LEDBURY TOWN COUNCIL

TOWN COUNCIL OFFICES, CHURCH STREET, LEDBURY
HEREFORDSHIRE HR8 1DH. Tel. (01531) 632306

Email: clerk@ledburytowncouncil.gov.uk  Website: www.ledburytowncouncil.gov.uk

19 May 2023

Dear Councillor

You are summoned to attend a meeting of LEDBURY TOWN COUNCIL to be held on
Thursday, 25 May 2023 at 7.00 pm in the Burgage Hall, Church Lane, Ledbury for the
purpose of transacting the business shown in the agenda below.

Yours faithfully

Angela Price PSLCC, AICCM, MIWFM
Town Clerk

FILMING AND RECORDING OF COUNCIL MEETINGS
Members of the public are permitted to film or record meetings to which they
are permitted access, in a non-disruptive manner. Whilst those attending
meetings are deemed to have consented to the filming, recording, or
broadcasting of meetings, those exercising the rights to film, record or
broadcast must respect the rights of other people attending under the Data
Protection Act (GDPR) 2018

AGENDA
1. Apologies
2, Declarations of Interests
To receive any declarations of interest and written requests for dispensations.
Members are invited to declare disclosable pecuniary interests and other
interests in items on the agenda as required by the Ledbury Town Council Code

of Conduct for Members and by the Localism Act 2011.

(Note: Members seeking advice on this item are asked to contact the Monitoring
officer at least 72 hours prior to the meeting)

3. To approve and sign as a correct record the minutes of the Annual
Council meeting held on 11 May 2023 (Pages 181-198)



5. Herefordshire Councillors’ Reports (To follow)

To receive reports from Ledbury Ward Members:
i. Councillor Harvey

ii. Councillor Peberdy

iii. Councillor Simmons

6. Mayors Communications {Verbal Report)

7. To consider questions/icomments from members of the public in
accordance with the provisions of Standing Orders 3(e} and 3(f)
“Members of the public may make representations, answer questions, and give
evidence al a meeting which they are entitled to attend in respect of the
business on the agenda. The period of time designated for public participation
at a meeting shall not exceed 15 minutes unless directed by the Chairman of
the meeling”

8. To Receive motions presented by Councillors in accordance with
Standing Order 9 , (If any)

MINUTES

9. To receive and note the minutes of meetings of the Planning, Economy &
Tourism Committee held on 13 April (attached) and 18 May 2023 (to
follow) 2023 and to give consideration to any recommendations therein

(Pages 199-206)

GOVERNANCE

10. Schedule of Meetings (Page 207)

FINANCE

11. To receive invoices for payment (May interim) (Pages 208-210})

12. Councillor Allowances (Pages 211-217)

13. Termination of Photocopier contract (Pages 218-223)

14. Request from Patrick Brazil in relation to shop front grant funding

(Pages 224-225)

15. Request on behalf of Herefordshire Armed Forces Day Committee

(Pages 226-228)



GENERAL

16.  Energy & Resource Efficiency Report (Pages 229-253)
17. Ledbury War Memorial (Pages 254-284)
i. Update on start date for refurbishment
works and signing of contracts
ii. Report from Councillor Sinclair
18.  Herefordshire 2050 Economic Plan
(Download the Big Economic Plan)
19. Outside Bodies Reports (Pages 285-294)
I. Ledbury Stromstad Twinning Association — 31 January 2023
il Ledbury Carnival Association — 8 March and 12 April 2023
20. Ledbury Traffic Management Report
https://www.ledburytowncouncil.gov.uk/uploads/Agenda%20Item%2018%20P
ETs18%20May%202023.pdf
21.  Date of next meeting
To note that the next meeting of Full Council is scheduled for Thursday, 1 June
2023 in the Burgage Hall, Church Lane, Ledbury
22. Exclusion of Press and Public
In accordance with Section 12(2) of the Public Bodies Admission to
Meetings) Act 1960, in view of the confidential nature of the business
about to be transacted, it is advisable in the public interest that the
press and public are excluded from the remainder of the meeting
23. Request for re-evaluation of post 50 (Page 295)
Distribution: - Full agenda reports to all Councillors (10)
Plus file copy

Agenda reports excluding Confidential items to:
Local Press (2)

Library (1)

Police (1)






LEDBURY TOWN COUNCIL

MINUTES OF THE ANNUAL COUNCIL MEETING HELD ON 11 MAY 2023

PRESENT: Councillors Bradford, Briggs, Chowns, Eakin, Harvey, Howells
(Outgoing Mayor), I'’Anson, Morris and Sinclair

ALSO PRESENT: Angela Price — Town Clerk
Charlotte Barltrop — Minute Taker
Olivia Trueman — Community Development Officer

C1. TOELECT A TOWN MAYOR FOR THE 2023/24 MUNICIPAL YEAR

Councillor Harvey asked to speak on this item. She referred to an email that
she had shared with Councillors in respect of business of the Annual Meeting,
which had advised of some items that were missing from the agenda for
consideration at the Annual Meeting as part of the Council's governance
procedures.

She shared her disappointment that there had been no election in Ledbury due
to a lack of candidates, which meant that nearly half of the Council would need
to be co-opted noting that with only 10 Councillors whether these appointments
should be made pro tem to be revisited following the co-option of more
members.

Councillor Harvey also raised concerns in respect of the proposed change to
the committee structure, in particular the creation of a Management Committee
and asked whether any changes to the committee structure should be delayed
until such time further members have been co-opted onto the Council. She
proposed that appointments be made pro tem, to be revisited once the first
round of co-options had taken place.

Councillor Eakin agreed that this would be a good way forward due to the small
number of Councillors initially on the Council and seconded Councillor Harvey's
proposal.

Councillor Harvey was asked to repeat the proposal, which was as follows:
“That Council appointments made at the Annual Meeting for the Mayor and
Deputy Mayor, chairs and vice-chairs be made on an interim basis until the
Council has undertaken the first round of co-option, which will provide a wider
field of members and enable the Council to undertake further appointments in
either July or September 2023 at the latest.”

A vote was taken, the outcome of which was:

5 for, 2 against and 2 abstentions.
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C2.

Councillor Sinclair nominated Councillor Helen 'Anson for the position of
Interim Town Mayor for the 2023/24 Municipal year, this was seconded by
Councillor Eakin.

Councillor Morris nominated Councillor Hughes, this was seconded by
Councillor Bradford, however, members were informed that Councillor Hughes
had advised that he did not wish to be nominated for the position of Mayor, and
therefore Councillor Bradford withdrew his second for this nomination.

Councillor Harvey asked Councillor 'Anson whether she was happy to accept
the Office of Interim Mayor, on the understanding that this and other
appointments made at the meeting would be revisited following the first round
of Co-option. Councilior 'Anson confirmed that she understood that this was
an interim position and that she was happy to accept under the conditions
agreed.

Councillor Harvey asked whether it would be appropriate to hear nominations
for the position of Deputy Mayor at this point, however the Clerk advised that
the first business of the Annual Meeting is to appoint a Chairman.

RESOLVED

That Councillor Helen ’Anson be duly elected to the position of Interim
Town Mayor for the 2023/24 Municipal Year.

Councillor I'Anson received her Chain of office from Councillor Howells, the
outgoing Mayor, and made her declaration of office to the role of Town Mayor.

It was agreed that Councillor 'Anson would present herself at the Ledbury
Town Council offices, Church Lane, Ledbury, to complete the required
paperwork on Friday, 12 May 2023.

Councillor 'Anson presented the outgoing Mayor with a past Mayor’s badge.

a. VOTE OF THANKS TO OUTGOING CHAIRMAN

RESOLVED: That a vote of thanks be given to the outgoing Mayor,
Councilior Phillip Howells, for all his hard work over the past year.

b. RETIRING MAYOR’S RESPONSE AND CLOSING REMARKS
The retiring Mayor offered the following response:
Thank you very much for that vote of thanks. It has been an honour and
a privilege to serve as the Mayor of Ledbury and especially for a second
term to represent our special and lovely Town.
And it has been a remarkable, very special year in which to be the Mayor,

marked as it has been with historically momentous events to help
commemorate on behalf of the Town.
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The first was the death our Sovereign Queen Elizabeth II, Britain’s
longest ever serving monarch and the longest ever reigning Queen in
history. We had the solemn period of national and local mourning for her
loss, which the Ledbury community commemorated with services and
Acts of Remembrance.

As is traditional, the new monarch, King Charles IlI, was proclaimed over
the same weekend as her death. As the Mayor, | was one of many
throughout the land who had the first truly historic opportunity in over 70
years to make the public proclamation in our Town Centre, which was
packed with his subjects to hear the announcement. For the first time in
many years, we were to sing our national anthem with the words ‘God
Save the King'.

As timing would have it, a further privilege towards the end of my term
was 1o preside over last week-end’s coronation celebrations, culminating
in a hugely successful community and volunteer day in a very busy Town
Centre on closed roads, where fun, food and festivity was the order of
the day.

| am sure you will all join with me in congratulating our office staff for the
superb organisation which was rewarded with threatened rain holding off
to ensure we celebrated in style. And we did have many volunteer
helpers on a day set by the King to encourage community volunteer
involvement - not that this is a problem in Ledbury, where we are blessed
with many community organisations.

If these were the outstanding memories, there were also many other
interesting and exciting events to attend during the year. Out of over 100
official Mayoral engagements, there are just a few | can mention in these
few minutes — and they took place not only in Ledbury, but also in other
areas of Herefordshire and surrounding counties to help spread the word
about Ledbury as part of the so called ‘Chain Gang’.

They include the swearing in of a new High Sheriff; the opening of the
Hereford May Fair; and Ledbury's amazing Big Breakfast, the Camival
Day and the Poetry Festival Week. The Battle of Evesham Day was truly
astonishing, with the re-enactment of the bloody battle by 100s of
medievally dressed and armed troops and horse soldiers on both sides.

| could list many more, but | am sure you get the picture of a year full of
opportunities to promote our Town, make friends and influence people.

And it is people who make the civic side of being the Mayor so very
special. There are so many lovely people to thank for their support and
kindness during the year it would be impossible to mention them all.

However, I'd firstly like to pay tribute and give my warm thanks to the
Mayor's Consort, Hilary Jones, who has not only joined me at many of
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C3.

C4.

these events with grace and enthusiasm but was also actively involved
in helping to organise Mayor events such as the four successful open
coffee mornings we held.

In the same vein, I'd like to extend grateful thanks to Sophie Jarvis, the
Council’'s receptionist, and Mayor's Secretary, who has been
outstanding in managing the events diary and putting on creative
settings for the events held by the Council.

We have alsc had the continual and consistently encouraging support
from our local Deputy Lieutenants James Hervey-Bathurst CBE, Nat
Hone, Sue Furnival and Helen Thomas, as well as from the Chairman of
Herefordshire Council, Councillor Sebastian Bowen. They may not be
well enough known to many people, but they are very much actively
involved in promoting Ledbury and its needs. We owe them many
thanks.

My year ended very appropriately this morning in our Panelled Room,
where | hosted the Lord Lieutenant, Edward Harley OBE, and a party of
other dignitaries and guests for the presentation of the British Empire
Medal to local businessman Gavin James.

All'in all, a remarkable and memorable year and [ am very grateful to
Ledbury Town Council for the opportunity to be the Mayor of Ledbury for
a second term. Finally, | would like fo thank Angie Price, our Clerk, and
all the office staff for their help, support and encouragement during the
year, and last, but by no means least, all the many lovely people of
Ledbury who have been supportive and kind to me.

TO RECEIVE APOLOGIES FOR ABSENCE
Apologies for absence were received from Councillor Hughes.
TO ELECT A DEPUTY TOWN MAYOR FOR 2023/24 MUNICIPAL YEAR

Councillor Howells nominated Councillor Stephen Chowns; this was seconded
by Councillor Sinclair.

No other nominations were received.
RESOLVED

That Councillor Stephen Chowns be duly elected to the position of Interim
Deputy Town Mayor for the 2023/24 Municipal Year.
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C6.

TO RECEIVE DECLARATIONS OF INTEREST AND WRITTEN REQUESTS
FOR DISPENSATIONS

No declarations of interest were received.
PUBLIC PARTICIPATION

No members of the public were present at the meeting. However, Edd Hogan
had submitted four questions to the Clerk via email, which were read out by the
Clerk.

Q1. Can we have an update from the Traffic Working Party: for around 2 years
there have been on/off talks and meetings about local TRO’s being submitted
to the County Council in order to install new double yellow lines in various roads
and around various junctions in the town to encourage more considerate and
safer parking. What is the current state of play with these?

A1. Councillor Howells informed the meeting that there would be a report
submitted to the next Traffic Management Working Party which would address
this matter in full. Councillor Morris stated that there had been a meeting, which
had to be abandoned due to poor internet connections whereby 2 officers from
Herefordshire Council had been invited to discuss a number of traffic
management concerns, however it was proving difficult to arrange a further
meeting with the officers.

Q2. Pothole repair and road defects: this is a recurring issue but the state of
some roads, where potholes have been filled, is such that they still resemble
the surface of the moon and would be better to be properly resurfaced e.g.,
parts of Biddulph Way/New Street/Oatleys Crescent etc. What is the Town
Council able to do to push for better, more long-lasting, road repairs in Ledbury
to be prioritised.

A2. This is a question which Herefordshire Council would need to answer
however, it was agreed that Ledbury Town Council could lobby officers in the
Highways Department of Herefordshire Council.

Q3. If a developer were to submit, or resubmit, an appilication to build a Lid!
supermarket and health centre on the triangle of land near the Full Pitcher, what
stance would the Town Council take (i.e., would it be different from last time)?

A3. This question cannot be answered by this Council without sight of any
further plans which may be submitted as this could be deemed as pre-
determination. Councillor Howells added that the Neighbourhood Development
Plan does state that the preference for the area in question would be for a hotel
and the possible development of a tri-service building.

Q4. Can we have an update on the s106 monies earmarked for use in Ledbury;
the amounts involved, projects to be prioritised and timelines for completion.
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C7.

Cs.

Ad4. This information is all available on the Herefordshire Council website and
that the link will be sent to Mr Hogan.

RESOLVED

That the Clerk would respond to Mr Hogan’s email with the above answers
and a link to the Herefordshire Councils website.

TO RECEIVE AND NOTE THE MINUTES OF THE ANNUAL COUNCIL
MEETING HELD ON 12 MAY 2022, WHICH WERE FORMALLY APPROVED
AND SIGNED AS A CORRECT RECORD AT A MEETING OF FULL
COUNCIL HELD ON 31 MAY 2022

RESOLVED

That the minutes of the Annual Council meeting held on 12 May 2022 be
received and noted.

TO APPROVE AND SIGN AS A CORRECT RECORD THE MINUTES OF A
MEETING OF COUNCIL HELD ON 30 MARCH 2023

Councillor Sinclair stated that there was an error in the minutes in relation to
the response from Councillor Howells to his statement in minute C712,
Councillor Howells stated that if Counciller Sinclair has any issues with him then
he should refer them to the Monitoring Officer.

The Clerk provided an update on minute no. C726.2, in relation to the
breakdown of costs from BBLP that may be incurred for the removal of item 10
from the Town Maintenance Fund list. The Clerk advised that she had received
a response from Herefordshire Council advising that should the Council wish to
drop the scheme there will be no additional costs incurred other than to cover
the costs of works of which ADL have already completed, but that they were
unable to confirm these costs until they receive confirmation that the Town
Council wish to remove this from the TRO requests.

Following considerable discussion, Members were reminded that they had
previously agreed for this item to be removed from the list and therefore the
Clerk should be instructed to write to Herefordshire Council that they wish this
item to be withdrawn from the list.

RESOLVED

1. That the minutes of the meeting of Full Council held on 30 March 2023
he approved and signed as a correct record, subject to the following
amendment:

“That in response to Councillor Sinclairs question, Councillor

Howells advised that if he had any issues with him then he should refer
these to the Monitoring Officer.”
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C10.

C11.

2. That the Clerk write to Herefordshire Council and confirm that item 10
be removed from the list in relation to the Market Towns Maintenance
Fund.

3. That the minutes of the meeting of the Planning, Economy & Tourism
Committee of 13 April 2023 be submitted to the next meeting of Full
Council.

TO RECEIVE AND NOTE THE MINUTES OF THE ANNUAL PARISH
MEETING HELD ON 27 APRIL 2023

RESOLVED

That the minutes of the Annual Parish Meeting, held on 27 April 2023, be
received and noted.

TO RECEIVE AND NOTE THE MINUTES OF AN EXTRAORDINARY
MEETING OF THE FINANCE, POLICY & GENERAL PURPOSES
COMMITTEE HELD ON 27 APRIL 2023

RESOLVED

That the minutes of the Extraordinary Meeting of Finance, Policy, and
General Purposes meeting, held on 27 April 2023, be received and noted.

TO CONSIDER A REPORT ON A NEWLY PROPOSED COMMITTEE
STRUCTURE AND IF APPROVED APPOINT MEMBERS TO THE
FOLLOWING COUNCIL COMMITTEES FOR THE 2023/24 MUNICIPAL
YEAR

a) Environment & Leisure Committee

b) Finance, Policy & General Purposes Committee
c) Planning, Economy & Tourism Committee

d) Personnel Committee (ad-hoc meetings)

Councillor Bradford raised concerns about the proposed Committee Structure
as he felt that it would remove the opportunity for debate from all the members
of the Council and that Committee’s should not have the delegated power which
had been suggested in the report.

Councillor Sinclair pointed out that ali of the Committee’s will still report to the
Management Committee and that Governance wili remain as it has been.

Councillor Harvey directed the meeting to Paragraph 3 on Page 43 which
stated: “The Management Committee will delegate appropriate powers similar
to those delegated in (2022/23) to the standing committees but it is intended
that full financial powers within the budget set by Full Council, will be fully
delegated to the Standing Committees”, which concurs with the concerns raised
by Councillor Bradford about the new structure.
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Councillor Harvey advised that without information such as the Terms of
Reference of the proposed Management Committee and other Standing
Committees, Members were unable to make a fully informed decision. She
proposed that this proposal should be investigated in more detail and returned
to Full Council once this has taken place to allow an informed discussion and
decision.

Councillor Howells seconded the proposal. As the outgoing Mayor, who had
served as Mayor twice in the past four years, he noted that it is onerous for one
person to be both Mayor and Chair of the Council. He stated that he agreed
with Councillor Harvey that there was not enough information available in order
to make an informed decision and that this should be revisited, perhaps through
the Finance, Policy & General Purposes Committee.

Councillor Sinclair advised that he agreed with Councillor Harvey that more
information was needed to enable Members {o make an informed decision on
this matter, but proposed an amendment to recommendation 3 of the report as
follows:

“That Full Council will delegate full powers to the Management Committee, but
it is intended those financial powers within the budget set by Full Council will
be delegated to the Management Committee.” This in turn meaning that the
Management Committee would have to ratify the Standing Committee’s
expenditure.

However, there was no seconder for this.

There was continued discussion as to whether this would be just a name
change, what powers would be delegated to the Committees and how the
Management Committee would operate. It was asked whether splitting the roles
of Mayor and Chair may create more work for all involved.

Councillor Bradford asked why only Chairs can be members of the Resources
Committee as he felt that all Councillors should be allowed this privilege. The
Clerk clarified that, due to the work that the Resources Committee carries out,
it was essential to limit the membership to ensure that if a member of staff was
to appeal the outcome of a personnel investigation or decision, it is important
to have Members who have not been involved in the initial process for the
purpose of fairness.

RESOLVED

1. That the Committee Structure report be referred to the Finance, Policy
& General Purposes Committee to provide more detail in respect of the
proposed Committee Structure, to include Terms of Reference for the
proposed Management Committee and Standing Committees and that
a further report be reported back to Full Council for consideration in
due course.
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2. That the current Council Standing Committees be stood up as follows:

i. Environment & Leisure Committee

ii. Finance, Policy & General Purposes Committee
iii. Planning, Economy & Tourism Committee

iv. Resources Committee

3. That the Membership of the Council’s Standing Commiittees for the
2022/23 Municipal Year be as follows:

Environment & Leisure Committee

Councillor Bradford
Councillor Briggs
Councillor Chowns
Councillor Eakin
Councillor I’'Anson
Councillor Sinclair

Finance, Policy & General Purposes Committee

Councillor Bradford
Councillor Eakin

Councillor Harvey

Councitlor Howells
Councillor Hughes

Councillor ’Anson (ex-officio)
Councillor Sinclair

Planning, Economy & Tourism Committee

Councillor Bradford
Councillor Harvey
Councillor Howells
Councillor Hughes
Councillor I’Anson
Councillor Morris

Resources & Personnel Committee

To consist of the Mayor, Deputy Mayor, and Chairs of the Standing
Committees with the vice-chairs as substitutes.

C12. SUSPENSION OF STANDING ORDERS
Councillor Harvey questioned why Standing Orders were to be suspended as

Ledbury Town Council Standing Orders aliow for the election of Committee
Chairs.
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C13.

C14.

C15.

Members agreed that whilst Committee Chairs could be elected under Standing
Orders, it was silent in respect of elections of the Vice Chairs and therefore it
was agreed that Vice-Chairs will be elected at the first meeting of each Standing
Committee.

RESOLVED
That Standing Orders should not be suspended at this time.

TO ELECT CHAIRS TO THE COMMITTEES FOR THE 2023/24 MUNICIPAL
YEAR

RESOLVED

That the following Councillors be elected to act as Chair for Standing
Commiittees:

1. Environment & Leisure Committee - Councillor Chowns
2. Finance, Policy & General Purposes Committee - Councillor Hughes
3. Planning, Economy & Tourism Committee - Councillor Morris

TO CONSIDER AND APPROVE A DRAFT SCHEDULE OF MEETINGS FOR
THE 2023/24 MUNICIPAL YEAR

Members were requested to give consideration to a draft schedule of meetings
for the 2023/24 municipal year, noting that where it had been recorded there
would be a Management Committee, it would be changed to show this as a Full
Council meeting.

Councillors raised concerns about the preparation of committee agendas and
asked that staff investigate whether there is a smarter more effective way of
doing this.

Councillor Sinclair advised that he had made staff aware of PDF 24 which could
potentially provide assistance to staff when preparing agendas.

RESOLVED

That the draft schedule of meetings for the 2023/24 Municipal Year be
approved pro tem, noting that the Resources Committee dates will now
be added and that it will be amended pending the outcome of the
discussion regarding the implementation of a Management Committee.

TO APPROVE AND ADOPT THE COUNCIL’S STANDING ORDERS
It was noted by Councillor Harvey that there was an error in the Code of

Conduct portion of the Standing Orders in relation to the amount of the
Declaration of Gifts.
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C17.

C18.

Councillor Harvey suggested that the Finance, Policy & General Purposes
Committee be asked to review the Standing Orders at their next meeting.

RESOLVED

1. That the Standing Orders be approved and adopted, subject to the
amendment to the Declaration of Gifts.

2 That the Finance, Policy & General Purposes Committee review the
Standing Orders at their next meeting.

TO APPROVE AND ADOPT THE COUNCIL’S FINANCIAL REGULATIONS
RESOLVED

That the financial regulations be approved and adopted.

TO NOTE THE COUNCIL’S CODE OF CONDUCT

Councillor Harvey reminded Members of the need to provide details of
membership of closed groups.

The Clerk advised that she would be contacting the Monitoring Officer in
respect of the provision of Code of Conduct training, which is a requirement of
all Councillors at the start of the new administration, irrespective of whether
they have taken the training previously.

RESOLVED
That the Council’s Code of Conduct be received and noted.

TO APPOINT COUNCIL REPRESENTATIVES TO SERVE ON OUTSIDE
BODIES

Members were requested to nominate Members to represent the Council on
outside bodies for the 2023/24 Municipal year.

During the conversation concerns were raised that outside bodies who were in
receipt of grants from the Council are not all providing reports on their activities,
and Councillor Bradford raised concerns that organisations are no longer
invited to Council meetings to offer feedback.

The Clerk advised that the practice over the past four years had been to invite
groups to give presentations to councillors at 6.30 pm on the same night as Full
Council meetings. She advised that this had been implemented to reduce the
time it would take to be part of the Full Council meetings. The Clerk asked
whether Members where happy to continue with this or whether they wouid
want these presentations to be included on Full Council agendas.
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RESOLVED

1. That the following Members be elected as Outside Body
Representatives for the 2022/23 Municipal year:

Qutside Body Councillor Representative 2023/24
Age Concern Councillor Morris
Community Choir Town Mayor (President)
Herefordshire Council- Appropriate Chair or Vice Chair
Parish Summits
Ledbury Carnival Town Mayor & Councillor Morris
Association
Ledbury Consolidated Councillor Eakin
Charities
Ledbury in Bloom Counciltor Howells

Councillor Morris
Ledbury Stromstad Town Mayor
Twinning Councillor Chowns

Councillor Howells*
Ledbury Food Group Councillor Morris
Ledbury Food Bank The Mayor

Councillor Morris
Ledbury Children’s Centre Town Mayor
RMTG Local Councillor Younger People’s Group — Councillor
Panels — Rural Vulnerable Howells
Young & Older People Older People’s Group — Councillor Sinclair
John Masefield Society Councillor Morris & Holly Wellford

2. That the Clerk write to all organisations in receipt of grants to request
an annual report to Council.

3. That the Clerk write to Ledbury Stromstad Twinning Association to ask
whether they would be willing to accept three representatives from
Ledbury Town Council.

4. That the Town Clerk contact The Citizens Advice Bureau regarding a
Councillor attending their meetings.

5. That organisations in receipt of grants or with Councillors sitting on
them as Council representatives continue to be invited to give a
presentation to Council at 6.30 pm ahead of Full Council meetings.
C19. TO REVIEW THE COUNCIL’S ASSET REGISTER
RESOLVED

That the asset register be approved.
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C20. TO REVIEW THE COUNCILS RISK REGISTER

It was noted by members that the Risk Register has been under review at every
Finance, Policy & General Purposes Committee and that it had recently been
updated to ensure all amendments agreed at those meetings had been
included.

RESOLVED
1. That the Risk Register be approved.

2. That each Standing Committee be asked to give consideration to the
Risk Register at their meetings.

C21. TO RECEIVE AND NOTE ARRANGEMENTS FOR THE COUNCIL'S
INSURANCE COVER IN RESPECT OF ALL INSURABLE RISKS FOR
2022/23

RESOLVED

That the arrangements for the Council’s insurance cover in respect of all
insurable risks be received and noted.

Councillor Bradford left the meeting at 8.58pm.
C22. CORPORATE PLAN

Councillors discussed whether the Corporate Plan should be aligned with
Herefordshire Council’s Business Plan. It was noted that many of the items on
the current corporate plan had not been completed due to Covid-19. It was
proposed that the plan be reviewed at Committee Meetings and the Action Plan
be updated to be more realistic.

Councillor Harvey noted that the Council had not been able to make as much
progress in relation to matters included within the Corporate Plan. She noted
that prior to the meeting she had looked at what is published on the Council’'s
website in terms of policies and procedures and noticed that there is an action
plan published, in anticipation of the Council being able to make more progress
than they had. She suggested that it might be worthwhile each Standin
Committee reviewing-the plan-and-putting-a-w programme-te

on the key priorities and to focus on one or two elements of the Plan.

RESOLVED

That the Corporate Plan be reviewed by Standing Committees with a view
to updating the Action Plan to more realistic tasks.
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C23

C24.

Councillor Eakin left the meeting at 9.01pm.
SUSPENSION OF STANDING ORDER 3(x)
RESOLVED:

To suspend Standing Order 3(x) for a period of thirty minutes to enable
the remaining business of the agenda to be completed.

CO-OPTION

Councillor Sinclair presented an amended copy of the Council's Co-option
Policy. He advised that his suggested amendments were designed fo make the
Co-option process less onerous for anyone wishing to jeoin Ledbury Town
Council via the Co-option process.

Councillor Harvey advised that the Co-option Policy had been designed to
ensure that any person considering becoming a Councillor via co-option gives
it sufficient thought and are suitably vetted during the application process and
suggested that the policy should remain unchanged.

Councillor Howells agreed with Councillor Harvey’s comments and advised that
he would support the number of signatories required being reduced from 10 to
2, but that he would not be in support of any further changes to the policy.

Councillor Sinclair spoke in support of his proposed changes and stated that he
did not think that Councillors should sit in judgement of potential candidates
when considering the Co-option process. He believes that the requirement of
ten signatures is unfair, as those members who put their names forward for
election were only required to get a proposer and seconder for their candidate
papers.

Following further discussion, Councillor Harvey proposed that the policy be
approved in its original form. This was seconded by Councillor Howells.

RESOLVED

1. That members agree to proceed with co-option to fill the remaining
eight seats at Ledbury Town Council.

2. That the Clerk notify Herefordshire Council Elections that Ledbury
Town Council intend to enter into a co-option process without delay.

3. That the Clerk, in consultation with the Mayor be delegated to agree a
timeline for the co-option process.

4. That the Clerk be instructed to draft a suitable press release for
advertising on social media and in the Ledbury Reporter and obtain
quotes for approval by the Mayor or Chair of the Management
Committee.
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C25. TO DETERMINE THE COUNCIL’S CHEQUE SIGNATORIES FOR 2023/24

RESOLVED

1.

That the cheque signatories for the 2023/24 Municipal year be
Councillor Eakin, Councillor Harvey, Councillor Howells, and
Councillor Hughes, noting that the requirements for cheque signing is
two councillors plus either the Clerk or Deputy Clerk.

That the Clerk be authorised to complete a bank mandate to instruct
the bank to change the Councillor Signatories to those agreed in
resolution 1.

That the Clerk be authorised to complete a bank mandate in respect of
the Mayor’s Charity account to reflect the 2023/24 Mayor, noting that
the Clerk and Deputy Clerk will remain signatories on this account.

C27. DATE OF NEXT MEETING

RESOLVED

To note that the next meeting of Full Council wiil be held on 25 May 2023.

The meeting ended at 9.24 pm.

Annual Full Council Meeting Minutes 11.05.2023 v4

\ A5






s3un@aw J1ay) Suipuane Jojpunoy

ssa480ad u| cz-Aeal s e Suipse8as gy) ay3 19eU0D Y4310 UuMo] ay3 jeyy ¥'81D
SaAllejuUasaldal aaJy) 1dadoe
031 3uljjim aq pinom Aay3 Jayiaym yse o3 UOI1BID0SSY

ssaJ8oud uj J3119) duiyeap oao|sz-Aeny 0d2/21| Buluum] peiswosis Aingpal 0} 1M 313D 3y3 1ey) €8T
pasn aiam spuny
juesd ayl moy uo uodal |[enuue ue 3sanbal 0 sjuesg

ssasdoud uj Jan1a| dunyesp ogs|sz-Aeny 002/21| jo 1d1adau uj suonesiuedio ||e 03 ajm 331D ay1 1eyy 81D
Junieaw 1xau Jlayy

sso480.d u| €202°90°T0 JL| 3B SI3p.o Juipuels M3IASI 9IJHWIWOY) dDdS Y] 1eyl TSI
954N03 BNP Ul UOIIBIBPISUDD 10} [12UNDY ||N4 O} Yaeq
paliodas aq Lodas Jayuny e 1ey) pue $2311WW0oD
d9 ®dd4 01 10dau Buipuels pue ainanis 291wwo) pasodoud
10} uonjesedaud uj sdajs 1xau ssnasip 31 o 103dsau ul |1e3ap aow apiaoid 03 4o ? dd

ssaJ8oud uj 01 sJ1eyd yum paduelte Sunaap €202°50°22 JL1| 03 paiajal aq podal a1n3dNAS 39RIWIWO) ay) 1Byl % £ )

syl
0} UOI1B[3J Ul 51503 paleIdosse Aue aue

913y3 Jaylaym eay 03 Buijiem - 1s1q ‘PuUnyg JUBUIIUIBIA SUMO]
pung adueusjulel wouj panowal ag 19BNl BY3 03 UONE[AJ Ul 15| BYI WO PAIAOWSI 3

pa331dwo)| 03 wial siy1 1ey) asiape o3 Juas [lewsy €20T'S0'9T OL) 0T Wayl 1eyl wiluod pue JH 03 31UM 3}J3|) 3yl 3ey] 8D
"21ISq9M [12Uno) adIyspIoaIaH
Wl yui| e pue suoiisanb siy 01 stamsue

pasjdwo) sasuodsal yum Juss |lewy €20T'S0°LT JL| 341 yum jlews s,uedoy J|A 01 puodsal }43) ayy eyl 9

Aq pauonoy "ON
sniels SjusLIWOo) pauonoy aleq 3q ol uondy NUI

CCOT AVIN ZT - ONILITN TYNNNY

133HS NOILDV

\Q6



saysnH pue s||aMoH
‘AanJey ‘upjed s10[|1PUNOY 03 $31101RUSIS 10|[12UN0)
paaJ8e Ajsnolaaud se Ajun a1 a8ueyd o3 yueq ayj 1anJIsul 01 alepuew
ssaJ8oud uj| yum dn 13s aq 01 JUNOIDE jueq MaN|EZ-ABIA IV/OL yueq e 919|dwod 01 pasLioyIne ag Y43[D 3yl 1eyL 25
a911WwWwo?) Juswadeue|y ayl jo Jieyd 4o JoAeA Y}
‘POA|OAU] SIS0 OU 8104343Y} [12UN0D Aq |eaoudde 1oy sajonb uielqo pue sauoday AingpaT
10 jjeyaq uo |eLIOUP3 91l4Mm 0] paalide 9y} Ul pue eipaw [eID0S UO BUISILIBADE 104 3se3|al
pa19|dwo) smapN AIngpa - aA0qe g i 995 €702'S0'9T 71| ssa4d ajqeuns e Yeap 03 pIaNUIsuUl aq }43[D Y1 eyl Uaade)
ssa20.d uonndo-02 ay1 10} auljswil e aaJse 0}
paiedajap aq a9RIWWOD JUawWSBeURN 3Y) JO JieyD
ssaJ8oad u| paaide aq 01 aul| sawl| g8 10 J0ABIA 3Y1 Y1im UOIIB1NSUOD Ul }J3]D 3yl 1Byl € vTD
paadoud o3 |1Dunod o3 dn Buisiape Aejap 1noyym ssazoud uoildo-o0d e ojul J31U3
ssaJ8oud u) asuodsaJ ‘suci}aalj 01 JUIs |lewy £Z0Z°S0°9T 71| 01 pu2iul D171yl SuoI3da|3 DH Ajllou 313D 8yl 1eyl A7)
311SqaM puUe BI|paW |BI20S UO paJeys 717 1e §1eas-g Suuiewsal ayl i
pa1s|dwo)| pue ssaid |BD0] 03 JUIS ISEI|BJ SS3Ud €207°S09T 31| 01 uondo-0d yum pasdosd 03 9343k siaquiswl 1Byl 1+
|12unod (N4 03 JoLd uoleIdpISU0d EIVEETIV
104 do'gd4 0} pauodal sswoaINo 9911/WW0D
pue sepuade 331} WW0d Bulpuels Buipuels s3unaaw J1ayy 1e 1915189y HSiy 9y} O} UoI1eIaPISUOD
ssai8o0.d u| ||e 0} pappe aq 01 4215133y Ysiy 1541 1Y Bl 9AI8 01 payjse 9q s3jwwoe) 3uipuels yoies eyl 202D
s8unijasw
74 Jo peaye wdpg g e [12uno) 01 uolejuasald
e ang 01 pallAul 3 03 2NUIUOD SAAIIRIUISSIdR
[12UN0) SE Way3 uo 3ulllls S10](1DUNo)
ssai30.d u| 1Uas aq 0} Jana|cz-Aen %) yum Jo sjuedd jo 3diaoal uj suonesiuedio eyl G'8TD

\a=



ssaJ8oud uj

pa13|dwod aq 01 wio4

€z-Aen

318

"JUN0JJE S1Y} UO S3II0RUSIS UIRLISY |[IM Y13|)
Aindaq pue y43|) ay3 1ey1 Sunjou 10heN yz/cz07
9Y3 133424 01 Junodde Auiey) sJoAey ayi jo
108dsaJ Ul alepuewu jueq e 313|dwod 32 ay) eyl

ehed







P\Ser\dczx leemn 3

LEDBURY TOWN COUNCIL

MINUTES OF A MEETING OF AN PLANNING, ECONOMY & TOURISM
COMMITTEE
HELD ON 13 APRIL 2023

PRESENT: Councillors Bannister, Bradford, Hughes, Morris, and Shields.

ALSO PRESENT: Angela Price — Town Clerk
Sophie Jarvis — Minute Taker

P758. APOLOGIES FOR ABSENCE
Apologies were received from Councillors Howells, Manns and Sims.

P759. DECLARATIONS OF INTEREST AND WRITTEN REQUESTS FOR
DISPENSATIONS

RESOLVED:

No declarations of interest were received.
P760. PUBLIC PARTICIPATION

RESOLVED: -

No members of the public were present.

P761. TO APPROVE AND SIGN THE MINUTES OF THE PLANNING,
ECONOMY & TOURISM COMMITTEE MEETING HELD ON 9 MARCH
2023

Members noted that in minute no. P749, meeting with Bloor
Developments, they had discussed the security of new footpaths and
how this should be investigated. Members acknowledged that they had
not made a resolution in relation to this point at that meeting and it was
agreed that this would be added to the Action Sheet.

Members also noticed a grammatical mistake in minute no. P757,
resolution 1 and asked for this to be changed.

RESOLVED:
That the minutes of the Planning, Economy & Tourism Committee

held on 9 March 2023 be approved and sighed as a correct record
subject to the above amendments.
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P762.

P763.

P764.

P765.

TO REVIEW THE ACTION SHEET

RESOLVED:

That the contents of the Action Sheet be received and noted.

TO REVIEW PHASE ONE OF THE CHARTER MARKET STRATEGY

Members who had attended the Markets Working Party gave a verbal
update on the Charter Market Strategy. Members were informed that at
the next Planning, Economy & Tourism Committee meeting there would
be a proposed Market Strategy document for the short, medium & long
term.

The Chair asked, if possible, that this report be sent out to members with
the minutes of that meeting.

RESOLVED:

That a proposed strategy document and report for the short,
medium & long term of the Charter Market be on the agenda of the
next Planning, Economy & Tourism Committee meeting and if
possible, the report be sent out prior to that date.

PLATFORM HOUSING COMMUNITY CHEST
RESOLVED:

That the Platform Housing Community Chest update be received
and noted.

QUOTES RECEIVED IN RESPECT OF NEW LAYOUT IN TOWN
COUNCIL RECEPTION AREA TO ACCOMMODATE THE TOURIST
INFORMATION CENTRE

Members discussed the quotes received in respect of the new layout in
the Town Council reception area to accommodate the Tourist
Information Centre.

Members felt that the information provided did not give sufficient
information as to the specification provided to the companies and it was
agreed to defer this item to the next meeting, to include the specification
provided to the various companies who had quoted.

Members also noted that a new TIC has opened in Hereford, and it was
suggested that the Community Development Officer should connect with
them for advice and ideas on setting up the Ledbury TIC.
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RESOLVED:

1.

That this item be deferred to the next meeting of the Committee
and that officers be asked to provide information on the
specification provided to those companies asked to quote for
the works.

That the Community Development Officer visit the new TIC in
Hereford for advice and ideas on setting up the Ledbury TIC.

P766. PLANNING CONSULTATIONS

iii.

Planning Application No. 220374

Small scale demolition works with new single rear and two
storey side extension — Briar Bank, 49 Bank Crescent,
Ledbury, Herefordshire, HR8 1AF

RESOLVED:

No objection.

Planning Application No. 223602

Remove existing central bar and erect a new bar counter and
back-fitting at rear of room. Form new window opening to
serve courtyard. Refurbish toilets. Repairs to existing
flooring and panelling. Lay new clay tile flooring. Re-position
door and partition. Erect close boarded bin enclosure.
Relocate water tank and 2m high fence enclosure — The
Talbot Inn, New Street, Ledbury, Herefordshire, HR8 2DX
LISTED BUILDING CONSENT

RESOLVED:

No objection.

Planning Application No. 230491

Proposed additional of Ring Main Unit (RMU) and enclosure
on the north elevation - Countryside Stores, Ledbury,
Herefordshire, HR8 2JQ

RESOLVED:

No objection.
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iv.

vi.

Vii.

viil.

Planning Application No. 230543

Demolition of existing garage and outbuilding and erection
of replacement attached garage — Elmscroft, New Street,
Ledbury, Herefordshire, HR8 2EE

RESOLVED:
No objection.
Planning Application No. 230582

Single storey front extension — Rosehannah, Little Marcle
Road, Ledbury, Herefordshire, HR8 2DS

RESOLVED:
No objection.
Planning Application No. 230624

Internal finish fit out, external sign and rear mechanical vent
installed to existing retained fabric — Wylde House, Ledbury,
Herefordshire, HR8 2JE

RESOLVED:
No objection.
Planning Application No. 230652

Proposed demolition of mid C20 former hop kilns on the
roadside and replacement with new storage building;
Refurbishment of the late C19/early C20, 2 storey brick
building for offices, staff facilities and two-bed apartment.
Erection of mono-pitched, open-fronted canopy to link the
proposed new storage building to the existing warehousing
(the northern range) — Juggs Green Business Park, Staplow,
Ledbury, Herefordshire, HR8 1NR

RESOLVED:

No objection.

Planning Application No. 230680

Application for approval of reserved matters following
outline approval of 212114 — one dwelling and associated

vehicular access — Parkway House, Little Woolpits Lane,
Parkway, Herefordshire, HR8 2JE

oppty E5%
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Xi.

Xii.

RESOLVED:

No objection,

Planning Application No. 230688

Proposed change of use from detached residential garage to
commercial dog grooming salon with signage and
mechanical vent added - Wylde House, Ledbury,
Herefordshire, HR8 2EE

RESOLVED:

No objection.

Planning Application No. 230711

Proposed extension to integral garage to rear of house,
proposed independent hot tub enclosure in garden,
widening of existing patio door and internal alterations to
existing dwelling — Alvestone House, New Street, Ledbury,
Herefordshire, HR8 2EE

RESOLVED:

No objection.

Planning Application No. 230712

Proposed extension to integral garage to rear of house,
proposed independent hot tub enclosure in garden,
widening of existing patio door and internal alterations to
existing dwelling — Alvestone House, New Street, Ledbury,
Herefordshire, HR8 2EE — LISTED BUILDING CONSENT
RESOLVED:

No objection.

Planning Application No. 230754

Proposed additional plant on North elevation — Countryside
Stores, Ledbury, Herefordshire, HR8 2JQ

RESOLVED:

No objection.
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P767.

P768.

TABLED APPLICATIONS

RESOLVED:

a..

Planning Application No. 220783

Retrospective change of use of land and laundry/washroom
for existing travelling site — Little Bush Pitch, Bush Pitch,
Ledbury, Herefordshire, HR8 2PX

Members noted that Ward Councillors would be attending the
next Planning Meeting at Hereford Council to voice Ledbury Town
Council's opinions of this being a retrospective planning
application which could be seen to breach Herefordshire
Council’s policy.

RESOLVED:

Objection on the grounds that this is a retrospective
planning application which could be seen to breach
Herefordshire Council’s policy, noting that Councillors
Harvey & Howells were expected to speak in respect of this
at the forthcoming Hereford Council Planning Committee

Planning Application No. 223921

Planning Re-consultation — Land to the rear of 8A High
Street, Ledbury, Herefordshire, HR8 1DS

Members discussed that they had previously objected to this
planning application, and it was agreed that this should be
objected to again.

RESOLVED:

Objection - on the grounds of over development in a
conservation area and that this planning application does
not fall within the design principles of the Ledbury
Neighbourhood Development Plan.

PLANNING DECISIONS

RESOLVED:

That the Planning Decisions were received and noted.

Qg 2t
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P769.

LEDBURY VIADUCT SITE DEVELOPMENT
1. Report received from Bloor Developments

2. Response received from Bloor Developments in respect of the
response received from Ledbury Town Council

Members agreed that thanks should be sent to Bloor Developments for
their work to consider matching the architecture of new house designs
on the Viaduct site to buildings already in Ledbury.

Members felt that it is crucial to have public transport going through the
new housing site to ensure that people have means of getting into town
and travelling further. One member asked if bus stops were to be built in
the new Bloor Development site that it be requested that they have green
roofs. Members also discussed the possibility of the Town Council
running electric buses through the town and agreed that this should be
an item on the next Planning, Economy & Tourism Committee meeting.
Members of the committee instructed the Clerk to write to Buses4Us to
ask if they would be willing to discuss the possibility of increasing the
Daffodil Line to include the Hawk Rise Estate and the Viaduct Estate
(once developed).

Members also instructed the Clerk to write a letter of thanks and
appreciation to the case officer of this planning application as well as
their manager to express Ledbury Town Councils gratitude for
acknowledging and investigating their requests into ensuring that the site
is accessible for a bus.

RESOLVED:

1. That the report received from Bloor Developments was
received and noted.

2. That the Clerk write a letter to Bloor Developments thanking
them for their efforts in matching the architecture of the new
house designs to the buildings already in Ledbury.

3. That ‘Electric Buses’ be included on the agenda for the next
Planning, Economy & Tourism Committee meeting.

4. That the Clerk write a letter of thanks and appreciation to the
case officer and their manager thanking them for
acknowledging and investigating their requests into
ensuring that the site is accessible for a bus.
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P770. SECTION 106

Members agreed that it would be beneficial to ask the new County

Councillors to provide reports on Section 106 to every Planning,

Economy & Tourism Committee meeting after the elections.

RESOLVED:

1. That the Section 106 update was received and noted.

2. That the new County Councillors provide reports on Section 106
at every Planning, Economy & Tourism Committee meeting after
the elections have taken place.

P771. DATE OF NEXT MEETING

To note that the date of the next meeting of the Economy, Planning
& Tourism Committee is scheduled for 18 May 2023.

The meeting ended at 7:58pm
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FULL COUNCIL 25 MAY 2023 AGENDA ITEM: 12

Report prepared by Angela Price — Town Clerk

COUNCILLOR ALLOWANCES

Purpose of Report

The purpose of this report is to ask Members to give consideration to the attached
Legal Topic Note provided by the National Association of Local Councils (NALC), in
relation to Councillor Allowances and decided whether they wish to request
Herefordshire Council to establish a Parish Remuneration Panel to produce a report
making recommendations for Councillor Expenses for Ledbury Members.

Detailed Information

There is no duty on a Parish Council to make an allowance available to their Members,
however the Local Authorities (Members' Allowances) (England) Regulations 2003
make provision for a council to pay a parish basic allowance (PBA) should they so
wish.

Attached is a Legal Topic Note provided by NALC which provides details on the
process a Parish Council is required to follow should they wish to consider making an
allowance payable to their Members.

Currently Ledbury Town Council provides expenses to the Town Mayor of £1,000,
which is permissible without a Parish Remuneration Panel sitting, and they have a
sum of £500 allocated to Members expenses. However, as far as the Clerk is aware
they do not have a report provided by the Remuneration Panel which provides the
level of allowances to be paid to Members.

Recommendation

Members are requested to give consideration to the attached Legal Topic Note and
decide whether they wish to request Herefordshire Council to establish a
Remuneration Panel to make recommendations of the points listed in point 11 of the
attached document.
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LTN 33 | COUNCILLORS’ ALLOWANCES

Introduction

1. This Note will consider the payment of allowances to local council
chairmen and the different types of allowances that can be paid to
councillors generally. The relevant law for England is set out in the Local
Authorities (Members’ Allowances) (England) Regulations 2003 (“the
2003 Regulations”) and for Wales in the Local Government (Wales)
Measure 2011 (“the 2011 Measure™). Unless otherwise stated statutory
references are to the 2003 Regulations.

The Parish Basic Allowance

2. Alocal council is able to pay a parish basic allowance ("PBA”) for each
year to its chairman only or to each of its elected members (Regulation
25). The amount payable to the chairman may differ from that of other
members but otherwise the sum shall be the same for each member.

3. The PBA is not a salary. It is a figure, which is calculated to cover the
expenses that are normally associated with the basic duties of being a
local councillor. The purpose is also not to reimburse individual councillors
for specific expenses. Travelling and subsistence allowances are treated
separately (see paragraph 7 below). There is no set figure and amounts
may differ according to local factors.

4. Regulation 25 (6) provides that as soon as reasonably practical after
setting the levels at which the PBA is to be paid and to whom, the council
must arrange for the publication in a conspicuous place for a period of at
least 14 days within the area of the council, a notice containing the
following information -

a. any reccmmendation in respect of PBA made by the parish
remuneration panel (see below);

b.  the level or levels at which the authority has decided to pay PBA
and to which members it is to be paid: and

c. a statement that in reaching the decision, regard was had to the
recommendation of the parish remuneration panel.

2\ 2
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The council must keep a copy of the information referred to in the notice
available for public inspection on reasonable notice (Regulation 25 (7)).

The 2003 Regulations also require a notice to be published when the
report of the parish remuneration panel is made to the council
(Regulation 30). It may be possible for the two separate requirements to
be satisfied by the publication of one notice with the proviso that it
contains all of the required information and timescales allow it to be dealt
with in this manner.

Parish Travelling and Subsistence Allowance

7

Regulation 26 permits a local council to pay to both elected and co-opted
members allowances in respect of travelling and subsistence. This
includes an allowance in respect of travel by bicycle or other non-
motorised form of transport undertaken or incurred in connection with
the performance of any duty within the following categories -

a) the attendance at a meeting of the council or of any committee or
sub-committee of the council, or of any body to which the council
makes appointments or nominations or of any committee or sub-
committee of such a body;

b) the attendance at a meeting of any association of authorities of
which the council is a member;

c) the performance of duties in connection with a tender process;

d) the performance of any duty which requires the inspection of any
premises;

e) the carrying out of any other duty approved by the council, or any
duty of a class so approved, or in connection with, the discharge of
the functions of the authority or of any of its committees or sub-
committees.

Recommendations

8.

Regulation 25 (2) and Regulation 28 provide that where a local council
proposes to pay the PBA, it must have regard to the recommendations
which have been made in respect of it by the parish remuneration panel
in setting the level of that allowance. The same requirement is not
specified within Regulation 26 and so on face value it would appear that
the council can set the level of travelling and subsistence allowance
without reference to the panel. However in NALC's view it would be

25
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appropriate for councils to also take the view of the parish remuneration
panel into account.

Parish Remuneration Panel

9.

10.

11.

12.

Regulation 27 states that a parish remuneration panel may be established
by a responsible authority (which is defined as a district or unitary county
council). In some areas panels will not be set up as there is no duty to do
so. The implication is that the panel is established when a request to do
so is made by an appropriate local council. The process of making such a
request is not specified within the 2003 Regulations and how this is
achieved in practice will differ around the country.

The expenses of the parish panel are to be met equally by those local
councils in respect of which recommendations are made (Regulation
27(4). Although the 2003 Regulations are not specific, it may be assumed
that the cost is spread between those local councils that actually make a
reguest.

Regulation 28 provides that when convened, a parish remuneration panel
will produce a report making recommendations as to -

a) the amount of PBA payable to members of the local council (the
council must take this into account in setting the agreed level);

b) the amount of travelling and subsistence allowance payable (see
above comments on taking this into account) ;

c)  whether the PBA should be payable only to the chairman of the
council or to all of the elected members;

d) if the PBA is to be paid to all members whether the level to be paid
to the chairman should be higher and if so, what that higher figure
should be;

e) the responsibilities or duties in respect of which members should
receive the travelling and subsistence allowance.

A copy of this report is sent to each council about which
recommendations have been made.

Levels of Allowances

13.

Regulation 29 enables the parish remuneration panel in making its
recommendations, to apply the same level to all the local councils for

3
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which it was established or else recommend different levels for different
councils.

The parish remuneration panel shall express its recommendations as to
the level of PBA both as a percentage of the sum that an independent
remuneration panel has recommended for principal authorities (this figure
can be 100%) and as a monetary figure.

What to do after receiving the recommendation?

15.

16.

7.

18.

Regulations 30 and 31 provide that as soon as is reasonably practicable
after receiving the report from the parish remuneration panel, the council
must -

a) ensure that copies are available for public inspection on reasconable
notice;

b) publish a notice in a conspicuous place for a period of at least 14
days which:

E states that it has received the recommendation

2: describes the main recommendations and specifies the
recommended amounts of each allowance and

3. states that copies of the panel’s report are available for
inspection upon giving reasonable notice and give details of
how a request to inspect should be given.

A reasonable fee can be charged for the provision of a copy of the report.

The council is required to maintain records of payments made in respect
of the allowances specifying the name of the recipient and the nature of
the allowance. These records can be inspected by any local government
elector for the parish without payment of a fee upon giving reasonable
notice. Copies must be provided if so requested and a reasonable fee can
be charged.

At the end of a year (which means any period of 12 months ending on 31
March in any year), the council must publish a notice in a conspicuous
place for a period of at least 14 days stating the total amount that it has
paid in the year to each councillor in respect of the PBA and for the
parish travelling and subsistence allowance.
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Election to Forgo an Allowance

19.  Regulation 32 enables a member to elect in writing to the proper officer
that he or she wishes to forgo all or any part of their entitlement to the
above allowances,

Recovery of Payments Made

20. Regulation 25 (8) provides for the recovery of allowances already paid to a
member. An authority may require that where payment of PBA has already
been made in respect of any period during which the member concerned
ceases to be a member of the authority or is in any other way not entitled to
receive the allowance in respect of that period,

Chairman’s Allowance

21, S35 (5) of the Local Government Act 1972 (5.34 (5) for Wales) remain in
force, This enables a local council to pay its chairman for the purpose of
enabling him/ her to meet the expenses of his/ her office such allowance
as the council thinks reasonable. This means that councils can make this
payment without the need to refer to the parish remuneration panel.

Dependants’ Carer’s Allowance

22. In England local councillors are not entitled to claim this allowance under
the 2003 Regulations.

Tax Implications

23.  When paying parish basic allowances to elected members, local councils
are obliged to deduct income tax. HM Revenue & Customs ("HMRC™)
treats all councillors equally so local councillors will be subject to tax
provisions in the same way as principal authority councillors. There may
also be similar considerations with regard to travel and subsistence
allowance in certain circumstances. Councils are advised to consult HMRC
for guidance on the tax treatment of allowances. Also advice can be
requested from NALC's Accounts and Audit Advisor.

Councillors’ allowances in Wales

24. Under the 2011 Measure, the Independent Remuneration Panel for Wales
prescribes the maximums for community and town councillors’
allowances in Wales. Details are published in the Panel's annual reports

5
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