
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107 Town Promotion

4703 Promotional Material 0 450 2,000 1,550 1,550 22.5%
4704 Tourism/ Town Plan Projects 0 4,889 5,000 111 111 97.8%
4705 Signage 284 284 3,000 2,716 2,716 9.5%
Town Promotion :- Indirect Expenditure 284 5,623 10,000 4,377 0 4,377 56.2% 0
Net Expenditure (284) (5,623) (10,000) (4,377)

108 Amenity Areas

4122 Electricity 0 190 1,000 810 810 19.0%
4200 New Equipment 0 4 200 196 196 1.8%
4204 Dog Hill Wood Management Plan/ 0 0 1,000 1,000 1,000 0.0%
4205 Grounds Maintenance (Contract) 337 2,467 4,540 2,073 2,073 54.3%
4210 Dog Hill Wood Coppicing 0 0 1,000 1,000 1,000 0.0%
4228 General Tree works 0 4,345 2,000 (2,345) (2,345) 217.3% 2,195
4252 General Park Maintenance 52 208 1,000 792 792 20.8%
4482 Website 0 103 0 (103) (103) 0.0%
Amenity Areas :- Indirect Expenditure 389 7,317 10,740 3,423 0 3,423 68.1% 2,195
Net Expenditure (389) (7,317) (10,740) (3,423)
6000 plus Transfers from EMR 0 2,195 0 (2,195)
Movement to/(from) Gen Reserve (389) (5,122) (10,740) (5,618)

109 Masefield Matters

1020 National Heritage Funding 0 0 111,110 111,110 0.0%
Masefield Matters :- Income 0 0 111,110 111,110 0.0% 0
4000 Staff Salaries 6,489 38,841 108,850 70,009 70,009 35.7%
4050 Staff Training 0 0 1,000 1,000 1,000 0.0%
4051 Officers Travel/Conference/Sub 0 189 5,240 5,051 5,051 3.6%
4155 Housekeeping 0 1 0 1) 1) 0.0%
4430 Advertising 231 358 9,500 9,142 9,142 3.8%
4436 Consultancy 0 0 7,700 7,700 7,700 0.0%
4439 Contingency 0 200 20,561 20,361 20,361 1.0%
4607 Events 25 25 0 (25) (25) 0.0%
4903 Professional Fees 0 (872) 8,800 9,672 9,672  (9.9%)
4904 Recruitment 0 0 2,000 2,000 2,000 0.0%
4906 Event Costs 260 2,914 17,950 15,036 15,036 16.2%
4907 Equipment and Materials 27 1,526 9,680 8,154 8,154  15.8%
Masefield Matters :- Indirect Expenditure 7,031 43,183 191,281 148,098 0 148,098 22.6% 0
Net Income over Expenditure (7,031) (43,183) (80,171) (36,988)
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110 Recreation Ground
4205 Grounds Maintenance (Contract) 1,120 4,580 10,000 5,420 5,420 45.8%
4224 Wheely Bins Refuse Collection 0 0 150 150 150 0.0%
4229 Street Light Maintenance 0 0 500 500 500 0.0%
4230 ROSPA Reports 0 0 80 80 80 0.0%
4235 Play Equipment-New 7,279 8,253 10,000 1,747 1,747  82.5%
4236 Play Equipment Maintenance 100 1,370 5,000 3,630 3,630 27.4%
4237 Skate Park Maintenance 0 0 500 500 500 0.0%
4238 Youth Shelter Maintenance 0 0 300 300 300 0.0%
Recreation Ground :- Indirect Expenditure 8,499 14,203 26,530 12,327 0 12,327 53.5% 0
Net Expenditure (8,499) (14,203) (26,530) (12,327)
115 Town Centre Decorations
1270 Christmas Lights Event 0 0 2,500 2,500 0.0%
Town Centre Decorations :- Income 0 0 2,500 2,500 0.0% 0
4122 Electricity 1,828 1,828 1,000 (828) (828) 182.8%
4640 Christmas Lights & Install 0 6,000 15,000 9,000 9,000 40.0%
4650 Ledbury In Bloom 1,760 4,858 4,000 (858) (858) 121.5% 3,578
Town Centre Decorations :- Indirect Expenditure 3,588 12,686 20,000 7,314 0 7,314 63.4% 3,578
Net Income over Expenditure (3,588) (12,686) (17,500) (4,814)
6000 plus Transfers from EMR 858 3,578 0 (3,578)
Movement to/(from) Gen Reserve (2,730) (9,108) (17,500) (8,392)
118 Minor Infrastructure
1289 War Memorial Refund 278 1,667 1,667 0 100.0%
Minor Infrastructure :- Income 278 1,667 1,667 0 100.0% 0
4176 CCTV Link to Hereford 2,198 4,836 12,000 7,164 7,164  40.3%
4276 External power supply -High St 0 575 1,000 425 425  57.5%
4285 Defibrillator Maintenance 0 0 750 750 750 0.0%
Minor Infrastructure :- Indirect Expenditure 2,198 5,411 13,750 8,339 0 8,339 39.4% 0
Net Income over Expenditure (1,920) (3,745) (12,083) (8,338)
120 Non-Statutory Services
1460 Ceremony Room Income 89 3,296 4,000 704 82.4%
Non-Statutory Services :- Income 89 3,296 4,000 704 82.4% 0
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4004 Wedding Decorations 0 119 250 131 131 47.7%

4020 Cleaning 0 300 300 0 0 100.0%

4430 Advertising 0 0 500 500 500 0.0%
Non-Statutory Services :- Indirect Expenditure 0 419 1,050 631 0 631 39.9% 0

Net Income over Expenditure 89 2,877 2,950 73

125 Green Spaces Maintenance

1710 Lengthsman (basic) Income (1,120) 0 0 0 0.0%
Green Spaces Maintenance :- Income (1,120) 0 0 0 0
4013 Devolved Services 0 52 1,000 948 948 5.2%
4014 Lengthsman Scheme/P3 Scheme 0 1,120 3,000 1,880 1,880 37.3%
Green Spaces Maintenance :- Indirect Expenditure 0 1,172 4,000 2,828 0 2,828 29.3% 0
Net Income over Expenditure (1,120) (1,172) (4,000) (2,828)

127 Services and Events

1273 Event Income 0 330 0 (330) 0.0%
1460 Ceremony Room Income 0 53 0 (53) 0.0%
1471 Dog Poop Bags 0 85 500 415 17.0%
Services and Events :- Income 0 468 500 32 93.5% 0
4271 Dog Bags 469 469 700 231 231  67.0%
4595 Climate Change 0 1,930 2,000 70 70 96.5%
4600 Town Crier/Fees & Subs 0 0 500 500 500 0.0%
4601 Town Crier/Uniforms 0 0 500 500 500 0.0%
4605 Events Barriers 0 100 100 0 0 100.0%
4607 Events 512 1,512 12,000 10,488 10,488 12.6%
4850 Poppy Wreath 0 0 40 40 40 0.0%
Services and Events :- Indirect Expenditure 982 4,011 15,840 11,829 0 11,829 25.3% 0
Net Income over Expenditure (982) (3,544) (15,340) (11,796)

@ Market House

1030 Market House Income 0 240 1,100 860 21.8%
Market House :- Income 0 240 1,100 860 21.8% 0
4110 Rates 79 390 1,900 1,510 1,510 20.5%
4115 Water 9 46 100 54 54  46.1%
4122 Electricity (523) 269 1,000 731 731 26.9%
4150 Cleaning 0 0 100 100 100 0.0%
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4170 Maintenance 0 0 5,000 5,000 5,000 0.0%
Market House :- Indirect Expenditure (435) 706 8,100 7,394 0 7,394 8.7% 0
Net Income over Expenditure 435 (466) (7,000) (6,534)
202 Town Council Offices
4021 Rubbish Collection 121 243 1,000 757 757  24.3%
4110 Rates 697 4,567 7,500 2,933 2,933  60.9%
4115 Water 64 448 630 182 182 71.1%
4116 Confidential Waste - Shredding 90 734 780 46 46 94.1%
4119 CCTV New 0 4,113 0 (4,113) (4,113) 0.0% 4,113
4122 Electricity 249 5,860 15,500 9,640 9,640 37.8%
4150 Cleaning 301 1,420 2,500 1,080 1,080 56.8%
4155 Housekeeping 58 273 500 227 227  54.6%
4170 Maintenance 89 308 5,000 4,692 4,692 6.2%
4179 Quinguennial Works 0 0 2,000 2,000 2,000 0.0%
4185 Alarms 359 1,971 4,620 2,649 2,649 42.7%
4416 Equipment Maintenance 0 99 0 (99) (99) 0.0%
4433 Card Machine rental (35) 0 0 0 0 0.0%
Town Council Offices :- Indirect Expenditure 1,995 20,036 40,030 19,994 0 19,994 50.1% 4,113
Net Expenditure (1,995) (20,036) (40,030) (19,994)
6000 plus Transfers from EMR 0 4,113 0 (4,113)
Movement to/(from) Gen Reserve (1,995) (15,923) (40,030) (24,107)
210 Civic Matters
4501 Mayor's Hospitality 10 12 1,100 1,088 1,088 1.1%
4529 Civic Insignia 0 0 400 400 400 0.0%
4531 Roll of Honour 0 20 50 30 30 40.0%
4532 Flag Pole 0 0 200 200 200 0.0%
4535 Civic Hospitality 0 1,378 2,042 664 664  67.5%
Civic Matters :- Indirect Expenditure 10 1,410 3,792 2,382 0 2,382 37.2% 0
Net Expenditure (10) (1,410) (3,792) (2,382)
214 Grants with Powers
1718 October Fair Donation Income 0 0 2,500 2,500 0.0%
Grants with Powers :- Income 0 0 2,500 2,500 0.0% 0
4800 Barrett Browning Clock 361 532 500 (32) (32) 106.5%
4805 Citizens Advice Worcs 0 0 5,000 5,000 5,000 0.0%
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4827 Community Action Ledbury 0 12,000 12,000 0 0 100.0%
4875 Distinguished Citizen Awards 0 250 250 0 0 100.0%
4876 October Fair Expenditure 0 0 500 500 500 0.0%
4890 Unspecified Grants 0 5,052 20,000 14,948 14,948  25.3%
4891 Age Uk Hereford Localities 0 0 4,000 4,000 4,000 0.0%
4892 Dream Your Future 0 1,500 1,500 0 0 100.0%
4893 Ledbury Food Bank 0 2,500 2,500 0 0 100.0%
4894 Ledbury Methodist Church 0 1,500 1,350 (150) (150) 111.1%
4897 LEAF 0 10,440 10,440 0 0 100.0%
4898 Ledbury Carnival 0 4,500 4,500 0 0 100.0%
4900 Buses 4 Us 0 0 8,000 8,000 8,000 0.0%
Grants with Powers :- Indirect Expenditure 361 38,274 70,540 32,266 0 32,266 54.3% 0
Net Income over Expenditure (361) (38,274) (68,040) (29,766)
@ Finance and General Purposes
1870 Bank Interest Received Income 751 5,190 6,000 810 86.5%
1900 Precept Income 367,311 734,622 734,622 0 100.0%
1902 Western Power WaylLeave 0 6 126 120 4.7%
Finance and General Purposes :- Income 368,062 739,817 740,748 931 99.9% 0
4130 Insurance 0 645 20,000 19,355 19,355 3.2%
4430 Advertising 325 325 1,000 675 675 32.5%
4433 Card Machine rental 119 259 600 341 341  43.2%
4460 Subscriptions 635 1,756 5,000 3,244 3,244 35.1%
4550 Bank Charges 67 260 500 240 240 52.1%
4551 Data Protection 0 0 500 500 500 0.0%
4579 Audit Internal 0 0 2,500 2,500 2,500 0.0%
4580 Audit External 1,680 1,680 3,000 1,320 1,320 56.0%
4590 Professional Services 605 4,815 15,000 10,185 10,185 32.1%
4592 PPE/Health & Safety 57 57 500 443 443 11.5%
Finance and General Purposes :- Indirect 3,488 9,798 48,600 38,802 0 38,802 20.2% 0
Expenditure
Net Income over Expenditure 364,574 730,020 692,148 (37,872)
E Councillors/Newsletter
4400 Stationery 149 149 0 (149) (149)  0.0%
4420 Newsletter 393 393 500 107 107 78.7%
4500 Town Mayors Expenses 0 362 1,000 638 638 36.2%
4502 Mayor's Advertising 0 0 500 500 500 0.0%
4503 Mayor's Portrait/Caricature 0 0 500 500 500 0.0%
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4520 Councillors Expenses

4525 Councillors Training
4545 Annual & Other Meetings

Councillors/Newsletter :- Indirect Expenditure

Net Expenditure

230 Management and Payroll

4000 Staff Salaries
4001 Agency Cover
4050 Staff Training
4051 Officers Travel/Conference/Sub

Management and Payroll :- Indirect Expenditure

Net Expenditure

235 Office Facilities & Equipment

1036 Photocopier Printing

Office Facilities & Equipment :- Income

4155 Housekeeping

4170 Maintenance

4400 Stationery

4405 Photocopier Hire

4415 Office Support & Equipment

Office Facilities & Equipment :- Indirect Expenditure

Net Income over Expenditure

301 Planning/Economic Development

1034 Tourist Information Centre
1090 Charter Market Income

1710 Lengthsman (basic) Income

Planning/Economic Development :- Income

4233 Gazebos
4543 Neighbourhood Plan
4546 Traffic Management

4549 Charter Market improvements

4553 Tourist Information Centre
4554 Charter Market Strategy

Planning/Economic Development :- Indirect
Expenditure

Net Income over Expenditure

Actual Actual Year Current Variance Committed Funds % Spent  Transfer
Current Mth To Date Annual Bud  Annual Total Expenditure Available to/from EMR
0 300 300 300 0.0%
563 1,500 938 938 37.5%
0 0 500 500 500 0.0%
542 1,466 4,800 3,334 0 3,334 30.5% 0
(542) (1,466) (4,800) (3,334)
27,028 167,693 299,480 131,787 131,787 56.0%
0 3,623 8,000 4,377 4,377 45.3%
43 2,427 6,000 3,573 3,573 40.4%
0 1,076 1,500 424 424 71.8%
27,070 174,820 314,980 140,160 0 140,160 55.5% 0
(27,070) (174,820) (314,980) (140,160)
0 19 0 (19) 0.0%
19 0 (19) 0
3 0 3) 3) 0.0%
22 1,650 1,628 1,628 1.3%
280 1,358 4,000 2,642 2,642 34.0%
30 1,830 3,500 1,670 1,670 52.3%
3,345 4,009 2,500 (1,509) (1,509) 160.4%
3,656 7,222 11,650 4,428 0 4,428 62.0% 0
(3,656) (7,204) (11,650) (4,446)
2 22 200 178 11.2%
1,264 3,010 6,000 2,990 50.2%
1,120 1,120 3,000 1,880 37.3%
2,386 4,152 9,200 5,048 45.1% 0
0 0 500 500 500 0.0%
0 0 500 500 500 0.0%
0 0 2,000 2,000 2,000 0.0%
0 1,800 2,000 200 200 90.0%
0 0 1,000 1,000 1,000 0.0%
0 0 5,500 5,500 5,500 0.0%
0 1,800 11,500 9,700 0 9,700 15.7% 0
2,386 2,352 (2,300) (4,652)
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401 Full Council
4455 Postage 0 233 400 167 167  58.3%
4481 Telephones 548 2,950 6,000 3,050 3,050 49.2%
4482 Website 103 1,873 4,000 2,127 2,127  46.8%
4483 ICT Services & Software Lease (1,754) 7,749 11,000 3,251 3,251 70.4%
Full Council :- Indirect Expenditure (1,103) 12,806 21,400 8,594 0 8,594 59.8% 0
Net Expenditure 1,103 (12,806) (21,400) (8,594)
Grand Totals:- Income 372,310 770,323 896,835 126,512 85.9%
Expenditure 67,669 427,639 977,948 550,309 0 550,309 43.7%
Net Income over Expenditure 304,641 342,683 (81,113)  (423,796)
plus Transfers from EMR 858 12,736 0 (12,736)
Movement to/(from) Gen Reserve 305,499 355,419 (81,113)  (436,532)
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Month 6 Date 30/09/2025

A_/c Description Actual

Current Assets
120 Vat Due 12,965
150 Stock 1,728
200 Lloyds A/c (235) (Bus Ext) 19,974
202 Premier A/c (736) Comm Call 491,643
203 Public Sector Deposit Fund 174,631
215 Petty Cash 69

Total Current Assets 701,009

Represented by :-
300 Current Year Fund 342,683
310 General Fund 208,073
324 EMR - Listed Buildings 106,856
331 EMR - Advertising 5,000
335 EMR - Amenity & Public Spaces 17,696
336 EMR - Community Projects 15,701
339 EMR - Vehicle Replacement/Ref 5,000

Total Equity

701,009
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FULL COUNCIL 23 OCTOBER 2025 AGENDA ITEM: 14

Report prepared by Angela Price — Town Clerk

GRANT APPLICATION

Purpose of Report

The purpose of this report is to received further information and updates from Ledbury
Places in respect of their grant application for funds to enable the supply and fitting of
a hearing loop in the Heritage Centre.

Detailed Information

Members will recall that at the meeting of Council held on 23 October 2025 they were
asked to give consideration to a recommendation from the Grants Working Party to
support the grant application received from Ledbury Places in the sum of £1,705.00
as per the recommendation below.

“That Council award a grant towards the cost of the Hearing Loop, subject to
receipt of a breakdown of the cost of installation of a hearing loop — Local
Government Act 1972, 144 Power to encourage Tourism to the Council’s area or
contribute to organisations encouraging tourism.”

At the meeting held on 2 October 2025 Members RESOLVED:

“That Ledbury Places be asked to provide two further quotes in respect of the
Hearing Loop and be invited to attend the meeting of Council on 23 September
2025 to provide clarification on their request for grant funding.”

Following the meeting the Clerk contacted Al Braitwait of Ledbury Places to request
two further quotes and to invite Ledbury Places to the meeting on 23 October.

At the time of writing this report the Clerk had been advised that the quotes were
available and that they would be happy to attend the meeting and provide any
additional information where possible. The quotes will be provided to Members once
received.

Recommendation

That Members give consideration to any further relevant information provided by
Ledbury Places by way of two additional quotes and their attendance at the meeting
and decide whether to support the grant application from Ledbury Places, albeit only
the Hearing Loop element of the original application.
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Funding Request of more than £500

Grant Application Form

1. Tell us about your organisation’

Contact Name:

Alison Braithwaite

Position:

Trustee

Organisation:

Ledbury Places

Contact Address:

Kilbury House, Westhill, Ledbury, HR8 1JF

Telephone Number:

07904471418

E-mail:

Status of Organisation:

(delete as appropriate)

Charity/Company limited by guarantee

Other (specify):

Charity/Company No.
(if applicable)

1162108/9079970

How long has your
organisation been in
existence? (please )

Less than 1 year

1-5 years

More than 5 years v

What does your
organisation do?

Responsible for the maintenance and creative use, for
residents and visitors, of 3 heritage buildings within the
town. — BBI, Burgage Hall and The Old Grammar School —
housing the Heritage Centre and the Upper Floor.

' Data will be held in accordance with Ledbury Town Council’s data privacy policy a copy of
which can be found on our website at the following link:
https://www.ledburytowncouncil.gov.uk/uploads/General-privacy-policy V0.1.pdf
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2,

Tell us what support you need

Project title:

Improving our profile and offer at The Old Grammar
School and Heritage Centre

Project duration (mml/yy):

Start: September 2025 End: December 2025

Which one of the following
five areas best fits your
group’s area of interest?

Sport D
Arts D
Health D

Environment >

Youth D

Who will benefit from the
project?
(please tell us what groups will

benefit and approximately how
many people will benefit in total)

Residents, businesses and visitors alike to The Old
Grammar School will benefit from the improvements this
grant is seeking funding for.

1. Located at the top of the iconic Church Lane, draws
many visitors, however it is evident than many
people look up the lane and don’t realise that we are
there and open. To address this, we are proposing to
buy Teardrop/Feather style flag to locate outside the
upper door. This will draw more people up the lane,
improving our accessibility and profile in the town.

2. The Upper Floor of The Old Grammar School is used
for talks and meetings by local businesses, groups
and for exhibitions. Though the acoustics are good,
we currently have no hearing loop, and it is therefore
restricting for some people. To improve this situation,
we are proposing to install a hearing loop, making the
facilities more accessible for people.

3. The Heritage Centre receives over 14,000 visitors per
year including 1,000 children. Providing fun quizzes
for the children allows them to explore the Heritage
Centre learning different facts. The Lamb quiz is
particularly enjoyable for children of a younger age.
Our last print run was in 2022, and we now need to
update and reprint the quiz sheets.

What evidence do you have
of local need/demand for
the proposed
project/activity?

(This might be survey work or
statistical evidence)

Having a Teardrop/feather style flag, would draw
attention to the top of the lane, potentially increasing the
footfall in the lane for all organisations, including
Butcher’s Row, Weavers Gallery, ourselves and the
Church. It is apparent when the Weavers Gallery has a
flag flying there is increased activity in the lane. The flag
would only be outside our building when the building was
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open and not a permanent feature. Ledbury Places
would also take the flag to any events in the town and
surrounding area.

There is evidence that attendance at some talks is
reduced due to lack of a hearing loop. It will also help us
to respond to an accessibility issue.

The Lamb quiz is one of the most popular activities for
families with children visiting the Heritage Centre. It
engages the children in looking around at the history of
the building and the exhibitions on display.

What support have you
received for this project?

(Please tell us about any
expressions of support you have
received from outside your
organisation)

Friends of the Weaver’s Gallery are most supportive of
Ledbury Places having a flag which they think will draw
attention to the lane, improving footfall for all the
attractions in the lane.

A hearing loop is vital to those with a hearing
impairment. It is something that, as owners of a historic
building, where improving accessibility is challenging and
costly, this investment will demonstrate we are
progressing improvements where we can. We would also
hope to see an increase in attendance at talks etc as word
spreads that a hearing loop is in place.

How will the project be
managed and how will you
measure its success?

The 3 elements of this project will be managed by the
volunteer trustees.

Please give key milestones
for your project, including
approximate dates.

1. Obtain design and costed options for Flag. Create
and make. — October 2025.

2. Hearing Loop purchased and installed —
October/November 2025.

3. Update & print Lamb Quiz — September 25.

How will your organisation
acknowledge the Town
Council’s funding support?

It will be possible to add the Council’s logo to the Flag,
and to the print run of Lamb Quiz.

Do you work with other
Ledbury groups or would
you be open to doing so in
future?

We already work with several Ledbury Groups but are
always happy to consider working with others.
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3. Tell us how you plan to fund your project

What is the total cost of the
project?

£2,440

Amount requested from Ledbury
Town Council.

£2,440

Have you received a grant from
Ledbury Town Council in the last 2
years? If so, how much and for
what?

2023 - £500 (Children’s Play clothes
rack)

2024 - 2,400 (Watercourse
Improvements/Indenture framing)

Please list any applications you have made for funding from other organisations.

Organisation Contribution Applied Granted
Sought (£) (please tick as (please tick as
appropriate) appropriate)

4. Further information provided in support of your application

Information

Enclosed
(please tick)

Office Use Only
(Initial to confirm
documentation complies
with the requirement)

A copy of your v

organisation's most recent
bank statement

(required)

A copy of your constitution
and list of appointed officers

(or similar document showing the
organisation's status)

A copy of your
organisation’s latest set of
accounting statements

(if any exist)

Copies of any letters of n/a
support for your project
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5. Declaration by the applicant

I/lwe declare that, to the best of my/our belief, the information given on this
application form and in any enclosed supporting document is correct.

I/lwe accept the following:

(i) That any false information we provide, even if provided in good faith, may
lead to the withdrawal of the grant offered.

(ii)  That any grant offered will be used only for the purposes set out in this
application.

(iii) That we will provide a grant closure report for the project within 3 months
of the end of the funding period.

Should any grant offered not be used in accordance with the terms and
conditions set by the Town Council, we undertake on behalf of the organisation
to repay the outstanding amount to Ledbury Town Council on demand.

Signed:
Name (s): A Braithwaite
Date: 19/8/25

Please return completed form to:

Angela Price - Clerk to the Council
Town Council Offices

Church Street, Ledbury

Herefordshire HR8 1DH

Email: clerk@ledburytowncouncil.gov.uk
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OFFICIAL

& Herefordshire
O Council

Title of report: Play Area Investment

Decision maker: Cabinet Member for Local Engagement and Community
Resilience

Report by: Corporate Director — Economy & Environment

Classification
Open

Decision type
Key

This is a key decision because it is likely to result in the council incurring expenditure which is, or the
making of savings which are, significant having regard to the council’s budget for the service or
function concerned. A threshold of £500,000 is regarded as significant.

This is a key decision because it is likely to be significant having regard to: the strategic nature of the
decision; and / or whether the outcome will have an impact, for better or worse, on the amenity of the
community or quality of service provided by the authority to a significant number of people living or
working in the locality (two or more wards) affected.

Wards affected
All Wards

Purpose

The purpose of this report is to agree the draw down and approach to spending £1 million on capital
investment in Herefordshire’s play areas in financial years 2025/26 and 2026/27.

Recommendation(s)
That:

a) Approval is given to draw down and spend the £1 million capital budget for play area
investment in 2025/26 and 2026/27; and

b) Delegated authority is given to the Corporate Director of Economy and Environment to
take all operational decisions over the lifetime of the project, to deliver the investment
set out in recommendation (a).

Alternative options

1. That this additional investment is not made and the Council continues to maintain
Herefordshire’s Play Areas in accordance with sound asset management practices but wholly
within the maintenance allocations and funding made available by the Council.

Further information on the subject of this report is available from
Leigh Whitehouse 07792 881905 |eigh.whitehouse@herefordshire.gov.uk
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OFFICIAL

Key considerations

1.

Play areas are important for children's development, fostering physical, social, cognitive, and
emotional growth. They provide spaces for exercise, social interaction, and imaginative play,

helping children develop motor skills, build friendships, and learn problem-solving techniques
and abilities. Herefordshire Council would like to see play areas improved to allow all children
to use them, including those with special educational needs and disabilities.

Herefordshire Council is responsible for 64 play areas throughout the county. Several of these

play areas require improvements, for example replacing old or failing play equipment and more
general improvements for example improving the ground/surface to ensure the play areas are

accessible and safe.

A capital fund of £1m has been made available from the Council’s capital programme to be
spent on play areas during the financial years 2025/26 and 2026/27. This is a one-off funding
provision.

As of mid-2023, the estimated population of Herefordshire was 189,900. In Herefordshire,
there are approximately 33,800 young people under the age of 18. Therefore, the number of
people who would be able to benefit from this investment is significant.

The investment provides an opportunity for several of Herefordshire’s play areas to be
improved and play equipment brought back into operation. In order to ensure that the
investment gets maximum, long term benefit, the Council is seeking to work with City, Town
and Parish Councils to offer for the playgrounds to be asset transferred to local Councils
alongside the capital investment, so that the local Council would be able to entirely manage
and deliver the capital spend as well as have control over the long term future of the play area.

Herefordshire Council will engage with City, Town and Parish Councils to identify which wish to
take advantage of this capital funding and enter an asset transfer process. Once this
engagement has identified interested local Councils, officers will allocate the capital funds and
commence the asset transfer process. This will enable the local Councils to begin a
procurement exercise to identify their preferred supplier to design and build the play area.
Officers will oversee the transfer of money and final allocations on completion of the
procurement process and asset transfer process. Investment will be contingent on the asset
transfer process being formally agreed.

Should the requests for investment (which meet the asset transfer criteria) total more than the
available budget, officers and members will agree and undertake a prioritisation process to
allocate the investment.

Community impact

8.

The £1 million additional budget allocated for Play Area Capital Investment contributes to the
Council Plan 2024-2028 ambitions, by giving all children the best start to their life and by
enhancing our environment and ensure that Herefordshire is a great place to live.

Environmental Impact

9.

The investment seeks to deliver the council’s environmental policy commitments and aligns to
the following success measures in the Council Plan 2024-2028.

a) Ensure that residents can live healthy lives within their communities.

b) Value nature and uphold environmental standards.
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c) Tackle inequality and facilitate social mobility by focusing on early intervention and
prevention activities that enable people to live independent and fulfilling lives.

10. Herefordshire Council provides and purchases a wide range of services for the people of
Herefordshire. Together with partner organisations in the private, public and voluntary sectors
we share a strong commitment to improving our environmental sustainability, achieving carbon
neutrality and to protect and enhance Herefordshire’s outstanding natural environment.

11.The environmental impact of this proposal has been considered through the service
specification and includes appropriate requirements on the contractor/delivery partner to
minimise waste, reduce energy and carbon emissions.

Equality duty

12.Under section 149 of the Equality Act 2010, the ‘general duty’ on public authorities is set out as
follows:

A public authority must, in the exercise of its functions, have due regard to the need to —

a) eliminate discrimination, harassment, victimisation and any other conduct that is prohibited
by or under this Act;

b) advance equality of opportunity between persons who share a relevant protected
characteristic and persons who do not share it;

c) foster good relations between persons who share a relevant protected characteristic and
persons who do not share it.

13.The public sector equality duty (specific duty) requires us to consider how we can positively
contribute to the advancement of equality and good relations and demonstrate that we are
paying ‘due regard’ in our decision making in the design of policies and in the delivery of
services. Our providers will be made aware of their contractual requirements in regard to
equality legislation.

14.The play area capital investment will set out some clear principles with partners and
contractors regarding making them accessible for all children, irrespective of their age and
disability, this will include officers working with City, Town and Parish Councils to ensure
accessible equipment is installed wherever possible. Plans and drawings will pay due regard to
providing play equipment that is suitable for disabled and SEND children wherever possible. As
a result, the play areas that are identified for investment and the subsequent works undertaken
will be considered to have a positive impact on the protected characteristics of age and
disability. The investment set out in this report is considered to have a neutral impact on the
other protected characteristics.

Resource implications

15.The £1 million additional budget allocated for play area capital investment will involve play area
improvements in several play areas across Herefordshire. Herefordshire Council officers will
engage City, Town and Parish Councils in consultation following approval to establish a list of
play areas the City, Town or Parish Council would like to improve and take responsibility for,
through an asset transfer process.
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OFFICIAL

Following the consultation process with City, Town and Parish Councils concluding, officers, in
consultation with the Cabinet Member and Corporate Director, will review the consultation
responses and begin to identify key sites for improvement throughout the county and clarify
with the respective City, Town and Parish Councils that they are willing to take responsibility for
the play area following an asset transfer process, which is deemed critical to this project.
Following this review, written commitment will be gained from the City, Town or Parish
Councils regarding the asset transfer process, with the assistance of Legal, and officers will
allocate the appropriate levels of funding to the relevant City, Town and Parish Councils. This
will enable local Councils to engage in conversations with suppliers, design the play areas they
know is right for their residents and children and commence the work they wish to undertake in
the play areas in their respective areas. The City, Town and Parish Councils will be responsible
for ensuring their chosen contractor/supplier is paid upon completion of the works. Upon
completion of the works, the City, Town or Parish Council will enter an asset transfer process.

The project will be managed by the service area.

Unique project codes will be allocated so that progress can be monitored and reviewed to
enable reporting to relevant capital programme boards.

There are no implications to revenue funding as any future maintenance of the improved Play
Areas will become the responsibility of the relevant City, Town or Parish Council following an
asset transfer of the play area to them.

Project Management and Legal support may need to be called upon to assist with this project,
particularly in relation to the asset transfer process. Therefore, £50,000 during this financial
year and the next will be earmarked from this capital funding for this purpose as a contingency
fund.

Capital cost of project 2025/26 2026/27 I;uture
ears
Total
£000 £000 £000 £000
Play Areas Capital Investment 500 500 1,000
TOTAL 500 500 1,000
Funding streams 2025/26 2026/27 I;uture
ears
Total
£000 £000 £000 £000
Corporate Funded 500 500 1,000
TOTAL 500 500 1,000
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Legal implications

21.The delegation to the Corporate Director of Economy and Environment is permissible and allows
the officer to make changes to the actual services delivered within the budget.

Risk management

22.The £1 million additional budget allocated for play areas capital investment will enable a
reduction in the number of defects identified in play areas across Herefordshire.

23.Any risks will be managed at service level and escalated in accordance with the Risk
Management Plan.

24.Risk / Opportunities:

Risk / opportunity

Demand / deterioration on Play Areas in
Herefordshire is deemed significant and the
budget is not sufficient.

Environmental issues / constraints restrict
project delivery in year.

Deliverability due to rising costs and
available resources.

No City, Town or Parish Councils are
prepared to take responsibility for play
areas.

Project management and legal resources
are found to be required to support the
delivery of this project.

Mitigation

Review within the overall annual and
forward programme and deliver in line with
the Council’s priorities.

Review and reprofile as required.

Effective contract management processes
will provide early warnings of such
implications.

Ensure City, Town and Parish Councils are
aware of the opportunity through effective
consultation and support from officers.

As mentioned in this report at 20. a
contingency has been put in place.
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OFFICIAL

25.As part of the revised consultation process for key decisions, a Political Group Consultation
(PGC) was undertaken on 29" July 2025 with officers outlining the content of the report. In
summary the proposal was largely accepted and welcomed, and comments were made
regarding the need for more capital funding to be available to go further and include more play
areas. Various matters were discussed, including:

Vvi.

Appendices
None.

What maintenance funding sits annually in the Public Realm Contract for the ongoing
maintenance and Health and Safety obligations that the council has for its 64
playgrounds, it was mentioned that the current budget for maintenance is insufficient.

How we ensure play areas in areas of deprivation are catered for.

ili. Ensuring the capital money is provided upfront to allow City, Town and Parish Councils

to see the works delivered, before the asset transfer process commences.

The requirement for other officers to be consulted, including those from Public Health to
ensure a more strategic approach.

This not being seen as a one-off programme. Rather, some members expressed that
they would like to propose that this be a rolling programme over the next 5 years.
Thereby giving smaller parishes, the time to get their heads around the possibility, and
for the Council to allocate further funds to the initiative.

It was mentioned that £500,000 each year will not go far in facilitating asset transfer if
the necessary investment could be of the order of £100k to bring a substantial
playground up to a good standard of condition.

Background papers

None.
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FULL COUNCIL 23 OCTOBER 2025 AGENDA ITEM: 15

HEREFORDSHIRE COUNCIL: PLAY AREA INVESTMENT

Purpose of Report

The purpose of this report is to ask Members to consider a Herefordshire Council
report, Play Area Investment, and discuss whether Ledbury Town Council would wish
to take advantage of capital funding being made available to be spent on play areas
during the 2025/26 and 2026/27 financial years and enter into an asset transfer
process in respect of play areas in Ledbury currently owned and managed by
Herefordshire Council.

Detailed Information

On 3 October 2025 a decision was taken to draw down and spend the £1 million capital
budget for play area investment around Hereford in 2025/26 and 2026/27.

As part of this process it was agreed that Herefordshire Council will engage with City,
Town and Parish Councils to identify which wish to take advantage of this capital
funding and enter an asset transfer process. Once this engagement has identified
interested local Councils, officers will allocate the capital funds and commence the
asset transfer process. This will enable the local Councils to begin a procurement
exercise to identify their preferred supplier to design and build the play area.
Herefordshire Council officers will oversee the transfer of money and final allocations
on completion of the procurement process and asset transfer process. Investment
will be contingent on the asset transfer being formally agreed. More information in
respect of this decision can be found in the attached document.

The Clerk has contacted Spencer Grogan, Herefordshire Council Parks and Open
Spaces, to request a list of all the play areas in Ledbury that are currently owned and
managed by them in Ledbury and this will be provided to Members as soon as it is
received.

Equality Duty

As stated in agenda item 4 - Under section 149 of the Equality Act 2010, the “general
duty” on public authorities is set out as follows:

A public authority must, in the exercise of its functions, have due regard to the need
to:

a. eliminate discrimination, harassment, victimisation and any other conduct that
is prohibited by or under this Act;

b. advance equality of opportunity between persons who share a relevant
protected characteristic and persons who do not share it;
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c. foster good relations between persons who share a relevant protected
characteristic and person who do not share it.

The public sector equality duty (specific duty) requires Ledbury Town Council to
consider how it can positively contribute to the advancement of equality and good
relations and demonstrate that they are paying ‘due regard’ in their decision making in
the design of policies and in the delivery of services.

Should Ledbury Town Council resolve to enter into discussions with Herefordshire
Council about potential asset transfers of any of the play areas in Ledbury
Herefordshire Council have stated that they will work with the Town Council to ensure
accessible equipment is installed wherever possible and that plans and drawings will
pay due regard to providing play equipment that is suitable for disabled and SEND
children wherever possible. As a result of this the play areas that are identified for
asset transfer and investment and the subsequent works undertaken will be
considered to have a positive impact on the protected characteristics of age and
disability.

Recommendation

Members are requested to give consideration to the attached information and consider
whether they wish to engage with Herefordshire officers in respect of potential asset
transfers of play areas within Ledbury, noting that there is potential funding available
from Herefordshire Council for investment for these play areas.
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L. Herefordshire
O Council

Issue reference: 150051125

Written statement of a key decision

Cabinet member local engagement and community resilience

Title Play Area Investment

Decision maker Cabinet member local engagement and community resilience

Information about cabinet, including the names and contact details
of the cabinet members, can be found here:

http://councillors.herefordshire.gov.uk/mgCommitteeDetails.aspx?|

D=251
Date of decision 3 October 2025
Report exemption class Open
Reason for being a key This is a key decision because it is likely to result in the council
decision incurring expenditure which is, or the making of savings which are,

significant having regard to the council’s budget for the service or
function concerned. A threshold of £500,000 is regarded as
significant.

This is a key decision because it is likely to be significant having
regard to: the strategic nature of the decision; and / or whether the
outcome will have an impact, for better or worse, on the amenity of
the community or quality of service provided by the authority to a
significant number of people living or working in the locality (two or
more wards) affected.

A notice was served in accordance with Part 3 (Key decisions) of The Local Authorities (Executive
Arrangements) (Meetings and Access to Information) (England) Regulations 2012.

General exception or special | No
urgency (as defined in the
constitution)

Purpose The purpose of this report is to set out how the £1 million for Play
Area Investment is proposed to be spent and to seek the
necessary approvals to do so.

Decision That:

a) Approval is given to draw down and spend the £1
million capital budget for play area investment in
2025/26 and 2026/27; and

b) Delegated authority is given to the Corporate Director
of Economy and Environment to take all operational
decisions over the lifetime of the project, to deliver the
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investment set out in recommendation (a).

Reason for the decision

As set out in the report. Documents relating to this decision are
available at

http://councillors.herefordshire.gov.uk/mglssueHistoryHome.aspx?l
|d=50051125

Options considered

1. That this additional investment is not made and the Council
continues to maintain Herefordshire’s Play Areas in
accordance with sound asset management practices but
wholly within the maintenance allocations and funding made
available by the Council.

Declarations of interest (see
= below)

Call-in expiry date (decisions
are not subject to call-in
where special urgency
provisions apply)

9 October 2025

Councillor: ...

...................................... Date 3 October 2025

Councillor Dan Hurcomb

= arecord of any conflict of interest declared by any executive member who is consulted by the
member which relates to the decision;

and

= in respect of any declared conflict of interest, a note of dispensation granted.
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AGENDA ITEM: 16

MEETING TO CONSIDER TOURISM, EVENTS AND MARKETS
Ledbury Town Council Offices
Monday 6 October 2025, 3:00pm

Present: Angela Price — Clerk
Olivia Trueman — Community Engagement Officer
Councillor Elizabeth Harvey — Chair
Councillor Malcolm Hughes — Vice Chair
Councillor Nick Morris

Apologies:  Councillor David Kettle

It was noted that whilst there was no agenda for this meeting Members had been provided
with a number of documents that had been considered at Full Council and TEMAP
meetings.

Members considered whether there were any issues within the reports provided:
1. Report to Council 3 July 2025

1.1 It was noted that item H had not been completed and that the anticipated
date should be amended to Spring 2026 and that the service would be
operational during the 2026 season.

1.2 It was noted that progress was being made in terms of item G moving
towards this.

1.3  With respect to point E it was noted that this will need to be revisited in
respect of roles and responsibilities

1.4 It was note that TEMAP is a Working Group and not a Project Board as it
had been referred to in this report.

RECOMMENDATION

That the following recommendations be referred to Full Council:

Recommendations from with the report to Council on 3 July 2025:

a. The Membership of TEMAP be reviewed and to potentially include those who
attended the inaugural meeting.

b. Terms of reference to be reviewed and considered at the next TEMAP
Meeting.
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Instead of creating a new Festivals & Events Committee, recommend to
Council a renaming of the Events Working Party to become Festivals &
Events Committee, with a subset of Terms of Reference created by the
Council.

Local Visitor Economy Partnership (LVEP) and Hertfordshire BID will be
included in membership of TEMAP.

Staff review to ensure that the three key strands, Tourism, Markets and
Events are adequately reflected through the staff review.

TEMAP recommends to Council that roles appropriate to delivering the
tourism, markets and events agenda be included in the staff review and
acknowledged by the Resources Committee for delivery.

Recommend to Council that a good location for the TIC would be the
Victorian Room of Master’s House. This would require negotiation and
agreement between LTC and Herefordshire Council for occupation.
Recommend to Council that the Tourism Manager be in place by Spring 2026,
so that a viable business case can be presented to Council for the provision
of a TIC service which would be operational during the 2026 season.

An integrated action plan be developed covering all three elements of the
report, Tourism, Events and Markets.

That consideration be given as to which areas officers should take the lead on and
where it would be appropriate to have a combined officer and Member Working
Group prior to drafting proposals.

Report submitted to Council on 11 September 2025 — Agenda Iltem 23.1-integrated
action plan — it was noted that further discussion is required around this. Members
were advised that Councillor Harvey had provided the contact details of an
individual who had been supporting Ross Town Council along with Herefordshire
BID. She advised that investment has been made at county level and that the
Council should make use of this. It is not naturally happening but it is unlikely that
would happen in Ledbury as we have many independent traders. The time to buy
in some more expertise is after Council have put their own stamp on this project.
Generate shared ownership and understanding of what we are trying to do. We
have our own town council investment in this as we own the Charter and have
members of staff who have specific remits which align to aspects of this and our
own events programme etc going on which needs to be brought together.

Market Strategy
4.1 It was noted that much of the content of the Market Strategy aligned with

advice in Feasibility Study — the Clerk advised that the strategy provided
had been created through TEMAP meetings prior to the Feasibility Study.
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4.3

AGENDA ITEM: 16

Councillor Hughes shared a further Market Strategy report that he had
prepared some time ago.

It was noted that there is money in the budget for Charter Market
Improvements, however, any large investment would have to be spread
over a number of years, i.e. taken from reserves and then provision made
in future years to pay back the reserves..

It was noted that items that are in the earlier stages of discussion should
remain at Working Group level as work in progress which is not ready for
publication and only forwarded to Committee or Council meetings once the
submission has been agreed at those Working Groups. It was suggested
that a standard template with this as a header and footer/watermarked
would be useful, just for sight of the town council.

Feasibility Study — Members agreed to review the item themes provided within
the Feasibility Study.

5.1

5.2

Tourism
Themes have been identified:

e Harness the positivity and enthusiasm created by this consultation.

e Work smart by thinking strategically and working together.

e Embrace and enhance the heritage offer which is a USP for several
market towns - Literature and poetry connection is unique to Ledbury.

e Box of Delights. — poetry and Masefield.

e Visit Herefordshire’s Brand Pillars

e Proactively promote Ledbury at home and away.

e Follow newly established look and feel for all visitor materials.

e Engage with Herefordshire County Bid on initiatives that boost
strategic growth.

e Create and promote bookable experiences.

Councillor Harvey referred to a long term theme from the old Visit
Herefordshire days of “Stay for more than a day” which allows event
organisers to commit to events and understand how the audience is building
prior to the event e.g. platforms like Eventbrite used even for free to attend
events to understand and manage numbers.
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5.3 It was suggested that the quick wins be put into context in terms of the
headings as below:

5.3.1

5.3.2

5.3.3

Consider a standing wider TEMAP group recognising that there will
be some organisations and stake holders are consulted with while
we are thinking on matters but they are not expected to attend every
meeting e.g. Hellens, Eastnor & Westons. They may be happy to
provide input at a useful point in the process but would not want to
attend monthly meetings. They would want their events taken into
consideration and have a wider effect than just their own individual
events.

Relaunch festivals and events committee.

Initiate and launch Tudor Tuesday — linked to enhancing heritage
offer.

Points to consider here are:

e |s Tuesday the right day?

e Visitor numbers needs to be looked at.

e Open the painted room less often and use guides time on
things elsewhere in the town so that other venues are
benefited?

e Because the charter market is on a Tuesday it was previously
agreed that everything would be open on Tuesday to align
opening times. If people make a trip they know everything will
be available.

e Would Tudor Tuesday work all year round, could it be season?
E.g. from Whitsun to September.

e Church, Heritage Centre and Butchers Row House would
need to be available on the Tuesday too.

e Could Tuesday market be branded as a local market for local
people which wouldn’t align with the Tudor Tuesday theme.

e Tuesday and Saturday branding may need to be different.
Visitor numbers for painted room and other heritage sites
needs to be compared so we can pool our understanding of
the visitor numbers.

¢ Would be worth going to the coach companies as well to know
what days and when in the season they are here. Community
Action Ledbury need to move their minibus so coaches can
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5.3.5

5.3.6

5.3.7

AGENDA ITEM: 16

use the coach spaces allocated. Could use the bay outside
the Bye Street Loos if the bollards are removed. One week
day in addition to weekends for all attractions need to be open
would be good.

e Engage with Visit Herefordshire including the shopping
directory. It was noted that current engagement with Visit
Herefordshire requires us to upload events to their website.
The CEO usually tags them in Council Instagram posts and
share their posts, but it was noted that this could be utilised
more.

e It was suggested that the Council could provide a template
for Local traders and businesses to include business name,
website, description, photograph of the shop in an attempt to
get more present on the website and then they can then
maintain the information.

e Distribute Ledbury map in key places it was noted that this
has been done, however it may not be the branding we want
for the long term..

e Develop stronger relationships with nearby attractions,
Eastnor, Three Counties, Hellens, New Bridge Farm Park and
the Malvern Hills National Landscape.

It was suggested that council work with quick wins for now and then
Working Groups can look at long term objectives when putting the
plan together.

It was noted that there was a suggestion to convene a Parish
Meeting to discuss recommendations. (summary information — page
37).1t was felt that this is the right course of action, it would make
more sense to engage with appropriate stakeholders. Consideration
of a poll about the market offering and what local people would like
the market to deliver, noting that this does not come under tourism.

Establish a management structure, focus on the tourism assets, not
explicit about literature and poetry — just referred to as box of
delights.

Progress the report for the Events Working Party in respect of notice

boards around town. A lot of the map boards have backs that can
also be utilised, not just the front.
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5.3.8 Branding beyond the map — ensure Visit Herefordshire website is
populated and engage with other heritage building owners with
coordination of opening days, footfall and a core tourism season.
Maybe less tourism in August to avoid encountering families. Putting
something on for children could encourage families to come and
spend money at the market? Does it work? will it translate to money
being spent?

5.3.9 Build on the relationship with Ledbury Traders with the new chair.

5.3.10 It was noted that the CEO is working with Al Braithwaite to gather
information in respect of possible trails for Ledbury for which a report
will be prepared for Town Council to enable these to be organised for
the lead up to Halloween or Christmas.

5.3.11 Explain what we’re doing and make a request for visitor numbers
from other visitor outfits and if they will share the information with us.

Markets

Actions from within the Feasibility Study to be considered further:

6.1

6.1

6.2

6.3

Management and collaboration, market expansion, improve look and
practicalities, opening times and improved infrastructure, linked to events.

Consider an officer and councillor group to consider Markets and a phased
approach to building them up, to include timescales and detail of what is
being proposed.

Look ahead 18 months when putting a plan together, to include themed
markets on St Katherine Square, talk to Ludlow and Stroud Councils about
how they got their significant market offerings off the ground and what the
learning was in terms of working with the traders. The Christmas Market at
Gloucester Quays could be looked into.

Communication with market traders to create an understanding of fair
competition rules of market offering.
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6.4  Set up a meeting before the end of November with a view to a report being
submitted to Council so that actions can be implemented in the new year.
There is information available from previous discussions that deal with items
covered in the Feasibility Study — need to make use of this information and
move the market project forward.

RESOLVED:
1. Councillor Hughes will revisit existing documents to create one document.
2. Officers investigate market offerings from other towns.

3. A Working Party be set up for the last week of October to discuss Markets
ahead of the agenda going out for November Council meeting.

Visitor Information Service
7.1 These needs to be wrapped up with exploring accommodation.

7.2  Consider specifically in the short term as to how we might expand the range
of tourist items for sale or to show.

RESOLVED:

1. That CEO to establish what Ledbury branded items area available to
purchase in the town and where.

Festivals and Events

8.1 Draft events strategy is to be built on — it was noted that the initial draft of
this was created prior to receiving the final Feasibility Study.

8.2  The strategy is to be combined with the festivals & events section. Reports
providing detail of event budgets need to be provided in a timely fashion. A
schedule for events plans/timelines coming to council needs to be created.

8.3  StKatherine’s Square — make it more attractive, get some seating installed.

It was noted that the original concept had seating, planting and power.
There are some unused planters at the Belfour Beaty site. The Clerk
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advised that she had submitted and Eol in respect of these but that she had
never had a response to this.

8.4  Approach Ledbury in Bloom, Sustainable Ledbury and Friends of the
Masters House regarding an apothecary/sensory garden. Consider the
beds around the edge of the car park being cultivated.

8.5  Contact list for TEMAP has been created. Feedback the recommendations
and what work is going to be undertaken and the meeting could be used to
get feedback before reports go back to full council.

8.6  The actions needs to be progressed before an action plan is put together
and ask if any members of TEMAP want to get involved in implementing
progression or included in circulation of draft documents.

Consolidated Notes

Introductory Notes

Report of 3 July — (h): Move target date from Autumn 2025 to Spring 2026. (e):
Will revisit proposals based on detailed recommendations for roles and
responsibilities.

The TEMAP group is a Working Group, not a Project Board; precise language is
essential to avoid confusion.

The recommendations from the Report of 3 July are to be made to Full Council
in the next agenda, reviewing the TEMAP document’s headings and details, and
determining whether officer vs. joint officer/member leadership is required for each
heading.

Consideration of the integrated action plan; assess each section of TEMAP for
potential officer-led or joint officer/member contribution.

Al B has put forward Penelope, who is currently involved in tourism but not
marketing, to provide a report (presumably for a fee). County-level investment in
this regard should be maximised; initial efforts should be internal before bringing
in external expertise and additional expense.

Emphasis on using the already bought in expertise, alignment sought with
Herefordshire BID, Tourism, and Retail sectors.

Natural Market growth is not happening as we have a lot of independent traders.
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Footfall to include coach trips need to be gathered across all heritage buildings
and attractions to define when the busiest periods are and to define what our
tourism seasons should be defined as. This needs to be looked at in some detail.
Watermark papers for discussion in working parties as “in progress / not for public
distribution”.

Tourism & Heritage

Community Action Ledbury to move their minibus and make the space available
for coaches. The bollards could be removed by Bye Street toilets to maximise
available space.

Strategies include creating bookable experiences, promoting Ledbury at home and
away, and finessing the overall branding theme.

Long-term goal: Encourage visitors to stay over multiple days, using platforms like
Eventbrite for attendance management.

Propose a standing TEMAP group with stakeholder input from organisations like
Hellens, Eastnor, Westons, New Bridge Farm, and Malvern Hills (without
expectation that they will attend meetings)

Quick wins prioritised; long-term objectives to be discussed in working groups.
Specific actions: convene a Parish Meeting (not needed), survey local
expectations, develop a management structure, and enhance signage and digital
presence.

Engage with Visit Herefordshire, ensure shops are listed on their directory, and
distribute Ledbury maps and leaflets.

Strengthen relationships with nearby attractions; coordinate opening days and
seasonal offerings.

Consider seasonal heritage and family-friendly activities, Halloween events, and
community engagement.

Tudor Tuesday theme to be explored, but does it tie in with the footfall numbers or
the market being for locals on Tuesday opposed to Saturdays?

Tangled Tails — Fairy Doors to be explored.

A walking trail to be set up in time for Halloween / Christmas — time is of the
essence.

Enquire with BID regarding things which have taken place in previous years such
as the climbing wall. Are they planning on doing anything for Halloween?

Improve St Katherine’s Square: more seating, planting, and decorative elements.
Seek partnerships (e.g., Ledbury in Bloom, Sustainable Ledbury, Friends of the
Masters House). — reach out to Belfour Beaty re planter.

Maintain beds, prune trees, and enhance the welcoming atmosphere.
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Markets

Working Group to be set up for the last week of October.

The Council is invested as it owns the Charter Market and has staff whose specific
remints link to it.

Focus on management, collaboration, expansion, infrastructure, and themed
markets.

Learn from other councils’ market initiatives (Ludlow, Stroud, Gloucester Quays).
Address trader competition issues; develop a comprehensive plan over 18 months.
Budget considerations: request funding from Council, revisit existing documents,
and set up a dedicated working group in late October.

A poll could be conducted to enquire as to what locals expect from the market.
Put on events / crafts for children, if families are drawn into the market there is
potential for money to be spent there.

Visitor Information & Shops

Go around shops to collect information for the Visit Herefordshire directory. Make
sure we have a visible online footprint.

Go around shops to find out what Ledbury Merchandise is being sold — this could
be done at the same time as filling out the Visit Herefordshire info sheet.
Short-term focus: showcase / promote Ledbury branded tourist items for sale from
other shops, expand existing TIC stock.

Follow up on Masters House; no response yet.

Utilise front and back of notice boards.

Festivals & Events

Develop a comprehensive events strategy, incorporating existing plans and
budgets.

Event planning with budgets need to be presented to Full Council in a timely
fashion to allow for implementation.
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FULL COUNCIL 23 OCTOBER 2025 AGENDA ITEM: 17

Report prepared by Angela Price — Town Clerk

A CHARTER FOR HEREFORDSHIRE’S COUNCILS 2025

Purpose of Report

The purpose of this report is to provide Members with sight of the new Charter for
Herefordshire’s Councils 2025, which was shared at the recent Parish Summit, and to
ask Members to consider whether Ledbury Town Council wish to adopt the new
charter.

Detailed Information

Following the Parish Summit held on 7 October 2025, Herefordshire Council formally
launched the new Charter for Herefordshire’s Councils 2025, noting that a number of
Councils had already indicated their intention to adopt this new Charter.

A copy of the Charter is attached for Members consideration, and Herefordshire
Council are inviting all councils to adopt this charter.

Should the Council agree to adopt this Charter it should be noted that any issues that
arise in respect of expectations officers should raise these with Herefordshire Council
at the earliest opportunity in order to resolve them amicably.

Recommendation

That Members give consideration to the attached Charter and consider whether
Ledbury Town Council should adopt the new Charter for Herefordshire’s Councils
2025.
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FULL COUNCIL 23 OCTOBER 2025 AGENDA ITEM: 18

Report prepared by Angela Price — Town Clerk

PLANNING CONSULTATIONS

Purpose of Report

The purpose of this report is to provide Members with a list of Planning Consultations
received from Herefordshire Council.

Detailed Information

Below is a list of planning consultations received from Herefordshire Council for

comment from Ledbury Town Council, as a Statutory Consultee.

Deadline for Application details
comments/
determination
Application to determine if prior
approval is required for a proposed
Deadline date for part change of use from a mixed
1. 252841 | comments 29/10/2025 | commercial and residential site to
Target determination Dwellinghouse (Use Class C3) — 5a
date 27/11/2025 The Royal Hall The Southend
Ledbury Herefordshire HR8 2EY
Deadline date for Conversion of garage to provide art
comments 30/10/2025 | studio and office. External changes
2. 252834 | Target determination to fenestration — 2 Larkrise Knapp
date 26/11/2025 Lane Ledbury Herefordshire HR8
1AN
Deadline date for Brick faced rear and side extension
3. 252953 | comments to replace existing glazed
Target determination conservatory and side extension —
date 32 Oakland Drive, Ledbury,
Herefordshire, HR8 2ER
Deadline date for Application to remove a S106
4. 252920 | comments 05/11/2025 | planning obligation at Flights Orchard
Target determination tying all land owned by the applicant
date 04/12/2025 to the dwelling - Flights Orchard,
Flights Farm Ledbury
Herefordshire HR8 2JN
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https://www.herefordshire.gov.uk/info/200142/planning_services/planning_application_search/details?id=252841
https://www.herefordshire.gov.uk/info/200142/planning_services/planning_application_search/details?id=252834
https://www.herefordshire.gov.uk/info/200142/planning_services/planning_application_search/details?id=252953
https://www.herefordshire.gov.uk/info/200142/planning_services/planning_application_search/details?id=252920
https://www.herefordshire.gov.uk/info/200142/planning_services/planning_application_search/details/map?id=252920
https://www.herefordshire.gov.uk/info/200142/planning_services/planning_application_search/details/map?id=252920
https://www.herefordshire.gov.uk/info/200142/planning_services/planning_application_search/details/map?id=252920

Recommendation

Members are requested to give consideration to the above planning consultations and
provide relevant comments where applicable to be submitted to Herefordshire Council

accordingly.
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https://www.herefordshire.gov.uk/info/200142/planning_services/planning_application_search/details?id=242783
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OFFICIAL

- Team: Environmental Health & Trading Standards
COU"CII Please ask for:  Licensing
Direct line: 01432 261761
Email: licensing@herefordshire.gov.uk
Date: 3 October 2025

9 Herefordshire Directorate/Division:  Economy and Environment

TalkCommunityEnquiries
Clir Stefanie Simmons

Via Email

Dear Sir/Madam

An application has been received on 3 October 2025 for a grant of a premises licence at:
Weavers, 10 New Street, Ledbury. HR8 2DX

Applied for:

Licensable Activities

Sale/Supply of Alcohol (consumption on and off the premises)
Monday — Sunday 11:00 — 24:00

Consultation dates are as follows: Begins 4 October 2025 and ends 31 October 2025

Any representation should address one of the four licensing objectives:
e Prevention Crime & Disorder
e Public Safety
e Prevention of Public Nuisance
e Protection of Children from Harm

A summary of the application can be found at the below website within 24hrs (working days only) of the
date on this memo.
https://www.herefordshire.gov.uk/business-1/current-licensing-applications

Details on how to make a representation can be found at the below website address
https://www.herefordshire.gov.uk/business-1/current-licensing-applications/2

Any representations need to have name/address and contact details and should be received no later than
31 October 2025 addressing the four licensing objectives above.

Yours faithfully

EMMA BOWELL
SENIOR LICENSING TECHNICAL OFFICER

Herefordshire Council, Licensing Section, Plough Lane, Hereford. HR4 OLE
herefordshire.gov.uk | facebook: hfdspgyaaib tvsitters @hfdscouncil | instagram: hfdscouncil


http://www.herefordshire.gov.uk/
https://www.facebook.com/hfdscouncil
https://twitter.com/HfdsCouncil
https://www.instagram.com/hfdscouncil/
http://www.herefordshire.gov.uk/
https://www.herefordshire.gov.uk/business-1/current-licensing-applications
https://www.herefordshire.gov.uk/business-1/current-licensing-applications/2
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FULL COUNCIL 23 OCTOBER 2025 AGENDA ITEM: 21

Report prepared by Julia Lawrence — Deputy Town Clerk

ROUNDABOUT SPONSORSHIP

Purpose of Report

The purpose of this report is to provide Members with information on roundabout
sponsorship around the Town.

Detailed Information

Currently, there are several “Licences to Cultivate” allocated for many of the existing
roundabouts, which are listed below.

Licence No. 1066
Gloucester Road roundabout, “Swallow”, roundabout, sponsored by Helping Hands
— issued December 2015 — swallow sculpture subject to a separate licence.

Licence No. 1101
Little Marcle Road roundabout, sponsored by Redbank Fruit Company, Little Marcle
Road — issued October 2017.

Licence No. 1103
New Mills roundabout, sponsored by Gale Breaker — issued November 2017.

Licence No. 1121
Hereford Road roundabout, sponsored by Three Counties Vineyard — issued May
2020.

Licence No. 1123
Full Pitcher roundabout, A417 Ledbury bypass — issued November 2020.

Members should note that Herefordshire Council have been approached on
numerous occasions to establish whether the Council has adopted the new
roundabouts on Leadon Way following the various housing developments, however
no response has been provided to date. There have been a number of staff changes
at Hereford and officers suspect that this is the reason for the delay in a response
being provided. This has been followed up again by Officers and if this information
becomes available, then it will be shared with Members at the meeting.

The Ledbury & District Civic Society has recently approached the Council to enquire
about what the plans might be to invite sponsorship of planting on the new
roundabouts on Leadon Way and on the Bromyard Road.
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The email received from the Civic Society stated the following:

“Appropriate planting on these new roundabouts would enhance the green
corridor identified in the NDP south and west of Ledbury and the viaduct
development site. I'm sure Councillors would agree that key areas of
green space should be maintained and improved, contributing so much to
the social and environmental well-being of the town and its tourism.

A simple planting scheme is required for each roundabout, in our view,
such as a smaller scale version of the planting on the Hereford Road
roundabout or the use of silver birch trees on the Little Marcle Road
roundabout. A group of small trees/shrubs would also require minimal
maintenance”.

When a Licence to Cultivate is issued it is issued to the Parish Council, and they can
then either maintain the area themselves or, which is the more common practice, they
can enter into an agreement with a local business to undertake the planting and
maintenance of the area in question. The process to agree this requires anyone
expressing an interest in the Licence to Cultivate to provide a plan of the proposed
planting and maintenance of the area they wish to maintain, which is then provided
to Herefordshire Council to ensure it meets the criteria and does not interfere with
any utilities that may exist. If the submissions is considered to meet the criteria
Herefordshire Council will advise the Parish Council who will then be the custodian
of the Licence to Cultivate.

Financial Implications

There should be no financial implications for the Council if sponsorship is granted to
organisations, with all financial and maintenance falls to the sponsor. Please find
attached at Appendix A, an example of a Licence to Cultivate, for information
purposes, which was issued to one of the existing sponsors.

Officers will be contacting Herefordshire Council to discuss how the sponsored
roundabouts are maintained in accordance with the Licences and give consideration
to a rolling programme whereby other local organisations have the opportunity of
sponsorship.

Recommendation

That Members give consideration to the proposals put forward by the Ledbury &
District Civic Society, to invite sponsorship from organisations for the new
roundabouts on Leadon Way, subject to them being adopted by the Council.
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AFFENDIX A

Herefordshi
Balfour Beauy O cg{f,,g, L

HIGHWAYS ACT 1980
SECTION 96 — CONSENT — LICENCE NO

The Herefordshire Council, as Highway Authority for the highway maintained, do
hereby give Consent to the Ledbury Town Council to plant and maintain shrubs,
plants, bulbs and grass in the highway verge at the following locations:
Roundabout,

The planting of the roundabout should cause no inconvenience, but the following
notes and conditions should be observed by the Town Council.

1. The shrubs, plants, bulbs and grass shall be planted/maintained on land
forming part of the highway in positions, which will not cause obstruction or
interference to any existing access, or to visibility on the highway.

2. The planting scheme cannot be substantially changed without prior
agreement from the highway authority in order to protect the visibility and
underground utility services.

3. The Town Council shall stop cultivation and restore the roundabout to its
previous condition including reinstating the turf in a level manner at any time
at its own expense if it should become necessary to do so, on receiving 21
days notice from the Herefordshire Council to remove the shrubs and plants.

4. The Highway Authority may remove any obstruction or hazard caused by, or
on the verge, or adjacent to it, by reason of the planting, at the expense of the
Town Council.

5. The Town Council may be required to obtain the permission of the adjoining
landowner who may be the owner of the subsoil and in order that he will be
able to maintain his highway boundary fences.

6. The Town Council will indemnify the Herefordshire Council against any claims
in respect of injury, damage or loss, arising out of, or as a result of its works
on the highway verge and the presence of employees carrying out works,
including operating machinery and tools within the highway.

7. The Town Council will ensure that the area of roundabout etc is left clean and
tidy and nothing shall be deposited in the adjacent carriageway.

8. The Town Council shall ensure that all necessary steps are taken to prevent
damage to any Statutory Undertakers’, British Telecom and/or Sewerage
Authorities’ apparatus, which may be affected by the proposed planting. In
this respect the Parish Council's attention is drawn fo the comments
contained in the attached copy letters.

AM/LIC/05-03 Herefordshire Council
Version 1.0 January 2007 Unit 3, Thorn Business Park
Rotherwas Industrial Estate
Hereford
HR2 6JT

Main SwitEtagead@0 0 30350000



Dated:

When the Town Council is prepared to proceed with the planting, it shall send
a notice to the Network Regulation Manager, 7 days before the proposed
starting date to enable him to give his requirements or supervise work as
necessary.

Signed on behalf of the Council

by

Anthony Agate, Network Regulation Manager

Herefordshire Council
Unit3, Thorn Business Park
Rotherwas Industrial Estate

Hereford
HR2 6JT

Main SwiRABAH82 81493560000



FULL COUNCIL 23 OCTOBER 2025 AGENDA ITEM: 22

Report prepared by Julia Lawrence — Deputy Town Clerk

FIRE RISK ASSESSMENT — COUNCIL OFFICES

Purpose of Report

Chubb recently conducted a Fire Risk Assessment for the Council Offices. The
purpose of this report is to advise Members of what actions have been taken to date
following receipt of the Report.

Detailed Information

Fire Risk Assessment

The Fire Risk Assessment (Appendix A) was conducted on 26 August 2025. In
accordance with the Risk Assessment, the following steps have already been taken
to address the areas flagged up, as follows:

2.8 | Fire Evacuation Procedure

A new draft Evacuation Procedure document has been produced but has yet to be
reviewed by Senior Officers and Members.

2.12 | Fire Drill.

The report states that a fire drill has not taken place. A fire drill was conducted on
10 July 2025 due to a call point accidentally being knocked — this was recorded in
the log as an accident as opposed to an actual fire drill taking place.

3.3 | Familiarisation visit conducted by Fire & Rescue Services.

Ledbury Fire Station have been contacted to carry out a familiarisation visit and a
date is awaited from them.

6.3 Electrical Installation Condition Report (EICR) states the fixed wiring test
was unsatisfactory.

Electricians were commissioned to carry out works at the time of the EICR’s who
confirmed that the report was unsatisfactory due to the cellar lights. Therefore, the
electricians disconnected these for safety reasons. The remedial works required in
the cellar were carried out to rectify the situation: cellar lights were rewired and new
lights installed. This is verified by the invoice received from the electricians
confirming that the work has been undertaken. A copy of the relevant invoice has
been attached to the Fire Risk Assessment.

6.6 | PAT Testing

An Officer is reviewing the existing list of all electrical equipment in each office to
ensure that it incorporates any new items purchased since the last PAT testing.
Quotes will then be sought based on the number of items to be tested.

11.3 | Unsatisfactory door closure on kitchen door

Chubb have already been contacted to provide a quote to supply and install a door
closure that is CE marked, BS EN 1154 compliant. Chubb have also been
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requested to provide a quote to provide a door closure to the main entrance door
to the Jacobean Room.

13.3 Glazing panel installed in possible fire door (to Painted Room ground level
office space).

The glass window panel in the door has yet to be changed.

14.2 \ Testing of emergency lighting

Chubb conduct quarterly checks of the emergency lighting and the Engineer
confirmed at their last visit on 14 October 2025 that quarterly checks were
adequate. However, monthly checks are also carried out by Council Officers — the
last entry was not clearly visible in one of the sections of the fire log. Officers has
since been requested to ensure that the log is properly completed each time. For
information, a copy of the recent Inspection Certificate is attached at Appendix B.
15.2c | Additional detector be fitted in the basement..

Chubb have been requested to provide a quotation for this.

16.1b | Fire extinquishers in reception

Whilst there are fire extinguishers in reception, one extinguisher is not fixed to the
wall. However a suitable “tray” has been ordered to accommodate this.

16.1g | Staff trained to use fire extinguishers.

Appropriate training will be provided to staff to operate fire extinguishers. Staff may
attempt to extinguish a small, manageable fire using the appropriate fire
extinguisher, but only if it is safe to do so, they are trained and confident in its use,
and they have a clear means of escape.

17.5a \ Fire safety training for all staff

Currently one member of the team has received fire warden training but this is to
be extended to all staff.

Observation Report Action Plan - “Major”

1.13 | Roof voids — ensure no combustible storage in this area

Maintenance Operative is to fit and install a new roof loft hatch in Christmas room.
2.8 \ Fire Evacuation Procedure

A draft document has been produced.

2.12 | Fire evacuation Drills

As noted above, a fire drill was conducted on 10 July 2025.

6.3 | Fixed Wiring Test

Please refer to earlier notes.

6.8 | Extension leads

Whilst it was noted that there are some extension leads in the office being used,
the assessor confirmed at the time of the meeting that none were over-loaded.
12.2 | No designated fire doors

There are no designated fire doors — solid oak bespoke doors were installed several
years ago. As noted in the Risk Assessment, reference 11.3, the door closure in
kitchen also needs replacing.

13.2 | Compartmentation survey

Chubb recommend a full compartmentation survey. Officers have sought further
advice from both Chubb and one of the Council’s contractors in order that this
survey can be carried out.

13.3 | Glass panel in door

Please see above under Risk Assessment.
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14.2a \ Emergency Lights

Please refer to the Risk Assessment above for fuller details.

14.2c | Conduct survey to see if further emergency lights are required during
hours of darkness

Chubb have been requested to carry out this testing — a date is awaited from them
when this can take place.

15.2c | Additional detection in the basement

Chubb have been requested to quote for this.

15.2d | Additional fire alarm call points

Awaiting instruction.

15.2e | Obstructed call point in Painted Room

This call point was identified as being upside down by one of the Officers, which
was corrected by a Chubb Engineer at their next service visit.

16.1b | Fire extinguisher in Reception

Please see above under Risk Assessment.

16.1g | Staff training

Please see above under Risk Assessment.

17.1 | Records to monitor fire safety checks

A new checklist has been implemented so that appropriate checks can be
undertaken on a monthly basis.

17.5 | Additional signage.

Signage for the back yard gate has been purchased and the Maintenance
Operative will fit these signs

17.5a | Training

17.5¢
Please see above under Risk Assessment.

Members should note that the “Moderate” ratings shown in this report are also being
addressed.

Financial Implications

Once Officers are in receipt of quotations for the various works, it can then be
established what budget lines will be affected by the works proposed and once
confirmation of Council approval to proceed has been granted

Recommendation

That Members receive and note the contents of the report.

Fire Risk Assessment — 23 October 2025 —v2(D)
Page 4905 of 4957



Page 4906 of 4957



‘Buipjing ajoym sy} suonuadw Ajeayroads 31 ssajun A|uo sesle aSoY} UO SNIOY [[IM JUBLISSOSSE YSII BY |

‘Juswaseq yum @C_U__DQ ‘©pPN[ouUl JOU SB0P ® SB0P JUBWISSASSe XSl 8y} jeym juswndod
Ks101s ¢ e Jo 100} S100]} ||e 8yl Adnooo J1ounod umo| AingpaT ‘seale 8say) wolj seynol adeoss Jisy) Juswissasse ysu ay} jo adoog
pue [1ouno) umo| Aingpa Aq pebeuew g paidnooo seale ay) JO ||B JBA0D ||IM JUSWISSSSSE YSil SIY L

S9010 BaJe JUSWISSASSE JO as

-0}8 8sn Jo abueyd ‘buiye)s noke| buipjinqg “o°1 eale passasse
YSu ayj ur ebueyo jueayiubis e ussq sey aiay} 1o pljeA Jobuoj ou S i Jey} 30edsns 0} uoseal SI 818y} JjI 18l|Jed PeMaINSI 8q 0] JUBLISSSSSE XSl 8y} SaJinbai 6 ajo1uYy 4opiQ (A19jesS a.i4) wuojay Aiojeinbay oy

SUJUOW Z| :JUSWISSISSE ) SII all} }XaU 10} djep papualiioddy

1G6GS | ¥€ -laquinu adualajal qqny)

G20z ¥snbny 9z :9)eQg JUudWISSISSY

. 5002 4pi0 .
& \Vm § (A194ES 8i14) Wuojoy Aiojeinbay g 8jo1uy Aq pauysp
se uosled jusjedwo)) 110SSASSY JO ainjeubig

‘sebueyo jueoyubis useq aAey aisy)
10 pifeA 1ebuoj ou s Ji jey) 1oedsns 0] UOSeaJ SI 8Jay] Ji oWl Jeilies ue je o pajeslpul ajep oy Aq uosiad jusjeduwiod
e Aq pamainal 8q pInoys JUBLISSOSSE YSLI SIY| "UBXYBLIBPUN SBM JUBWISSISSE Y} oW} ay) je papircid uoieuLIojul
UO paseq 1081109 S JUBLUSSOSSE YSLI 8l SIYy) Ul paulejuod UoieuLIojUl ay) ‘ebpaimouy Aw Jo }1saq oy} o} jey} Ajpeo |

JUBWISSAsSSY YsIy ali4 siy} Bunjeuapun
Jad4IN Yoo 1 6ug WSHIIS INSHIIN 92Ul 8)ed uosiag Juajedwon ayj Jo awepN

ajesapol\ :Buney ysiy [|eldAQ

Hal 84H
pJojalay
192118 YyoINyo

HAl 8YH - [19uno) umo] Aingpan

dNOYD IdV A9 a3damod

qa4qny9

B == (vud) INIWSSISSV MSIM T4

Page 4907 of 4957




JUSWISSaSSE YSU i} 8y} Jnoqy 0z S8SS9001d [eujsnpu] ol
uejd uonoy 6l UONUBA3IH UOSIY 6
XIe ysry gl UabAX(Q JO S821n0S o]
Sonss| Juswabeuey Ll [on4 JO S82In0S .
Juswdinb3 bulysINbunx3 aii4 9]qeyod g paxid :99e|d Ul S[0Jjuo) 9l uoniub| JO S82IN0S 9
Wa)SAS Wwiele ali4 :a0e[d ul S|oiuo) Gl Bujo0) 1SN JO S82JN0S [
Bunybi] ededs3 pue Aduabiawg :90e|d Ul S|[0Jjuo) vl IO\ UONONIISUOD pUE SIOJOBIu0D) v
uonejuswedwo) €l seni|ioe} Jayblai4 €
sjooQ a1q rA) 30e|d Ul SSINSEaW [0JU0J puE YSH e ajdoad AHjuap| Z
8deosT JO SUea\ Ll UONEWIOJU| [e1aua9) L
BuipesH uonoasg BuipesH uoijoasg

xapuj

Page 4908 of 4957



€ Buipjing ay3 ui s100j4 Jo J8qUINN 8’L
"SQ0S | puUNoJe S UonoNJIISUOD JO a)ep ay | uoljonJsuo9 jo ayeq L'l
uoIONIISU0D paydud JO SI YydIym Jaquui} uo a1} SI Jood ay] ‘s|jem pljos pue Jsised ésliem [euualixa ayj Jo uol}onisuod ayj si jeym o
pue ayie| pue }ouq awos yum ‘Buip|ing pawedy Jaquiiy Aunjuad yig| e si sasiwald ay] uoijoadsui jensiA uo g Buipjing jo uondosap |eiduan ‘
BOJB POSSasSe Ysi ay} oy aoe(d ul ON wba_u._o_“ﬁm w:_n“omm_wowﬁmﬁ_ﬂw Mw_mﬂo:o“ﬁww:mwvohowcw Gl
90IAI8S 8N2SaY % ali4 9y} WOJ) 92110U JudWa2I0Ud J0 uejd uonoe ou si alay | R [ = jwel LGRS
‘Buip|ing 8y} umo 19uno) umo] AingpaT JaumQ a
90€2e9leSl0 Jaquinu auoyds|a} joejuo) €l
19|10 umo| Ainde( ‘edsueleme] eln uojetilioju :
el 1 Aindeq 1elne ayj} Buipinoad uosiad ayj Jo uonisod pue sawepN ¢t
JoumQ 8y ‘sesiwoaid
8y} JO j04)u09d sey oym uosJiad ayj 481dnaaQ 8y ‘Jehojdwg oy :ejdwexs Jo-
[IDUNOD UMO | \C:n pa ‘sasjwaid Joj 8jqisuodsal uosiad auo uey) 8Jow 8q Ued aidy | 'L
' € 9211y G002 49pIO (A1efes eil4) uuojey Aiojeinbay Aq pauljep sy
uosiad a|qisuodsay
Ue|d UONOY g UOIDAS OS|e 89S uoljewioju| |eiauan) l

Page 4909 of 4957




2IN 008 <IN eaJe Joojj ajewixouddy | 9L
W 0¥ zIN Bulp|ing jo juudjooy sjewnxoiddy | gL'L
‘PESS80E JOU 819M Seale jl SUOSBA. 8)e)S 9Sed| .
JusWISSaSSe sl ally 8y} Bulinp passadoe alem seale ||y ON £ SWO0O0. 1o seaJte 3|qissadoeul Aue asayj asapy | VH
‘Juswidinba SS90 10 S|00) 8SN 8y} JNOYIIM
"WO0J SBWISHYD 8Y] Ul PIOA B S| 818y "JUsLISSasSe ON PaAIaSqoO 8q UBD Jey) Seale 0] Pajilll] SEM p SAISBAUI-UOU S| JUBLISSSSSE XSLI allf SIY | L'l
ay) Bulnp passaooe aq 0} 8|ge 10U aJam INd Juasaid aie SPIOA SJ00Y cuswissasse ay} buunp pajoadsul spioA joos Aue aiap
.wmc_ummE cuonesado ur wejsAs Jiys e aisyj s| .
Buiusne [UBOISEDD0 UM SAepinjes [euoiseo20 pue siyoogl-siy0gogo Aepli4 o) Aepuopy ipaidnooo Buipjing ayy st uaypy | CHF
€20z Joquaydag ,8Z 8y} uo qgny) Aq N0 palIED SEM JUSWISSASSE YSi ally snolaald ay | Jjuswissasse ysii jse|ayj jo ayeq | LiL'L
o ¢ Auedwod )
N 10 32IAI3S U0 uey) aiow Aq paidnaoso Bulpjing ay} sj 0Lt
Buipjing ay; Jo 181dn220 8]0s 8y} ale [IDunNoD umo| AingpaT
L Buipjing 3y} ul sjuswadseq Jo JaquinN 6l

Page 4910 of 4957



BoJE POSSEssE ysu oL Ul sdoo|S U ON ON Jeale passasse )sii ay} ul dag|s sjuednosso Aue oqg | ezz
‘'suoslad oy Aq asealoul Aew siy} Auowaliad Buippam e yym ¢awm suo Aue :
ov/a : a PP M Gl je sjuednd20 J8yjo jo Jaquinu djewixoidde ayy si Jeypa ¢
G 891y G002 19pI0 (A194eS oil4) wiojey Aiojeinboy
‘Juiod Ajqwesse je Junod pesH SOA £Uol}endeAS Ue JO JUSAD 3Y) Ul 10 pajunodde | q-g
eale pasSsasse ysu 9y} ul yuom oym ajdoad ay) aiy
("si110m swij-ped pue sisajunjoa ‘yejs Aousbe
8 '$4030B.13U09 Jejnba. ‘pafojdwa-jjes ‘Sioumo ey} epnjoul :WnNwWiuW 9 wnwixeuw,) eL'e
éawi auo Aue je Bbupjiom ale ajdoad Auew moH
Bole posSasSe Y sl 8U) Ul paseq yels ale aiay | SeA ¢EDJE POSSISSE YSII 8yj Ul paseq HEs aly e
ue|d UONDY G| UOI08S OS|e 885 9oe|d ul sainseaw |043U0d pue }su je ajdoad Ayyuapj Z
ao10u Ajojes auly Juabin ue anssi 0} Juswainbal ou sem aiay | °N ¢panss) usaq adjou Ajajes aily jusbin ue sey | 611
pa.INbos SJUSWILICD [BUOIIPPE OU SJE SJ6L ON épalinbai sjuswwod jeuoljippe Aue aiayj airy | 8Ll
¢saouepinb ubisep ayj 0} suoneIrap 1o suoneLea Aue
SpJepuels ysijlig jueasjal i g juswnooq paroiddy aiay aiop ¢ 9pelbdn Bulp|ing 3se| ayj} je asuepinb ayjy sem | ;-
‘G00Z 48pJ0 (A1oses al14) wiolay Alojeinbay :JuswWSSasSe YSi SIY} 10} pash adueping

jeym Jo (umouy J1) asuepinb ubisap jeulblio ay3j sem }eypn

Page 4911 of 4957




‘61 9JoIY G00Z 18P0 (A104eS 8lld) wiojey Aojeinbey
¢ UollendeAa ue Jo JUdAd

"all} B JO JUBAS B} Ul ¥} 0} SUOIJO. JO SlEME 8le JEelS SOA Iqisuodsai umo 118y} Buipnpour ‘sainpadsoud 6¢
uoljendeAs 9y} Jo aleme >__E. www>O_QEw e sy
"soyddns semod % Lisuiyoew
Aue Joj sayoyms uoije|osi % Juswdinba uonenaes ‘sioop jixe jeul) ‘Juswidinba
bunybiye.y 18yjo Aue pue siaysinbuiixe a.ij 8y} Jo uoneoo| ‘sjpued wiele a.iy
pue sjujod jjeo wefe ey 8y} Jo uoieao] vy} buimoys ueld e eAey 0} 8|qesiApe ose Si )|

o sanIqisuodsa. uspiem adly bunybiybiy einpaso.d sjeledss e eney 0} 8|qesIAPe Si j| )

alnpaooud uolenoeAs allj pajuUaWINJ0op OU SI 81dy ] N ¢éwiefe pabejs e o uoljenoens paseyd e apnjoul sy} seoq 8¢
1&pdjendeAs usa(q sey auoAiana
Bulinsua J10j uoisinoad sapnjoul jey) ‘uejd Aouabiawd
10 0..:3&00._& uoljendeAs pajusawindop e a.i1dyj} sj|

‘eale possasse ON ¢Bunjiom auoj 1o ealue ajowsal e ui Bunjiom suoAue s| | 2g

)Sl 8y} Ul Bale ajowal e ul Bupjiom suosiad IO SI9)JOM SUO| OU ale alay |

‘61 9JoIY G00Z 18P0 (A104eS 8ll) wiojey Aiojeinbey
‘alinbau Aay) buiuiely sy}

ON pasn sjeLivjew jo seiuadoid [eaIsAyd oy ‘Yiom jo uoljeinp % ainjeu ay} ‘@ousliadxaul 92
"eale passasse ysi ay} ul pakojdwe ale g| Jo abe ayy Jopun sjdoad oN ® fjunjewwr Jjay) 0} enp ‘UoneIspISU0I [e1oads uanlb usaq ajdoad BunoA erep
épakojdwa sg| Japun auy

o ‘sueld uonenoeas Aousbiawg [euosiod .

‘palinbai Ajuaiing jou ale S433d 1ey) Hodal yejs N ipaiinbaisq3gdaly | S¢
‘palapIsuod aq pinoys Ausp|e ayj  uaipjiyd bunoA ‘seiqeg
¢padinbau Juswssassy joedw|
Ajienb3 ue sy "pasioiexa 8q 0} Jybu jey) 1o} JaISes }i 8yewl pjnod jey) spuswijsnipe
. a|qeuoseal Aue sjedionue jsnw noA uayj ‘epinoid noA yoliym aainses 8y} 8sn 0} }oadxd

uonenoeas Aue Bulnp SoA Ajjeansijeal pjnoa suosiad pajqesip Ji ‘0L0Z 12V Aljenbg ayj Jepun JUSWLISACD vz
wiay} }siSse p|nom jjels ‘spasu |euoiiippe YlIm SIOoSIA a|geltaunA aq Aew 2lay] WH Aq paysiignd sjdoaq pajqesiq 10} 8deasT JO Sueay\ JusWISSaSSe XSl A1ojes all-
.L®>®\$OI ‘eale Umwmmwwm v_w_.._ mr_w ul WUQQC _NCO_u_UUm yum .t.Nww ou ale ®L®£|_| paJapisuod aq jsnw SjusuLedwl aAIubod ® [ensin ‘buriesy ‘Aupqow yum sjdosd
¢ BunIsiA 1o Bupjiom spasu
Jeuonippe yim ajdoad 1o ajdoad ajqesaujna Aue aiayj aiy
. dsio A G 89Uy G00Z 49pI0 (M1efes il4) wuojey Aiojeinbay

ESJE JopIM 8} O} 8SI8CSIP AjoX!| soA £UOIJENDBAS UE JO JUSAD 8Y} Ul IO} | ¢-7

pjnom o1jgnd ay) Jo siequisw quiod As|qIasse ay) 1e 188w PINOM SJ0JoBUO0D

pajunoooe eale passasse Ysil Yy} ul suedndado I8yjo aly

Page 4912 of 4957



ayIs uo sia1yBly 8.l 10} saniioe) ooads ou ale alay |

VIN

"8€ BJOIUY G00Z 49pI0 (A18/eS 8l1H) wiojey Aojeinbey
Syl sdrejs bunybyady ‘siasu jom/Ap ‘Sayaums iapybia.ly buipnjou|

salljIoe) oy1oads ayj 1eyaq ¢ uos.iad juasjadwod
e Aq pa)2ayd uaaq sanijioey Jayybiyaaly Aue aneH

ue|d UONOY :f| UONDSS OS[e 89S

salj|1oey Ja3ybyaild

awi] Jua.LINd ay) 1e paJinbal Jo aoe|d Ul SpIe UOIENJBAS OU a.le aJay |

ON

‘PaJsapISU0D 8q Jsnw Syuswredwr aAubod 9 [ensia ‘buliesy ‘Ajjiqow yim ejdosd
Jluasaud spie uoijenaeas |eioads Aue aiay)} aay

1] A4

¢ dnoug ssodind 801140

‘6102 :Z dWNJoA g juswnooq paroiddy
¢dnoug asoding ayj si jeym

vie

-aoe|d ul ABajens ali4 ou s alay |

ON

"SJ0JoBJJU0I JO Juswabeuew ‘swajsAs uonosjoid a.ij 8y}

10J $8INpayas (Wdd) eoueusjurew anjeusraid psuueld buibuele ‘swajsAs jeulajul
Jo buipse) pue soueusjuIBW ‘SJUBLUSSOSSE XSLI 8llj Yum saueldwoa bulurejuiew se
yans ‘pajuswajdwi 8q 03 sainpaso.d pue Aajjod Auedwoas ‘buluies; Ajsjes a.iy ‘Abajel)s
uoiBNIBAS ‘SWBJSAS UOIB[IJUBA pUB [0J3U0I 8YoWS ‘SWa)SAs uoissaiddns soyjo

10 SI8pjuLIds Se yons Si0joej 18Yj0 ‘SY- 8y} 10} SaljIjIoe)/SS822e ‘peaids allj [eulaixe
‘uoljosjoud auly anssed/pealds il [eulsjul ‘©deoass Jo sueaw ‘Buiuiem Jo SUBsyy

6102 ‘g dwnjoA g juswnaoqg paroiddy

¢919|dwoo @ aoe|d ul ABajesys alij 3y} S|

4 4

"G00z JopIO (Aleyes allq) wiojey

AlojeinBay 8y Jo G| 901y JO Juswalinbal |eba)| e ale s||1Ip uoijendoeAs ali-

ON

*SINOY 89I/AIBS 8Y) J8A0I 0] SBWIJ JUBIBHIP Je JNO pallied 8q p/noys SjjLp 84
‘a/gejieneun aq pjnom buipjing ayj wo.j sepnos adeass ayj Jo auo ‘ejelidosdde aisym
‘Yaiym ui suonpuod bunenwis JesA e 8ouo jses| je Jno paLUed dq p[noys [[Lp ol
61 GL S9IOIUY G00Z 19pIO (A104ES 8414) Wiiojoy Aiojeinbey

[P 8.1y JSE| 8y} JO Bjep ayj} Juawndoq

¢ poojsiapun ale sainpadsold uoijendeAs ay)

Jey} 39} 0} [|Lp 341y e Ul Jed uaye) yejs JO SIaquisW dARH

cl'e

'S90110U UOoIjo. alll Aq paluapl st juiod Ajquisssy

SOA

isuoneoo| ajes uil sease Ajquasse ally paubis aiay) aly

e

seale abnjai pauljep ou aJe aiay |

VIN

'0L0Z OSI S ® 66¥S Sg -9beubiS

WWQOE L X WWQQE O Wnwiuiw e 8q pinoys sebnjay “uoienaeAs Jiay) 1oj buipjing

oy} Aq eouejsiSse jieme 0} Spasu [BUOHIPPE YlIM 8U0BWOS 10) 89e|d ajes Alejodws;

& sepiroid J| "JOOp }Jixe [eul) & 0} 8JN0J 8Jes & SI 818y} 8J8yMm pue UOIJONI}SUOD
Bunsisal-aily Aq sea.e xsi 8y} woly pajeledss yjoq si jey) eale ue s| abnjai pajqesip v
£ Pa}sa) pue papiroad suonesiunwwod

aJe ‘papinoud ale seale abnyal pajgesip |

(V] x4

Page 4913 of 4957



"S)USLWIBI.)S POYIBW pUEB SIUSWSSASSE YSli 89NnpoJd 1SnW SIojoeuOD

SOA

épaiojiuow Ajanoe
119y} S| % Jels asueuajuiew asnNoy-ul ’p SI10}oesjuod
uo pasoduwi suoiipuod Ajajes auly ajeudoadde aay

ue|d UONOY G| UOID8S OS|e 983

3IOA\ UOI}ONIJSUOD pUB SI10joeljuo)

"eaJle POSSasSe Ysi 8y} UO pajl) S|aued Jejos ou ale aiay |

ON

‘paJinbai aq }I pjnoys ‘el pue

ayows bunuan Joy sanunioddo ayj Jiwi [[im JOOJ B UO S[aued ‘Mojaq [auuosiad ojuo
|1 pue yeauq Aew ‘sjpued ayj woly sselb 1o ‘sjpued jey) ySu ay) si 84ay | 004 ayj Jo
asdejjoo Alea asnea Aew sjpued Nd JO Jyblem ayj usay) ‘aliy Aq pajoaye s joou ayj j|
‘ally Aq pabewep aw09aq J0 Jnd aJe Sa|qed JI YO0YS LIJo8[d JO XSI 8y} SI 8oy [

N, Buleq buipjing

8y} Jo sped ul ynsai few Joys [ejusplooe ue uay) ‘ouel) [99}S 40 ‘|ejall S 84njonis
Buipjing 8y} 4| -a e buipjoey siepybyaiij o} 8|qissedoe 8q o} Ajoxi| jou si Sl Jool 8y}
Japunyuo 4o Jooyj doj 8y} UO paj[ejsul UsHO aJe S8YIJIMS UOIe(0S] D pue SiapsAul
‘sabejjon Ha ybiy Aisn Ajjenusiod uiod fo-1nys [BaL08[ 8y] 0} 8sojo 8oeid
Juauiwoud e ul paxiyje aq [aqe| s.Japybiail) e jey} salinbai apinb uoieesul SOW

¢ s19yybyalaly 1o} paubis Aay) ale ‘pajjeisul ale Aay)

J| ¢ eole passasse Ysu ay} ul pajjejsul sjaued Jejos aiy

"8]IS 8y} 0] sseooe a)enbepe si aloy|

SOA

¢ sasodund anasau g Bunybiyaaly 10}
ybnoua 9s0|2 }3b 0} [puuosiad B SO|2IY3A 92IAI9S aNISAI
9 911} d|qeud o0} S Y} 0} ssadoe ajenbape aiay) s|

"S)ISIA UOljesLIelIWe) 8)IS AUB JNO PBLLED JOU BABY 82IAISS 8N0Say B 8l 8y

ON

LSYSIA uopesLeljiwe)
9})IS }NO paliied 3JIAIBS dNISVDY R 3all{ 93Y] aAeH

"1noAe| pue abe ay} 0] anp xa|dwod sI Buip|ing sy} Jo 1noAe| uay |

SOA

‘punosun Ajjeinjonijs aJe jeyj buipjing ayj jo sped ‘suonejejsul A)inoas

18buy ayows ‘syd uadQ ‘aJij e Jo Jusne ayj ul 8sdejjoo ainjewa.d Jiayj Jusraid

0} ‘sajnoJ adeass ul se|qed poddns o ‘onseld uey) Jsyjel ‘|ejawl asn JSn SWajSAs
BuLim map “suone|jejsu [eoujos]3 104 Spuswalinbey :0202: L V+8402:429/ S9

¢ Ryojes

J9)ybuyadly 30aye ybiw Jey) sysu o1193ds alay) ary

"Sjojul weoy ‘surew aJyy buisu Aip pue jam jo aoueusjuiew pue buisa;

8y} S19A09 SIy | "sbuipjing ui swejsAs bunybij-aiy onewone-uoN G Loz ‘0666 Sg
‘SYIl

susjybyailH :z/ ped syl 1ebusssed spoob pue sebusssed 1o suonealdde iejnaiped
- SHI| JO UoE|jEISUI pUB UOHINIISUOD Y} J0j SaINI Ajojes :0202-2/-L8 NI Sd
Juawidinba

all] JO SadA} Jayjo pue swajsAs bunybiyaly paxi) jo uonesldde pue asn ‘UoI309]8S

J0J aping) :sesjwaid uo Juswdinba pue suonelejsul uoiosjoid aii4 0202 ‘0-90€S ST

Page 4914 of 4957



https://global.ihs.com/doc_detail.cfm?document_name=BS%209990&item_s_key=00485897
https://global.ihs.com/doc_detail.cfm?document_name=BS%209990&item_s_key=00485897

;eale passasse ysu

Page 4915 of 4957

©ole possesse °N 9y3 ul pash siojeirauab dn-}oeq 1o Aouabiawo aiay) al V9
)su 8y} ul aoe|d ul swalsAs [eoujoale dn yoeq Jo siojelausab ou aie alay | W ulp } 1oeq Ui alv
‘suoljeblqo jebs| inoA [iyjnj 03 ySim noA Ji 8|qesiApe SI uoneslIued HoH|3 buluiejurew
ajealpul 0} saljijiqisuodsal Aieuonnesa.d buipiebai uonelsibs ybnous urejuod
‘f10j0BSNESUN oN (6861) m:o.cmsmmm fm\s e \pa.swmm Jﬁ n%m (v261) 1oV 31OM Je A1ojes 9 yjesH e
aq 0} punoj sem }i oIe By} UO }NO pallied sem }sa} BuLIm paxi UL Inq JusWIsnbal [ebe) & JOu Sf (HO]5) Hoasy UOIpUOY UOE|IEISU] (80139915 Uy
903 punoj H 202 UOIBN /) B4} UO3NO pel 159} bULIM paxi} v épajejdwoo uaaq sylom |eipawal Aue aaey aose|d uaye)
sey (Y9I13) poday uonipuo) uoijejjejsuj [ed1I303[3 Ue jj
‘pafejdsip
‘pake|dsip s| abeubis Bupjows oN SOA 8q 0} ubis peoed Ausuiwoid suo aiinba. g0z suoneinbey (Subis) sa.i- 8xows oy | 29
pake|dsip abeubis Bunjouws ou sj
/002 suoneinbay (sejep)) sesiwaid 9.4 ayows
so /002 suoneinbay (s8joiys ) p suondwex3y) aaiH ayows .
eaJe passasse ysil ay} Jo Jued Aue ul papiwiad jou si Bujows A '£00¢ meT 991 &4oWS L9
lauuew ajes @ ajendoidde ue ui pabeuew Bupjows sj
ue|d UOIOY G| UOI08S OS|e 993 uoniubj Jo saainog 9
AjlerpJawiwod pasn ON ¢asodind jeloJawwiod e 10} pasn sanjijioej buriajes aiy ZS
10U aJe g eale passasse Ysil ay) Jo sjuednooo sy} Joy ale salyjioe) Bulieyes ay |
) uawdinba jo sadA)
papiaoid Juswdinba uayoly asn mo| adA} onsawiop s a1ay | SOA . * 1'S
19 SUOIJLI0| 9y} JUsawnaop ‘papiroid saljijioey usyosyy aly
ue|d UOIOY iG] UOI08S OS|e 993 Bujoo? :jeaH Jo saounog S
;,}N0 pallies buld
ON é3no pal 19q zy

10 palLies Bulaq syJom Bulpjing Ou 81am 81ay] JUSWISSASSe ay) JO s} 8y 1Y

}JoMm Buipjing Aue sem JusawISSasse ay) Jo awl} ay} 3y




ol

‘686 suoneinbay 3oM e Ayoupos|3
S9J9IYdA 213088 Bulbieyd usym Ajojes a.ij 10j SUOHEPUSILIOISY 6GDY
Vv/N 0)o sjauIqed buibieyo apaleblo-a ‘siebieyd ajolyan duosfe ‘Siebieyd Lisjeg 0L'9
eale passasse s ay) ul suole)s Buibieyd ou aie a1y «.\>_uoo._._oo pasn >0r_u ole .wo_o:._0>

Jo jJuawdinba 10} pasiin aie suonels buibieys alaypn

way) abewep pjnos uswdinbs Jo SOA iabewep ploAe 0] pajnod sajqe9 [eoliodj@ aly | 69
aiNn)iuin} 81aym seale Ul Paled0| 10U 8le s8|ged |eol)o8|e uondadsul [ensSIA UQ

o ¢(peaj uoisuayxa sayjoue ojul pabbnjd .
"pauleyo Asiep aiam spea| UoIsua)xa ou jeyy sieadde j1 uooadsul [BnsIA UQ N peaj UOISUd)Xd dUO) pauleyd Asiep sSpeaj uoISUdlXd aly 89

‘pes| UoISUBIXd

ue Jo Buipeo] 8y 49812 0} pasn aq ued JS]ax0S-bUIPEOIBAC/SWS)I-[eIlIo0]8/o0IADE .
Eale POSSOSSE HSl /y} ON ~pUe-sapInb)sjn B0 JSIAToJes|Eoljoo]o MMM/ ARy Je J0JEjnojed PeoLaA0 alf ] €89
Ul PBpPEO|JBAO0 ],Usle Spesd| uoisualxa ay] leyl sieadde 1] Co_uomawc_ |ensiA uQ épapeojiano whwuaﬂﬂuﬁ }9)20S .10 Sped| UOISUdIXd aly
o épasn suaydepe .
-uonoadsul 8y} BULIND PEAISSTO S1OM SPES| UOISUBIXT A 19)00S 1O S|9aJ UOISUB)X® 8|qed ‘Spes| UoIsudX@ ary | S 2
“3I0M OJUI JYBNOIQ JOU BI8 SWaY| SO £SWaYI [e14)09]0 [euosiad Jo |04juod [eabeuew atayy s| | 29

(0z0z 1des) Juswdinbz [edL3o83 Jo

buysa | pue uoyosdsu| 82iAI8S-U] 10} 83ORIH JO OPOD | J] 8Y} JO UOHIPT YiG 8y} Aq
pa.inbau se juswdinb3 eoLjos|g Jo bunse pue uoioadsul 89inIes-uj, ue saiinbad Ji
"8anNp MOU S| pue £z0z Jaquieldeg sem 1s8) | d 1se| ayL SO ‘Apouposle surew Jjo suni pue 82inos Jjemod e oju pabbnjd si jJuswdinba [eoL}o8[e 99
Jo 8291d e J "uonIpuoI 8jes e uj paurejuiew si Ainfur esnea o jejusjod ey} sey

Jey) Juswdinba [eaujosje Aue jey) aiinbal 686 L Suoieinbay] 3I0M je A)oL3os|g 8y
¢A3oa.1109 paulejuiew pue pasn jusawdinba [eo11329]9 S|

"8.lJ JO ¥SII pue BuleayIsA0 0}
pes| Aew yaiym 18x00s ay) abewiep os[e ued SI9A0Y "UOINI0JJ08[8 JO XSII Ul Bulnsa.

ON ‘panowai Ajises 8q 10 8S00| BLIOD UBD SIBA0D) "SJOBJUOD [2ILI}IB[8 B[ 8y} Buisodxd S'9
JUBWISSASSE YSIl aJl 8y} BuLINp paAIasqo a1am suasul 19320s dljse|d ON ‘susjInys eAnoejoId JO WIo) 8y} Ul Seinseal Ajajes bulsixe sejebau asay) Jo 8sn oy |

£, S19)00S 214399]9 ay) ul pajjly syasul }9)20s anse|d aiy

Page 4916 of 4957



http://www.electricalsafetyfirst.org.uk/guides-and-advice/electrical-items/overloading-sockets/
http://www.electricalsafetyfirst.org.uk/guides-and-advice/electrical-items/overloading-sockets/

L

Us8s BUON

ON

"P8PLOLIBAD JOU 8B SPes| UOISUBIXd Jey] 8Insua
0} J9)00S [[em e 0} ul Apoa.ip pebbnid aie sisjesy ojqenod Jey) peapuswILI0da) Si jf

¢ sped| uoisuaixa ojul pabbn|d siajeay ajqemod Aue ary

qasi 9

P8JONJISqOUN BJoM R 8BNS WY B UO paoe|d alem paAIasqo si1ejesy ay |

SOA

ésleuajew
a|qnsnqwod Aue wouy Aeme jday pue aseuns wuly
jel} e uo paoe|d pue pajonijsqoun siajeay sjqepod ary

eGlL'9

"JUSWSSaSSE Y} JO 8Wi} 8y} Je asn Ul jou
9J9M 9S8Uj) SOOI SNOLIBA Ul Pa)}edo| 8lom Siajesy J0J0sAU0D J1j09]8 d]|qelod

SOA

sJia)eay Jo sadA} ) suoIed0| 8y} JUBWNI0( ¢ JUBWISSISSE
ysul 8y} Buunp paalasqo siajeay ajgeriod aiap

SL9

"}o8yo Buuim paxi) 8y} Jo Jed si yoiym siojeipes abelols Aq si Bunesy ay |

SOA

£Ppdjeao|

Algeyns pue ajqeynuspl buiesay sy} Joj SBYIMS Lo Jnys seb jeinjeu Aue aly
uolIpuog 8jes e ul paujejuiew si Ainfur esnea oj jenusjod ey} sey

Jey) Juswdinba [eaujosje Aue jey) aiinbai 686 L Suoieinbay] 3I0M je A)oL3oa|g 8y
Jeaf

& 80UO JSes| je pejoadsul wajsAs aney o0} siainjoejnuew HYAH Aq papuswiiodal si j|
G¢ uoneinbay 866 suoienbay (asn pue uoneeisu;) Ajpjes ses

n.\>_uoo._._oo paulejuiew suoljejjeljsul

Buneay paxiy |je a4y "pajeay si Buip|ing ayj moy |ie3aq

Y9

eale pessosse
)Sl 8Y) Ul pasn sawe|} payeu Jo sessaoold Buneloush 1esy ou ale alay |

ON

'SI8UING Uussung ‘ss|pued aAl)eiodsp

‘sa.ly uado ‘buless jesy deim yuuys ‘buLiepjos buipjem ‘sedeuin) ‘ejduiexs 1o
ipasn

saweyl} payeu Jo sassaosoud Buneiauab jeay Aue aiay) ary

€19

Buipiing sy} 0} papl uonosjoid Buluybl| ou si 818y L

VIN

“Buiupybi 3surebe uoio8joid 9002:60£29 N3 Sg
¢paulejutew 31 s ‘payy s1 uonsajoad Buiupybl a1aym

L9

"JUsLISSasSe Ysi 8y) JO sl ay)
1e s|eLia1_W 8]qISNQWIOD JO 8|qewwe))l AUB Jesu S82In0s Jeay Ou aJam aiay |

ON

isleuajew
3]qIISNQWIod 10 d|qewwel} Jeau s82.4nos uoniubi
J9Y]0 10 S}9)20S |eo1I}29|d ‘siajeay ‘sqnq 3ybi| aiay) auy

L9

Page 4917 of 4957



¢l

BoJR POSSOSSE YSI 8] Ul PaIOIS SBAISO|dXa 10 SHIOMalI) OU aJe alay |

ON

‘b 10Z Suoieinbay seAisojdxg ¢peje|dwoo useq Juswssasse yy3Sd e SeH
¢ Ppalols 1o pasn saAlsojdxa 10 sylomally Aue aiayj aly

BaJE POSSASSE YSL 8Y}) Ul ©HJ7 J0 siapuljAo seb passaidwod ou ale alay ]

VIN

‘siopuljAo ayj buisn suojjejejsul Jo uoeso|
oy} pue eaJe yora ui Siepullfo jo uoneao| pue Ayuenb ‘edA) ey) ‘seale abeiojs
aY] JO SUOBI0| 8y} MOYS 0} ‘Seaines Aousbiawe ayj 1oj ajqejieAe oq o} suejd ajs

uabAxp g uonosag osje aas suoneso| @ sadhy ayj
|1elaq ¢ A1ojoeysijes (syue) abeuols y|nq pue siapuijho)
9d 10 sudpuljho seb passaidwos Aue jo abeiols ay} s|

Jjuswissasse
)sl sIY) Bulinp paAiasqo aiam a6 [oyooje Jo spinbi| s|gewwel) ‘sjosolae ON

VIN

‘papiroid

aq pInoys 11 [11ds v "%0 4 + 9belo}s ul Joulejuod jsebiel ayj Jo [jids e uejuod o}

a/qe aq pjnoys yaiym Aedj jjids ayj ui paiojs aq pinoys buiyjoN 8be.ojs 8|qiisnquiod
pue uonubl Jo $824N0S WIOIY WZ }SBI] Je 8q 0} SPadu YdIym jauiqed abelojs

pinbij ajqewweyy suo Aue ul paiojs aq Aew spinbij ajqewwely Jo saijlj 0G 0} dn) "Swajl
8/qIISNQUI0d pue (g UOIJI8S 88S) SI8SIPIXO Se yans SjeLvjew ajqiedwoaul ‘uonubi
JO s924n0S woiy Aeme spinbi| 8|q1SNqUIOD pue sjqewiiel) 810}S “Aip pue j00d seale
abeJojs doay Yiys auo 1o Aep z; bulnp asn Joj paiinbai eaie yiom ay} ui fiessadau
pinbij sjqewwel) Jo Junowe JSajjews sy} as() SpInbi| 8|qIISNQUIOd pue ajqeLuwe))
Ypum Bunriom usym (seoepns joy ‘ssweyly ‘bunjows ‘syleds) s82.nos uoniubl
djeuiwl|3 sUOI}LI0| @ wwa?- 9y} |lej}ag NEOwommw_aww SJUSA|OS

1o s|eaiwayd ‘spinbi| sjqewwelj Aue jo abelo)ls ayj sj

eo.le passesse sl ay) Ul abelo)s payoe)ls ybiy ou si aisy |

ON

‘payoed aie sjonpo.d ayj Ajosojo moy pue jusweoeld sy

‘bunfoes ayj Jo SUBUOI BY) ‘Jaulejuod abelojs ay) uo buipuadap Su allj [erue}sqns
e 8q ued abelojs asnoyaiem Jo Spoyjawi Jayjo pue ‘buiyoed jojied Aysusp ybiH

¢ 9beuo)s payoejs ybiy pue spoob payoejs aiayj ary

s|euslew
8|gIISNgWod 0) SSeooe Ases ou si alay) 0s piepue)s poob e o si buidesyasnoH

SOA

¢Riojoeysies buideaayasnoy jeisuab sj

"'spaau ssauisng 0} shidins si pue paiinbal yjabuoj ou si Buip|ing 8y} ulyum

abelo)s aWwog ‘seouesWNaID 8y} Ul 8)enbape ale sjuswabuelle abelo)s

pue asn sbuipjing 8y} Jo} [ew.iou palapisuod s| Buipeoj aaiy ay| "pabeuew
[1om sem sasiwalid ay) uiyym abelols |elouab Juswssasse siy} Jo awl} ay) Iy

ON

‘all) 8yj Jo joedwi jenuajod ay)

buiseaioul ‘pealds [[Im 8l e Ja)Sej 8y} 810jaiay) pue peoj aJij oy} Jaybiy ey ‘eoeds
e ul Jussaid ale oJay) Sjelsjew sjqewiLe)) oiow 8y ‘djeloush ued siyj jeay Jo
junowe ayj pue adeds pauluod 1o Buipjing e uj [eLivjew 8|qiISNquiod Jo Junowe 8y |
¢9le|lnwindoe 0) pamojje 10 ‘palols

‘pasn sjeLidjew a|qIISnquod Jo salyuenb aAISSaIXa aly

ue|d UONOY :f| UOND8S OS[e 89S

|9n4 JO $824Nn0g

Page 4918 of 4957




€l

paAlasqo nuyjelb Jo Buiddy Al ‘wsiiepuea ou sem a1ay |

ON

¢Buipjing ayy jo Ajuidia ayy u
wisijepueA 1o piyelb ‘buiddn Aj} jo asuapina Aue aiay) s|

‘papodal sjUspIoUl UOSIE OU U88a( 8ARY BJay |

ON

¢pauodal 10 pap1ooal sjuapioul uosie Aue alayj aly

")Is
BY} Ul pPUB puNoJe SUOIBJ0| SNICIEA Je PaJIeIsul SI A1DD "X0QJa)9)| Juelsisal
allj e apnjoul 8say] Aoy sS9| ys1 a8y} saxew Auadoud siy) Jo sainyes) |eulajxa
pue uonisod sasiwaid ayy Jng Buisied aliy [nyim 03 108lgns ag pinoo sbulp|ing |1y

SOA

EALDD [eUIBIXS/[UIBIU| ¢ B)IS UO
A11uN28s aiay) S| ¢PaJojuOW 9 el Weje JepnJjul ue S| ;8IS 8y] Joj 8)eb pue aous)
JsjawiLiad 8inoss e aiay) S| ¢Sasiwaid sy} o) paureb sseooe Si Mo ojduexs 1o

ale asay} jeym
|lejag ¢suos.e jJuanald o} aoe|d ul saunseaw alayj aly

ue|d UOIOY (6| UONO8S OS|e 89S

uonuUdAald Uosly

BaJe POSSOSSE ¥SlI 8y} Ul PaI0)S 10 Pasn Jou aJe sjelsiew BuisipixQ

VIN

"200Z Suoneinbay yjleaH 0} SnopJezeH Seauejsqns Jo [04JU0D

‘yoea|q pjoyssnoy se yans ‘spunoduwiod 8}LIojy20dAH pue ‘spunodwod

8]eI0oJy2J8d pue pIoY dLOJYIIdd ‘SpUNOdOd SjLJIN pUE BjelIN ‘PIOY DLIN

‘BPIXO SNOJJIN ‘BuLion|H ‘BuLIojyD) ‘Bpixolod UabBoIpA 8pnjoul SI8ZIpIXo UoWUWIOD)
suoljedo| @ wwab 9y} |lejaq a.\:o_um_m_mw_ YiIMm dduep.odde

ul sjelajew Buisipixo Jayjo Aue jo abelols ayj sj

BOJE POSSOSSE YSII Y} Ul palo)s o pasn uabAxo [ejusws|ddns ou si alay |

ON

2002 suoneinbay saiaydsow;}y aAIsojdxg pue seauejsqns snossbueq ay;

Japun aouejsqns snopJezey e se papiebal Si JI Suoseal 8sayj 104 ‘pajubil aq Aew
9/qIISNQqUIOI jJou Ajjewou aJe jey) Seauejsqns pue payisusjul Ajpusjoia si aly Aue jey;
JuajXe ue yons o} uonsnquiod spoddns 31 ‘seb sjqewwely e jou si uasbAxo ybnoyjy
‘Buipjing ayj ojul padid s1 usbAxo Jayjpym pue

syuej abeiojs uabAxo pinbi 3nq ‘Siepuljho usbAxo Jo 8ziS pue Suonedo| ayj jieyed

¢ sosiwald asayj ul pasn uabAxo |ejuswajddns sj

ue|d UONOY :G] UOID8S OS|e 88S

uabAxQ jo saoinog

BaJe POSSaSSE YSl 8y} Ul palinbai Jou sI Juswssasse ¥Yy3Sa Vv

ON

‘alaydsow)e anisojdxa

ue SsuwLoj Jie 8y} Ul Jsnp auly Jo uoisuadsns e Jo ‘nodeA ‘seb ejqewiwely Jo ainixiw
e aiaym saoeyd o} Ajdde sy "SanINOR YIOM YlIM PB}OBUUOI SBOURISqGNS WOI)
uoisojdxa pue .l JO ¥SII JO UOJonpaJ 1o uojeulwiid ay} alinbaJ suoneinbay esay |
‘(GLoz

papuswie) zooz suoieinbay saisydsow}y aaisojdxg pue saouejsqns snossbueq
épajojdwos

ua9(q siyj seH ..\.\Um.__:—um._ juswissasse ¥yy3jsa e si|

L.

Page 4919 of 4957



14

Buipjing sy} Jo Aouednooo
papusjul 8y} 10} SEaJE [|B WOJ) SI00p }IXS |euly JO Jaquinu a)enbape ue s| a1ay ]

SOA

-g1doad 09 0} pajwil s1 Aouednaao ayj jixe auo Ajuo yum 1oojy Aue uj

“JOOJ} YyoBS UO PajUNO0ISIp 89 [l}S }IShw Ajoeded jsajealb ayj Yim jixe ayj Jnq ‘pajunod
8Qq ued Sesealle)s ayj Je ‘(pesunssaid aie sasealle)s ayj Ji 10) Jooy) doj ay) 3dsoxs
SJI00JJ || uOo SIopLLI0d bulisiSal-a.l) 10 salqqo| buisisal-a.ly Aq pejosjoid aie saseolie)s
JIB | "8SedIe)S 10 9)noJ JIXd | AJUo SI 8iay} Usyp "suondadxa g aie aial | pajunodsip
aq jsnwi 9 pajoaye aq pinom Ayoedes jsejealb ayj Yjim asealiejs pue Yipim Jixo
jsabie| ayj jey} awnssy ‘ailj Yy} JO 8SNeI8q d|qejleArun aq [[ImM 8jnoJ }iXe auo ‘.l

JO Juane ayj ul Jey; buiwnsse s Siy | PaIUNOISIP 8q }SNW 8SB2IIBIS dUO pue A8.10)s
JO WOOJ e wouj jIxe auo jses je buipjing e jo Ajoedea ajes ayj buissesse usym
ébuipjing ayjy jo Aouednaso papuajul ayj 1o} seaue

|le wo.y S1I00p }IXa [euls Jo Jaquinu ajenbape ue aiay} s|

el

‘Buipueg)
J0OJ} ;s O} ([omuIe]s WoOoyY pajuied/ao0 S)I9|D pue uondadsy usamiaq)
9SB0JIB]S HOYS | YlIM SOSEOIIBIS [BUIB)UI Z PUB S}IXd |eul) G 8le aiay]

SOA

"SUIBJS UOIJBPOLLILLODJ. JO [euIs)Xd ‘pajosjoidun ‘paejosjold aie sesealie)s ay)
JayJoym a)e)s ‘Seseale)s ‘sI00p JIxe [eul) J0 Jaquinu ay) buipnjoul adeass jo sueslu

enewIs)je pue sesiwe.d ayj o} sseooe ayj epnjoul ; 3dedSd JO UOIJIAIP
aAljeula)je ue aiay} s| adess] Jo sueas|) ayj [1e3aq

'L

ue|d UONOY :G| UOI0SS OS|e 89S

adeoas3 Jo suespy

L

eoJe PasSSasse ¥si 8y} Ul S8sse00.d |el)snpul ou ale aisy |

ON

'sasseo0ud [eLysnpul 8y} jo Aue jo uoneaol ' adA} ay; jiejag
¢,9)is uo aoe|d Bunjel sassasoid jelysnpul aly

ol

"9|NPayY9ds Ndd & alinbai jey) sajoiyan 1o Alsuiyoew ‘Jued ou s| aiay |

VIN

¢,S9J91yaA Jo Aisuiyosew ‘ued Aue 1oy ajnpayos
aoueuajulew aAljejuasald pauue|d pajuswnoop e aIdyj} S|

L0l

ue|d UOIOY 6| UONO8S OS[e 89S

S9SS9001d |eujsnpuj

0l

"sasiwaid 8y} Jo apis 8y} 1e sdiys 8|qe¥00| Ul Palo)s SI 81SeA

SOA

‘JuejsIsal aJij SI 84njonJjs Jusdelpe ayj jey;

Aiessaoau S )i usy) ‘pajio seauejsip Ajojes ayj jo Aue araiyoe o} ajqissod jou S i j
apIm pue ybly wg uey) SSoj ale yaiym sajid pue sainjonJs ‘sjosfqo

8/qisnquwiod Jayjo ‘sayid jojied Usyeys ysiqqni ‘sdiys :sbuipjing wo.j Aeme wg

‘apIm pue ybiy wy uey) Sso| ale

yorym sajid 9 saunjonijs ‘sjoaelqo 8jqisnquiod Jayjo ‘sebexoed piesusded o) Aajjol)
e ‘onserd Jo a.qiy sseib jo spew siourejuod ajsem jo dnoub e :sbuipjing wo.j Aeme w9
‘9pIM 9 Ybly WG*| uey) sse| aJe yolym sajid

pue sainjonJjs ‘sjoalqo a)qiSnquIod Jayjo ‘189js Jo spew Jaujejuod aysem e ‘oiseld
40 2.qly ssejb Jo epew Jauejuod aysem [009 8jburs x| :sbuipjing woiy Aeme wiy
:JSes| je pajeao| 8q pjnoys S}oalqo asay) IeAoMOH

‘wgg si sbuipjing

® $]08[q0 8/qIISNQUIOD UBBMJBq BIUBSIP [BJUOZLIOY WNWIUIW 8Y [ ‘G UOIS o

L L0Z:/ ON 8uleping J-Yd-4D SBuIpjing % Siaulejuod ajsem ussmiaq aouejsip f19jes
¢A1Prendoadde pabeuew pue palols 9)Sem |BUIBIXD S|

Page 4920 of 4957




Sl

"S8INjon}s pue sjelsyew buipling uo sjse} ail4 /661 :/-9/% Sg
‘6102 ‘2 8WNjoA g juswinood paroiddy

BaJe possosse S8A ¢sajnou adeossa uo spaepue)s ajeridoidde o) saysiuy | 8L
)Su 8y ul ysiul Juted e aaey sajnos adeoass ayj ul sBuljied B sjlem ay| Buljies g jlem jeusajul Aiesodwa) g Jusuewad a1y
oBewEp soA 2ajes g abewep o
[3 3
WIOJ) 88l) puUB paulelUIBW |[@M 8J8M S|lelpuey pue siiejs ‘SeoeLINs J0o|) 8y | el Rl e W M UL B e el el of el /
¢/A194es [B]0] JO 82E|d B 0] PEY| S)IX8 [eull [|e od
5 5 ¢,abelo}s 10j pasn jou pue spaezey buiddijs .
uIpling U} JO UORONLSUOD pue SbE sy} 0} ON Jo Buiddu} ‘sjelsajew a|qsNquIod ‘uonon}sqo woay aaay | It
anp a|gepIOABUN aJ. UDIYM S|8A8]| JuJayip pue sdajs YliM usAsun ale sIooj) 8y % 9|qISS398 SAIN0I JIXD [eULy P [EUIIIXD [RUISIUI [|E 31y
cease ysu aily ybiy e uj ji sy ¢ajdoad g9 uey} siow Aq pasn aq 1oop ayj [lIM
. (¥1°9 S8/eM ‘LL°G :puelbuz) 6102 ‘7 SWNjoA g Juawinaoq paroiddy
Aouednooo moj ayy ON iloAesy | SHL
01 anp 8|qeideooe Si YoIym [SABJ) JO uonoalip Ul uado 10U Op S)IX8 [eul) 8WoS 40 uopoalIp 8y} ui uado sanos adessa uo s100p [je oq
‘PoIBpISUOI 8q OS[e JSnu Seale soueuduIB)
SOA (¢ @iqeL :sa/epm ‘4z @lqeL :puejbus) 6L0Z ‘2 BWNJOA g Juewnooq penoiddy | )
g 1uswinooq paaoiddy Jo sauljapinb pajdasoe ulylm S 82UB)SIp [9ABL | Seale ||e ul 9]qe}dasoe aoue}sIp [9A.I} 3y} S|
adeoss Jo suesw e uo papiwiad
10U SI yoiym sabpam Aq uado pjay ale Jooj) punolb 8y} Uuo SI0op BWOS
‘uoneoldde siy 4o} 8|geynsun soA (22t SeleM ‘8z -puelbus) 6102 :Z BWn|oA g juswnoog paroiddy eLL
s @dA} sIy1 ‘Joop usyoly 8y} uo papiac.d si aolrep Buisolo Jjes oyled v Jseale ||e WOl [9ABI} JO SUOIJIIIP OM] d1dY} a1y
"uoIIpUod punos aq o0} Jeadde yoiym edeoss Jo suesw
8y} 109]04d 0] se1noJ 8deose [eoIBA 0) UO paj|elsul usag aAey sloop ayodsaq
)eo pI|oS "eale passasse ¥sil 8y} Ul SI00p all) pajeubisep ou ale alay |
«m uoinoes 'selep »m, uoijoss ...OEN\QEMV 6102 - dWN|OA g Juswinaood bm\.OkQQ‘\
‘Aouednooo ay) Joy ayenbape Jeadde jng piepueisuou ale slies ay | SOA SUIPIM @ 9z|s ‘Isquinu ul | g+

ajgeyns sAemuiie}s aie A1eSS929U SI UOIJENIBAS [BIILIDA |

Page 4921 of 4957




9l

eole posSSosSe sl 8} Ul SWOOJ Jauul ou ale alay |

VIN

‘(oo ss8d22k ayj}) WooJ Jsyjoue

ybnouy) buissed Aq Ajuo ejqissod si edeass yoiym wio.j WooJ e S| WooJ Jauul uy
(¢} weibeig ‘0L ¥

:solep) ‘€z wedbeiq ‘9Lz ‘L1 ‘puebuz) 6L0Z g dWn|oA g juswnooq paroiddy
és|aued

UOISIA/UOI}O3}9P Y}m _om—u_>o.a ‘swoou Jauul ||e aly

SL'LE

pajou Ajsnoaaid

SOA

¢ sdajs Aue aney sajnolt adeass 100y punoub jeusajxs oqg

vi'LL

‘eaJe possosSe Ysil oyl wolj ainol adeoss
8y} U0 sJsnys JajjoJ J0 sajsuln) ‘sioop BuiAjoAal ‘sioop Bulpljs ou aJe aisy]

ON

(81°9 'S8/BM ‘GL°G :puBlbUT) 610 ‘Z dWNIOA g Juswnaoq panoiddy
¢91nou jxa Aouabiaws ue jo Jed se pasn
sI9)Nys J3]|oJ 10 S3jI3suin} ‘sioop BuiAjoAal ‘Bulplis aly

€LLL

"peAIBSqO s821A8p Uado pljoy Ou aJem aisy |

ON

£S100p ayj 0} payy sadinap uado pjoy aly

cl'LL

SI00p PaX00] Aj[eo1unJ}oale ou aJe alay |

ON

¢uolneao| ayj Jo4 ajeldoidde siyj sy
¢,SJ100p 3yj 0] polll) S8dIA3p >_—_._:oww J1U0J}I9|9 a1y

L

"a|qelado Ajises aie slxe |eulq

SOA

ZluswaAow auo yum Ajises uado sioop }i1xa jeuly oqg

eoL’LL

-jualedde Ajipeal si suxa |eul} jo uonelsado ay

SOA

S90IA8p JiIXo Aouabiowa pue olued 8002 ‘6L N3 Sg Sedinap jixe Aousbiswg

ypum pepiy aq Aew jsuuosiad paujesi Aq pasn Ajuo a.ie jey; SI0op Jixd [eul

'SBIINBP }IXd dlued ale 8Say] ‘8002

:GZL L N3 Sg 0} aiempiey adeasa yym papi oq jsnw seaJe o/jqnd uj SJI00p }Ixo [eul]
uoneiado Bujuado ayj |1ejap 03 payiy abeubis s|

£.S100p }IX3 [eul} aY)} 0} pajly asemp.iey Joop Aue aiay) sj

oL'LL

abeubis 1991100 ay) yum pajeolpul Aesjo aie sajnol adedss pue s)Ixa |eulj 8yl

SOA

"€10Z ‘7-66%S Sg Jo Juswalinbai e s siy| ‘sioop buiuado Aq painasqo

8q pInoa Aay) a1oym pajis 1o SI00p 0} paxiy 8q jou pinoys subis ybis ul ubis }xau ay}
aney sAemje [im buideass uos.iad e jey; os pauoijisod aq pjnoys subiS “UoISNJUOI
PIOAB 0} JUB}SISU0D 8q JSnwi 8beubiS “|eABJ) JO UOIdB.IP 8y} Buimoys molie ue pue
X3 a4 spiom ay) ‘weubojord uonow uj uosiad e Aejdsip jsnw ebeubis apnos edessy
¢abeubis 3001100

YiIm pajeoipul Ajaea|o saynol adessa @ S}IXa |eulj aly

6Ll

Page 4922 of 4957



https://www.safelincs.co.uk/panic-bars-with-latches-or-bolts/
https://www.safelincs.co.uk/emergency-bolts-and-push-pads/

Ll

uoleo0| By} JUsWNIOg

"yJew pajel adiy e Buife|dsip jou aJe pue pajel ON ¢pajel aay buizelb | ¢-¢)
aJl} g 0} Jeadde jou op ing Joop aJy a|qissod e ul pajjelsul ale sjpued Buize|n ay3 siI [jem juawiiedwod e jo Jued si buize|b asaypp
"9SEDJIB]S B JO apIsiapun
8y} 0} Juswaseq ay} woJy deb aaisaoxa ue si aiay] "syulod Buml ayy punole o zépaulejurew Aj@jenbape sbuijieo @ .
sdeb sey pue a|qsnqwod aq Aew awej} Jo pealds aoepuns O ssefo e buiney N s|jem juawiedwod Aue ul Ayubajul uonejuawedwos sj cel
yolym sjaued uonensul Wsyjelix sey juswaseq ay| ‘Jusawaseq ay} ul pue
adeoss Jo ueaw 8y} uo uoljeluswedwod Ul suoljelisuad snoleA ale aiay |
"pajou UON ON ¢ sbuijieo papuadsns aAey seate ayjoq | L€l
ue|d UOIOY G| UOIJO8S OS|e 993 uoljejuswiiedwon €l
adeoss Jo sueaw e uo pspiwiad
J0U SI yoiym sabpam Aq usado pjay ale Jooj) punolb 8y} uo SI00p BWOS
‘uoneoldde siyj Joj a|geynsun . .
s| adA} siy} ‘Joop uayody a8y} uo papiaoid si 821Aap Buisolo Jjas oxylad v ON ¢sioop auy Aue aleyy ety | z'zh
"uoIjIpuUOY punos aq o} Jeadde yoiym adeoss Jo sueaw
2y} 109}j0.1d 0} S8JN0J 8dEISS |EJIJUSA 0} UO PI||BISUl UddQ dABY SI100p a)0dsaq
)EO PI|0S BB POSSOSSE YSI 8y} Ul S100p aJly pajeubisep ou ale alay]
palinbai aie s100p aJi} [BUOKIPPE JO MBU OU ‘JUBWISSOSSE JO dWl} 8y} 1Y N POPUBWILIOIaI SI00P 8IY |EUOHIPPE JO Mou Aue 8y | 1'Z)
ue|d UOIIOY G| UOI}O8S OS|e 993 si00( d.l4 rd)
eale passasse ysll ay) ul Aeembueb 10 aseolie}s adeoss [eula)xe ou S 19y °N ¢Rembueb 1o aseoule}s adeass |eusajxa ue aiayy s| | 9L°LL

Page 4923 of 4957




8l

‘1| A|eyenbape aie sajnol adeoss |eula)xs g [eulaiul 8y |

SOA

‘Bunybiy oLposje [euLIou [euoOUN) pue 8)enbapy
¢pa1dnooo s Buipjing ay3 sawiy ay} 1oy pajeutwnil | -y
Ajoyenbape sajnos adeossa |eulIa)Xa @ [eUIB)UI AUy

ue|d UOIOY G| UOID8S OS|e 88S

Bunybiq adeossg pue Aouabiawg :99e|d Ul s|013U0) )

ally wouy d9jdoad 03 sysu1 9y} 9onpal 10 dA0WdY

Bole posSSosSe sl 8Y) Ul SWOooJ plezey ou aJe aiay |

VIN

‘auibua

UOIISNQUIOI [BuUId}Ul PaXI) B SBSNOY Jey) WooJ ‘seauejsqns ajqewiwel) Ajlybiy 1ey3o
J0 [8ny 1oj 89edS 8beI0}S ‘WO00J J8[I0q ‘W00 Jedb YIJIMS ‘W00 JauLIojSuel) Pajj-JIO
(3 xipuaddy :sejep) ‘v xipuaddy :puelbul) 6L0Z 2 dWNIOA g Juswnaog paroiddy
‘swiooJ piezey Aue jo uoneoso] @ adA} ayj jiejaq
Juonoajoud ajeudoidde ayj aaey swoou piezey Aue oq

6°€l

"BaJe passasse Ysi ay)
Ul SWa)SAS 10e)xa Buljpuey Jie 10 siadwep alij Ou ale aiay) jey) panodal si

VIN

SI00}) pue sjjem pajed ailj ybno.iyj 31omponp ey} apisul 8.l Jo peaids ayj Jusraid

0] S1onp (D AH) buluonipuoa e pue ‘uonejuaa ‘bunesy ul pasn ale siadwep ol
¢£,POPI0J3. S)S3) 3y} JO s}nsal 9y] pue pd3sa) ‘paulejuiew
Aj@3enbape Aayj ase pajply ade siadwep adiy a1ayp

8¢l

"SIl MOJ
palapisuod si siy} sasiwaid Buluiolpe ay) usamiaq 3oLiq Jo ||lem juswiedw oo
e yum Inq g|qissod si sasiwaid Buiuiolpe ayy 0y Buipeaids auiy Jo pooylai| ay L

SOA

¢sbuipjing juasselpe

Jo Buiuiolpe wouly 10 03 peaids aulj Jo YSu e aiay} S| Lel

"Bl POSSaSSe Ysli 8Y) Ul payl} Jou aJe sagn) ung

VIN

épajel auy Aayj aue pajjejsul ale saqny) uns aldYM | 9'Sl

eale
passasse ¥sii 8y} Ul SYBYS JaSli JO 82IAISS OU 8Je 818y} uoioadsul [ensiA uQ

ON

¢ SHeYS 10 SIasll 92IAI9S aIdy} a1y | §'ElL

VIN

VIN

uiejs bunybyediy e siejs ayj j

‘uolenaes paseyd o) paubisap si Buipjing ay} j

‘JoA8] punoub anoqe aiow Jo wg | Jo Jybiay e je Aaiojs Aue senss Jiejs 8y} j
‘A8.40}S punoib 8y} mojaq 1o anoqe A8.0js auo

uey) aiow sey jey) buipjing e jo ued Jo bulpjing e Buiries auo AJuo ayj Si iejs ayj j|
suonenyis buimojjo) ayj ul ‘Aeiojs doj ayj jdeoxa ‘punoib aroqe sAa.03s

JIe je papiroid 8q pjnoys SIopLI0d pajoajo.id 4o S8Iqqo| PajI8}oid

(¥€°G :SeleM ‘vE€ :puelbuz) 6102 ‘2 dWN|OA g juswnoog paroiddy

m\oom_n_ Ul SI10pPLII0D @ S3IqQO| tmuoouo._a a|gelins aly

Vel

Page 4924 of 4957



6l

G20z AINf /| 901AI9S Sem Wa)sAs wuele aly ay |

SOA

‘sosjwa.d onpsawop

-UoU Ul SWajsAs Jo soueusjulew pue ‘buiuoISsiwwod ‘uonejeisul ‘ubisep 1oy aanpoeid
40 8poY - sbuipjing 1o} SwajsAs wLele 8l pue Uuoijoajep all4 /L0Z ‘L-6€85 ST

¢ POpP.I0I3I SIY] S| ¢, poulejuiew pue .>=m=::w-_n_ P32IAIDS
.>_v_om>> po)sa} Eou—m\ﬂm uoli}do93)a aii4 dijewoiny ayj sj

ez Gl

‘paj|e1sul Wa)sAS wuee all e sl aiay |

SOA

"sesiwa.d 2/3sawop Ul SWajsAs w.ele aly pue uoioe}ep aJij Jo sdueudjuew

pue bujuoissiwwod ‘uonelejsul ‘ubisep ayj 4oj vanoeid Jo apo) - sbuipjing

104 SWajsAs wiee a.iy pue Uodvep ailH 6102:9-6€8S Sg "Sesiwaid oisawop

-UoU Ul SWajsAs Jo soueusjulew pue ‘buiuoISsIwwod ‘uonejeisul ‘ubisep 1oy aanpoeid
40 8p0Y - sbuipjing 104 SwajsAs uLiefe 8.l pue uolo}ep all4 /L0Z ‘L-6€8S5 SE
Zp9jjeisul Ewum>m ulieje all} e sj|

[A]°

‘sleak om] Jse| a8y} Ul eale
passasse sl 8y} Ul paliodal sallj 1o SUOHBANIOE W.E[e 8.1} OU Usaq aARY aiay ]

ON

s|iejap apiAoid ¢ sieak Z 3se| ay)} ul ease/Buip|ing
ayj Ul suoljeAljoe wJeje aliy 4o sadly Aue usaq 19y} aAeH

L'SL

ue|d UONOY G| UONDSS OS|e 89S

wajsAs wueje ali4 :9oe|d ul sjoJ3uo)

Sl

al1j wouy ajdoad 03 syslI 3y} 9onpal 10 dA0WY

‘9)enbape aq jou Aew Bunybi Aousbiowa
JO [9A8] 8y} sebueyd aoepns 100j) pue sdals sjons| Builiea ayy 0} enQg

ON

“Swool
Jueyd se yons seaue ysu ybiy ‘wayj ybno.y) buiuuni apnos edeasss ue yym sease uado
® W9 uey) sobie| ale jey) seale dljgnd ‘sjejio} ‘syi 8y} Aq ‘siojeeass Aq ‘sioop jixe
Jeuly JO SapIS Yjoq ‘siaysinbuiixs aJiy (e Aq ‘sdwel  SJiejs uo ‘uoljoalip jo sebueyo
J/e buipnjoul ‘sejno.s adeass jeulajxs ¥ [eulajul jje :suonesoj Jyby Aousbiowg
sosiwaud jo bunybi Aousbirowas ayj 10} 82130€.1d JO 8POD 9L0Z:L-992G ST

y¢9ienbape Bunybi| Aousbiswae jo uoisinoud ayj sj

SrA 4%

‘pajelsul aJe syybi Aousbiswe paulejuiew-uoN

‘SONUBA JusLuUIRLIB)US Ul pajjeiSul 8q pinoys Ssubis jixe Aousbiswe pauiejuieyy
‘sewiy [e je Jybl @37 jlews e Aejdsip
1M Inq uonenjis Aousbiaws ue ul uo awod [im Sjybi| Aousbisws paulejurew-uoN

épaulejulew-uou Jo paujejuiew Bunybi] Aouabiawa ay) s|

ac'vi

G20z 1MV /| sem
90I1MBS 1Se| 8y "Ajyluow pa)se) Jou Ing padinIas ale sjybi Aousbiswa ay

ON

'GL BJOINY G00Z 418pI0 (A19)eS 8ui) wuojey Aiojeinboy
‘swiejsAs bunybi edeose Aousbiswg +00z2:2/L0S NI SS9

¢ papl1ooau s)nsal }sd)
a9y} pue Ajjenuue @ Ajyjuow pajsa) bunybi| Aouabisws s|

ecvl

‘BOJE POSSASSE YSII 8] UIyIm pajjeisul st Bunybi| Aousbiswe ajgeling

SOA

épapinoad Bunybi Aouabiaws s|

(A 4"

Page 4925 of 4957



0¢

(suayony

"9°1) SWooJ Ysu-ybiy ||e pue siopLIod Buipnioul ‘eynos adeoss ay) Jo Wed wloj jey) swool
Ul paj|eIsul SI UONO3)8p i) [BNUBW puE Jljewo)ne jeyl suesw Yolym ‘pajjeisul Wa)sAs
wJeje aay (uonosjoid 8)1) Z7 € 1Byl pawnsse si } INg WUIJUOD 0} UOIJEJUSWINDIOP OU S| 8oy |

juueje aaly ayj jo A1obHajes pawinsse ayj si Jeypn

ye'si

"JUBWISSaSSE YSlI By} JO
awi} 8y} Je SI0}08)ep Jeay Jo 8yowWs Jeau 00} palo)s juswdinbs ou sem aisy |

SOA

épakejap aq jou pjnom
a1} JO UOI}23)9p aY} OS PajINIISqoUN S10}03}3p aY} Ay

bz's1L

‘'swiaysAs Buip|ing Jayjo yim pasepajul Jou Si Wa)SAS wueje adiy ay |

ON

"S82/J0U UO/Joe aJly bunjly SI iy} 0} uoinjos

poob e ‘suoioniisul Ajpyes a.iy Jo pauliojul 8q jsnw buipjing e jo sjuednao je

184} ‘G002 418pI0 (A18)ES 8.14) wLojay Aiojeinbay ay) 1epun ‘Juswa.inbai [ebg| e si |
61 8I91HY G002 49pIO (A18jeS 8.11) uLiojey Aiojeinboy

subis Ajejes 665 Sg

‘Auiessooau se ysibu3g ueyj sayjo sebenbue| ui pue uejd adeosss [eoiydeib

e Y})IM JoOp Wo0Jpaq yoea o} Jusdelpe ‘uoiepowwiodde buidas|s uj J0op }ixa [eul
yoes 0} Jusdelpe ‘esimiaylO ‘papiroid aiaym juiod [jeo uLiele all yoes 0} Jusoelpy

épaus Appoaaiod
pue papiAoud sadijou uoijoe aul ajerLidosdde aay

3¢Sl

"p81oN)Sqo sI pue umop apisdn
pajjelsul usaq sey aoueijus ,Wood pajuled, 8yl Ul pajeoo) juiod [[eo [enuew v

ON

Juawdinba
Jeuonippe Aue 10j pasau ayj} Jnoyjim pajesado aq
Aay) ues ¢ pajonsisqoun pue ied|d sjuiod ||ed [enuew aly

A1

‘1Ix8 Aa10)s yoes je pajedo| aq o} Jeadde jou op sjuiod ||BO wee a4

ON

‘Juiod [[eo [enuew e o} SaJjal OF UBY] 8.0l [9ARI] O} 9ABY JOU pjnoys uosiad

v "9SBo.Ie]S B 0] S8lI0}s Jamo| pue Jaddn woiy J0op JIxe yors pue Joop JIxe [eul

yoea 0} Jusoelpe papiroid aq pinoys juiod |[eo [enuew e Jey) SpuswLods) L -6£86SS
£SHxa [euy Buip|ing ayj Je '@ 100[} YoBa Wouj JIXd

3y} 0} Jeau pajedo] sjulod ||ed [enuew JUaiIdINS a1ay) aly

pzsL

"8I98y} P}E00| 8YLlUI [EOLIO8|S UIeW puUE JUN J8AIss A DD e SI 8isy)
asneoaq ‘JusWwaseq 8y} 0} pajll} SI UONOa}ap [BUOHIPPE PUSWWODSI PINOM |

SOA

¢patinbal uoyoajep aliy oneWOlNE [eUOIppE Aue S|

oTsL

"BOJE PASSASSE sl 8Y) Ul s81nol adeoss ay) 0] panll sI uonoslaq

SOA

£S9InoJ adessa ayj uo pajlly UOI}DB}BP Bllj J1jewWoNe S|

qc'sl

Page 4926 of 4957



74

'SySu buidaays ui sainaiyip bulesy
Ypm suosiad o) suliefe 8130} ‘sesiwald [eLisnpul ul Seale ASIoN ¢Saolnep ulieje
Bnsi/\ "Se2IN8p wiiele a4 ‘SWajsAs wuele a.ij pue uodsjep ail4 040Z-€2-¥S NI Sg

‘paJlinbal uoN V/N ozZ'Sl
! n.\Uw.__—..Uw._ 10 p3ajjejsul
m_mcm_m uwlieje allj ajqipne-uou Jayjo 1o |ensiA aly
‘suuiefe Jayjo
wouj jounsip pue (sualis Jo sjjaq) 48punos jo adA} sjbuis e AjluQ "siemoys ui Ajjiqipne

SO WuuoD ¢9Xl| Spunos uuefe ayj jeym mouy sjdoad [je op wajsAs Yiys si aiayj j| uz'glL
‘Wwiele ally 8y} Jeay ueo yess ||e jey) papodal st | cowee aiy
93} Jedy eale passasse )sli ayj ul m:_v_._0>> auoAhiana uep
'SeU0z ajesedss Ul 8q pJnoys jo SI9SL ' SYI| ‘SJie}S Se yans SainjonJjs [BoILSA
‘SosIwaid 91JS8UIOP-UoU Ul SWB)SAS JO soueudjUIRW
pue Bujuoissiwwod ‘uone|eisul ‘ubisap o) 8a13oe.id Jo 8apo) | Ued sbulpjing

S9 L weg’
‘laued ay} 1e pake|dsip sue|d suoz w.ee aJl aJe aiay | A 10J swasAs wLefe ally pue uojoslep il £L0Z .“.m_wwm Mm A1
(4
wieje ally ayj je ase|d ul suejd auoz jueldwod aidy} aiy
SO ; n 1 .

‘laued auiy ay} uo pake|dsip sjnej ou ale alay ] A ¢oaJj jinej jsued ueje aly oy} s | 1Z°G1
‘buipjing 8y} Jo 8pISINo wo.j a|qemain Ajqessjeid pue aoines

"90URJIUS SWOOU pajuled 8y} 0} ddUeljUS BU}] Je pajedon] SO anosay pue all auj) Aq pasn eoue.jus sy Aq pays aq Ajjeuniou pinoys jsued eyl | Wz 'GL
¢ Poledo| >_n_mu_5w _w:ma all} 9y} S|

"aliJe)u| qgny) ‘e1juad J03}09||02 e 0} payul] SOA guoiels mc_._Ou_:OE e 0] pajul| Emuw>m uieje all} ayj sj [zG1
"0J8 ‘WajSAS uolejus
all] ‘WojsAs JopuLds ‘wajsAs uoissaiddns a.iy onewoine ‘Ajddns seb ‘woisAs QYAH

ON éswaysAs Buipjing sayjo | ¢St

‘swia)sAs Bulp|ing Jayjo Ylim padelsiul 10U S| Wa)SAS wiee i ay |

UMM padejiajul 10 payJomlau WwajlsAs wuee ally ayj sj

Page 4927 of 4957



44

:d Sse|D ‘sespew O D SSe|D saqjpw () g SSe|D sadjow Qg [ SSe|D :Saouejsip
winwixew Buimojjo} ayj ueyy soyuny soysinbuixe ue yoea. o} aily Aue Jo ajis
‘plepuels ysiug syl so 8y} wouy [aAeJ} 0} A1essaoau jou Si Ji jey) Aem e yans ul pajis 8q pjnoys siaysinbuixy s

ylim aoueploooe Ul si Aousbiawa ue ul Jaysinbuixa ali) B aA8LI}aJ 0} 9oUe)sIp A dofoeid o 8pog “sieysinbuipxe ey 8jqepiod jo bujuonsod pue Loios|eS L9l

- 1waad uo Juswdinba pue suopejejsul buiysinbuixe a4 :Z L0Z:8-906S S
aAel) 8y} g a)enbape ale eale 8y} Ul siaysinbunxe aly Jo adA} 9 Auenb o R
|anel) sy} @ sjenbap Y} Ul ssaysinbunxe auy Jo adAy g Ay yL £Pa1e00] A|qeNNS SIoYSINBURXS o1y A1y

2]qISS8008 819M s1aysinbunxs | SOA ¢alqissade siaysinbunxe aily ayj aiy | pL'gl

‘sioysinbuiixs aJiy ejqepod jo buiuolsod pue uonosies
] SOA - sasjwaJd uo juswdinba pue suopejieisul Bulysinbuixs alli4 :Z,02:8-90€S S | 9 L'9l
Jaysinbunxa yoes je soe|d ul s| sbeubis sjqelng ¢9beubis 10991109 ay} y3im papiaoid siaysinbunxs aliy aly

*J00J} 8y} wo.j w | "xoidde sI gjpuey ay}
0s pajunow aq pjnoys by a0 siaysinBuixg 100y 8y} wouy w G°| “xoidde sjpuey
8} 0s pajunow aq pjnoys by ¢ 0} dn siaysinbBulIxe PaJUNOLU [[eMm J| “SJaUIGRD UIYHIM
ON 10 SpUBJS 100} UO ‘S}OXj0RIq UO SUOKISOd SNONojdsuoa Ui 8q pinoys sieysinbux3 | g g}
"uonisod ul paxiy ||e jou ale uondsoal ul sisysinbuixe 8l "siaysinBulixe aJi sjqeriod jo Buiuonisod pue uoiosjes
- sesiwaJd uo Juswdinbae pue suonejejsul Buiysinbuiixe ail :Z 10Z:8-90ES Sg

moy 1ejaqg éuonisod ul paxiy siaysinbunxa ally aly

‘JUBLUSSOSSE ¥SLI
Aj8jes pue yjeay e Aq pajebijiu SSajun ‘sioopul 8sn 1oj pal1oads aq jou Ajjeisusb
pinoys siaysinbuiixe sepmod ‘Uoseal Siyj 10 "uoljoe Aousbislis J8yjo 10 8n2Sa.
‘adeose asipsedoal pinoa yaiym ‘buiyjea.iq siedwi ued pue AjiqiSIA JO UOIRONPAI
uappns e asned ued sbuiping ulyum Jaysinbuiixe jepmod Aiq e jo abieyasip ay |
Jepmod Aig ‘20D :snpesedde [eaLjoae oAl BulAjOAU] S8l

[eaiway? 194 :Sjio bunjooa buinjoaul SaliH - 4 SSe|D

ajenbepe sieadde uoisinoig soA 18pmod \cm Mm\\m\omum ..‘.&SmE buinjonur saiH Q sse|n eL'9lL
pmod Aig :seseb Buinjoaul SailH D SSe|D

2090 “epmod

Aig ‘weo4 :sjio 1o [8salp ‘jo.39d se yons spinbjyj ajqewiwel) BUIAJOAUI S8l :g SSe|D
[eaiwsy? 18 “Yepmod Mg ‘weo-

“oje :seojipxa} Jo Jaded ‘poom se yons sjeusjew pljos buinjoaul SallH :\/ SSeD
.th_>o._n aJle w._w_._m_:m:_uxw 9ll} Jeym |lej}aq ¢Msid

juasind ayj Joj} ouws_oovm :O_m_>o._a ._mr_w_sm:_uxw all} ay] S|

eaJe passasse ysi 8y} ul 8oe|d ul ale siaysinbuixg a4 SOA ¢sdoysinbupxe ey Aue aieyj aay | 19}

ue|d UONDY (G| UONDSS OS|e 89S juawdinbg Buiysinbuix3 ali4 ajqenod R paxi4 :aoe|d ul sjosuo) 9l

a1} woJy ajdoad 03 s)SII 8y} 9oNpal 10 dAOWY

Page 4928 of 4957




€C

-asodind pejels 1B Jo) PESN BIE W00 [y SOA ¢9sodiund paje}s 119y} 10} paSn SwooL dIY | €/1L
so uonipuod .
"uoNIPUOd PoOB Ul |je sI ainyuiny palalsjoydn A poob ul ainjiuiny pajjy-weoy pue Aisysjoydn |je sj cil
‘LI 9JoIIY GOOZ 18P0 (A1o4es alld) wiojey Aiojeinbay
"BOJR POSSOSSE XSl BY) Ul sainseaw ON ¢ suonnesaud L'LL
Ayojes aliy 8y} jo Buuojuow a|geyns e si a1ay) Jey} SpJlodal ou ale aiay | 841} 8y} Jo }o8Yyd aulnod pajuswnodop e aiayj sj
ue|d UOIOY ;G| UOI}DSS OS|e 983 sjuswabue.y Ayajes a4 Ll
sanss| juawabeuepy
"Buip|ing sIy} 0} panl Jou S| wejsAs uoissaiddns v ON yuasaud swajsAs uoissasddns aaly Aue atayj auy | L9}
‘Buipjem se yons sassaooid ysu ybiy buisn jejs
ON pue jejs bulajes apnfouj €L dj9IUY G00Z 48pI0 (A18jes o) wiojoy Aiojeinbay B 191
‘Buluresy JaysinBunxs ally paAISoal JoU dABY SJaquiawl Jels 1ey) payodal sem | ¢ s1aysinbuiyxa aily asn o0} pauieu} jjels aly
¢ syjuow
$20Z 19qWBAON SEM 9)ep 92IAISS }SET SOA 791

Z1 1Se| 8y} UIY}Im padiAIas uaaq siaysinbuijxs ally aneH

'sasjow o) Juswdinba
[eoLo8fe BuinjoAul SaJld 'SaJjaW O i SSelD ‘ealnpe padxa Aq ‘siseq eseo-Ag-ased

Page 4929 of 4957




ve

"sBulpuly JueoyuBIS Y} JO PaWIOjUI 8] PINOYS JelS

VIN

‘61 9JoIY G00Z 18P0 (A1o4eS all4) wiojey Aiojeinbay
juepd uonjoe
JUBWISSOSSE YSIJ all) 9y} Jo aseme Aj|nj saakojdws |je auy

PS'LL

[9A8] BWes 8y) 0] paulel
ale Je)s ||e Jey) pepuawLLIoDal S| }I 8)IS UO Je)s JO slaquinu Mo| 8y} 0} anqg

ON

'8 9JOIY GOOZ 18P0 (A1o4eS olld) wiojey Aiojeinbay
¢, S9ouasqe Hyejs pue sinoy ssauisnqg I19A09 0} sjeysiewl
allj/suap.iem all} pauleld} Jo Jdquinu Juaidiyns e aiayj s|

267 LL

"SpJooal Jjels ul paploosy

SOA

'LZ 9JOIY G00Z 18P0 (A1o4es alld) wiojey Aiojeinbay
ooejdyiom ayy ui Aep
}S41j 119y} uo uononpui A}ajes alilj e usaAlb Hyeys mau |je ary

as'Li

‘Buiuiely Ayajes auly Aue paniedal Jou aney Jeis

ON

"LZ BI9IMY G00Z 48P0 (A184es oilH) uiojey Aiojeinboy
ésyjuow g jsej ayj ul
Buiuiea} Lyayes auly ajerdoidde |je panladal jjejs |je aAeH

egLlL

‘paJinbal si abeubis Ajojes aJly [euonippe oN

ON

‘018 ‘sjueipAy iy ‘ebeubis piezey psesiuouliey Ajjeqolb
.06eI0}S 8|qIISNquIoD ON, ‘}X3 8lld ¥/ JON, ‘Jesj0 ded X3 ail, se yons subis
épalinbai abeubis Ayajes auly jeuonippe Aue sj

S'Ll

‘uondadal je yooqgbo| e si aiay |

SOA

‘sAembueb 1o sasealie]s [eulajxa Aue Joj SpJodal uonoadsul ‘Spiodal

B9IMIBS SWB)SAS UOIB[IIUSA [BOJUBYIBW ‘SPI028J 8IIAISS SWaISAs bueay ‘sjjup a.ij jo
spJooau buluiesy uspiem a.iy pue buiuiel) a.ij jjejs Jo Spiodal ‘seinpaooid uojensens
all) ‘sejealyiia9 jse) soueljdde [eoLijosfe ‘S8jealyia2 }s8) dlpoLad buLim [eaLjos[e
‘S100p Ppajjoju0d Ajjeaiuososje Aue jo spiodai bunsa)  sued ‘Sxyoeyo A1ojes

a.lj sejnba. Jo Spi0da. ‘Spioda. 8aInes % sueld juswdinbe bunybije.ly ‘Spioda. buisa)
© sueyd bunybi Aousbiswe ‘spiodal buljsa) % sueld wuele a.lj JUsUWSSOSSe ¥SL 8l
:uonewojul Juensjal buimojjo ey} suiejuod [enuew .l dyj} Jey} pepusLILI0d. SI }f
passaddk 3 ued SpPJ0IaJ I1U0.I}I3|9 MOy 3je]ls 10 Uoljedo|

s}l Aj10ads ases|d ¢pajedo| A|gelins jenuew alij ayj} s|

Vil

Page 4930 of 4957



14

SEIUEISLNGE D Bundeaes u) maoo fBp
lolepy a)elapoy a)elapoj Jouipy a|qibiban oy
AEUOEIEI0 N300 PIOD
1ole a1elapo alelapo Jou lou
ew 1EJSPON jelapopy I N Kiopiun

AEuoisEao0 INooo o) papoedxy

Bujueddey piezey jo pooyliexyi

1olepy Jolepy alelspojy Joupy R
ApEnBas inaoo o) pejoedss
Jolepy alelapoj 2jelapopy Al
Aguenbay inooo o) paadx
Jolepy lofepy SE8poiy Kleop Apwenxg
fypadosd

Auedoud o) ebewep ybys
‘sse00ud Jo SS0| JoULW “JUaLnERT)
pi= 120y “Aanfu ejgeycda-uon

fpedod o abewep
[Eagua “sseocud jo S50) EIRUD
‘Appgesip ueuewwad Suniu ofep

faniu) Jouw Jo uawdinbea
‘fpadoud oy eewep juespubisu)

oy ebewep papw) ‘ssacoud

}J0 SE0| BJEISPOW “jUsunEan
[Empaw ‘Aniu sjqepodey

SSBUISNg
jo s50] oydonselen “fuEEy

Y JofEw
Y2y SEEpop

¥5U BjqejdEnty s Joul
51 BIqERssI0) O (Y5iY ajqibyban

aydoayselen Jolepy ajelapop Joulpy eaubisu)

abewepyfuniu jenuajod aw jo fuanasg

XLJEN %SIY 8l

Page 4931 of 4957




14

HQL 84H - 1oUN0) umo] Ainqpa

yuow | ‘papJ0dal '500¢ 19pIo
. (A1oseg al14) wioyay Aloie|nbay .
UlYy}IM uoljoe aq p|noys siy} ‘ejedioied yels ||e ainsua Jolep Bl 10 G| BPILY 10 JuBWEIINba] rANA
oYeuspun g | 0} sawi} Juaiayip je s|jup Jeinbai jno Aued [e6o] & B8 S|P co;m:om& ol
sJaybyauly 03 sysu oidads Auy -
wJefe
all} sy yim pasepsiul buiyihue si atey) | -
‘aly e jo
JUBAS By} Ul saljljiqisuodsal ouoads Jels -
juswdinba
Bunybysy jo 8dA} g uoneoo| ay] -
sino ‘sonos adeoss ay] -
4 :Buimoys ease
¥Z uiypm o de A d
Uy jo ueld e Aq paluedwoode aq ued j|
paJinbal d ds A i alnpadoud uonenoeas .
uopoe senliqisuodsal o41oads Auy - 10BN a1} PAIUBWINDOP OU S| 8IdY | 8¢
; *S90IAI8S Aouabiawa ay} 198w ||IM OYAA - ; :
ajelpawiw| .
. ||ed |0J 38U} N0 ALIeD |Im
b oym g eale A|quiasse ay} Jo uoieao| ay] -
“ysu e Auejnoied asoyy
Buipnjour sesiwa.d ay} Jo uoendeAs ay] -
"opeblq a1y B} ||ED [|IM OYAN -
"all} B Sl 919y} JI SI9YJ0 UJEM O} MOH -
wJele ue Buueay
10 341 e BudA0DSIp UO Op 0} JBYAA -
:apn|oul p|Noys ainpadoid uolendeAs uy
. ‘WooJ sewisuyD
yuow | eale siy) ul abelols a|qnsnquwiod ou oL} Ul PIOA € S 01| UDWISSOSSE
UIYJIM UOlOB |  SI @19y} 8INsud 0) BaJe SIY) JO Usyeuspun Jolep wE.mL::n vwwmmoom oq 0] O|qe Ll
ayeuapun ¢ s| AoAINS e Jey) papuswiWoDal S| | Jou oJoMm w:n Juesaid BJE SPIOA SJ00Y
Sjuawio) uosiad buney
ajqisuodsay ajeosawi] paiinbay uonoy SSIN ydeibojoyd Buipuiy Joy
€20z das gz "e1eq
ue|d uondy uoday uoneAlssqQ 6l

Page 4932 of 4957



https://chubbglobal-my.sharepoint.com/personal/karen_byard_chubbfs_com/Documents/Documents/Guidance/FRA/FRA%20templates/Current%20FRA%20templates/WITH%20CODES/Pre-Occ%20E&amp;W%20Sept%2022%20WITH%20CODES.docx#_Index

Lc

‘[enuew auy 8y} ul yday

aN2SaY B a4 9y} JO} SOIY|I0BY/SSBIIY -
peaids auy |eulsixy -
uoljoajold auy aAIssed/pealds auly jeussiu| -
adeoss Jo sues|y -
Bujusem jo suesy -
:Buimoj|o} ayy uo
uoljew.Oojul Uleluod pjnoys Abajelss ally v
‘padojanap si Abajens

aJly Buipjing e jey) pepuswiwooal s j|

yjuow | ale mEowm._ 1S9 8y} 1By} papuawiLIodal -Riojorjsnesun .
ulyym uoioe S1}| "pal}oal usaq aAey sanss| Jolepy €9
. 8q 0} puno} sem }sa)} Buuim paxiy syl
ayeuapun ¢ 20 1o LD Aue pue pajejdwod usaq sey
0|3 paiepdn ue jey} adueINSSE SpINn0Id
syjuow
9 ulupm "aouabi||jul jeuoijesado Joj JIsIA .
ue|d saibe xa|dwod .
uonesuel|iwey e Jno Aued o} payooidde a]eJapo e/ e
10 syyuowl sI Buip|ing ay} Jo 1noAe| uay
aq p|noys Ajloyine ali [e20] 8y |
€ uiyum
uonay iy
ued ‘sple uofnenoeAa Aue Joy
ssauisng paau ay} Jnoym s}ixa ajgejieAe |je Buisn Joul awi} Juawnd ayj e paJinbai Jo soeld .
Jo ued Apuspuadapul 8)enoeAs Ued SIONSIA pue W Ul Sple UolenoeAS Ou ale aiay | Sle
SB MBINSY (G | SsJosn adIAIes ‘Je)ls Jey) aoueinsse alinbay
"SI0}OBJJUOD JO JusWabeue -
Swia)sAs
uonoajoud ali ayy 1o} sajnpayds (INdd)
9oueusjulew aAfeuaAaild pauueld -
Ayojes auiy 0} uonejal ul pajuswaldwii
aq 0} sainpaoolid pue Aojjod Auedwo) -
Aouanbayy
pue sjuswalinbal Bujuiesy Aajes au -
ABajel)s uonenoead -
yjuow | SW)JSAS UOIJE|[JUSA PUEB |0J}UOD SOWS -
ulyym uonoe | ‘swaisAs uoissaiddns Jayjo Jo siapuudg - 9]eIBpPOo -aoe|d ul ABajess ali4 ou S| a1y [l Rt
ayeuapun g ERIINETS

Page 4933 of 4957




8¢

ued s|elajew a|qlsnquiod .
ssauisng SWO00J SNOLIBA Ul Pa}edo| alom .
wouy Aeme 1day pue Ajajes pasn 9]eIapOoI\ GL'9
Jo yed aIB Aol 08 S1ejEsl JO 85N BUIONUO sla)jeay JO}OBAU0D D1}08[ 8|qenod
SE MBINDY G 4 44 U} JONUON
syuowl
9 ulypm
ueld aaibe S}9X00S |eUOIPPE JO Uolie||elsul ofe ‘uonoadsul ay} Buunp .
Jo syjuow 8y} 0} UBAIB g p|NOYS UoIjeIapISU0D en paAIBSUO Blom Spes| UoISuaixg 8’9
€ uiypm
uonoy
ul E_caoww_rom ua.lind yjm mc_wm_c __Wsm_wmm:m saoue|dde 9)elapo ‘onpdlano mou :
yy Iy . } uu I| Ul pajse) 1 1eJ8po s1 Bupsey soueidde sjqenod sy 9’9
ayeuspun ¢ |eouyo8e a|qenod ay) jey) ainsug
ued ‘BaJe possasse
ssauisng . .
10 ped paJinbal jou aJe slojelauss) a|qIb16aN 3sl 8y} ul 8oe(d Ul swe)sAs [eol)08|e 9
S8 MOINGY G dn yoeq Jo siojesauab ou ale aiay |

Page 4934 of 4957




6¢

ued ‘sBuisou pajured ‘Buip|ing 8yj JO UOONIISUOD
ssauisng yum payybiybiy aq pjnoys sdeys jeussix3 pue abe ay} 0} anp s|geploAeuN .
. 8jelspo 9Ll
10 yed noAe| sesiwald ay} Jo aleme apew ale YoIYM S|9A3| JuIalIp pue
Se MaIASY G | aq pue juelibiA 8q piNOYs SIO}ISIA pue Jels sdajs yjm usAsun aJe SI00f) YL
ue|d ‘Aouednooo
ssauisng . MOJ| 8y} 0} anp 8|qejdeooe .
jo ped pauINba. UooE ON Jellafl2aN S| YOIYM [9ABI} JO UOND3IIP gl
se MaINY G ul uado jou op S}IX8 |eul} BWOS
‘a)s
8} Ul PUEB PUNOJE SUOI}EI0| SNIOIBA
uerd 1e ps|[ejsul st ALDD 'X0qJans|
ssauisnq . Jue)sisal ally B apnjoul 8say | .
10 ped suofnesald JuaLnd ulejule JOUIN Ao SS9 Sl oU) Soxew Apedoid 16
se MaINY G SIY} JO Saln)es} [eulsixs pue uolisod
sasjwald ayj Inq Buisies auy nyim
0} j08[gns aq p|nod sbulp|ing |1
syuowl
cw % _Mw_“,mm "uoiedo| dAljeUISYE UB ‘sasodind ssauisng
_o_w uow 0} Buliy a|gnsnquioo Buinowas Aq paonpal 9)elapo 10} papaau Jabuoj ou si seale 1/
e c,u”:_\s aq peo| 8.1 84} 1By} papUSWIWIOIS] S| }| awios Ul 8bel0}s ey} pajou sem j|

uonoy

Page 4935 of 4957




0€

“yew pajel aiy e buike|dsip
JOU Je pue pajel ally 99 0}
Jeadde jou op Jnq J00p aJy |ogissod
e u| pa||ejsul aJe sjpued buize|

€€l

c_&uﬁ_csoﬂ__ﬂ‘om pajes auy Jofepy
- i ale sjaued Buize|b 1ey) @oueINSSE BpPINOIH :
axeuspun ¢
‘uosiad jusjadwod e Aq pajjeisul
aq JSnw S|y "8due)sal a1} SenuIW
sinoy 0€ J0 wnwjuiw e apiroid 0} [eusiew
bz UM pajel ally e yum papieoq aq buijiao
uw;ic.wh 8y} Jey} pepuswiwodal s }| ‘sjelsjew
co.;om panoidde yum uosiad jusjodwod e Jolep
Em_u.m ww| Aq 1no pauued aq isnw siy} ‘paddois auiy 8q
-+ ued suonesjsuad pue sbuluado ayj jey os
b Juswaseq pue sajnol adeoss Jo sueaw sy}
uo 1o paLled aq Aaains uonejuswedwod
|IN} B JEY} PUSWIWOD3I PINOM |
‘pJeblioqg
e Se yons a21Aap uado pjoy Joop e
Jo asn ay} Aq pajeyjioe} aq Aew sy} ‘uado
play aq 0} pJinbal s| adeoss jo sueswe
UO JOOP B 3J8YM ey} papuswiwiodal st }|
sooM ‘adA} psepuess ysiug panoidde
L uigm 8y} Jo 8q p|NOYs Sa2IAap mc_wo_om,_wm
s "JOOp 8y} JO dpIs Jayye paoe|
wcwwwmccﬂmﬁ SOSIp JOOP all 8N|q dABY p|noys pajel B3
-t.ch 7 all} a1e yolym sioop ay] "sduis Jusdswniul

pue s|eas a)ows Pjod YIm panl aq
pue 9oUE)SISal 841} SBINUIW OF JO WNWIUIW
e apinoid pjnoys Aay] ‘papiroid Buize|b
SU} PUE SIOOP 9S8} JO SSBUDAIYD
8y} JO JUI|D BY} WOl O} INO palLEeD 8]
AaAINS JoOp all4 B Jey} papuswwossl s| }|

"sjulod Bunyy auy
puno.e sdeb sey pue 9|qisSNquod
aq Aew awey} jo peaids aoeuns
O sse|o e Buiney yoiym sjpued
Uol}e|NSUI WIBY}elIX Sey Juawaseq
ay] ‘Jusweseq ay} ul pue adeosa
JO ueaw ay} uo uonejuswedwos
ul suopeljsuad snolea ale alay]

cel

adeoss Jo sueaw e uo papiwlad
10U SI yoiym sabpam Ag uado pjay
a.e Joojy punolb sy} uo SI00p SWOS

‘uoneoidde siyj Joj a|geynsun si adA}

SIY} ‘J00p UBYD}Y 8y} uo papiroid
s1 9o1nap Buisold jjas oxad v
‘uoIIPUOd punos aq o} Jeadde

yolym adeoss jo sueaw ayj Joajold
0] sano. 8deoss [edljoA 0} uo
pa|[ejsul usaqg aAey sloop ayodsaq
3Eo pI|0S ‘Bale PaSSISSE Ysl ay} Ul
sJ00p auly pajeubisep ou ale aiay |

el

Page 4936 of 4957




L€

"alay}
yjuow | pa1eoo| ayejul [eol}09)8 ulew pue
uiyym uonoe 'uoNoaap |leIsu| Jolepy HUN JaAIas A1 DD e SI 818y} asneodaq 2Z°Gl
ayeuspun ¢ ‘Jusweseq ay} 0} panl si uoids}ep
|eUOlIPPE PUSWIWOD3) PINOM |
ue|d
ssauisnq . Gecoe .
10 ped awibal Buioinies Ajyuow g ulejule|y a|qibibaN AINP | P3OINISS Sem wiele Sl 8y L ez'Gl
SE MBINDY G
‘pa||eIsul 8q p|noys syun -ajenbepe
yjuow | |euonippe usay} ayenbepeul aq 0} punoy si o4 10u Aew Bunydy AousBiowe
ulyym uoloe Bunybi| Aousbiawe sy} aseym pue uosiad Jolepy 10 [9A9] ) wmmcmcw 0BHINS J00|) o'yl
ayeuapun g jusjadwod e Ag Jno paled ag pjnoys pue sdas S[eAd| BUIAIEA U 0] ong
ssaulep Jo sinoy ay} Buunp Asains v ;
*9|qissod
SEe UOOS Se palpawal 8q }snw asay}
‘pajosjap ale saln|iey J| ‘pue paplodal
aq }snwi }s8} AJyluow 8y} Jo }nsal 8y
ul cﬂ_ﬂor_mu_rom A Jofe “Ayluow peysel Jou 1nq ez
LM UoRO! 1081100 e paoinles ale spybi| Aousbiawa ay | [
a)eunspun ¢ Buiuonouny pue ues|d ‘yusasaid ale syybi|
Aouabiawsa |e jey} ainsus 0} JUsIDIYNS
SI Y2IyM }$8) [BUOI}OUNS LOYS B S| 188} 8y |
'L Hed 99¢S S9g Ul 10 }8s se Jno psliieo
aq pjnoys Bupsa | :1s8 | 3oll} AlYIUo
uerd "SI MO| PaJapISU0? S|
SsoUISNq siy} sasiwaud Bujuiolpe ay) usamiaq
10 t.wa "UONIPUOD JUBLIND SY UI [|eM 38U} UlBjUIBl\ a]elapo 3olg JO |[em Juswpedwod e yum jng 1Sl
. a|qissod si sasiwaud Bujuiolpe ay)
SE MBINDY G

o} Buipeaids a1 Jo pooyjaxj 8y L

Page 4937 of 4957




4%

ue|d
ssauisnq ) "Buipiing sty .
jo ued panbas are suoN 0} payl} Jou sI wisysAs uoissaiddns v col
se MaIAY G
syjuowl
9 UM ‘s1aysinbupxa aly 8yj asn o} paulely Buiutes
ue|d saibe aq p|noys yess jo siaquaw sjeudoidde luren .
Jolepy Jaysinbuiixa alij paAladal Jou aney 6191
10 syyuowl awlos jey) sasinbai gooz 18pJO (A1ejes SIQUBL 1EIS 18U banodal Sem
gugm | oud) wiojey AiojeinBay YL 4O £ Iy GUISW HEIS 8L PaM H
uonoy 'y
yjuow | . .
aseq Jaysinbunxe ue ui paoe|d Jo uonisod uj paxi jou .
uiipm uogoe pajunow |jem aq pjnoys siaysinbunxs aii4 dofey ale uondadal ul s1aysinbunxa a4 al'ol
ayeuapun ¢ S : : : A :
sinoy
P2 uiypm
paJinbai . ‘pPajoN}sqo s ,Wool pajuled, .
uonoe pajonJisqoun aq pjnoys juiod |jed ay| Jolep elp) Ul pe1Eao) Julod (2o [ENLEW Y az'GlL
ajelipawiw|
l
ue|d
ssauisn ‘uxe Asioys IXe A810}S yoes je pajoeo| 8q O
Isnq ] ) Jolepy Ll 1S Y Je pajoeo| 8q 0} pz'SL
Jo yed yoes je paj||ejsul 8q pjnoys sjuiod e

SE MBINSY G

Jeidde jou op sjulod ||eo wueje ali4

Page 4938 of 4957




€€

ypuow |
ulym uonoe
ayeuepun g

alaym Ajjeoipouad pajeadal ag -
sasiwaid ay}
uo suoslad JueAs|al JaY}o pue SaAeSWaY}
psenbajes 0} Japio ul 8akojdwa
8y} Aq uaye} aqg 0} suofjoe pue suofnedaid
ajeudoidde sy uo Buluiesy pue
uoIoNJISUI JUBIDIYNS pue 3|ge)ns apnjou| -
}snw Buluresy sy
juswdinba yiom ul abueyo e 1o maN -
SYSI pasealoul JO Mau ale alay} §| -
Buluiesy Ayojes ayenbape yym papiroid ale
saafo|dwsa siy Jey} ainsua jsnw uosiad
a|qisuodsal ay} jey} salels Yolym ‘Lz
BOIMY G00Z JpIO (A4S Bu1d) Wiosey
Aojenbay ay} Jo Juswsaiinbai e si siy L

Jofepy

‘Buuiely Ayoyes auy papiooal

‘91eb adeoss
ally Jeal ay) 0} suosiad joalIp 0} pajjelsul
aq pinhoys abeubis 1xa pue |euondaliq

"SpJeoq 821j0u ye}s uo pue juiod |jed yoes
AAQ papiAoid 89 pinoys ssoljou uonoe aii-

Jolepy

ypuow |
ulyym uonoe
ayeuspun ¢

dn }|Ing @ABY S|eudew a|qisnquod
OU 3INSUd 0} (SWO0. J3JI0g ‘SWool
JBAISS ‘sa¥e)ul [BOl}08[e ‘swiood jued
‘suayoyy “6-8) sease ysuU-ybiy e 3oayH
Jwayl ybnouy ssed sajged |eol309|9 yons
$90IMBS alaym 6°9 s100)) pue sbuljieo
‘sjlem ul sdeb Jo sajoy Aue alay} ary
¢Buioejdal pasu abeubis Aue saoq
“J19pJo Burjiom poob
ul s1 Bunybi| 1ey) ainsua 0} S8y ADosapn
¢sloop
ally Aue uo abewep snoinqo Aue alay) s|
¢uado pabpam sioop aJiy Aue aly
¢ Aousbiawa ue si aisyy JI Ajojeipawwl pue
Ajisea pauado aq sI00p }Ixe [eul ||e ued
-abewep
10 asn Jo subis snoiAgqo Aue o} Yoam
yoeas juswdinba Bunybyauiy yoayo Ajjensip
spJezey Jo
suononisqo Aue Joj sajnol adeoss yoayn
8pn|oul pjnoys siy| ‘s|qe|ieAe
Ajpeal aJe suonneosaud auy papirosd
8y} 2INSUD 0} PAJUBWINIOP B UdNEHBPUN
aJe syo8yo Jejnbal jey) papuswiwossl st}

Jolepy

Juadal Aue paAlgoal Jou DAY Jels BGLL
‘palinbai s1 abeubis jeuonippy G/l
‘BaJe pasSasse sl 8y} Ul sainseaw
Ayojes auly oy} Jo Buloyuow ajgeyns L/

e sl 818y} Jey) SpJodal Ou aJe aiay ]

Page 4939 of 4957




ve

ypuow |
uIym uonoe
ayeuapun ¢

‘sjuedno2o0 Jo Ajojes pue
yyeay ay} Buusbuepus wouy aay e juaraid
0] sjuswabueuie Ajajes aily Alessadau
ay) Jusws|dwi 0] Juswabeuew djoy -
uoneaijoe
w.Jefe a4l uo Jo auly e Buanodsip
uo a)e) 0} Suoljoe ay} mouy Aay} oS -
paulel) ale Jej}s ey} ainsuj

Joley

[oAS] BWES By} 0} paulel} ale
JBIS [|B Jey} pepuswwodal si )l 8IS
UO JeJs JO slagquinu Moj| 8y} 0} eng

°G°LL

sinoy Bunjiom Buunp aoeld aye] -
ajeudosdde

Page 4940 of 4957



Ge

saljoyine Buioiojus ay) Ag uoloe JUsWa2JoUd Ul }nsal Aew 0s op 0} ainjie) pue sbuipuly Jueoubis Aue uoioe 0} uosiad ajqisuodsay ayi Jo Ainp ayy si

‘pessasse seale a8y} punole pue ui A1ajes Auadoid Jojpue 8yl 01 ¥SII BY) 9SESIOUI JUBSWNJOP SIY) JO UONOSS Yyoes ul (Aue 1) paljuspl Sysi Jo/pue spiezey ay |

‘passaooe Jou a1am Ayl Aym Jo uoneue|dxa Ue UjIm JUSWUSSSSSE YSLI SIY} Ul IN0 18S ale J0SSasse ay) Ag pa)oayo JoU aiam Jey) eale possasse Ysil oY) Jo seale Auy

*$|00] Jo Juswdinba $S829. JO pIe ay] INOYIM PBAISSIO 8d PIN0D YdIYM Jey) O] palill] SI @ SAISBAUI-UOU S| JUSLUSSESSE ay |

"8]qISS900. aJoM 8S3aUj) 8J9UM ‘JUSI|D Y] JO |0JJUOD BY) Japun ale yolym sasiwaid ayj Jo sued
[|e S19A0D Juswssasse ay| ‘adoos siy] Ul INO 18s suondwnsse ay) Uo pue YIM 92UBpIOdJE Ul SN AQ PS1ONPUOD 8g PINOYS JUSWISSSSSE SIY) 1ey) NoA Yim paaibe aaey apn

"sJuUBLLISSasSE ay) Jajje Aew yolym asn Jisy) Jo sesiwald ay) ‘sjuswnoop aouepinb sjgeaidde ‘uone|sibs| 01 sebueyo jusnbasgns Aue Joj 8|qel| pjay 8qg Jouued s
"JusISsasse 8y} Jo awWi} 8y} Je a|qeolidde pue pijeA aie SJUSWISSISSE ||y “Aj9YI| JO JUSPIAS SE Sal})i|enjusAd 8|(eeasSal0) PUE [BNJOB UO SJUSLWUSSISSE YSi 811} 9Yenapun ap

‘Auedwod 1o wuy ‘uosiad
Jayjo Aue Ag uodn paijal 8q Jou Aew pue Ji1auaq 9|0s S) J0o) (sesiwald ay) 0] uolje|dl Ul uosiad a|qisuodsay Jayio s|geoldde Ji 1o) Johojdw3 ay) 0} passaippe sI yodal siy |

Page 4941 of 4957

"@A0(Qe | UON108s Ul pasliewwns sjuswalinbal [eba] ayl yim Aidwoo o) uosiad ajqisuodsay Jayjo Jo Jjakojdwg ay) a|geus 0} IN0 paLIed Si JUsWSSasSe Ysi sIy |

"saIpoq Buioiojus JueAs|al 8y} AQ uonoadsul o) 8|qe|ieAR 8q PINOYS JUSISSSSSE YSli 8y |

G00Z 19pJ0 (M1oseg Bu14) wioley Aiojenbay oy e
Mo|aq uolje|siba| Jueaajal ay} Jopun palinbal Se JUBWISSASSE YSi 8l B S8)NJIjsu0d podal siy |

JUBWISSASSE YSUI allj 8y} Jnoqy

"INO paLLIed pJepuels yshilg jueasial yim aoueldwod |jny Jo UoneoliaA 1o s)sa) Ajljigipne ou ing ‘uonoadsul [ensiA Uo pasegq S

"INO palLIeD SpIEpPUE]S YshLg JueAs|al Yim aoueldwod [jn) Jo UOHEDILIBA 10 S[aA8| 8aueUIWN||l JO 1S8) OU Jng ‘uonoadsul [ensIA Uo paseg v

"JusWISsasse Ysu all siy) Jo 8doos ay) apIsino si swa)sAs Buiuonipuod Jie pue uonenuaa ‘Bunesy jo ubisep ayj Jo uonebisaAul [N} ¢

1sijeroads juajadwod e Aq ASAINs aAiseAul ue Uoj buibuelle Japisuod 0} ysim Aew noA ‘Buiddols auiy Jo Aoenbape ayj Jnoge pauladuod ale Jo ‘Sanss|
Buiddoys aui Jayjo Jo aieme awo0oaq NoA J| -Buip|ing ayy ulyym isixa ybiw 1eyy sanssi Buiddols auiy Jouiw [je Ajjuapl AJlIeSSa08u JouU [[IM JUSWSSSSSE YSI all) SIY | ¢

"pale)s 9SIMIB}0 SSajun
‘JuswIssasse Ysl allj sIy) Jo 8dods ay) 8pISINO SI UOIBIUBWNIO0P JO MaIAS) Yidap-U| "JUsWSSasSe sl 8.l SIY) Jo awi ay) e sainpaooid Jo malAal Jeliq uo paseg g

sajoupul | 02




9€

G002z 19pJ0 (Aeses alid) wiojey Aloyeinbay ay] ui ) 0} uaalb buiuesw ay) sey ,uosJtad g|qisuodsal, wis)}ay| p
‘Buipes|siw Jou pue 8jeJndoe ‘anJj ‘JUslINd S| JUBWISSaSSe

)S1 a4i4 S1Y} uo Bulieaq e sey oym uosiad ajqisuodsal Jayjo Jo Jakojdwg ay} Jo Jleyaq uo 1o Ag sn 0y paliddns uoijejuswndop pue uoljew.lojul Jey) pawnsse aAey app 0
‘(s)uswysiginial pue (s)uoneaousl

‘(s)uoisianuoo ‘(s)uoisusixe Aue Buipnjoul ‘sesiwaid 8y) JO UONONASUOD 8Y) Ul yum paldwos alem suole|nBas Buip|ing jueAs|al || 1Byl pawnsse aAey ap\ ']
‘uoslad s|qisuodsal Jayo Jo Jekojdwg 8y Jo Jjeyaq uo Jo Aq

papinoid sasuodsal Jo/pue UoIIBLIOoUI 8] UO paljal 8ABY am ‘uoloadsul Jno Jo a1ep ay) uo jualedde AjjensiA j1ou alem sesiwald ay) 0] Uone[al Ul S)oe) JUBAS|S] BI8UYA\\ ‘B

:Jodal siyy uj

‘way} 0] Jebuep
JUBUIWWI pUB SNOLIBS JO JuaAa ay} ul 8oe|d ul sainseaw pue sainpadoid 8y} pue uaye} sainseaw aAI309}0ld pue aAljeluaAald 8y} ‘JUBWISSaSSE YSid 8y} Aq paiiiuapl way)
0] SYSl Y} UO UOIIBWLIOUI JUBABJS) pUR aAIsusyaldwod yium ualp|iyo pakojdwsa jo syualed pue saskojdwa Jiay) apiaoid ‘sbuiyy Jayio jsbuowe ‘ysnw suosiad ajqisuodsay

:Buimoyjoy ayy 0} uonuaye Jenailed JNoA meap 0} 81| pjnom Ing suonebijqo asay} uo asuepinb
Jayuny apinoid 0} paseald ag pjnom ap) ‘suosiad s|gisuodsal uo Ajajes aliy 0} uoljeal ul suonehiqo Jayjo snolea sasodwi GO0z 1opJO (A1ejes adi4) wiojey Aiojenbay oyl

Page 4942 of 4957

"SUIUOW ©A|8M] UBY) 8J0W OU JO S|eAIa)Ul papusWLI0dal Je JUsA8 AUe Ul puy

"JUSpIOUI 8J1} JO SSIW Jeau e uaaq sey alay]
"sasiwaid ay} ul suoinesald aJly 8y} ul abueyd Aue usaq sey aiay |

"S90UBISQNS snopJezey o abel0)s ay} Ul 8SBaJIoUl JO UOIIONPOIIUI BY |

")003s Jo sanuenb Jo sAejdsip 0} Jo/pue sbuixyy pue ainjiuiny 0} sabueyo jueoyiubls usaq sey asay |

uswdinba mau Jo uononpoul 8y}

Buipnioul ‘sesiwaid sy} 1 pajonpuod saljiAljoe Jo sassadold ay) 0] Jo (JnoAe| jeussiul ayy Buipnioul) sasiwald ay) 0} sebueyd |eusjew Jo |einjonas jueosiubis Auy
‘Aljigesip jo wuoj awos yium ajdoad jo aousasaid ay) Buipnjour sjuednado sy Jo sonsiialoeleyd ay) Jo juasaid ajdoad jo Jaquinu ay ul abueyd juesyiubis vy
"sainpadoud Jo sa9ioeld yiom 0} sabueyd jueonubis usaq sey a1ay |

"SUOISJBAUOD 10 ‘suoisud)xa ‘sabueyd jueoyiubis obiapun ylom ayj Jo

uonjesiueblio Jo ‘sainsesw |euonjesiuebio pue |eoluyods) ‘|ernads ‘sasiwald ay) usym Buipnjour sajejal )1 Ydiym o) sisljew ayj ul abueyo jueoyjubis e usaqg sey aiayl  q
‘piieA Jabuoj ou si J1 ey} 109dsns 0} Uoseal s1aJay] e

“— OC

0o o

‘Ajldde Buimoj|o} ayy jo Aue JI swi JaljJes yons je Jo
uodau siy) Jo abed juol) 8y) uo pajesipul alep ayl Aq Juaas Aue ui ‘pue aiep o} dn )i deay 0} Auejnbal uosiad s|qisuodsal ay) Aq pamairal 8g pP|NOYS JUSWISSISSE YSI all) SIY |




Inspection Certificate
Chubb

Y APIG Work Order # 34200018

Site Name and Site Address
LEDBURY TOWN COUNCIL

TOWN COUNCIL OFFICES, CHURCH STREET, , LEDBURY, HEREFORDSHIRE, HR8 1DH

Summary of Work Performed

Summary of Work Performed
PREVENTATIVE MAINTENANCE VISIT ON THE FIRE ALARM SYSTEM:

Inspection Type: 25% Annual Test
Assumed System Category - L1
Total Number Of Systems Zones: 4
Zones Tested This Visit: 3

Back Up Batteries - Condition satisfactory
Link to ARC? - Yes

Signals received? - Yes

Zone chartin place? - Yes

Sounders & Outputs - Test ok

False Alarm Rate: 0 - None recorded
Changes To Building Layout: NO
System Fully Functional? Yes

ISSUES DETECTED:
- System wired in non fire rated cable

- clipping space on surface mounted cables is not in accordance to BS5839 part 1-5
- Spur is non compliant

quote attached to replace spur

Work Order Details : _

Contract No: 2087476-Standard Work Done Description: Detection & Alarm Routine Serv
Off Site Time: 14/10/2025 14:53 Technician: Rashid-Jonson Dhanyal
Service PO #: . Sales PO #:

Summary of Work Performed

Is the log book available for inspection? Yes

Is the system satisfactory? Yes

Have the 3 to 6 monthly checks been carried out in accordance with your work Yes

instruction CFWIDA027?

Have the Annual checks been carried out in accordance with your work instruction Yes

CFWIDAOQ27?

Is the job complete with no revisit required? Yes

Job Summary - Detection & Alarm

Equipment Type Quantity
Brigade Connection - 1 1 Brigade Connection
Fire Channel only connected? No
Fire and Fault Channel connected? Yes
Shared with intruder system? No
Signal path failed test? No
Call Points - 2 6 Call Points
MAC's are of a similar operation? Yes
Quantity Tested
Quantity Passed
Quantity Failed
Control Panel - 3 1 Control Panel
Is the panel located in accordance with the British Yes
Standard?
Is the panel in good condition? Yes
Are there any faults indicated? No

Are any devices isolated? (Log details in Job Summary) No
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Chubb

Inspection Certificate

Work Order # 34200018

powereD BY APi GROUP
Are spare glasses available? No
Is the panel obsolete? No
Is the panel config available? No
How many circuits have been tested? 3
Fire control panel failure or large area of detection non  No
functioning?
Minor fire control panel fault? No
Detection / manual callpoint / sounder device failure? No
Emergency Lights - 4 15 Emergency Lights
Does the customer require a full discharge test of the Yes
Emergency Lights?
Have you advised the customer the EL system may Yes
take up to 24 hours to fully recharge?
Does the system have the appropriate test facilities? Yes
Are fittings clean and undamaged? Yes
Are all inspected batteries in date? Yes
Have all Emergency Light checks been carried out in Yes
accordance with your work instruction CFWIDA02?
Quantity Tested 15
Quantity Passed 15
Quantity Failed 0
Heat Detector - 5 1 Heat Detector
Quantity Tested
Quantity Passed
Quantity Failed 0
Point Detection - 6 24 Point Detection
Quantity Tested
Quantity Passed
Quantity Failed
Power Supply - 7 2 Power Supply
Visual inspection of Power Supply? Yes
Battery Size OK? Yes
Battery Condition OK? Yes
Battery Failed? No
Charger Size OK? Yes
Charger OK? Yes
Connections Checked? Yes
Battery Size 7
Charger Voltage 27
Quiescent Load 0.13
Alarm Current 0.40
Battery Voltage with Mains Disconnected 26.8
Power Supply - 8 1 Power Supply
Visual inspection of Power Supply? Yes
Battery Size OK? Yes
Battery Condition OK? Yes
Battery Failed? No
Charger Size OK? Yes
Charger OK? Yes
Connections Checked? Yes
Battery Size 3.4
Charger Voltage 27

Quiescent Load

Alarm Current
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Chubb Inspection Certificate

Work Order # 34200018

powereD BY APi GROUP
Battery Voltage with Mains Disconnected 26.8
Sounders & Beacons - 9 12 Sounders & Beacons
Sounders are of a similar sound? Yes
Quantity Tested 12
Quantity Passed 12
Quantity Failed 0

The Fire Detection and Alarm system has been lested and inspected in accordance with BS5839 part 1 2025. However please nole that nothing in this document amounts to
confirmation that the system is compliant with the requirements of BS5839. Where any recommendations and/or observations have been made it is the customers responsibility to
determine, in consultation with the relevent authorities, the apprapriate corrective action, as detailed within BS5839 PART 1 2025 CLAUSE 44.1

Part Description Part Number Quantity Reason Disposition Unit Price (GBP) Total Price (GBP)
FIRE ALARM SECURE  201FF852455 1 Replacement Quote 112.33 112.33
230V ISOLAT N
STANDARD 201FCO02 2 Additional Quote 102.38 204.76
ADDITIONAL HRS.

Total 214.71 317.09

Please note that there may be a labour or attendance/delivery charge if a further visit is required to supplyfinstall this equipment. Please note that all prices shown are exclusive
of VAT

sale. A copy of which | acknowledge has been supplied to me at the time of this service.

Sophie Title:  Reception
Date: 14/10/2025 14:53

Customer Name:

Customer Signature:
. o @

Thank you for your business! Satisfied customers are our highest priority. If you have any questions or comments please call us on
0344 879 1666.

Chubb Fire & Security Limited Registered Office: Chubb House, Shadsworth Road, Blackburn, Lancashire, United
Kingdom, BB1 2PR. Registered in England and Wales under company
number 524469

Website:  www.chubb.co.uk
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FIRE EVACUATION PROCEDURES

Standard fire evacuation procedures involve immediately raising the alarm, calling the
fire brigade, evacuating the building using the nearest safe exit, and accounting for all
personnel at a designated assembly point. Lifts should not be used, and personal
belongings should be left behind.

Planning for different types of emergencies

Your emergency plan should cover more than just fires, as the evacuation protocol can
change depending on the threat.

Medical emergency: A trained first aider may be needed to provide assistance while
others are evacuated or await emergency services.

Chemical spill: If the hazardous material is contained, a phased or localized
evacuation might be necessary, moving people to a safe area within the building until
it is safe to proceed. Only trained personnel should handle the spill.

Bomb threat or security incident. The immediate instruction may be to lock down
rather than evacuate, especially if the threat is nearby. Evacuation should only happen
under the guidance of emergency services.

Severe weather (e.g., tornado, earthquake): The procedure will likely involve taking
shelter in a designated safe area, like an internal room or basement, rather than
immediately evacuating.

Discovering a fire

Activate the alarm. Immediately sound the fire alarm by operating the nearest fire
alarm call point. Shout “fire" to alert others in the immediate vicinity.

Call the fire service. Once safely out of the building, the designated person should
call the emergency services. Do not assume the fire brigade has been automatically
notified by the alarm system. Provide the exact address, location of the fire, and details
on any missing persons.

Fight the fire (if trained and safe). Only attempt to extinguish a very small, contained
fire if you are trained and can do so without personal risk. Your first priority is always
to evacuate.

Out-of-hours evacuations: Procedures for out-of-hours emergencies should be
clearly defined, with a process for notifying the fire service and communicating with
occupants.

On hearing the fire alarm

Evacuate immediately. Do not stop to collect personal belongings. Leave the building
by the nearest safe and available exit.

Close doors behind you. As you leave, close all doors, especially fire-resistant doors,
to help contain the fire and smoke.
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Do not use lifts. Always use the stairs. Lifts can fail during a fire, and the shafts can
fill with smoke.

Assist others. Help visitors or anyone needing assistance, such as people with
disabilities, but do not put your own safety at risk.

Stay low. If you encounter smoke, get low to the ground and crawl to your nearest
exit, as the air will be cooler and clearer.

Follow instructions. Obey the directions of fire wardens and emergency services
personnel.

At the assembly point

Go to the designated assembly point. A safe area outside the building is designated
as the assembly point for everyone to gather after evacuating. The location should be
well away from the building to keep people safe and clear of arriving emergency
services

Roll Call/Check in. Fire wardens will take a roll call to account for all employees and
regular visitors. If anyone is missing, report their last known location to the fire warden.

Note: Unreliable roll calls: A roll call may not be entirely accurate in a real emergency,
as some people may not follow procedures or may have left the premises temporarily.
This is why building sweeps by trained fire wardens are also necessary.

Accounting for missing persons: The fire warden reports the names and last known
locations of any missing individuals to the arriving fire service officer. It is crucial that
no one re-enters the building to look for them.

Visitor and contractor logs: Up-to-date sign-in systems for visitors and contractors
are essential for accounting for non-employees. Using a digital visitor management
system can provide real-time, accurate lists during an emergency.

Stay clear. Remain at the assembly point and do not re-enter the building until the
senior fire service officer in charge has declared it safe to do so.

Planning and training

Employers and building managers have a legal responsibility to establish and maintain
clear, well-rehearsed evacuation plans.

Identify a "responsible person" to manage fire safety procedures.

Conduct a risk assessment to identify fire hazards and any occupants with special
needs.

Create a clear plan, with clearly marked escape routes and assembly points, and post
it throughout the workplace.

Appoint and train fire wardens to assist with evacuations.

Develop Personal Emergency Evacuation Plans (PEEPs) for individuals who may
need assistance, such as those with mobility impairments. This plan should be created
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in consultation with any individuals who need assistance. This plan details what
equipment or support is needed and how the person will be helped to a safe area.

Conduct regular fire drills, at least once a year, to ensure all staff are familiar with
the procedures.

Induction for new staff: All new employees, contractors, and long-term visitors must
receive a thorough briefing on emergency procedures upon starting.

Out-of-hours plans: Special procedures should be established for emergencies that
occur during weekends or late at night, when staffing levels are lower.

Post-incident review: After any real or practice evacuation, a review should be
conducted to identify successes and areas for improvement.

Establish roles and responsibilities

Employees will look to their leaders for reassurance and guidance when a fire emerges
and the business must evacuate. Create a transparent chain of command with
redundancies that state who has the authority to order an evacuation.

Chief fire warden — This employee has overall responsibility for a fire event, including
planning and preparation. The chief fire warden will often ensure doors have been
closed, check bathrooms, and perform a backup headcount at a safe location.

Communication with emergency services: Clear and ongoing communication with
emergency responders is vital. The fire warden or designated responsible person
provides information on the building layout, location of the fire, and details on any
unaccounted-for individuals

Assistant fire warden — This person uses the mass alert system to notify employees,
calls the fire department, and gathers reports. If your company uses an emergency
communication system, ensure this person is a system admin.

Report findings: Once outside, wardens immediately report their findings to the chief
fire warden or person in charge at the assembly point.

Route guides — Route guides are essential in ensuring that routes are clear and
evacuation is orderly and calm.

Floor monitors — The floor monitor is the last person out after ensuring the area is
clear. They’ll have an assigned area to cover, ensure all employees evacuate, close
doors, and report to the chief fire warden once safe.

Fire safety logs: All risk assessments, training, and drills should be documented and
kept up-to-date.

OUT OF HOURS EVACUATION PROCESS

An out-of-hours evacuation process is designed for times when fewer people are
present and fire wardens may not be on-site, such as evenings and weekends. The
procedure relies heavily on automated systems, clear communication, and defined
roles for any remaining staff or contractors.
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Before an emergency

Lone worker systems: For employees working alone, systems like mobile app check-
ins, regular phone call-backs, or automated monitoring devices should be used to
ensure their safety.

Buddy system: Contractors, agency workers, or vulnerable individuals should be
paired with a "buddy" who is responsible for helping them evacuate.

Sign-in procedures: A reliable system, such as a logbook or digital kiosk, must be in
place for all after-hours visitors and contractors. This provides an accurate list of
occupants for emergency services.

Fire alarm system: The alarm system must be able to automatically contact a central
monitoring station or security team, which can then immediately alert the fire service.

Emergency lighting: Clear and functional emergency lighting is essential for
illuminating escape routes, especially when regular lighting may be off.

Access control: All final exit doors must be unlocked or easily opened from the inside
during occupied hours, even if security is a concern.

During an emergency

Evacuate immediately: Upon hearing the fire alarm, anyone in the building must
immediately evacuate using the nearest safe exit.

Use designated exit: Evacuees must proceed directly to the designated assembly
point and should not re-enter the building for any reason.

Lifts are off-limits: Just like during working hours, lifts should never be used, as they
can fail or fill with smoke.

Report to security: Any remaining staff or lone workers should use mobile phones or
internal radios to immediately report to a designated security person or the off-site
contact. This confirms they have evacuated and reports anyone who may be missing.

Contact emergency services: While the alarm system should automatically notify
emergency services, the first person to notice the fire or activate the alarm should
confirm the call has been made.

No re-entry: No one should re-enter the building until emergency services have given
the "all clear".

Accounting for people after an evacuation

Remote monitoring: After-hours security or monitoring personnel will review sign-in
and lone-worker records to create a list of all known occupants.

Liaise with emergency services: This list of occupants, along with information about
any potential missing persons, is communicated to the fire service upon their arrival.
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Refuge points: In buildings with refuge areas for people needing assistance,
communication systems (intercoms) should allow them to speak directly with security
or emergency personnel.
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LEDBURY COMMUNITY CHOIR
www.lcchoir2.com
Minutes of Committee Meeting held on 19" September 2025

Present : Jeff Sherwood (Chair), Sue Chopping (Membership), Mal Hughes (Musical
Director), Sue Hughes (Music), Sue Bettington (Social), Ronnie Parker (Joint Secretary) Ann
Price (AP Treasurer) Gina Lincoln ( 2ndt Soprano section leader)

1. Apologies for Absence:

Rachel Boughen (Social Media), Jane Stinchcombe ( Joint Secretary)

2. Minutes of Previous Meeting :

e The Minutes of a meeting held on the 8" July 2025 were approved.

3. Treasurer’s Report :

e Ann confirmed she has now had all accounting records from Sonia
e As of the 2nd September 17 Subscriptions had been paid
e As of the18th September the bank balance was £6,665.56p

AP

4. Secretary’s Report :

e Confirm with Dinky/Mandy if we are holding tickets for the Chairman of Town Council
to attend our October concert.

o To offer two tickets to the Chairman of Town Council to attend our Christmas concert..

e The monies raised at our Christmas concert usually go to the Mayor’s nominated charity
but this year we have a chair of Town Council who is supporting local community
groups. After discussion is was decided to ask her if there was one particular group
she would like the proceeds to go to, if not one suggestion put forward is that as Ledbury
currently does not have a First Responder that the monies go to this new group venture.

[ )

RP

Js

5. Membership Secretary’s Report :

There are 62 members confirmed.

5 new members ( 2 ladies and 3 men) If they continue to attend and decide to join us they
will be charge subscription fees after October concert.

Suggest that at the Christmas lights switch on we ask for a volunteer from the choir who is
not singing to hand out flyers — Chair to ask at rehearsals.

A Cadence Choir has recently started in Ledbury with weekly fees ( £7.00) singing Rock
and Pop music. These are being set up in a lot of towns, need to see if it will affect us.

SC
JS

6. Musical Director’s Report :

e October concert we have a total of 20 pieces — 3 of which need more work and
are under review to decide if we sing or not. Uniform is Black trousers/skirts,
black shirt/top and red scarf /tie. No Jeans. Informal concert so tickets are free
but there will be collection buckets for donation to choir funds.

o We have issued 110 tickets for the October concert without advertising, but we
could seat 130, Sue to print 14 more tickets as needed. RP to confirm number
with Rugby club so they have sufficient staff on duty

e Remembrance Sunday — 2 Choir members to lay the wreath, Dinkie is unsure if
she will be able to do it this year so Jeff Sherwood has volunteered unless any
one else would like to do it, and Carol Manwaring will replace Dinkie if needed.
Kate Cheetham has asked if any choir members attending would like to join and
support the church choir singing ‘A flower remembered’ Everyone is invited back
to the British Legion afterwards for a drink and buffet.

o Christmas lights switch on (23.11.2025) Sue Hughes to liaise with the band for the
running order.

o Christmas concert, Sue Hughes offered to event manage but would like an
assistant. Yen will do the Christmas decorations but will need support.

e 2026 — Earth day pin April. It was proposed to do a casual concert friends and
family, new music introduced with a proper Earth day concert 2027 this allows
time to research new music. July 2026 to do a concert for Independence day.
Mal to approach JMHS and other local groups to see if they would like to be
involved.

MH

SH

SH

SH

MH

7. Social Activities
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e Choir Quiz night — 14t November 7.30 start, at the British Legion Club. Bring your SB
own nibbles buy drinks from the Bar.

e Town Quiz will be 213t March 2026, Sue Bettington will liaise with Jill Jupp to organise. SB

e 2025 Christmas concert 22" Dec raffle, tickets to be available for choir members to
purchase prior to the concert. Any donations for the raffle to go to Sue Bettington.

e Sue Bettington to arrange mince pies for after the Christmas concert. SB
8. Social Media
e Rachel Boughen continues to maintain our Facebook page and our new Outlook RB

email address will be added. SH will amend the website contact detail too.
¢ A reminder that if anyone has any photos from events, please forward copies to RB ALL
on LedburyCCphotos@outlook.com.

9. Any Other Business:

¢ New section Leader for 15t Altos - Judy Sang

e New section leader for 2" Altos - Sue Sherwood

e Jenwould like to pass on her thanks to Mandy as she was unable to do a lot of the work for the
Carnival in the end and Mandy stepped in and did most of it

Date of next meeting

30t October 2025 —7 pm at Mallory, Long Acres, Ledbury, HR8 2AT

CHOIR CALENDAR
As at 19" September 2025

Date Event Venue Event Manager
Jeff Sh d
October 13" 7.30 Informal concert Rugby Club © envoo
November 9" 10.30am | Remembrance Sunday \é\éi;rrgemorlal town
i Sue Hugh
November 23rd, Christmas lights Switch on Market House, High ue Hughes
4.00pm Street

Sue Bettington

November 14" 7.30pm | Quiz night British Legion

December 22 7.30pm | Christmas concert Rugby club Sue Hughes
2026

January Choir holiday

Monday 2nd February Choir Restarts Rugby Club

7.30 pm

Saturday 21st March
7.30 pm

Town quiz

Community Hall

SB and Jill Jupp

Monday 6t April

Bank holiday — no choir

Monday 27" April Informal Spring Concert

7.30 pm ( Earth Day) Rugby Club TBC
Monday 4™ May Bank holiday — no choir

Monday 25" May Bank holiday — no choir

Monday 6th July Summer Concert

7.30pm ( Independence day) Rugby Club TBC
Monday 215t Dec 7.30 Christmas concert Rugby Club TBC
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MEETING TO DISCUSS REMEMBRANCE 2025

HELD AT LEDBURY TOWN COUNCIL OFFICES ON MONDAY, 6 OCTOBER 2025

PRESENT: Julia Lawrence (Deputy Clerk), Sophie Jarvis (Receptionist/Chairman’s
Secretary), Jennifer Harrison, Keith Hilton-Turvey, Bill MacKenzie, Brenda Hill, Lloyd

Meredith, Mike Stephens, PC Dean Wall & PC Elliott Crump
AGENDA

1. Apologies

No apologies were received.

2. To receive and note the minutes of the last meeting.

The notes taken form the last meeting on Monday, 1 September 2025 were
received and noted.

Jennifer asked if it would be possible to display the VJ Day exhibition in the
Market House after the Heritage Centre has shut for the season. Town Council
staff informed Jennifer of the Guild of Craftsmen booking over the festive period
— this to be looked into further.

3. Updates on the following:
3a. Remembrance Day — Tuesday, 11 November 2025

The Town Council staff informed members that they will be providing
refreshments in the Jacobean Room after the service at the War Memorial on
Tuesday, 11 November 2025.

3b. Remembrance Sunday & Parade in Town — Sunday, 9 November 2025

The Civic Party must not stand on the pavement next to the Aimshouses, last
year this restricted people’s view of the Civic Party. The leader of the Civic Party
must begin the line up on the road to avoid this. Diagrams to be amended
accordingly.

Bill MacKenzie will give the Town Crier the ‘nod’ when they are ready for the
Civic Party to process into the High Street.

Mrs Sue Furnival DL is the Lieutenancy representative this year.

Ward Councillor, Justine Peberdy will be the Herefordshire Council
representative.

Brenda informed members that the wreath list is looking as it should.

PC Dean Wall and PC Elliott Crump informed members about their availability
to assist with anything over the Remembrance Day events and asked for
people to reach out to them should they need help with specific tasks, i.e
hanging out service sheets.

Service sheets have been completed and sent to the Town Council for printing.

3c. HMS LEDBURY Involvement

Town Council staff informed members of the recent update from HMS
LEDBURY confirming their whereabouts whilst in Ledbury for Remembrance.
Sophie to put the HMS LEDBURY Commanding Officer in contact with the
Parade Marshal.

Brenda confirmed she has requested a grant from the Town Council to help
with catering costs to host HMS LEDBURY crew members.

There is expected to be 35-40 sailors taking part in the parade.

4. Date of next meeting

A debrief meeting is scheduled for Wednesday, 19 November 2025 at 9:30am.
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REMEMBRANCE DAY 2025
PROCESSION AND SERVICE OF REMEMBRANCE W
LY o

The Civic Procession will walk down to CJ“'\G" g
the War Memorial from Church Lane. - .
When the Civic Party reach the War
Memorial, the main Dignitaries will form ,ir"
up in front of the Civic Party.
The line will then turn to face the War
Memorial.

\

3
)
()
s
2
v
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Town Clerk to lead the Civic Party line
to the left to form up in front of the
raised flower beds. -
Main Dignitaries to follow on from the i
Chairman’s Secretary whilst the DL 'i"_
moves to the Dias to take the salute.

—

REMEMBRANCE DAY 2025
PARADE AND PROCESSION TO CHURCH
i3 -. EE v
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